I[MTPABUTEJIbCTBO CAHKT-IIETEPBYPT A

KOMMUTET UMYIIECTBEHHBIX OTHOIIEHUN CAHKT-IIETEPBYPT'A
PACIHHOPAXKEHMUE OKY /I

O BHeceHNM U3MEHEHHMH B pacnopsiKeHne
Komurera nMymiecTBeHHbIX OTHOILICHHU I
Cankr-Ilerepoypra ot 20.07.2016 Ne 77-p

1. Buectu B pacnopsokenue Komutera umyniectBeHHbIX oTHomeHuid Cankt-IlerepOypra
or 20.07.2016 No 77-p «OO0 yTBepkACHUH AIMUHUCTPATHUBHOTO perjamenta Komwurera
uMyIecTBeHHbIX oTHomeHui CankT-IlerepOypra mo mpenocTaBieHUIO TOCYJApPCTBEHHON YCIyTH
M0 TPHCBOCHHIO aJIPECOB OOBEKTAM aJpecalii U aHHYJIHPOBAHUIO a/IpecOB OOBEKTOB ajpecaruu
B COOTBETCTBUM ¢ YycTaHoBleHHbIMU [IpaButenbctBoM Poccuiickoit ®denepauuu mnpaBuiamMu
IIPUCBOEHUS, W3MEHEHHS, aHHYJIHMPOBAHUS aApPEcoB» (Hajee — paclopsHKEHHUE) CleIyIolIne
WU3MEHEHUS:

1.1. B npeam0yne pacnopsbkeHHsl cioBa «(UCIHOJIHEHMsI TOCYHApCTBEHHBIX (QYHKIU)»
UCKITIOYHTb.

1.2. Buectu B AnMuHuCTpaTUBHBIN perinameHT Komurera HMMyIIECTBEHHBIX OTHOIIECHUMN
Cankr-IlerepOypra mo mpeaoCTaBICHUIO TOCYAAPCTBEHHOW YCIYrM MO MPUCBOCHHUIO aJpecoB
O00BEKTaM aJpecallii ¥ AaHHYJIUPOBAHHIO aJPECOB OOBEKTOB aJpecalid B COOTBETCTBHUHU
¢ ycranoBieHHbIMH [IpaButrensctBoM Poccuiickoit @exepanuu mOpaBHIaMU  PUCBOCHUSA,
U3MEHEHUS, aQHHYJIMPOBaHUS aJipecos, YTBEPKACHHBII pacrnopsiKeHHEM
(manee — AAMUHUCTPATUBHBIN PETJIAMEHT), CIEAYIOUINEe U3MEHEHHUS:

1.2.1. B nyskre 2.4. AAMMHUCTPaTUBHOI'O PETJaMEHTa:

udpser «7 (6) <3>» 3ameHuTh mEdppamu «11»;

upst «6 (5) <3>» 3ameHuTs U pamu «11»;

CHOCKY <3> a63a11a BTOPOT0 UCKITIOYHUTh.

1.2.2. B cHocke <6> a03ama necsitoro myHkTa 2.6.2.2 AIMUHUCTPATUBHOTO peEriIaMeHTa
cnoBa «oT 28.01.2019 Ne 44/mp «OO6 ytBepxkaenun TpeOoBaHWl K O(OPMIICHHIO IPOTOKOJIOB
o0mux coOpaHuii COOCTBEHHHMKOB TIOMEIIEHHH B MHOTOKBapTHUPHBIX jaomax u Ilopsaka
HANpaBlIeHUs TOJUIMHHUKOB pEIIeHHH U TMPOTOKOJOB oOHMX coOpaHuii COOCTBEHHUKOB
IIOMEILEHUN B MHOTOKBAapTUPHBIX JOMaX B YIOJIHOMOYEHHBIE OpPraHbl MCIOJHUTEIBHON BIacTH
cyorekToB Poccuiickoit deaepannu, OCYHIECTBISIONMINE TOCYAAPCTBECHHBIA JKWJIMIIHBIA HaJI30p»
3ameHuTh cinoBamu «OT 30.04.2025 Ne 266/mp «O06 yrBepxkaeHnn TpeboBanuii Kk odopmileHHIO
MIPOTOKOJIAa 00IIero coOpanusi COOCTBEHHUKOB MOMEIIEHUIT B MHOTOKBapTUpHOM Jome U [lopsaka
HaNpaBJICHUs TOUIMHHUKOB PEIICHUH U IPOTOKOJIA OOIIEro coOpaHusi COOCTBEHHHKOB IMOMEILICHUN
B MHOTOKBapTUPHOM JIOME B YIMOJHOMOYEHHBIH HCIIOJHUTENbHBIN opraH cyOwbekTa Poccuiickoii
®enepanuy, OCYIECTBISIOIMI IOCY 1apCTBEHHBIN KUIMIIHBINA HAZA30P»».

1.2.3. B mynkTe 3.2.2 AIMUHUCTPATUBHOTO PErIaMEHTA:

B ab3aue aseHaanatom nudpsl «(1) <3>» UCKIIOUNTS;

B a03arie maTHaaAIaToM IUQPBI «(2) <3>» UCKITIOYHUTh.

1.2.4. B nyskre 3.3.2 AIMUHUCTPAaTUBHOI'O PEIJIAMEHTA!



a03a1] YeThIPHAALATHII UCKITIOUNTB;

a03a11 BOCEMHA/IATHIN U3JI0KUTH B CIIEIYIOIIEH peIaKInu:

«MaKcCuMaJIbHBIM CPOK BBITTOJIHEHUS aJIMUHUCTPATUBHOMN MTPOLEYPHI:

B CJIy4ae MoJIauu 3asBICHHUS Ha OyMa)XHOM HOcHUTese — 6 pabouMx JHS CO THS MOCTYIIICHUS
OTBETOB HAa MEKBEJIOMCTBEHHBIE 3alpPOCHI, MOATOTOBJIECHHBIE COTJIACHO IYHKTY 3.2 HACTOSIIEro
AJIMHHHCTPAaTHUBHOTO peryiaMeHTa, nubo mnpunsatue coTpynaukoM YI'KuM3 wumun Y3uOKP
peuieHrs 00 OTCYTCTBUM HEOOXOAMMOCTH HAIlpaBJICHUS MEXBEIOMCTBEHHOT'O 3ampoca B CBSI3U C
NPEICTaBICHUEM 3asBUTEINIEM MTaKeTa JJOKYyMEHTOB B IIOJHOM 00bEME;

B Cllyyae MoJa4yM 3asBIEHUS B (OpMe 3JIEKTPOHHOTO JOKYMEHTa — 2 pabo4yux JIHS CO JHS
MIOCTYIUIEHHUST OTBETOB HA MEKBEJOMCTBEHHBIE 3alPOCHI, IOATOTOBJIEHHBIE COIVIACHO MYHKTY 3.2
HACTOSIIETO AJMHHHCTPATUBHOTO perjaMeHTa, Ju0o mpuHstHe corpyaHukoM YI'KuM3 wmu
VY3uOKP pemenust 06 OTCYTCTBHM HEOOXOAMMOCTH HAINpPAaBJICHUS MEXBEIOMCTBEHHOI'O 3aIpoca
B CBS3M C IIPE/ICTABICHUEM 3asBUTEIIEM MTAKeTa JOKYMEHTOB B ITOJIHOM 00BEME. ).

1.2.5. B nynkre 3.4.2.1 AAMUHUCTPATUBHOIO PETJIAMEHTA!

B alzalle BTOPOM IIOCII€ CJIOB <«BJEKTPOHHOTO JIOKYMEHTa» JOIOJHUTH CJIOBAMHU
«(ckaH-00pa3)»;

CHOCKY <12> ab3a1ia BTOpOTo U3JIOKHUTH B CICAYIOMIECH PEAAKIINN:

«YKa3aHHBIH CpPOK YCTaHOBJIEH B IyHKTE 39 IIpaBun mnpucBO€HUs, HU3MEHEHUs
W aHHYJUPOBaHMS aJpPECOB, YTBEPKICHHBIX IocTaHoBieHWeM I[IpaButenscTtBa Poccuiickoit
Oenepaunn oT 19.11.2014 Ne 1221.».

1.2.6. B a063ane mepBom myHkra 3.5.1 AaMuHUCTpaTUBHOTO periameHTa mudpsl «11»
3aMeHHTH Iudpamu «10y».

1.2.7. B nynkre 3-1.5 AIMUHUCTPATUBHOTO PErIaMEHTA:

B a03aiie BTOPOM, TPETheM CIIOBa «(ecau HEeT HeOOXOAMMOCTH B TOJYYEHHUH OpUTHHAJIA
JOKYMEHTA, SIBJISIOLIErOCsl pe3ysbTaToOM IPelOCTaBIIEHUs] TOCYJapCTBEHHOM yCIIyTH)» 3aMEHUTh
clioBaMHM «(ecaM HEeT HeOoOXOAMMOCTH B TOJYYEHHH OpHUIMHala JOKyMEHTa Ha OyMaKHOM
HOCHTEJIE, SABIIAIONIErOCs Pe3yJbTaTOM MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH)»;

a03a1l 4YeTBEPThIM U3TI0KUTD B CICAYIONICH PeIaKIIH:

«3asBUTENb MOXET MOIYYUTh OPUTMHAJI JOKYMEHTa Ha OyMaKHOM HOCHUTEINE, SBISIOLIUICS
pe3yJIbTaTOM NPENOCTABIEHUS TI'OCYAApCTBEHHOW yciyr, JuyHo B Komurere (mpu mnopaue
3asiBJICHUS Ha JUYHOM mpueMe B Komwurere) wiu MOCpencTBOM MOYTOBOTO OTIPABIIEHUS (eciu
IIPEyCMOTPEHO MOJIyYeHUE OPUTHHANA JOKYMEHTA).

B M®I] 3asBuTens MOXET MOJYYHTh Ha OyMa)XHOM HOCHUTEJIE 3aBEPEHHBIC COTPYIHHUKOM
M®I[ nOKyMEHTBI, MOATBEPKAAIONINE COAEPIKaHUE JIOKYMEHTOB B 3JIEKTPOHHOW (opme,
SIBJIIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIIyTH. ».

1.2.8. ITynkr 3-1.6.2, pa3nensl «IV. @opMa KOHTPOIIS 32 UCIIOJTHEHUEM aIMUHUCTPATUBHOTO
periiaMeHTa TMPEeOCTABJICHHS] TOCYNapCTBEHHOW ycuyrm», «V. JlocyneOHbii (BHECYIeOHBIN)
MOpSAIOK oOkajoBaHus pemeHul u npedictBuil  (OGesneiicteus) KUMO, mnpenocraBusioniero
TrOCYJapCTBEHHYIO yCIyTy, AobkHocTHOro muna KWO» AIMUHHUCTPaTHBHOTO pETJiaMEHTa,
npunoxenue Ne 10 AIMUHUCTPATUBHOTO PETJaMEHTa UCKIIIOUUTb.

1.2.9. B a6zaue mectoMm nmyHkta 2.15, B a63ane BocbMoM nyHKTa 3.1.1, B HAMUMEHOBaHUU
pasnena «VI. OCOOEHHOCTH BBINOJIHEHUS] aIMHUHHMCTPATUBHBIX mpoueayp (aevctBuil) B MDL»
AnmuHHCTpaTUBHOTO pernamenTa nudpsl «VD» 3amMenuts nudpamu «IVy.

1.2.10. Paznen «VI. OcobeHHOCTH BBIOJIHEHUS aIMUHUCTPATUBHBIX Mpoueayp (IeicTBuii)
B M®I[» AnMUHHUCTPAaTUBHOTO PETIIAMEHTA U3JIOKHUTH B CICAYIONIECH PEAaKIINN:

«IV. Oco0eHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeiicreuii) B MP@I{

[Ipn mnpenocraBieHUM TOCYJApCTBEHHOM YCIYrM CTpyKTypHble mnonpasaeneHuss MOIL]
OCYILECTBIISIOT CIEAYIOIINE aIMUHUCTPATUBHBIE IPOLIETypHhI (1EHCTBHS):
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UHQOPMHUPOBAHUE 3asBUTENIEH O HOPsAKE NPEAOCTABICHUS TOCYAAPCTBEHHOM YCIyru
B M®II, 0 xoae mperoCTaBICHUN I'OCYJapCTBEHHON YCIIyI'H, 110 MHBIM BOIIPOCaM, CBSI3aHHBIM
C IPENOCTABICHUEM TOCYJAapCTBEHHOM YCIyIH, a TakXe KOHCYJBTUPOBAHHUE 3asBHUTEICH
0 MOPSAKE MPEAOCTABICHUS I'OCYJaPCTBEHHOH YCIIyTH;

IIPUEM 3asIBJICHUN O NIPENOCTABICHUN TOCYIapCTBEHHON YCITyTH;

HanpasneHue B KMO 10kyMeHTOB, ITOJIy4E€HHBIX OT 3asiBUTEJIEH;

BbIJlaya 3asBUTEISIM TOKYMEHTOB, noiaydeHHbIX 0T KHMO, no pesynpraTtam npeaocTaBicHUs
rOCYJapCTBEHHOH YCIIyTH, COCTaBJICHUE, 3aBEpEeHIE U BblJaua Ha OyMa)KHOM HOCHTEJNE BBIHCOK
U3 MHQOPMAIMOHHBIX CHCTEM OpPraHoB, MPEJOCTaBIAIOIMX TOCYAapCTBEHHBIE YCIYTH,
U JOKYMEHTOB, IMOATBEPXKAAIOLIUX COIAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAaIPABICHHBIX
B M®I[ mno pesynpraTaM MpeAOCTaBICHHUS TOCYAAPCTBEHHBIX YCIYI B COOTBETCTBUU
¢ TpeOoBaHUsAMH, ycTaHOBIEHHBIMU [IpaButenscTBoM Poccuiickoit deneparmu.

4.1. NadopmupoBaHue 3asBUTEICH O MOPSAKE MPEIOCTABICHUS TOCYAApPCTBEHHOW YCIyTH
B MO®II, 0 xoAe mpenoCcTaBlIeHUU T'OCYAAPCTBEHHOW YCIIYTH, IO MHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPENOCTABICHHEM TOCYJAapCTBEHHOM YCIyIH, a TakKXe KOHCYJBTUPOBAHHUE 3asBHUTEICH
0 MOPSAKE MPEAOCTABICHUS I'OCYIapCTBEHHOMN YCIIyTH.

4.1.1. UadopmupoBaHue 3asBUTENS O MOPSAKE MPEIOCTABICHUS TOCYJAPCTBEHHON YCIyTH
B M®II, 0 X01€ MpeaoCTaBIeHUU TOCYJapPCTBEHHOM YCIIYTH.

4.1.1.1. OcHoBaHMeM AJI1 Hauaja OCYIIECTBICHUS MHPOPMUPOBAHUS 3aSBUTEIS O MOPSIKE
IPeOCTaBIECHUs] rocynapcTBeHHON yciyru B MOI[ sBisercss oOpaleHue 3asBUTENS JIMYHO
B M®I] unu no renedony B L[TO.

4.1.1.1.1. UndopmupoBaHue 3asBUTEIS O MOPSIKE IMPEIOCTABICHUA TOCYAAPCTBEHHON
ycinyru B MOIL] ocymectBisiercs pabotaukom M®L] wim padotauxom LTO.

Taxoke 3aBUTENIb MOXKET CaMOCTOSATEIILHO 00paTUTHCS K pa3MelieHHbIM B MOLI;:

CTeHJaM, COJepXKalluM HHGPOpMaLUIo, IpeaycMoTpeHHyo IlpaBunamMu opraHuzanuu
JESITEeIbHOCTH MHOTO(QYHKIMOHAIBHBIX LEHTPOB MPEIOCTABICHUSI TOCYJapCTBEHHBIX YCIYT,
YTBEPKICHHBIMU TMOcTaHoBieHUeM IIpaBurensctBa Poccuiickoir ®enepanuu ot 22.12.2012
Ne 1376.

4.1.1.1.2. Pabornuk MO®ILI nnun padotauk L{TO unpopmupyer 3asBUTENS MO CIEAYIOLIUM
BOIIPOCAM:

pexum pabotel U agpeca M®Il, Bpems npuema JOKYMEHTOB M BbLAAYU JIOKYMEHTOB,
SABJISIIOLUXCS PE3YyJIBTaTOM IIPEIOCTaBICHUS YCIIyTH;

HAaUMEHOBAaHME, MECTO HaXOXkJeHus, rpaduk padoThl, KOHTAKTHbIE Tele(OHBl OpPraHOB
rOCy/lapCTBEHHOW BJIACTH, YYPEXACHUW M OpraHu3alui, NPEJOCTaBIAIOUIMX YCIYI'H WU
Y4acCTBYIOLIUX B MPEIOCTABICHUH YCIIYT;

KpYT 3asBUTEIEH;

nepeyeHb JOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

pe3ynbTaT MPeIOCTaBICHUS YCIIyTH;

CPOK IPEOCTaBIECHUS yCIIyTH;

OCHOBAHUA I OTKa3a B IIpUEME JOKYMEHTOB U JUUIs OTKa3a B IPEJOCTABICHUH YCIIYTH;

HOPMATHUBHBIE IPABOBBIE AKTHI, PETYIHPYIOLIUE TOPAIOK TPEAOCTABICHUS YCIYTH;

HopsiioKk  oOxanoBaHuss  JeiicTBuid  (O6e3leHCTBUA) W pellieHHH, OCYIIECTBISIEMBIX
Y IIPUHUMAEMBIX OPTaHAMM T'OCYJAPCTBEHHOW BIIACTH, YUPEXKIACHUSIMHU U OPraHU3ALMIMHU B XOJI€
IIPEAOCTABIICHUS YCIYTH.

4.1.1.2. OcHoBaHMeM IS Havaja OCYIIECTBJICHHUS WH(OOPMHUPOBAHHS 3asIBUTENS O XOJE
IIPEAOCTABIICHU. TOCYJAapCTBEHHOM YyCIyrd, B TOM UYHCI€ O IOCTYIUICHUH pe3yibTara
npeaocrasiieHus yeayru B ML, sBisercs:

oOpamienue 3asButens JnuHo B ML niu no tenepony B LITO;

oOpaiuenue 3asButenst Ha Ilopran 6e3 mpoxoxkaeHus aBTopusauuu B pasnene «lIposepka
craryca 3ampoca» (JoMeHHoe uMs caiita B cetu «VHTepHeT» - gu.spb.ru) win mnosydeHue
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3asBUTENIEM YBeAOMIIeHUH B «JIuuHom kaOunHere» Ha Iloprase HemocpencTBEHHO MoOcCie
aBTOPU3ALINY;

oOparieHue 3asBHUTENI B MOOWJIBHOE TIPWIOXKEHHWE O0€3 MPOXOXKICHHS aBTOPU3AINH
B pazznene «lIpoBepka craTyca 3ampoca» WIN MOJIyYEHHUE 3asiBUTENIEM yBEAOMIIEHUH B «JInuHOM
KaOMHeTe» B MOOWJIBHOM INPWIOXKEHUH, a TaKXKe IOCPEICTBOM BCIUIBIBAIOIIMX YBEJOMIICHUHN
HEINOCPEACTBEHHO M0CJIE aBTOPU3ALNY;

MOCTYIUICHUE 3asBUTEIIO YBEJOMIICHHM IO AIeKTpoHHOH mouTte, CMC-coobmmeHuit n(mmm)
YBEIOMJICHHH 4epe3 colMajibHble ceTH (MPH BBIOOpE 3asiBUTEIEM COOTBETCTBYIOIIETO crocoba
nHpopMUpOBaHUS).

WndopmupoBanue 3asBUTENS IOCPEACTBOM YBEJOMJICHMH 110 3JEKTPOHHOW TOYTE
nmu CMC-coo01eHnid OCYIIECTBISETCS TOJBKO B ClIydae yKa3aHHUs 3asgBUTEIEM KOPPEKTHOTO
azpeca 3JEKTPOHHOM TOYTHI M(WIM) HOMepa TenedoHa B 3asABICHUU O NPEJOCTABICHUH
roCyJapCTBEHHOU ycayru nipu oopamiernu B MOI,

WndopmupoBanue 3asBUTENS O IOCTYIUICHUHU pe3yJibTaTa mpeaocTaBieHus ycuyru B MOLL.

HNudpopmupoBaHue 3asBUTENS O XOJE MPEJOCTaBJIECHUS IOCYIapCTBEHHOW YCIyTH, B TOM
4luclie O IOCTYIUIEHMM pe3yibTaTa IpPeJOCTaBIEHUS YCIyI'M, NOCPEACTBOM OCYIIECTBICHUS
TenedoHHOTO 3BOHKA paboTHUKOM M®DI] He ocymiecTBiseTCS.

4.1.2. KoHCcynbTHpOBaHME 3aABUTENS O MOPSJIKE IPEJOCTABIEHUS TOCYAAPCTBEHHON YCIyTH
B MOII.

4.1.2.1. OcHOBaHuEM AJIs Ha4ajla OCYIIECTBIEHUS aIMUHUCTPATUBHON IPOLEAYPBI SBISAETCS
oOpamenue 3asputessi B MOII.

4.1.2.2. KoHCynpTHpOBaHUE 3asBUTENS OcyliecTBseTcs pabotHukom MOII.

4.1.2.3. IIpu xoHCYIbTUPOBAHUH 3asBUTENS paboTHUK MDII;

pasbACHSACT 3asBUTEIIO MOPAJOK IPEJOCTaBICHUS YCIyrn (HaMMEHOBAaHUE OpraHa
rOCyJapCTBEHHOH BJIACTH, YUPEXKAECHUS, OpraHU3aluy, IPUHUMAIOLIEro(ei) pelieHne, KaTeropun
3asgBUTENEH, POpMy pe3ynbTaTa IpeAoCTaBICHHs YCIYTH, CPOK MPEJOCTABICHHS YCIIYTH);

IIPOBEPSET KOMIUIEKTHOCTD (JOCTaTOYHOCTD) MPECTABICHHBIX 3asBUTENIEM JTI0KYMEHTOB;

NpOBEpsET HAJTMYUE B JOKYMEHTAX CBEJICHUN, HEOOXOUMBIX AJISl PEOCTABICHUS YCIYTH;

BBISIBJISIET B JIOKYMEHTax HEYJIOCTOBEPEHHbIE HCIIPABIICHUS, MOBPEXKICHUS, HEUUTAEMbIe
YacTH TeKCTa MO0 HeUUTAaeMble OTTUCKH ILITAMIIOB, HAJTMUME KOTOPBIX HE IMO3BOJIET OJJHOZHAYHO
TOJIKOBATh UX COZECpPKAHUE;

pa3bsACHAET 3asBUTENIO COJEP)KaHWE HENOCTATKOB, BBISBIEHHBIX B  JIOKYMEHTaX,
U TIpeJyIaraeT NPUHATh MEPHI 110 UX YCTPaHEHHUIO;

yKa3bIBaeT 3asBUTENI0O HA HaUYME OCHOBAaHMH JUIs OTKa3a B IpUeMe JIOKYMEHTOB JIHOO
MIPEIOCTABIIEHUH YCIYTH;

pa3bsACHAET TNOPSAJOK MW CPOK BBIIAYM  JOKYMEHTOB, SBISIOLIMXCA  PE3yJIbTaTOM
MIPEIOCTABIICHUS YCIYTH.

4.1.3. Pe3ynpTaTOM agMUHUCTPATUBHOM MPOLIETYPHI SBISAETCS NPENOCTABICHUE 3aSBUTEIIO
MOJIHOM M TOHATHOM uWHGOpMalMU IO BOMNpPOCAaM, CBSI3aHHBIM C  IPEJOCTABIECHUEM
roCy/1apCTBEHHON yCIIyTH.

4.1.4. CnocoboMm ¢ukcauuu pe3yibTara aJMHUHUCTPATUBHOM MpPOLEAYpHl SBISETCS
ycraHoBineHue pabotHukoM MOPL[ wmu LTO ¢akra orcyTrcTBUs y 3asBUTENs BOIPOCOB,
CBSI3aHHBIX C PEIOCTABIEHUEM IOCYJapCTBEHHOM YCIIyTH.

4.2. Ilpuem 3asgBIeHMS W JOKYMEHTOB, HEOOXOAMMBIX JJsi  NPEIOCTaBJICHHUS
roCyJapCTBEHHOM YCIYyTH.

4.2.1. OcHoBaHMeM JJi1 Haudajga aJMUHUCTPATUBHOM MpOLEAYphl SBISETCS JUYHOE
oOpatenue 3asButens (npeacraBurensi) B M®L[ ¢ gokymeHTamu, yKa3aHHbIMH B IyHKTE 2.6
HACTOALLETO0 AJMUHUCTPATUBHOI'O PEIVIAMEHTA, B TOM YUCJIE CO CBEICHUSMH, COAEPIKALUMUCS
B JOKYMEHTaX, yJOCTOBEPSIOIIUX JIMYHOCTh IpaxkaaHuHa Poccuiickori denepanuu, BbIAAHHBIX
rpaxaanaM Poccuiickoii ®denepauuu rocynapcTseHHbIMU opraHamu Poccuiickonn PDenepannu



B JIGKTPOHHOM BHJI€ C HCIOJb30BaHUEM MOOMIBHOIO INpuiioxkeHus QenepaibHoro Iloprana
(manee — moOMIIBHOE MpUTOkeHue penepansHoro [Topranma)* .

* 3mech M nanee MO TEKCTY HACTOALIEr0 AJMHUHUCTPATHBHOTO PErJIaMEHTa IOJIO0XKEHU,
pErIaMEHTHPYIOIIME TOPAJOK IPEJOCTAaBIECHUE 3asABUTEIEM  CBEJIEHUM, COAEpKAIIUXCS
B JIOKyMEHTE, YJIOCTOBEPSIOIIEM JUYHOCTh IpakaaHuHa Poccuiickoit denepainiu, B 3JIEKTPOHHOM
¢dbopme ¢ ucnoab30BaHUEM MOOMIBHOTO MpuioxkeHus (enepanbuoro Iloprana BeTynaioT B CHIly
HENOCPEACTBEHHO I0CJIE COOTBETCTBYIONICH TEXHUYECKON peaan3aluu.

4.2.2. TlpueM JOKyMEHTOB ocyuiecTBisieTcss paboTHukomM MOLI.

4.2.3. PabotHuk M®II, ocCymecTBISIOMMUA TPHEM JTOKYMEHTOB, MPEACTABICHHBIX IS
II0JIy4€HHUsI TOCYIapCTBEHHON YCIIyTH, BBIIIOJIHAET CIEIYIOIINE NEHCTBUS:

4.2.3.1. YcranaBnuBaeT JUYHOCTD 3asIBUTEJISI HA OCHOBAHWHU MACIOPTa U UHBIX JOKYMEHTOB,
YAOCTOBEPSIOIIMX JIMYHOCTh 3asiBUTENS B COOTBETCTBHM C 3aKOHOAATENILCTBOM Poccuiickon
denepanuu.

s ynoctoBepeHHs TMYHOCTH 3asiBUTENs paboTHHK M@ ycranaBiuBaer:

TOKAECTBEHHOCTb 3asBUTENS (hoTorpadu, coaepkalleiicss B IpeabsBICHHOM UM IaclopTe,
UHOM JOKYMEHTE, YAOCTOBEPSIOIIEM JINYHOCTH B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit denepanuu;

JNENCTBUTENBHOCTD IIPENBSABICHHOIO IACIOpTa, CPOK JEHCTBUS MAaclopra TIpaXkJaHWHA
Poccuiickoit ®@enepanuu, yCTaHOBJIEHHBIM TmocTtaHoBieHueM IIpaBurenbctBa Poccuiickoit
@eneparn ot 23.12.2023 Ne 2267 «O6 yrtBepxkaenuu IlonoxkeHus o macmopTe rpakaaHuHa
Poccuiickoit ®denepanuu, obpasma W omucaHus OJlaHKa TMacrnopra TpaxaaHuHa Poccuiickoi
@enepanumn», oOpa3ia OJaHKa W OMMCaHUS nacmopra rpaxaanuHa Poccuiickoin deneparmny,
CPOK JEHCTBHSI MHOIO JOKYMEHTAa, YJOCTOBEPSIOIIErO JHMYHOCTh (€CIM TakoW CpOK yKas3aH
B JIOKyMEHTE);

JUYHOCTh TpaknaHuHa Poccuiickoit @enepani ¢ WCIOIB30BaHHMEM MOOHIBHOTO
npuioxenus penepansHoro [loprana.

4.2.3.2. VYcraHaBIMBaeT IOJHOMOYHUE NPEIACTABUTENSI HA OCHOBAHMM MPEIbSIBICHHBIX
UM OpPUTHMHAJIOB IOKYMEHTOB, IOATBEPKIAAIOIINX B YCTAHOBJIEHHOM IOPSIIKE €T0 ITOJIHOMOYHE.

4.2.3.3. OnpeaensieT npeaMeT 00palieHus U MPOBOIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUAM, YKA3aHHBIM B IIyHKTE 2.6 HACTOSIIET0 A IMHUHUCTPATUBHOTO PErilaMeHTa.

B cnyuae mnpencraBieHus 3asiBUTENEM HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB JHOO
HECOOTBETCTBHS TPEJICTABICHHBIX JTOKYMEHTOB TpPEOOBaHUSIM, YCTAHOBJIECHHBIM ITYHKTOM 2.6
HACTOALEr0 AJMMHHUCTPAaTHUBHOIO perjamMeHTa (Jajnee — HEeCOOTBETCTBYIOIIUNA KOMIUIEKT
JOKYMEHTOB), pabOTHHUK CTpPYKTypHOro mnojpasfeneHuss MOPL, ocymecTBisomuii npuem
JOKYMEHTOB, Pa3bsACHSAET 3asIBUTENIO COJAEpKAHME HEJOCTAaTKOB, BBISBICHHBIX B JIOKYMEHTaX,
npe/ularaeT IMpUHATH MEpbl 10 HUX YCTPAaHEHMIO M OOpaTuUThCs 3a IPelOoCTaBICHUEM
rOCyIapCTBEHHOW YCIYyTH MOBTOPHO.

B cnyuae, xorga 3asBUTENb HACTaWBAaE€T HA IPUEME HECOOTBETCTBYIOIIETO KOMILIEKTA
JNOKYMEHTOB, Ppab0OTHUK CTpyKTypHOro mnojpaszaeneHuss MOILl, ocymecTBisiiomuii npuem
JOKYMEHTOB, TpeajaraeT 3asBUTENI0 COOCTBEHHOPYYHO CJE€JaTh COOTBETCTBYIOIIYIO 3aIllUCh
Ha 3asBJICHUH WJIU 3aMI0JIHUTH COITPOBOAUTENBLHOE MUChMO K KOMIUIEKTY TOKYMEHTOB.

4.2.3.4. ®opMupyer 3as1BJIE€HUE O IPEIOCTABIEHUY rocyaapcTBeHHoi yeinyru B MANC OI'Y.

4.2.3.5. OcyuiecTBiseT CKaHUPOBAaHHE MPEACTABICHHBIX JOKYMEHTOB, (GOpMUpPYET
JNIEKTPOHHOE  JEJI0, BCE JOKYMEHTbl KOTOPOIO CBSI3BIBAIOTCA  €OUHBIM  YHHMKAJIbHBIM
UACHTU(PUKAIIMOHHBIM ~ KOJOM, TIO3BOJISIIOIIUMM YCTAHOBHUTH IPHHAJJIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asBUTENI0 M BHUAY OOpallleHHs 3a TOCYJapCTBEHHOH yciyroid. 3asBieHue
U IIPEJCTaBJICHHbIE 3asBUTEJIEM JJOKYMEHTHI [10CJI€ CKAaHUPOBAHUSI BO3BPALIAIOTCS 3aSBUTEINIO.

4.2.3.6. 3aBepseT JIEKTPOHHOE €0 CBOEH YCHIIEHHOW KBaNIU(UIIUPOBAHHOMN 3J1EKTPOHHON
MOJINUCHIO.
4.2.3.7. Ilo okoHYaHUU ITpUEeMa JOKYMEHTOB paboTHUK M®L] BbIaeT 3asBUTENIO PACTUCKY
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B IIPYMEME JOKYMEHTOB.

4.2.4. B ciyyae ecnu 3asBUTENb IMOTPeOOBAN OT3BIB OOpalleHHs IOCIE OTHpPaBICHHUS
anektponHoro naena B KMO, paboTHUK cTpykTypHOTO Toapazaenenus M®ILI, ocymiecTBastomuii
IIpUEM JOKYMEHTOB, IpeJUlaracT 3asBUTENI0 HANKCaTh 3asBJIECHUE HAa OT3bIB OOpaLEHUS
1 3a0upaeT pacmucKy y 3asBuTeNs (B ciiydae ee Hanmuuus). [Ipu 3ToM pabOTHUK CTPYKTYpHOTO
nozpaszaenenuss M®I[ ycraHaBIMBaeT COOTBETCTBYIOLIMM CTaTyc 3J€KTpoHHOro aena B MAMC
ar'y.

4.2.5. Pe3ynpTaToM aJIMUHHCTPATUBHOW IMPOLEAYpHI sBiIsAETCS mpueM padoTHukoM MOI]
JNOKYMEHTOB, ITPEACTABICHHBIX 3asBUTEIIEM.

4.2.6. Crmocobom (ukcanuu pe3yibTaTa aJIMUHHCTPATUBHOW TPOLEAYPHl SBISETCA
oopMiIeHHE U BbI1ada 3assBUTEINIO PACIIUCKU O IIpUeMe JOKYMEHTOB.

4.3. Hanpasnenue B KO 1okyMeHTOB, IOJyUYEHHBIX OT 3assBUTEIS.

4.3.1. OcHoBaHueM Il Hayaja aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS IMPUEM
u peructpanus paboTHukoM M®L] 10KyMeHTOB, IPEACTABICHHBIX 3asSBUTEIIS.

4.3.2. Ilepepava B KHMO 10KyMEHTOB, MOJYYEHHBIX OT 3asBUTENSA, OCYIIECTBISAETCS
pabotHukom MO®II.

4.3.3. PabortHuk MOI[ B cpox HE TMO3aHEE CIEAYIONIEro padodero IHsS HaNpaBisieT
chOpMUPOBAHHOE B COOTBETCTBUHM C TYHKTOM 4.2.3.5  HacTosAmero AJIMHUHHCTPATUBHOTO
pernamenta snektporHoe aeno B KNO.

4.3.4. Pe3ynpTaToM aJAMHUHUCTPATHBHON NpOLEAYpHl SBISETCS HAampaBlieHHE PaOOTHHUKOM
M®I] 8 KO npuHATHIX OT 3asBUTENS JOKYMEHTOB.

4.3.5. Cnocobom (pukcanuu pe3ysibTaTa aJMUHHCTPATUBHOW TPOLEAYPHI SBISETCA
ycraHoBka crtatyca B MAUC OI'Y u ormeTka B JOKYMEHTE, MOATBEPKIAIOIMIEM TOCTABKY
nokymenToB B KMO.

4.4. Bpimaua nokymeHToB, nonydeHHbIX oT KHMO, mo pe3ynbTaTam mnpeaocTaBICHUS
rOCYJapCTBEHHOH YCIIyTH, COCTaBJICHUE, 3aBEpEeHHE U BblJaua Ha OYMa)>KHOM HOCHTEJNE BBIHCOK
U3 UHQGOPMALMOHHBIX CHUCTEM OpPraHoOB, IMPEIOCTABISAIOIIMX TOCYAAPCTBEHHbIE YCIYTH,
U JOKYMEHTOB, IOATBEPXKIAIOIIUX COACPKAHUE IIIEKTPOHHBIX JIOKYMEHTOB, HalpaBICHHBIX
B MOI| no pesynbrataM MpeIOCTaBIEHUS TOCYJapCTBEHHBIX YCIYT B COOTBETCTBUU
¢ TpeGoBaHusAIMH, ycTaHOBIeHHbIMH [IpaBuTenscTBoM Poccuiickoii denepariu, oCcymecTBIseTCs
pabotHukoM ML, oTBETCTBEHHBIM 3a BbIAady pe3yJbTaTa MPENIOCTaBIEHUS T'OCYJapCTBEHHOMN
YCIIyTH.

4.4.1. OcHoBaHMeM /JIsl Havyajla aAMUHUCTPATUBHON MPOLIEAYpPHI siBisieTcs nonydenne MO
oT KO n0KyMEHTOB, SIBISIFOIIMXCS PE3YIbTATOM IPEJOCTABIEHUS TOCYJapCTBEHHOMN YCIYTH.

Bosspar gokymenTos 3asButens KO B M®L] 6e3 paccMoTpeHus He 10MyCKaeTcs.

4.4.2. Bpinaua 1OKyMEHTOB, SIBISIOLUIMXCS PE3YJIbTATOM IIPENOCTABIEHUSA TOCY1apCTBEHHON
yCIyr'd, B TOM YHCJIE€ NPU HAIUYMM TEXHUYECKOW BO3MOXKHOCTH, COCTABIIEHUE, 3aBEpEeHUE
U BblJaya Ha OyMaXHOM HOCUTENIE BBIMUCOK U3 HWH(POPMALMOHHBIX CHCTEM OpraHoOB,
MIPEIOCTABIIAIOIINX TOCYAapCTBEHHBIE YCIYTH, U JOKYMEHTOB, MOJITBEP)KIAIOLIUX COJEp>KaHUE
JNIEKTPOHHBIX JIOKYMEHTOB, HampaBieHHbIXx B MO®PI[ 1o pesynbrataM mpenocTaBiICHUS
roCy/IapCTBEHHBIX YCIYT B COOTBETCTBHM C TpeOOBAHMUSAMHM, YCTaHOBJIEHHbIMU [IpaBuTenbcTBOoM
Poccuiickoit ®eneparuu, ocyuiectsisercs paboTHukoM MOIL[, OTBETCTBEHHBIM 3a BBIIAUY
pe3yJbTaTa NpeJoCTaBICHHs rOCYJapCTBEHHOM YCIIyTH.

4.4.3. PabotHuk M®LI, oTBeTCTBEHHBIH 32 BbIAAYY pe3yibTaTa MPel0CTAaBICHUS YCIYTH:

OCYLIECTBIISIET  BbIJAuy  pe3ysibTaTa MPEAOCTaBICHUS  TOCYNApPCTBEHHOM  YCIyIH
B COOTBETCTBMM C TpeOOBaHMSAMU HOPMATHBHBIX INPABOBBIX AKTOB, PETYIMPYIOIUX MOPSI0K
MIPEIOCTABIICHUS TOCYIapPCTBEHHON YCITyTH;

ycTaHaBIMBaeT He0OXoauMbIi ctatyc B MAWC OI'Y.

4.4.4. Pe3ynapTaTroM aJAMMHHUCTPATUBHOM MpPOLEAYphl SBISETCS BblJada 3asBUTEIIO
pe3yJibTaTa NpeJoCTaBICHHs TOCYJapCTBEHHOM YCIIyTH.



4.4.5. Cnocobom ¢ukcanuu pe3yiabTaTa aJAMHUHUCTPATHBHOW MPONEAYPHI SBISICTCS
MPOCTABJICHHE OTMETKHM B KypHaje BBbIJaud JOKYMEHTOB 1o ¢opme, yTBepxaeHHoH B MDIL],
Y TIpocTaBlieHne HeoOxoaumoro ctatyca B MAVC DI'Y . ».

1.2.11. B npunoxenuu Ne 1 ATMUHUCTPATUBHOTO perjlaMeHTa:

B CTPOKE YeTBEpTOM MyHKTAa 3.3  CJIOBa «BHYTPHUTOPOJCKOW TEppUTOpHH (IJIsI TOPOIOB
benepanbHOTO  3HAUEHHS)» 3aMEHUTHh  CJIOBAaMH  «BHYTPUTOPOACKOTO  MYHHIIMIIAIBHOTO
oOpazoBanus ropojia (heaepaTbHOTO 3HAYCHUS»;

nyHKT 10 npu3HaTh yTpaTUBIINM CUILY;

B a03ale yeTBEPTOM TMPUMEYAHUSA CJIOBAa «, a Tak)Ke OpraHu3alud, MpPU3HABaeMOM
yrnpaBisionieii komrnanueit B coorBercTBUM ¢ DenepanbHbM 3aKkOHOM «O0 HHHOBAIIMOHHOM
neHTpe «CKOJIKOBO» 3aMEHUTh CIIOBaMH «H (WJIM) YYPEKIEHHBIX (CO3JaHHBIX) OpraHaMu
roCyJapCTBEHHOH BiacTH cyobekta Poccuiickoit @enepaunu — ropoja ¢enepaibHOro 3HAYCHUS
MockBbl ~OpraHu3aluii, OMNPEIECICHHBIX BBICIIUM HCIIOJIHUTEIbHBIM OpPraHOM CyObeKTa
Poccuiickoii @enepanuu — roposa ¢enepaibHOro 3HaueHus: MOCKBBD».

1.2.12. B npunoxenuu Ne § ATMUHUCTPATUBHOTO PETaMEHTa MOCJIE CIOB «Ha MOJIOKEHUS
nyHkTa 40 I[lpaBun mnpucBO€HMsS, M3MEHEHUS U aHHYJIUPOBAHUSA aJPECOB, YTBEPKICHHBIX
nocranoBieHueM lIpaBurensctBa Poccuiickoit deneparuun ot 19.11.2014 Ne 1221»a000JHUTH
CIIOBAMH «,C YKa3aHHEM TMepe4yHs JOKYMEHTOB M HH(pOpMAIMM, OTCYyTCTBUE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX CTajdd MPUYMHOM OTKa3za, a TaKXKe C YKAa3aHUEM [epeyHs
YCTaHOBJICHHBIX (eIepaIbHBIMU 3aKOHAMHU U (MJIM) UHBIMA HOPMATHUBHBIMHU MPABOBBLIMH aKTaMU
TpeOOBaHUM, HECOOTBETCTBUE KOTOPBHIM MOBJIEKJIO OTKa3 B MPEAOCTaBICHUM TOCYJapPCTBEHHOMN
YCIIyTI».

1.2.13. B npunoxenun Ne 11 AamuHuctparuBHOro periiamedTta nudpsl «11» 3aMeHHUTH
mudpamu «10».

2. YnopasneHuto HHGopMaTH3auuu U aBToMatuzauuu Komurera B TeueHue aecsaTi pabounx
JHEN ¢ JaThl PETMCTPALUM HACTOALIETO PACHOPSIKEHUS PA3MECTUTH HACTOSILEE PACIOPSIKEHUE
Ha opuIMaILHOM caire Komurera o azpecy commim.spb.ru
B UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHOHN ceTn «IHTepHeT».

3. OpranuzaunuoHHOMYy yrpaBieHuto Komwurera ¢ JaTbl perucTpauuy  HAcTOSIIETO
pacnopspKeHHsl JOBECTH HACTOSLIEE PacOpsDKEHHUE A0 CBEACHUS CTPYKTYPHBIX HOJpa3AciieHUN
Komurera m oOecneunTh HampaBieHHE HACTOSIIETO PACIOPSIKEHUS B OOIIETOCTYIHBbIE Oazbl
MPaBOBOW MH(pOPMALIUY.

4. KoHTpoib 3a BBIMIOJIHEHUEM HACTOSIIETO PACHOPSHKEHUS OCTAaeTcs 3a MpejlcedareseM
Komurera.

IIpeacenarens Komurera B.1IO.YBapos
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