AOMWHUCTPATUBHbIN PETTAMEHT
KOMMTETA NO AENTAM 3AMNCU AKTOB IrPAXXJAHCKOIO COCTOAHUA
No NPEAOCTAB/IEHUIO TOCYAAPCTBEHHOM YCNYTU NO NPOCTAB/IEHUIO

AMNOCTUNA HA AOKYMEHTAX, BbIAAHHbIX OPFTAHAMW 3AMNMUCU AKTOB

FrPAXXOAHCKOIO COCTOAHUA CAHKT-NETEPBYPITA N HAMPABJ/IAEMbIX
B MHBIE TOCYLAPCTBA B COOTBETCTBUU C MOCTAHOBJIEHUEM

BEPXOBHOI'O COBETA CCCP OT 17.04.1991 N 2119-1
"O NPUCOEANHEHUNU COKO3A COBETCKMX COLIMAZTUCTUYECKUX PECNTYBJ/IUK
K TAATCKOW KOHBEHLIMU 1961 FTOOA, OTMEHAIOLLEEA TPEBOBAHUE

NEFANU3ALUN UHOCTPAHHBIX O®ULUANIbHBIX LOKYMEHTOB"

CnMCOK N3MEHSAIOLLMX AOKYMEHTOB
(B peq. PacrnopsrkeHnin Komuteta no Aenam 3anmcy akToB rpaxkgaHCKOro CoCToAHMA
MNpaButenbctBa CaHKT-MeTepbypra ot 08.10.2019 N 7, o1 02.12.2019 N 8,
ot 08.06.2020 N 5, 01 31.05.2021 N 6, o1 02.06.2022 N 8, o1 07.02.2023 N 2,
071 01.04.2024 N 4)

|. O6wme nonoxkeHma

1.1. MNpeametom peryinpoBaHUA HACTOALWEIo aAMWHUCTPATUBHOIO pPErfaMeHTa ABAAKOTCA
OTHOLWIEHUA, BO3HUKatoWwMe mexay KommuTeTom no genam 3anucy akTOB rpaKAaHCKOro COCTOAHWUA
(mnanee - Komutet) 1 3asBUTENs MU NPU NPEAOCTAaBNEHUM FOCYAAPCTBEHHOM YCAYrKM NO MPOCTaBAEHUIO
anocTMns Ha AOKYMEHTAX, BblAAHHbIX OpPraHamu 3anuCKM aKTOB TPAXKAAHCKOrO COCTOAHMA CaHKT-
MeTepbypra m HanpaBAAeMbIX B MHblE rOCyAapcTBa B COOTBETCTBMM C MOCTaHOBAeHMeM BepxoBHoro
Coseta CCCP ot 17.04.1991 N 2119-1 "O npwucoeauHeHun Coto3a CoseTckux CoumanuCcTUYECKUX
Pecnybank K laarckol KoHBeHUMK 1961 roga, oTMmeHALWelN TpeboBaHMe ieraamsalmm MHOCTPaHHbIX
oduLMaNbHbIX 4OKYMEHTOB" (fanee - AGMUHUCTPATUBHBIW PErfameHT, MPoCTaB/ieHne anocTuns).

AOMUHUCTPATUBHBIN pernameHT paspaboTaH B UENAX MOBbIEHWUA KavyecTBa MCMOJIHEHUA U
AOCTYMHOCTM pe3y/bTaToB MPefoCTaBNeHUA TOCYZAAPCTBEHHOW YCAYrM MO MPOCTaB/EHUIO anoCcTUAA
(mnanee - rocymapctBeHHas ycnyra), co3faHus KOMQOPTHbIX YCAOBWMI ANA YYACTHUKOB OTHOLLUEHWIA,
BO3HMKAIOWMX NPU NPOCTABNEHUM AaNOCTUAA, U ONpeaenseT CPOKM WU NOCNeA0BaTeNbHOCTb AeNCTBUM
(aAMUHUCTPATUBHbBIX NpoLeayp) NPU OCYLWECTBAEHUM NONHOMOYMI NO NPOCTABAEHUIO anoCTUAA.

1.2. 3asBuTenem asnsetca ¢pusmyeckoe nnuo, obpatneweeca B OTaen BeAOMCTBEHHOMO apxmea U
anoctuna no CaHKT-NMeTepbypry KommTeTa nNo Aenam 3anMcu akTOB rParKAaHCKOro cocToaHuA (aanee -
OTaen) 3a NpeaocTaBNeHUeM roCyAapCTBEHHOM YAy,

(B pea. PacnopsaskeHuii KomuTeTa no genam 3anucy akToB rPakAaHCKOro coctoaHua MpaBuTenbcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3. TpeboBaHMA K NOPAAKY MHGOPMMPOBAHNA O NPEAOCTaBAEHUN FOCYAaPCTBEHHOMN YCAYTU.

1.3.1. NHdopmaums o nopagKe NpenocTaB/ieHMA TFOCyAapCTBEHHOM YCAyrM nNpeaocTaBasercs
Komurtetom:

- Ha UHPOPMALMOHHbIX CTEHAAX B 34aHuM OTaena;
(B pea. PacnopsaskeHuii KomuTeTa no genam 3anucy akToB MPayKkAaHCKOro coctoaHua MpaBuTenbcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- Ha oduumanbHom cante Komuteta B MHPOPMALMOHHO-TEIEKOMMYHUKALUNOHHOM CeTU
"MnTepHet" (Www.kzags.gov.spb.ru);

- Ha ooduumanbHom cante AamuHucTpaumm  CaHKT-MNeTepbypra B  MHGOPMALMOHHO-
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TeNeKOMMYHUKAUMOHHOM ceTn "UHTepHeT" (www.gov.spb.ru) B pasaene "KomuTeT no genam 3anucu
aKToB rpaxaaHckoro cocroanuna" (http://www.gov.spb.ru/gov/otrasl/zags);

- Ha noptane "TocyaapCTBEHHble U MyHMUMNaAbHble ycnyrn (PyHKummM) B CaHkT-lMNeTepbypre”
(www.gu.spb.ru) (ganee -- MNoptan) B pasgene "MHoOropyHKUMOHaNbHbIE LEHTPbI NpPeaocTaB/ieHuns
rocy4apCcTBEHHbIX M MyHMLUMNAAbHbIX ycnyr B CaHkT-MNeTepbypre" (aanee - FKY "MoLU");

- nytem nybaukaumMm B CpeacTBax MaccoBoi WHbopmauuu, wmsgaHuMa MHGOPMALMOHHbIX
maTepuanos (bpolitop u 6yknetos);

- C UICNONb30BaHMEM CPeACTB TenlepOHHOM CBA3MK;
- Npy AMYHOM obpaleHum 3aasutenel B NKY "MoL";

- paboTHMKamun KomuteTta u OTaena (aanee - cneunanmcTsl) Npu IMYHOM obpallleHUn 3aaBUTeNeN.
(B pea. PacnopsxeHuint Komuteta no Aenam 3anmcy akToB rPaKAaHCKOro coctoAHua MpaBuTeNbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.2. WHPopmaumsa no Bonpocam MPeAoCTaBAEHUA TOCYAAPCTBEHHOM YCAYyrM BKAOYaeT
cnepylowme ceeneHus:

- MoYTOBbIA agpec, Homepa TenepoHoB Komuteta n OTgena, agpec 3/EKTPOHHOM MOYTbl U
3/IEKTPOHHbIN agpec odMunanbHOro caita KomnrteTa;
(8 pea. PacnopsaxeHuit Komuteta no Aenam 3anvcu akTOB rpaKAaHCKOro coctoAaHus MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- rpaduK (pexkmm) pabotbl Komuteta u Otaena;
(B pea. PacnopsxeHnin Komuteta no Aenam 3anuMcu akKTOB rPaykAaHCKOro coctosiHua MpaBuTenbCTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- NOPAZ0K NONYYEHUA KOHCYAbTALMI N0 BONPOCAaM NPeaoCcTaBNeHUs roCy4apCTBEHHON yCyru;

- HaMMEHOBaHWA 3aKOHOAATE/bHbIX W WHbIX HOPMATMBHbLIX MPABOBbLIX AKTOB, PEry/MpyHOLLMX
BOMPOCHI NPeaoCTaBAeHNA roCyAapcTBEHHOM YCAYT;

- KaTeropuu 3asBuTeNel, KOTOPbIM NPELOCTABAAETCA rOCYAapCTBEHHARA YCAYra;

- CBEEHUA O XOAe NPeaoCTaB/IeHNA roCyAapCTBEHHOMN YCyru;

- CPOKM NpeaocTaBleHUA rocyaapCcTBEHHOM YCnyru;

- pa3mepbl rocy4apCcTBEHHOM NOW/ANHbI 33 NPeAOoCTaB/eHNE roCyAapCTBEHHOM YCyry;

- PEKBU3UTbl MNATEXKHOro MNopyyeHUs (KBUTAHUMM) Ha ynaaTy rocyAapCTBEHHOM MNOLW/MHbI,
NOpPAAOK UX 3aMN0/IHEHUSA;

- NOpPAAOK K cnocobbl noaayun 3aAassieHNA O NnpenocCTtaBieHnmn FOCY,CI,apCTBEHHOVI ycnyru,;

- MC‘-IEpI'IbIBBI-OLLI,VIﬁ nepedyeHb JOKYMEHTOB, HEO6XO,£I,I/IMbIX AanAa npeaocraBaeHnA I'OCYLI,BpCTBEHHOI?I
ycnyrm, mn TPEGOBBHMH, npeabAsademble K 3STUM AOKYMEHTAM;

- MCYepPnbIBAOWMIA NepeyeHb OCHOBAHMI 414 OTKas3a B Npueme OOKYMEHTOB, HEOBX0ANMbIX OA
npeaocTaBAEHMA rOCyAapCTBEHHOM yCayru;

- MCYepnbliBalOWMI MNepeyeHb OCHOBaHWIA ANA OTKasa B NPeAoCTaBAeHUM TocyAapCTBEHHOWN
ycnyru;
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- NOPAAOK MHPOPMMPOBAHMA O XO4€e NPEeAOCTaBAEHUA FOCYAAaPCTBEHHOM YCAYIM U O pesynbTaTax
npeaocTaBAeHMA roCcyAapCTBEHHOW yCayru;

- nopaaok gocyaebHoro (BHecyaebHoro) ob)kanoBaHUA pelieHUn U AencTeuin (6esaeiicTeus)
cneumanucrtos Otaena;
(8 pea. PacnopsaxeHnit Komuteta No genam 3anmMcu akTOB rpaxAaHCKOro coctosiHus MpaBuTenbCcTBa
CaHKT-lMeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- MHasA HOPMaLMA O MOPAAKe NPeAoCTaBeHNA rocyAapCTBEHHOMN yCayru.

1.3.3. CBefieHMA O MECTOHaX0XAeHUN (aapec), pexkum paboTbl, KOHTaKTHble TenedoHbl KomuteTta
n OTaena, agpec sNeKTPOHHOM noYvTbl KomuteTa npmusogatca B npunokeHum N 1 K AAMUHUCTPATUBHOMY
pernameHty MW  pasmewaloTca  Ha  oduuManbHom  caiTe  Komuteta B MHPOPMALMOHHO-
TeNIEKOMMYHUKAUNOHHOM ceTn "UHTepHeT".
(B pea. PacnopsxeHuit KomuteTa no Aenam 3anmcy akTOB rPaKOaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.4. CBeaeHns 0 MecToHaxoXaeHun (aapec), rpaduKk (pexkum) paboTbl, agpec 3N1eKTPOHHOM
noytel KomuTera, o nopagke npenoCTaB/AeHMs TOCYAAPCTBEHHOM YCAyrM TakKe coobuiaotca no
TenedpoHam Komuteta n Otaena.

(B pea. PacnopsaskeHunit KomuTeTa no genam 3anucu akToB rPakAaHCKOro coctoaHua MpaBuTenbcTsa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.5. CnpaBouHblie TenedpoHbl U agpeca CTPYKTYpHbIX nogpasgeneHun FKY "MoL", yyacTeyrowmx
B NPefOoCTaB/IeHMM FTOCYAapPCTBEHHON yCyrn, NpmMBoAATCA Ha MopTane.

1.3.6. Ha oduumanbHom camte Komuteta B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTn
"UnTepHeT" (Www.kzags.gov.spb.ru), MHdopMaLMOHHbIX cTeHAax B 34aHuK OTAeNa TaKkKe pasmeLlaeTcs
TEKCT AAMMHUCTPATMBHOIO PEerfiaMeHTa C NPUIOXKEHUAMM, B TOM Yncie 610K-cxema NpesocTaBaeHumn
rocy4apcTBeHHOM ycayru (npunoskenue N 2).

(B pen. Pacnops:keHunin KomuteTa no genam 3anucy akToB PaKAaHCKOro cOCTOsHUA MMpaBuTeNbCTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.7. KoHcynbTaumm no BONpOCam MNPenoCTaBNEHUA TOCYAAPCTBEHHOM YCAyrM  TaKxKe
npegocrasastoTca cneymanmctamm Komuteta n Otaena, B A0NKHOCTHbIE 0653aHHOCTM KOTOPbIX BXOAUT
OCYLLECTB/IEHNE KOHCYNbTUPOBAHMA MO BOMPOCaM MPeAOCTaBAEHUA TOCYAAPCTBEHHOW YCAYru, Ha
JINYHOM Npueme n no TenepoHam A CNpPaBoK.

(B pea. PacnopsxeHnin KomuteTa no Aenam 3anmcy akTOB MPaKAaHCKOro coctoaHua MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.8. Mpu AnMuyHOM ObpalleHUM 3aABUTENA KOHCY/AbTauMuM MNPenoCTaBAAOTCA B Yacbl npvema
3anaBuTenen; npu obpauieHmn no tenedoHy - B pabouee Bpems.

1.3.9. MNpwn oTBeTax Ha TenepOHHble 3BOHKM U YCTHble 0bpaweHusa crneumanmctel Komuteta u
Otoena noapobHo © B BeXAMBOW (KOppeKTHoi) ¢opme MHPopMUpyOT 06paTMBLUMXCA MO
MHTepecylowmm mx Bonpocam. OTBET Ha TenepOHHbIN 3BOHOK A0/KEH HauMHaTbCA ¢ MHPopmMauum o
HaMMeHOBaHUM OpraHa, B KOTOPbIA MO3BOHMA rpaxKAaHWH. Mo npocbbe rpaxgaHuHa CnewLuManucT,
NPUHABLUNIA 3BOHOK, 06A3aH COO6LLMTb CBOM GAaMUINIO, UMSA, OTYECTBO U A0/IKHOCTD.

(B pea. PacnopskeHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cocTosHUA MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

1.3.10. Mpwn OTCYTCTBMM Y CMNEUMANUCTA, MPUHABLUEFO 3BOHOK, BO3MOXHOCTM CaMOCTOATE/IbHO
OTBETUTb Ha MOCTaB/IEHHblE BONPOCHI TenedOoHHbIM 3BOHOK A0/IKeH ObITb NepeaapecoBaH (nepesesneH)
APpYromy crneumanucTy. B cnyyae HEBO3MOMKHOCTM NepeBosa 3BOHKA WM OTBETa A4pYroro crneunanuncta
06paTUBLLEMYCA FPAXKAAHUHY LOMKEH ObITb COO6LLEH HOMEP TeledOHa, MO KOTOPOMY MOXKHO MOJIYYNUTb
Heobxoammyto nHGopmaumto.
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1.3.11. 3aaBuTeNn, AOKYMEHTbI KOTOPbIX NPUHATLI ANA NPEAOCTaBAEHUA TOCYAaPCTBEHHOM YCAYTH,
MHPOPMUPYIOTCA O X04e NMPenoCTaBAEHUA rOCYLaPCTBEHHOM YCAYTM HA IMYHOM Npueme, no TenedoHy
nAn Npun obpaLLeHnn NO SNEKTPOHHON NoyTe.

1.3.12. Otmen ocywecTBasaeT nNpuvem 3asBuTenei, obpaTuBlUMXCA 3a nNpeaocTaB/ieHUnem
rocyfapcTBEHHOW YCAYrU, B COOTBETCTBMM C rpaduKom mpuema Mo BOMPOCY MPOCTaBAEHMA anocTuAA
(npunokenue N 1).

(B pea. PacnopsxkeHnint KomuteTa no aenam 3anmcy akTOB rPaKgaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

I'Ipas,u,HMqule AHWN, a TaKXe Npoao/IKUTENIbHOCTb pa6oqero BpemMeHn B npegnpasgHnydHble AHWU
YCTaHaB/1MBAOTCA B COOTBETCTBUN C AEﬁCTByPOMMM 3aKOHOOATENBCTBOM Poccuitckoit CDe,u,epau,MM.

Il. CraHAaapT NnpepocTaB/ieHUA rocyaAapCcTBEHHOM yCayru

2.1. HauMmeHOBaHMe YyCAyrM - TOCYHAPCTBEHHAA YyC/ayra nNo MNPOCTAaBAEHMIO anoCTUAA Ha
OOKYMEHTaX, BblAaHHbIX OpraHaMu 3anMcKU aKTOB rpaXAaHcKoro coctosHua CaHKT-lMNeTepbypra u
HanpasAAeMblX B MHble rOCy4apcTBa B COOTBETCTBUM C noctaHoBaeHnem BepxosHoro Coseta CCCP ot
17.04.1991 N 2119-1 "O npucoegmHeHnmn Cotosa CoseTckux Coumanmctnyeckmx Pecnybamk Kk Maarckoi
KOoHBeHUMM 1961 roga, oTmeHsAwWen TpeboBaHME sierannsaumm MHOCTPAHHbIX  OdULMANbHbBIX
OOKymeHTOB".

KpaTkoe HaumeHOBaHUWEe rocyAapCTBEHHOM YCNYTY - MPOCTaB/eHMe anocTus.

2.2. TocymapcTBeHHanA ycayra npegoctasasetca KomuteTom. AAMUHUCTPATUBHbIE Npoueaypbl No
npegoCcTaBAEHMIO FOCYAaPCTBEHHOM YCAYIM OCYLLECTBAAIOT cneumanmctel OTaena.
(B pea. Pacnops:keHunii KomuTeTa no genam 3anucy akToB rPaykAaHCKOro cocTosaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Komuter He Bnpase TpeboBaTb OT 3aABUTENA OCYLWECTBAEHUA AEUCTBMI, B TOM uucie
COTNIaCoBaHMUMI, HEOBXOANMbIX A/1A MOJNYYEHUA TOCYAAPCTBEHHOW YC/YTU U CBA3AHHbIX C 0bpalieHnem B
WHblE FOCYAAPCTBEHHbIE OpPraHbl, OPraHbl MECTHOrO CamMoyNpPaB/iEHWUsA, OpraHM3aumu, 3a UCKIYEHUEM
MOJIyYEeHUA YC/IYr, KOTOpble ABAAIOTCA HeobxoAumMbiMM M 0bA3aTeNbHbIMKM AN NPefoCTaB/ieHUs
rocyfapcTBEHHOM YCNyru.

2.3. Anoctunb npocTaBaseTca Ha oPUUMAIbHbIX OOKYMEHTaX, UCXOAALMX OT OPraHoB 3anucu
aKTOB rparkAaHCKoro coctoaHuma CaHKT-lMeTepbypra, B CAyyasX, YCTAHOB/IEHHbIX MEMXKAYHAPOAHbIMM
porosopamm Poccuinckon Peaepaumm.

2.4. TpuHagnekHocTb 3assuTento  oduuMasbHbIX  [AOKYMEHTOB, NpPeACTaB/eHHbIX Ana
npeaocTaBAeHNA roCyAapCcTBEHHOM YCAYrK, He yCTaHaB/IMBaeTCA.

2.5. Pe3ynbTaTom NpeaoCcTaB/ieHNA rocygapcTBEHHOM YCAyrn ABAAIOTCA: NPOCTaBAeHMe anocTuAA
Ha oduLMaNbHOM LOKYMEHTE, NoA/IeXKalleMm BbIBO3Y 33 Npesenbl Tepputopun Poccuiickoi ®esepaumn,
npeacTaBNeHHOM 3asiBUTE/IEM.

DPMAMHECKMM d)aKTON\ 3aBepuweHunAa npenocraBneHnA FOCYAapCTBEHHOﬁ YCNyrn ABNA€TCA Bblaaya
(OTI'IpaBKa) 3aABUTENIO od)mu,maanoro AOKYMEHTa, noanexawero BbiBO3Yy 3a npenesbl TeEPPUTOPUN
Poccuinckolt (Dep,epau,MM, C NPOCTaBNEHHbIM anoOCTUIEM.

2.6. CpoK npeaocTaBneHuUA rocyaapcTBEHHOM YCAYrM HE MOXKeT npeBbiwaTth 5 paboumx gHen co
[OHA perMcTpaLmmn 3anpoca 3asaBUTeNA O NPOCTaBAEHUM anoCTUAA.

2.7. CpoK npocTaBAeHUs anocTUns MOXKeT 6biTb npoaneH go 30 paboumx AHel B cayyae
HeobxoAMMOCTM HanpasieHua OTaenom 3anpoca Ha nNoJsiyyeHne obpasua noanucu  avua,
noAnucaBlWero MNpPeACcTaBNeHHbIM 3asBuUTenem oouuUMasbHbIA  AOKYMEHT, OTTMCKa neyatu u
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MHPOPMaLMKN O MOAHOMOUMNAX AOKHOCTHOrO MLA, MoAnucasluero oduLManbHbI OKYMEHT.
(B pea. PacnopsaseHunii KomuTeTa no genam 3anucy akTOB rPayKkAaHCKOro coctoaHua MpaBuTenbcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

B cnyyae npopgieHua cpoka npoctaBieHus anoctuna OTaen HanpasaseT COOTBETCTBYHOLLMIA
3anpoc 1 yBegomaseT 06 3Tom 3asBuTeNsa B TedeHne 1 paboyero AHA CO AHA NPUHATUA pPeLleHus o
NpPoA/sIeHUM CPOKa NPOCTABEHMA anoCTUAS.

(B pea. PacnopsxeHnit KomuteTa no aenam 3anmcy akTOB rPaKgaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

2.8. I'Ipep,OCTaBneHme I'OCV,CI,apCTBeHHOﬁ ycnyrm no npocCrtaB/IEHUIO anoCTUNA OCYWLeCTBAAETCA B
COOTBETCTBUMU C:

- KoHcTuTyumei Poccuinckont ®egepaumm ("Poccuiickas rasera”, N 237 ot 25.12.1993);

-  KoHBeHUMel, oTmeHAlWwen TpeboBaHUE Neraamsaumm  WHOCTPAHHbIX  OPULMAIBbHBIX
JOKYMeHTOB, noanucaHHoit B laare 5 okTAbps 1961 ropma (manee - KowseHums) ("BronneteHb
MexayHapoaHbix gorosopos", 1993, N 6);

- Hanorosbim Kogekcom Poccuitickoini ®epepaumn (rnasa 25.3) ("CobpaHue 3akoHoAaTeNbCTBa
Poccuitckoit degepaunn”, 2000, N 32, cT. 3340);

- ®epepanbHbiM 3aKoHOM OT 28.11.2015 N 330-$3 "O npocTaBNeHUM anocTUIA Ha POCCUMCKMX
obMLMaNbHbBIX LOKYMEHTAxX, NOANENKALMX BbIBO3Y 33 npeaenbl Tepputopum Poccuinickon depepaumn”
(OduumanbHbIN MHTEPHET-NOPTaN NPaBoBOM MHPopmMaumn http://www.pravo.gov.ru, 28.11.2015);

- depepanbHbim 3akoHom oT 15.11.1997 N 143-03 "O6 akKTax rpakgaHckoro cocTtosaHua"
("Poccuitckan raseta”, N 224, 20.11.1997);

- ®epepanbHbiM 3akoHom oT 02.05.2006 N 59-®3 "O nopaaKke paccmoTpeHua obpalleHuin
rpaxgaH Poccuiickolt ®egepaumn” ("Poccuitckas raseta”, N 95, 05.05.2006);

- depgepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHu3aumMm npeaocTaBAeHUs
rocyaapcTBeHHbIX U MyHUUMNanbHbIX yeayr" ("Poccuiickas raseta”, N 168, 30.07.2010);

noctaHosneHnem BepxosHoro Coseta CCCP ot 17.04.1991 N 2119-1 "O npucoegmHeHnn CCCP K
laarckol KoHBeHUMKN 1961 roga, oTMeHsAoWen TpeboBaHWe feranmsaumm MHOCTPaHHbIX 0ULMANbHbBIX
nokymeHToB" ("Bemomoctn BepxosHoro CoBeTa HapoAHbix aenytatoB M BepxosHoro Coseta CCCP",
1991, N 17, cT. 496);

- noctaHoBneHnem [paButenbctBa Poccuiickon Pegepaumm ot 30.05.2016 N 479 "O
KOMMETEHTHbIX OpraHax, yno/JHOMOYEHHbIX Ha MpoCTaB/ieHuWe anoctuns B Poccuiickoint deapepaummn”
(OdurumanbHbI MHTEPHET-NOPTaN NPaBoBoi nHbopmaumu http://www.pravo.gov.ru, 01.06.2016);

- noctaHoBneHnem [pasutenbctBa CaHkT-MNeTepbypra ot 01.11.2006 N 1342 "O Komwutete no
OEeNnam 3anucu  aKkToB TpaxKgaHCKoro coctoaHua" (BecTHUK ApgmuHuctpauum CaHKT-TNeTepbypra,
20.12.2006, N 12);

- UHbIMN MPaBOBbIMN aKTaMW, pernameHTUnpyrowummm npaBooTHOLWEHUA B cd)epe npocCTaBaeHnA
anocrtuna.

2.9. MC'-IGpI'IbIBBIOLLI,I/Iﬁ nepedyeHb OOKYMEHTOB, HEO6XO,£I,VIMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoOBbIMX aKTamMkh AOnA npenocraBieHunA I'OCYLI,apCTBEHHOﬁ ycnayrn, n ycnyr, KOTopble ABAAKOTCA
HGO6XOAMMbIMM N ob6AsaTeNnbHbIMM Aana npegocrasaeHuA FOCY,D,apCTBEHHOﬁ ycnayrn, noanexawmx
npeacrtaBneHUo 3aABUTENIEM.
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2.9.1. Mpu AMYHOM obpalLeHun 3asaBuTeNb NpeacTtasaset B OTAen AOKYMEHT, yA0CTOBEPAIOLLNIA
€ro IMYHOCTb.
(B pea. PacnopsaskeHuin KomuTeTa no genam 3anucy akToB rpakAaHCKoro coctonaHus lMpaButenbcrea
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

Ecnum B KauecTBe 3aABMTENA BbICTYNAET OPUAMYECKOE NLO, TO AN NPOCTAaBAEHUA aNOCTUNA TaKKe
NpeacTaBAAeTCcA OOKYMEHT, MOATBEPXKAAIOWMIA MONHOMOYMUA NpPeacTaBuTeNna pULMYEcKoro auua
(moBEPEHHOCTb UM UHOM AOKYMEHT).

2.9.2. 3asAB/IeHMEe O NPOCTAB/EHUN anoCTMUAA NOAAETCA B YCTHOM UM NUCbMeHHOM dopme B OTaen
(npunorkenue N 3).
(B pea. PacnopskeHunii KomuTeTa no genam 3anucy akToB IPaKkAaHCKOro cocTosHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

B cnyyae HanpaeneHua odMLUMaNbHOIO AOKYMEHTa AN NPeAoCcTaBieHUs rocyaapcTBeHHOM yeayrm
MOYTOBOM CBA3BLIO UAN KYpbepCKOM Cny>Kbon [0CTaBKM 3asaB/leHME NPeaoCTaBAseTca B MUCbMEHHOM

dopme.

B 3asBfeHMM O nNpesoCTaBNEHUM TOCYAAPCTBEHHOM YC/AYrM YyKasbiBaloTcA: Mpocbba o
NpocTaBAeHNn anoctuna, Gamuava, Mma, OTYECTBO (NpW HaAnumMu) 3asBuUTENd WM HaMMeHOoBaHue
IOPUAMYECKOTO NMLA, ABAAIOWEroca 3adaBuTesIem, NOYTOBLIM aApec A/1a HanpasBAeHWA OTBeTa, Homep
TenepoHa 3aABUTENA, OMNUCaHME U KOAMYECTBO MPeACTaBAEHHbIX 3aaBuTenem oduUNaNbHbIX
OOKYMEHTOB, Ha3BaHMWe rocydapcrtBa nNpeabasaeHUs oduuManbHbIX AOKYMeHTOB. Ha 3assieHuu
CTaBUTCA AaTa W NIMYHaA NOANUCH 3aABUTENA.

2.9.3. 3asBuTtenb npeacrasnfet opuULUMaNbHbIA LOKYMEHT O rOCyAapCTBEHHOW pPerncTpauumn akta
rPa)KAaHCKOrO COCTOAHMSA, BbIAAHHbLIA OPraHOM 3aMMCK aKTOB TPa*KAAHCKOrO cocToAHMA CaHKT-
MeTepbypra, Nnoanexalumii BbIBO3y Ha TEPPUTOPMIO MHOCTPAHHOIO rocyAapcTBa - yYacTHMKa KoHBEHLMN.

[IOKYMEHT A0/IKEH coaeprKaTb PEKBU3UTbI, HaZIMUME KOTOPbIX ABAAeTCA obsa3aTesibHbIM (Noanuch
M neyaTb).

JOKYMEHT [0/mKeH ObiTb MCMOJIHEH YETKO, TMOAMUCb PYKOBOAWTENA OpraHa 3anvcu akToB
rpaxgaHckoro coctosiHua CaHKT-MeTepbypra M OTTUCK NeYaTu, cogeprKalpmecs Ha AOKYMEHTE, AO0/KHbI
6bITb OTYETNBbLIMM.

LlenocTHOCTb AOKYMEHTa He [0/1XKHa 6bITb HapyweHa. [JoOKyMeHT He A0/1KeH 6bITb CK/N1EEHHbIM,
3a/1aMUHNPOBAHHbIM, MMEWNUM UCNpaBaeHnA, NOAYUCTKU, NATHA, He Jdaloumne BO3MOKHOCTb
YCTaHOBUTb coaepKaHne JOKYMEHTA.

2.9.4. UHdopmaumio, NOATBEPKAAIOLLYIO YNAATY 3aABUTENEM FOCYAapPCTBEHHOW NowWwAnHbI, OTaen
NoJly4aeT Ha OCHOBAHMM COOTBETCTBYHOLLErO 3anpoca u3 FocyaapcTBEHHOM MHGOPMALMOHHOW CUCTEMbI
0 rOCYAaPCTBEHHbIX U MYHULIMMAJIbHBIX MaTeXax.

(B pea. Pacnops:keHunin KomuTeTa no genam 3anucy akToB IPaKAaHCKOro cOCTosHWUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

3anBuTeNb TaKKe BNpaBe MNPeACTaBUTb MO COBCTBEHHOW  MHWUMATMBE  LOKYMEHT,
NOATBEPXKAAOWMIA YNAATy roCy4apCcTBEHHOM NOWAMHbI 32 NpeaocTaBAeHMe rocyAapCcTBEeHHOM yeayru. B
3TOM C/lyyae 3anpoc O noaydeHun uHbopmaumu, cogepxKaleinca B  [ocyaapcTBeHHOM
MHPOPMALMOHHOM CUCTEME O FOCYAAPCTBEHHbIX M MYyHMLMNAAbHbIX NAaTEXKaxX, He HanpaBAseTcs.

2.10. CoctaB AOKYMEHTOB, KOTOpble HaxoaAaTca B pacnopsxeHun OTaena, npenocTaBAAOLLErO
rocyAapCTBEHHYIO YCAYry, M KOTOPble A0/XHbI 6bITb NPeAOoCTaBAEHbl B MHbIE OPraHbl U OpraHU3aLum.
(B pea. PacnopsaskeHunii KomuTeTa no genam 3anucy akToB rPaKkAaHCKOro coctoaHua MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)
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[IOKYyMEHTOB, Haxodalmxca B pacnopseHum OTaena v noAanexkawmx npeactaBieHuIo B UHble
opraHbl M OpraHMU3aLmmn, He MMeeTcs.
(B pea. PacnopsaskeHunini KomuTeTa no genam 3anucy akToB rpaKAaHCKoro coctoaHua MpasuTennbcTsa
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

2.11. CocTaB AOKYMEHTOB, KOTOPble HEOOXOAUMbI A/1A NPeAOoCTaBEHNN FOCYAapCTBEHHOMN YCAYIn,
HO HAaXO4ATCA B MHbIX OPraHax 1 opraHM3aumax.

JOKYMEHT, NoATBEPK AWM GAKT oNaaTbl 3aABUTEIEM FOCYAAPCTBEHHOM NOLWANHBI, HAXOAUTCS
B pacnops:eHuu MnasHoro YnpasneHus MuHUcTepcTBa tocTuumm Poccuiickoin ®epepaunm no CaHKT-
MeTepbypry.

2.12. JonxkHocTHbIM inuam KomuteTta 3anpewaeTca TpeboBaTtb OT 3aaBUTENA:

1) npeacTaBneHNn AOKYMEHTOB U MHPOPMALIMM UM OCYLLECTB/IEHUS AEWCTBUN, NpeacTaBneHue
WAN  OCYLLECTB/IEHME KOTOPbIX He MpeayCMOTPEHO HOPMATMBHbIMM  MPaABOBbLIMW  aKTamM,
PeryiMpyoLLmMmMn OTHOLLEHMWSA, BO3HMKAIOLLME B CBA3M C NPeAO0CTaB/IeHUEM rOCYAapCTBEHHOM YCyTy;

2) npeacTaBieHUA OOKYMEHTOB M MHPOPMaLUKM, B TOM 4YWUCIEe MOATBEPHKAAMOWMX BHECEHUe
3aABUTENIEM NAATbI 328 NPeAOCTaB/IEHNE FOCYAaPCTBEHHOM YCAYTrU, KOTOPble HAaXo4ATCA B PacnopaKeHMm
OpraHoBs, NpPefoCTaBAAOWMX FOCYAaPCTBEHHbIE YCAYI1, OPraHoB, NPeAOCTaBAAWMNX MYHULUNAIbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOTO  CamMOynpaB/ieHUs  Anbo
NnoABeAOMCTBEHHbBIX FOCYAApCTBEHHbIM  OpraHam WM  OpraHam MEeCTHOrO  CcamMoynpaBieHuA
OpraHusauuin, Yy4acTBYIOWMX B MPeAOCTaB/AeHUN TOCY[APCTBEHHBIX W  MYHUUMNANbHBIX YCAYr, B
COOTBETCTBUM C HOPMATMBHbBIMW MNPaBOBbIMM aKTamu Poccuiickon depepaunm, HOPMATUBHbLIMM
npaBoBbiMKM akTamm CaHKT-MNeTepbypra, 3a UCKAOYEHMEM LOKYMEHTOB, BKIOYEHHbIX B ONpeaeneHHbll
yacTbto 6 cTaTbn 7 degepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm npeaocTaBieHuUs
rocyapCTBEHHbIX M MYHULMMAAbHbLIX YCAYr" nepeyeHb AOKYMEHTOB. 3anaBUTeNb BNpaBe MpeacTaBUTb
yKa3aHHble OKYMEHTbI U MHPOPMALLMIO NO COBCTBEHHON MHULMATUBE;

3) ocywecTBieHWsa OeNCcTBUM, B TOM YMC/IE COrIaCoBaHMM, HEOobXOOMMbIX A/A MOAyYeHUs
rocyZapCTBEHHOW YC/IYrM UM CBA3AHHbIX C ObpalleHMeM B WMHble TOCYAapPCTBEHHbIE OpraHbl, OpraHbl
MeCTHOro camoynpasneHuAa, opraHusaummn, 3a UCKAKYEHMEM noayvyeHuna ycayr um  noayvyeHuAa
OOKYMEHTOB W MHObOpPMaLMKM, NpeacTaBAseMblX B pe3y/abTaTe NpenoCTaBAeHUsA TaKUX  YCAyr.
MpepocTaBneHue ycnyr, ABAAIOLWNXCA HEOOXOANMbIMU U 06A3aTeIbHBIMK A1 NPEeA0CTaBeHNA SAaHHOM
rocyfapcTBEHHOM yCnyru, He TpebyeTcs;

4) npeacTaBneHNa AOKYMEHTOB U MHGOPMALMKM, OTCYTCTBUE U(MAKN) HEAOCTOBEPHOCTb KOTOPbIX HE
YKasblBaMCb NpW  MNepBOHAYa/NbHOM OTKase B NPUEME [AOKYMEHTOB, HeobxoAuMMbIX ANns
npeaocTaBAeHMA TOCYAapCTBEHHOW ycayrn, nMbo B MNpegocTaBAeHMM FOCYAaPCTBEHHOM yCayru, 3a
NCK/IIOYEHNEM CeayoLMX CYYaes:

a) u3MeHeHue TpebOBaHMI HOPMATUBHbLIX MPABOBbLIX aKTOB, KacaloOWMXCA NpeaoCcTaB/eHun
rocyfapCTBEHHOW ycayrM, nocjie MepBOHAYaNbHOM MoJauM  3asABAEHMA O NpPeLoCTaB/eHUU
rocyZapCTBeHHOW yCyru;

6) HanMume OWMBOK B 3asBNEHMM O NPESOCTaBNEHUMU TOCYLAPCTBEHHOM YCAYITM U AOKYMEHTaX,
NOAaHHbIX 3asBUTE/NIeM NOC/e MepBOHAYa/IbHOrO OTKasa B MpuMeme AOKYMEHTOB, HeobXoaumbIx ANs
npesocTaBAeHUs TOCYAapPCTBEHHOM ycayrv, aMbo B NpefocTaB/AeHUM FOCYAAPCTBEHHOW YCAyrM U He
BK/HOYEHHbIX B NPeACTaB/AEHHbI paHee KOMMAEKT 4OKYMEHTOB;

B) MCTeYeHMEe CpOKa AeWNCTBMA AOKYMEHTOB MAW  M3MeHeHue WHpopmauum  nocne
NnepBOHaYaNbHOrO OTKasa B MpuMeme [AOKYMEHTOB, HeobxoAumbiXx Ana  NpeaocTaBAeHuUs
rocyAaapcTBeHHol ycayrn, imbo B NpeaocTaBaeHnn rocy4apCTBEHHOM yYCayru;

r) BbifiBEHWE [AOKYMEHTa/NbHO MOATBEPXKAEHHOrO daKTa (npusHakos) owwubo4yHOrO WAU
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npoTuBonNpaBHoro aencreuna (6esaencTena) goakHocTHoro amua Otaena Nnpu NnepsoHavyabHOM OTKase
B MNpueme [AOKYMEHTOB, HeobXoAMMbIX ANA NpeaoCTaB/feHUsa rocyfapCTBeHHOW ycayrn, nmbo B
npeaocTaB/ieHUN FOCYyAAaPCTBEHHOM YC/YyrK, O YeM B MUCbMEHHOM BMAE 3a NOAMUCbIO PyKOBOAMUTENS
Otgena npu nepBoHaya/ibHOM OTKase B Mnpueme AOKYMEHTOB, HEOOXOAUMbIX ANA MPeaocTaB/ieHus
rocyaapcTBEHHOW YCAYrK, YBeAOMIAETCA 3aABUTE/b, @ TaKKe NPUHOCATCA U3BUHEHMA 33 A0CTaBEHHbIe
HeynobcTBa.

(8 pea. PacnopsaxeHunit Komuteta no Aenam 3anmcu akTOB rPakAaHCKOro coctoAHusa MpaBuTenbcTBa
CaHKT-lMeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

2.13. NcuyepnbiBatowWwmii nepedyeHb OCHOBAHWUI A4/1a OTKasa B NpMeme AO0KYMEHTOB, He0bXoaAnMbIX
ONs NPefoCTaB/eHUsA rocyAapCTBEHHOM yCayru:

- Od)MLl,Maﬂbelﬁ AOOKYMEHT npeaHasHaydeH AnAa npegcraBneHna B KOMMNETEHTHbIE OpraHbl
rocygapcrtea, KOTOPOE HE ABNIAETCA YH4aCTHUKOM KoHBeHuuu;

- odMUMANbHBIA AOKYMEHT BblAaH OPraHOM 3aMMCM aKTOB TPa*KAaHCKOro COCTOsHMS (danee -
opraH 3ArC) apyroro cybbeKkta Poccuinckoit depepaumm AU KOMNETEHTHbBIM OPraHOM MHOCTPAHHOrO
rocyapcTBa;

- Ha oouUMaANbHOM [OKYMEHTe OTCYTCTBYIOT MNOANUCb, pacwmndpoBKa NOAMUCKM Mua,
nognucaswero oQUUMANbHbIN OOKYMEHT, W(MAK) OTTUCK NevyaTu opraHa, OT KOTOPOro WuCXxoaut
0dULMANBHDBIN OOKYMEHT;

- od)mu,maanbuZ AOOKYMEHT COAEePXUT ncnpassieHnAa, JONONHEHUA;

- noAnucu Auy u(unm) OTTUCKM NedyaTtei, cogeprkawmeca Ha opuUMaANbHOM LOKYMEHTE, He
ABNAOTCA OTYET/IMBLIMU U MOALAAIOLLMMUCA CPAaBHEHMIO C 06pasLLamm, umetowmmuncs B8 Otaene;
(B pen. Pacnops:keHunii KomuteTa no genam 3anucy akToB PaxKAaHCKOro coctosHua MpaBuTenbCTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- He npeacTaB/eH AOKYMEHT, YAOCTOBEPSIOWMA JIMYHOCTb, B COOTBETCTBUM C NyHKTOM 2.9.1
AOMUHUCTPATUBHOTIO perfameHTa.

2.14. WcyepnbiBalOWnin nepeyeHb OCHOBAHWWA ANA  NPUOCTAHOBAEHMA WAM  OTKasa B
npeaocTaBAeHUN TOCYAaPCTBEHHOW YCAYTN.

2.14.1. OcHoBaHMA oNA OTKa3a B NpefoCTaBAEHMM FOCYAaPCTBEHHOM YCAYTU:
- MU0, Nnoanucasluee odULMaNbHbIA OKYMEHT, He 061adaeT NoJTHOMOYMEM Ha ero NoAnNUcaHue;

- NoAnNUCb NnuUa, NoAnucaBlero o¢uUMaNbHbBIM  AOKYMEHT, W(MAM) OTTUCK rMeyatm Ha
odpULMaNBbHOM LOKYMEHTE HE COOTBETCTBYIOT MMetowmmcesa B OTaene obpasuam;
(B pea. PacnopskeHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cOoCcTosHWUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- He noarsepxaeH d)aKT onnatbl FOCY,D,apCTBEHHOVI NOLW/TUHbI;

- noctynseHne B KomuteT AOKYMEHTanAbHO I'IO,CI,TBepH-(,CI,eHHOﬁ MHd)OpMaLl,MM O BCTYyn/1€HUN B
3aKOHHYIO CUANY pelleHnAa cyaa 06 dHHYZIMPOBAHUN 3aMUCU aKTa rPa*Xa4aHCKOro COCToAHUA,

- BHECEHWE UCNpaBAeHUI (M3MEHEHWIA) B 3aMNM1Cb aKTa rpaxK4aHCKOro COCTOAHMS.
2.14.2. NpuocTaHoBeHWEe NPeAOoCTaBeHUA rOCYAapCTBEHHOM YCAYIU He NPeayCMOTPEHO.

2.15. TocypapcTBeHHana MOLWAMHA 3@ NPOCTaBieHWe anocTUAA YynnavymBaeTcA B COOTBETCTBUM C
noanyHkTom 48 nyHKTta 1 ctatbm 333.33 HanoroBoro Kogekca Poccuitckon ®eaepauymu. MNpu obpalieHnm
32 NpocCTaBfieHNMeM anocTUAA 3aABUTENN YNAAYMBAKOT FOCYAAPCTBEHHYO MOLWIWHY A0 NPOCTaBaAeHUA
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anoctunAa.

CornacHo nognyHktam 10, 11 nyHkta 1 1 nognyHkty 12 nyHkta 3 crtatbm 333.35 Hanorosoro
Kogdekca Poccuitckon ®epepaumm OT ynaaTbl roCyAapCTBEHHOW MOLW/IMHBbI 0CBOOOXKAEHbI PpUlmyeckme
nnua: Fepoun Cosetckoro Cotosa, Mepoun Poccuiickoint Pegepaummn 1M nosiHble KaBanepbl opaeHa Cnasbl;
YYACTHUKN N MHBanuabl Bennkoit OTeyecTBEHHOM BOMHbI, @ TaKXKe OpraHbl rocy4apCcTBEHHOW BAACTU U
MECTHOro camoynpasneHua. [ocysapcTBeHHasA NOLW/IMHA He ynaayMBaeTca 32 NpOCTaBAeHMe anocTuna
Ha ucTpebyembix NO 3anpocam AUNAOMATUYECKMX MNPEeACTABUTENbCTB U KOHCYNbCKUX YUpPEerKAEHWUN
Poccuiickoli depepaunn AOKYMEHTax O PernctpaumyM akTOB FParKAAHCKOrO COCTOSHMA WM CMpaBKax,
BblAAHHbIX apPXMBHbIMM OpraHamu No obpalieHnam GU3NYECKUX NUL, NPOXKMBAIOLWMX 33 Npeaenamu
Tepputopun Poccuiickon deaepauum.

OcHoBaHWemM A/1a nNpefocTaBaAeHUa NbroT GU3NYECKUM ML aM, MePEeYnUCNEeHHbIM Bbllle, ABAAETCA
YyO0CTOBEpPeHNe yCTaHOBAEHHOro obpasua (nyHKT 2 ctatbu 333.35 Hanorosoro Kogekca Poccuiickoi
depnepaunn).

2.16. MHaa nnaTa 3a npeocTaB/eHne rocyAapcTBEHHON yCayrn He B3MMAeTCA.
2.17. MaKcMManbHbIN CPOK OXKMAAHMA B oYepeam:

- Npy INYHOM ObpalleHnn 3asBuTens B OTaen Npu nogave LOKYMEHTOB He AOJIXKEH MPEBbIWAThL
15 MUHYT; NPY NONAYYEHMM AOKYMEHTOB HE AO/IKEH NPeBbIWaTh 15 MUHYT; NPOAOKUTENbHOCTL NPpUemMa
Y AOIKHOCTHOIO /1ML,A HE A0/1XKHa NpeBbliwaTth 15 MUHYT;
(B pea. Pacnops:keHunii KomuTeTa no genam 3anucy akToB rPaykAaHCKOro cocTosaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- B TKY "M®L" npn nogaye 4OKYMEHTOB - He 6onee 15 MUHYT, Npu NOJy4YeHUM pesynbTaTa - He
6onee 15 muHyT.

2.18. CpoK pernctpaumnmn 3anpoca 3aaBmTeNA 0 NpeaoCcTaBAeHUM roCyAapCTBEHHON YCayTn:

- B OTAene 3asaBAeHME O NPOCTABAEHMMU ANOCTUAS PETUCTPUPYETCA B MUHPOPMALMOHHON cucTeme
AOKYMeHTO060pOoTa B AieHb 06pallleHNn 3aaBUTeNS;
(B pea. PacnopsaxkeHuii KomuTeTa no genam 3anucy akToB MPaykAaHCKOro cocTosaHua MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- B TRY "M®U": npoaonKUTeNbHOCTb NPUEMA Y UHKEHepPa-UHCNEKTopa - He 6onee 40 MUHYT;

- 3anB/ieHMe 3anABUTENA O MNPeAoCTaBNEHMM TOCYAAPCTBEHHOW YCAYrM C  NPUIOXKEHUEM
odULMaANBbHOrO AOKYMEHTA B C/lyYae ero HanpaB/eHWsA NoCPeACcTBOM MOYTOBOW CBA3W UM KYPbepCKOM
CNyKb60W gocTaBku peructpupyetcs OToenom B TeyeHne 3 paboumx gHel ¢ MOMEHTA ero nocTynieHus,
B C/lydae MoCTynjeHusa 3anpoca B KOMWUTET 3aAB/leHUE PErUCTPUPYETCS B TedeHue 3 paboumnx aHel u
nepezaetcs HesamegantenoHo B OTAeN.

(B pea. Pacnops:keHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cOoCcTosHWUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

2.19. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeA0CTaBAAKTCA rOCy4apcTBEHHAnA YCAyra, yCayra,
npegocTaBAsemas opraHM3aLMen, y4acTByIOLLEN B NPeaoCTaBNeHUM rOCyAapPCTBEHHOM YCAYrn, K MecTy
OXUAAHUA U Npuema 3anBuTesNIel, PasMELLEHNIO U  OPOPMIEHWUIO BM3YalbHOW, TEKCTOBON W
MYNbTUMEANAHOM MHPOPMALMM O NOPALKE NPeaoCTaBAEHMA TaKUX YCAYT, B TOM YMc/e K obecneyeHnto
AOCTYMHOCTU ANA MHBANANAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi
desepaumnn o counanbHOM 3alLmMTe MHBAUAOB.

2.19.1. YKasaHHble NOMELWEHU AO0MKHbI MMETb Naowaaun, NpPeayCMOTPeHHble CaHWTapHbIMU
HopMamu 1 TpeboBaHUAMM K pabounum (obUCHbIM) NOMeLLeHUAM, Tae 06opyaoBaHbl paboune mecra ¢
MCMO/NIb30BaHNEM MEPCOHA/IbHLIX KOMMbIOTEPOB M KOMWPOBA/IbHOM TEXHWKWU, U MecTa Aaa npuema
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nocetTutenei, a TaKXKe AO0/MKHbl BbiTb 060pPYAOBaHblI CTYAbAMM M CTONAMW, CTEHAAMM, HA KOTOPbIX
AONKHa BbITb pasmelleHa MHbopMaLMA, YKasaHHaa B nyHKTe 1.3.2 HacToAwero AAMUHUCTPATMBHOMO
pernameHTa, OOJ/IKHbI UMETb MUCYME MPUHALNEKHOCTU (6N1aHKM 3aaBNEeHWUI, aBTOPYyYKK, Bymary) gnn
3aMO/IHEHWA  3aAB/IEHUS O  MPegoCTaBNeHUM  TOCYAAPCTBEHHOM  ycayrM UM NPOM3BOACTBA
BCMOMOraTe/ibHbIX 3anMcen (MaMaATOK, MOACHEHUIA).

MomelleHns CTPYKTYpHbIX noapasgenenuii TKY "MOLU" ponxkHbl oTBevyaTb TpebOBaHUAM,
npeaycMoTpeHHbIM  [paBuiamMM  OpraHM3aummn  AesTeNbHOCTM  MHOTOQYHKUMOHANbHBIX  LEHTPOB
NpPefoCTaBNEHNA TOCYAAPCTBEHHbBIX WM MYHULUMNANbHBIX YCAYr, YTBEPXAEHHbIMM MNOCTAHOBAEHUEM
MpaBuTenbctea Poccuiickon ®eaepaymm ot 22.12.2012 N 1376 "0O6 ytBepxaeHuUn MpaBun opraHnsaumnm
0eATeNbHOCTU MHOTOMYHKLMOHAbHbIX LLEHTPOB NPefoCTaBAeHMA FOCYAapPCTBEHHbBIX U MYHULMNANbHbIX
ycnyr", a Tak»Ke MHbIM TpeboBaHUAM, NPeAYCMOTPEHHbBIM AEMCTBYIOLLMM 3aKOHOAATE/IbCTBOM.

2.19.2. Bxopg, B 34aHMe, B KOTOPOM NPeAOCTaBAAETCA rocyfapCTBeHHAn ycayra (ganee - 34aHue),
AomKeH bbiTb obopyaoBaH MHGOPMaLMOHHOW TabMUKOM (BbiBECKOM), coaepralwen nHbopmauuio o
HaMMeHOBaHMM U pexmme paboTbl OTAena, NPefOCTaBAAIOWErO roCyAapCTBEHHYIO YCAYry, a TaK¥Ke
TaKTU/IbHOM cxemolt (Tabnnukoit), aAybanpytouein AaHHYI0 MHGOPMaLUIO.

(B pea. PacnopsxeHuit KomuteTa no Aenam 3anmcy akTOB rPaKOaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Ona nuy, c HapyweHnem GyHKUMM 3peHns Bxog, B 3gaHne 0603HaYaeTcs C MOMOLLbI0 M3MEHEHUS
$aKTypbl HA3EMHOTO NMOKPbLITHA.

[onxHocTHble Mua KomuTeTa, NpeaocTaBAsIoLLEro rocyAapCTBEHHYIO YCAYTY, OCYLLECTBAAIOT Npu
HeobXoAMMOCTM MOMOLWb WHBAAMAAM M MHbIM MaNOMOBUAbHBIM TPynmnam Hace/feHua npu mx
nepeaBuKeHNM No NOMeLLeHMUAM, B TOM YMC/Ie NPU BXOAE B 34aHWE U BbIXOAE M3 HEero, B NOJlyYeHUM B
AOCTYMHON Ans HUX dopme MHPopMauum o nopagKe NpPeaoCTaBNeHUA TOoCyAaPCTBEHHOW YCAyru,
BKAOYaA odopmaeHMe HeobXoOAMMbIX AOKYMEHTOB, O COBEPLIEHMM APYrUX HeobxoaumbiX Ans
NoNyYeHUa rocyAapcTBEHHOM YyCAyrn AeWcTBMI, a TakKe obecneyeHne noCagKku B TPaHCMOPTHOe
CPeACTBO M BbICAAKMN M3 HErO, B TOM YMC/E C UCNOb30BaHUEM KPECNA-KONACKMN.

JInyHbIM yxoa4 3a nosyyaTenem rocygapcTBEHHOM YCAYyrM W3 uYMcna WMHBANAWAOB M MHbIX
MaslIoMOBUNbHBIX FPYNN HaceneHus (MeauuuHCcKue npoueaypbl, NOMOLLb B MPUHATUM NULLMA U IEKAPCTB,
B BbINOJIHEHUM CaHUTAPHO-TUIMEHUYECKUX Mpoleayp) obecneynsaeTcd WHBAANAOM CAMOCTOATE/IbHO
Mb0 NP NOMOLLM CONPOBOMKAAOLLNX JNLL,

2.19.3. NomelleHUs, B KOTOPbIX NPeAoCTaBAAETCA rocyAapCcTBEHHas ycayra (aanee - noMelleHus),
obopyayoTca MHPOPMALMOHHBIMU CTEHAAMM UAN TEPMUHANAMM, COLAEPNKALLMMM CBEAEHUA, YKa3aHHble
B nyHKkTe 1.3.2 HactosAwero AAMWMHUCTPATUBHOIO PErNaMeHTa, B BM3YasibHOW, TEKCTOBOM U(uawn)
MynbTUMeauiiHo  ¢popmax. OdopmeHMe BU3yaNbHOM, TEKCTOBOW WU(MAM)  MyAbTUMEANNHOM
MHbOPMaLMKN LOMKHO COOTBETCTBOBATb ONTUMAZIbHOMY 3PUTEIbHOMY U C/IYXOBOMY BOCMPUATUIO 3TOM
MHbOPMaLMK FparkaaHaMMU.

MomelleHNa [OMKHbI BbiTb 060PYAOBaHbI YCTPOUCTBAMM ANA  03BYYMBAHMA BU3YaNbHOW,
TEKCTOBOM MHPOPMaLMK, OCHALLEHbI 3HAKaMM, BbINOJHEHHbIMU penbedHO-ToYeyHbIM WpndTom Bpains
B COOTBETCTBMMU C AEMCTBYIOLWMMWU CTaHAAPTAMM BbIMOJHEHUA U PasMeLLeHMsA TaKMX 3HAKOB, a TaKkKe
BM3Yya/IbHbIMM MHAMKATOPaMu, NpeobpasyrowMmm 3ByKOBbIE CUTHA/bl B CBETOBbIE, PEYEBbIE CUTHA/bI B
TEKCTOBYIO BEryLLyto CTPOKY.

2.19.4. MNomelleHns, B TOM YUCNE BXOL M NYTU NepeaBUIKEHUA MO NOMELLEHUAM, AONKHbI ObiTb
obopyaoBaHbl NaHAycamu, ndTamm (NpyU HeobXo0ANMMOCTHM), CAHUTAPHO-TEXHUYECKMMWN MOMELLEHUAMMU
(moctynHbiIMM  ANA  MHBANMAOB), PaCWMPEHHbIMM MPOXodamu, MO3BoAAKWMMKM  obecneynTb
6ecnpenATCTBEHHbIA AOCTYN WHBAa/NMAOB W WMHbIX Ma/sioOMOBUAbHbLIX FPYMNN HaceneHus, a TaKxKe
cneumanbHbIMKU  0OBbEMHBIMM  TAKTUABHBIMU  MANTKAMW U NOKPbITUAMM, OOO3HaYawWUmMM nyTU
ABUMKEHUA, MOBOPOTbI U NPENATCTBUA (MepeKPecTKn, CTYNeHU, NeCTHULbI, ABEPU).
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ﬂ,BepM B NoOmelleHNAX, B KOTOPbIX NPenoCTaBAETCA rocygapCTBeHHaA ycnyra, He JONXKHbl UMETb
Nnoporos, NpenATCTBYHOLWNX ABUXKEHUIO UHBA/TNA0B U UHbIX MafIoOMOBU/IbHbIX rpynn HaceneHua.

B nomeleHMAX, B KOTOPbIX NPeAoCTaB/IAETCA rocyAapCcTBEHHasA YCayra, AO/KHO BbiTb obecneyeHo
6ecnpenaTcTBeHHOe NepeaBuNKeHne 1 Pa3sBoOPOT KPecen-KoAACOK, pasmelleHne CTON0B B CTOPOHe OT
BX0Aa C y4eTom becnpenaTCTBEHHOMO NoAbesaa M MOBOPOTa KPecen-KoNsACoK.

2.19.5. C uenbto npaBuibHOMN 1 6e30nacHOM opueHTaunm MHBAANAOB U APYITMX MasioMOBUIbHbIX
rpynn HaceneHus B MOMELWEHMAX Ha BUAHbLIX MeCTax [OO0/KHbl ObiTb pPasMelleHbl TaKTUAbHbIE
MHEMOCXeMbl, OTobparkalowme NnaH pPasMeLLeHMA AaHHbIX MOMELLEHWA, a TaKXe MJaH 3BaKyauuu
rpakaH B caydae noxapa.

B nomeuleHMAx AomKHa b6biTb MpedycMoTpeHa cucTema (ycTaHOBKa) onoBelieHMA Aogen o
noxape.

Bxoz v BbIXxog, M3 NOMeLLEHMA 060pPYyAYHOTCA COOTBETCTBYHOLUMMMN YKasaTeNAMMU C aBTOHOMHbIMU
NUCTOYHUKaMK becnepeboMHOro NUTaHuA.

2.19.6. Ha nytax QABWMMKEHMA WHBA/IMAOB W  MHbIX MANOMOOWAbLHBLIX TPYNN HACeNeHus B
NomeLLeHUnX, rae NpeLoCTaBAfETCA rocy4apCTBEHHAA YCAYra, fOMKHbI OblTb NPEAYCMOTPEHbI CMEXHble
C HUMMK MecCTa OTAbIXa U OXKUOAHUA.

B mecTax oOXuaaHuAa O0/IXKHO 6bITb npeaycMmoTpeHo He meHee OAHOro mecta AnAa uMHeBanumaa,
nepegsuraroleroca Ha Kpecne-KosACKe Uan nosib3yroweroca KOoCTbl/IAMU (TpOCTbIO), d TaKXe anAa ero
conposoxgatoulero.

2.19.7. TeppuTopus, npwuaeralowas K MecToHaxoxaeHutio OTgena, nNpeaoCcTaBAAOLLErO
rocyZapCTBEeHHY0 ycayry, obopyayeTca Nno BO3MOMKHOCTM MECTamu IS MAPKOBKM aBTOTPAHCMOPTHbIX
CPeACTB, BK/OYas aBTOTPAHCMOPTHbIE CPeACTBA MHBA/IMAOB.

(B pen. Pacnopsi:keHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cocTosiHuA MpaBuTenbcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Ha TeppuTOpUM Ha OCHOBHbLIX NYTAX ABUMEHMA K 34aHUI0 OOMKHbI ObiTb NpesycMoTpeHbl MecTa
OTAbIXa, AOCTYyMHble ANA WHBAaAWAOB W MHbIX ManoMoObUAbHbLIX FPynn HaceneHwa, obopyaoBaHHble
CKaMelKamu, yKasaTesaMmM, HaBeCamMun M ONO3HaBaeMble C NOMOLLbIO U3MeHeHMA GaKTypbl Ha3eMHOro
NOKpPbITUA.

2.20. Pykosoautenem Komwuteta obecneuymBaeTcAa co3gaHue WHBaNMAAM CAeaylolwux YCNoBui
OOCTYNHOCTU OBbHEKTOB B COOTBETCTBUM C TPebOBaHWAMM, YCTAHOBAEHHbIMU 3aKOHOAATE/bHbIMU ©
WNHbIMWU HOPMATMBHbIMM MPaBOBbIMWN aKTaAMMU:

a) BO3MOXHOCTb 6eCI'IpeI'I’r'ITCTBEHHOI'O BXO4a B 06beKTbI U BbIXO4a N3 HUX;

6) BO3MOXHOCTb CAMOCTOATE/IbHOTO NepeaBuKkeHus no Tepputopumn OTAena B LeNsx JOCTyna K
MecCTy MNpeaocTaBAeHMA FOCYAapCTBEHHOM YCAyrM, B TOM 4YMCne C NOMOLLbiO cneumanuctos OTaena,
NpeaoCTaBAAIOWMX FOCYAAPCTBEHHYIO YCAYrY, aCCUCTMBHbIX M BCMOMOraTeNbHbIX TEXHONOMMIA, @ TaKkKe
CMEHHOT0 Kpecna-KoNACKY;

(B pea. PacnopsaskeHuii KomuTeTa no genam 3anucy akTOB rpaKAaHCKOro coctosHua MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

B) BO3MOXHOCTb NOCaAKMN B TPAHCNOPTHOE CPEACTBO U BbiCagKu U3 Hero nepeg, exoaom B Otgen, B
TOM UYMCNE C UCMONb30BaHNEM KPeCaa-KONACKM M NPpY HE0HX0AMMOCTHM C NomoLbio paboTHMKoB OTaena;
(B pea. PacnopskeHunii KomuteTa no genam 3anucy akToB rpakAaHCKOro coctosHua MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

I') conpoBoXgeHne WHBAAMAO0B, WMEKOWUX CTOMKMe HapyweHunAa d)yHKLI,VIVI 3peHna m
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CaMOCTOATE/IbHOTO NepeasusKeHus, no Tepputopumn OTaena;
(B pea. PacnopsxeHunit KomuTeTa No Aenam 3anmcy akTOB FpakAaHCKoro coctosiHua MpaBuTenscrsa
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

[) coaeincTemne MHBanMAay npu exoge 8 OTAen v Bbixode M3 Hero, MHGOPMUPOBaAHNE MHBAANAA O
AOCTYMHbIX MapLupyTax obLecTBeHHOro TpaHCnopTa;
(B pea. PacnopsaskeHuini KomuTeTa no genam 3anucy akToB rPakAaHCKOro coctoaHua MpaBuTenbcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

€) Hagsnerkallee pasmelleHne HocutTenen uHPopmaumm, HeobxoaMmon ana obecneyeHus
6ecnpenATCTBEHHOro A0OCTyna MHBannAoB K OTaeny 1 rocygapcTBEHHOM yCayre, ¢ Y4eTOM OrpaHUYeHni
NX KU3HEeOEeATeNbHOCTU, B TOM YMcne aybnmpoBaHne HeOb6XoAMMOW ANA NOAYYEHUSA rocyaapCTBEHHOM
YC/yrn 3BYKOBOM W 3pUTENIbHOM WHGOPMAuUMKM, a TaKKe Hagnucei, 3HaKOB M MHOW TEKCTOBOW U
rpaduyeckoirt MHOpPMaLMN 3HAKAMM, BbIMNOJHEHHbIMW penbedHO-ToUYeYHbIM WpndTOoM bpaina u Ha
KOHTpPacTHOM ¢GOHE;
(8 pea. PacnopsaxeHuit Komuteta no Aenam 3anuvcu akTOB rPaKAaHCKOro coctoaHus MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

) obecneyeHve ponycka B OTaes, B KOTOPOM MNpPeAOCTaBAAETCS FOCYAAapPCTBEHHas YCayra,
cobaKkM-NpoBOAHUKA MNPU HANMYMW  AOKYMEHTa, NOATBEPIKAAloLWero ee cneunanbHoe obyuyeHwue,
Bbl4aHHOro No Gopme M B NOpsAAKeE, YTBEPHKAEHHOM NpuKasom MUHUCTEPCTBA TpyAa M COLMANbHOM
3aLWmTbl HaceneHusa Poccuiickon Pepepaumnm ot 22.06.2015 N 386H.

(B pen. Pacnopsi:keHuii KomuteTa no genam 3anucy akToB TPaKkAaHCKOro coctosHua MpaBuTenbcTsa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

2.21. MoKasatensmu AOCTyNHOCTM NPeaoCTaBAEHUA rOCyAapCTBEHHOW YCAYTU ABAAIOTCA:

- BO3MOXHOCTb  MOJIyYEHMA  FOCYAAPCTBEHHOM  ycnyrm  AByma  cnocobamu:  nytem
HenocpeacTBeHHOro obpateHuma B Komutet unmn OTtgen, nocpeactsom MKY "ML,
(B pen. Pacnopsi:keHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cocTosiHUA MpaBuTenbcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- Ha/MuMe WCYepnbIBAOWMX CBEAEHUI O MecTe, MOopALKe W CPOKax MpesocTaBieHus
roCygapcTBEHHOM YCAYrM Ha WMHOOPMALMOHHBIX CTeHAaX, MHPOPMALMOHHbLIX pecypcax B CeTu
"MHTepHeT";

- Hain4vune H€O6XOAMMOFO M A0CTaTOYHOro Ko/nM4yecTea CNeunasincrtoB, a TakKXKe FIOMGLLI,GHM[;I, B
KOTOPbIX OCyLWEeCTBNAETCA NpeaocrtaBaeHne FOCV,CI,apCTBeHHOﬁ ycayrn, B UenAax CO6}'IlOp,eHVIF|
YCTAHOBAEHHbIX ALMUHUCTPATMBHbIM pernameHTOM CPOKOB NpeaocTaBaeHunn FOCVAapCTBEHHOﬁ YCNyru,

- BO3MOXHOCTb HanpaB/iieHWAa OOKYMEHTOB A/1A NpeaoCTaBfeHUA rOoCyAapCTBEHHOM ycayru
NMOYTOBOM CBA3LIO U KYPbEPCKOM CNYKOOM LOCTaBKY;

- BO3MOMKHOCTb MOJIy4eHUA pesynbTaTa NpPefoCcTaB/eHUA TroCyAapCTBEHHOW YCAyrM MNoYTOBOW
CBA3bIO;

- BO3MOXXHOCTb NMOJIly4E€HUNA 3aABUTENIEM MH¢0pMaLI,MVI O XoA4e npenocrassieHnAa FOCYAapCTBEHHOVI
YCNyru c ncnonb3oBaHUEM CPeacTs Te}'IEd)OHHOI‘;I cBA3N.

2.22. KayecTBo NpeaocTaBneHnsA rocy4apCTBEHHOM YCAYrn XapaKkTepusyeTcs:

- Hainymem cneumanncrtos U ynosIHOMOYEHHbIX OONXKHOCTHbIX /ML, C YPOBHEM KBaﬂMd)VIKaLJ,MM,
HGO6XOAMMbIM Aana Hagnexawero MUCnosHeHUMA aAMUHUCTPATUBHbLIX npoueayp, npeaycMoTpeHHbIX
A,CI,MMHMCTpaTVIBHbIM PernameHTom;

- OTCyTCTBUEM O‘-IEpE,EI,EVI npu npneme un Bblaa4vye JOKYMEHTOB 3aABUTENAM;
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- OTCYTCTBMEM HapPYLUEHWUI CPOKOB NPeaoCTaBNeHUs rOCyAapCTBEHHOW yCayru;

- OTcyTCTBMEM Kanob Ha peiicteus (6e3geiicTeme) cneumannctoB U YNOJHOMOYEHHbIX
[OJI}KHOCTHbIX 1L,

- OTCyTCTBUEM Kanob Ha HeKOppPeKkTHoOe, HeBHMMaTe/ibHOe OTHOlWeHune cneunaanmcrtos wu
YNO/THOMOYEHHbIX O0/TXKHOCTHbIX /INL, K 3aABUTENAM.

Konnyectso B3aMMO,£I,el\;1CTBVIﬁ 3aABuTena C OONXKHOCTHbIMU NUUaMU NpU npeaocrtaBieHnn
FOcyAapCTBEHHOﬁ ycayrn onpegenaertca  Haandymem HEO6X0,£I,VIMOCTVI. Ux NPOAONTKUTENIbHOCTb
coctaBnsieT He 6onee 10 MWUHYT 3a OOUH npuem npun ycaoBunm COOTBETCTBMA NpeaocCtaBAemMmoro
KOMM1EKTAa AOKYMEHTOB Tpe6OBaHMﬂM HacToAlero A,D,MMHMCTpaTVIBHOI'O pernameHTa.

2.23. UHble TpeboBaHMA K NpeaoCcTaBAEHUIO FOCy4apPCTBEHHOM YCAYTU.
2.23.1. MpegocTaBaeHUEe rocyaapCTBEHHOM YCAYTUN B 3/1EKTPOHHON popme He NMpeayCcMOTPEHO.

2.23.2. MNpuem 3aABNEHUN Ha NPOCTaB/IEHNE AMNOCTU/IA MOMKET ObITb OCYLLECTB/IEH NMOCPEACTBOM
FKY "MoLL".

Mpun npeaocTaBneHnn rocygapcteeHHom yeayru TKY "MoL" ocywectenser:

- B3aMmogeicteume ¢ KomuteTom;

- "HOOPMUPOBAHME 3aABMTE/IEN MO BOMNPOCAM NpeaocTaB/ieHNs rocyAapCTBEHHOM yCayru;

- 06paboTKy NepcoHabHbIX AAaHHbIX, CBA3AHHbIX C NPeAoCcTaBAeHUEM roCy4apPCTBEHHOM YCAYIW.

B cnyyae npepocTaBneHuaA rocyaapcrtBeHHon ycayrm nocpeactsom FKY "MoOLU" cneynanuct TKY
"MOLL" BbINONHAET cneaytolme AencTema:

- onpeaenseT npeameT obpalleHus;

- OoCywecTBAAeT MNpUemM W NPOBEPKY [AOKYMEHTOB, YKa3aHHbIX B nNyHKTax 2.9.1 - 2.9.4
ALMUHUCTPATUBHOIO pernameHTa. Mpu obHapyXeHUM HecoOoTBETCTBUA MpPeACcTaBAEHHbIX AOKYMEHTOB
nyHKTam 2.9.1 - 2.9.4 AOMWHUCTPATUBHOIO pernameHTa cneumnanuct NKY "MOLU", ocywectsaatowmit
npvem 3asB/IEHUI, BO3BPALLAET UX 3afBUTENIO A1 YCTPAHEHUA BbISBIEHHbIX HELOCTATKOB.

Mo oKoH4yaHun npuema cneumanuct NKY "MOLU" BblgaeT 3adaBUTEND YBEAOMJIEHME O Npueme
OOKYMEHTOB.

Cneumanuct FKY "MoL" oTBO3UT NpUHATbIE AOKYMeHTbI B OTAen AN NpocTaBAeHUs anocTUAs.
(B pea. PacnopsxkeHnint KomuteTa No Aenam 3anmMcy akTOB rPaKgaHCKOro coctoaHua MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

lll. CoctaB, nocnepoBaTeNIbHOCTb U CPOKU BbINOSIHEHUA
a4MMHUCTPATUBHBIX Npoueayp, TpeboBaHUA K NOpAAKY
UX BbINO/IHEHUA

MpepocTaBneHne rocyfapCTBEHHOW yCayrn BKAOYaeT B cebs crneaylowme agMUHUCTPATUBHbIE
npoueaypbl:

- NIpMeM n perncrpauma odpuunanbHOro AOKYMeHTa, noctynuslero 8 OTaen Ana NnpefocTaBieHus
rocyfapCcTBEHHOM YCNYIU, UAN OTKa3 B Npueme opuUUMaNbHOTOo OKYMEHTA;
(B pea. PacnopsxeHnit KomuteTa No Aenam 3anmMcy akTOB rPaKgaHCKOro coctoaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)
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- dopmMmMpoBaHME U HaMpaB/ieHNe MEXBELOMCTBEHHOIO 3anpoca o noJsyyeHun nHdopmaumm ob
onfaTe rocyAapCcTBeHHOM NOLWANHbI 33 NPeAoCTaBNeHMe rocyAapCTBEHHOMN YCayru;

- paccmoTpeHve odULMANbHOrO AOKYMEHTA B LENAX YCTAHOBJAEHUS HaAMUYMA WUAM OTCYTCTBUA
OCHOBaHWIA 418 OTKasa B NpeAoCTaBAEHMM FOCYAapCTBEHHOMN YCAYTH;

- NPOCTaB/AeHME anoCTUAA NN NOATOTOBKA OTKAa3a B NpeAoCTaBAeHUN FOCyAapCTBEHHOM YCAyry;

- Bblgaya WAM OTNpaBKa OPUUMANBHOIO LOKYMEHTa 3afBUTEN0 WAM MUCbMEHHOro OTKasa B
npegocTaBAeHMM FOCYAapPCTBEHHOM YTy,

3.1. Mpuem U1 peructpauma oPMUMANBHOTO [OKYMeHTa, nocTynuewero B OTaen anAa
npeaocTaB/ieHNs rocy4apCcTBEHHOM YCyrn, UK OTKas B npueme opuLMaibHOro AOKYMEHTA.
(8 pea. PacnopsaxeHunit Komuteta no Aenam 3anmcu akTOB rPakAaHCKOro coctoAHus MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

3.1.1. OcHoBaHMeM A5 Havyana AaHHOW aAMUHUCTPATMBHOM NpoLeaypbl ABASETCA NOCTYNEHME B
OTtgen oduumanbHOro AOKYMeHTa AAs NpPefoCTaB/ieHMs TOCYAAPCTBEHHOM YCayrM MocpeacTBomM
MOYTOBOrO OTMNpPaB/ieHns, obpalleHne 3a8BUTENSA, KEeNaloLWero NpocTaBUTb anocTU/Ib Ha AOKYMEHTaX,
nmbo obpalleHue cneunanmcta NKY "MoL" 8 Otaen nnyHo.

(8 pen. PacnopsxeHnin KomuteTa No Aenam 3anmncy akToB rPaKAaHCKOro coctoAaHua MpaBuMTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

3.1.2. faToi noctynneHua odMLMaNbLHOTO AOKYMEHTA ABAAETCA AaTa PerucTpauuu 3anBiaeHus o
npegocTaBNeHMM TocyaapcTBeHHOM ycnyrm B OTtaene nvbo gata npeacTaBneHus oduuManbHoOro
AOKYMeHTa 3asButenem andyHo 8 Otaen.

(B pen. PacnopskeHuii KomuteTa no genam 3anucy akToB PaKAaHCKOro coctosaHus Mpasutenbcrea
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

3.1.3. Mpvem W perncTpaumio 3aaBAEHUI O NPesoCTaBNEeHUM TOCYAAPCTBEHHON yCayru
OCYLLEeCTB/IAIOT CNEeLMannCTbl, yNOJHOMOYEHHbIE MPUHMMATb U PErMCTPUPOBATb OKYMEHTHI.

3.1.4. Cneumnannct, ynosHOMOYEHHbIA HA NPOCTaBAEHWE amnoCTUAA, YCTaHABAMBAET OTCYTCTBME
OCHOBaHMM A1 OTKasa B Npueme AOKYMEHTOB, NPeAyCMOTPEHHbIX NyHKTOM 2.13 AAMUHUCTPATUBHOTO
perfameHTa.

MaKcMManbHbIM CPOK BbINOAHEHMA aAMWHUCTPATUBHOW Npoueaypbl coctasnseT 10 MWHYT Ha
KaXKObll OKYMEHT.

3.1.5. B cAyyae HaAMuMAa OCHOBAHMI AAAa OTKasa B MNpUEeMe AOKYMEHTOB Cheumasnucr,
YMNO/IHOMOYEHHbIV Ha NPOCTaB/IeHMe anocTuAA, CoobLLaeT 3aaBuUTeNt0 06 OTKase B Npueme JOKYMEHTOB,
pa3bACHAET 3asBUTENIO, KaK YCTPAHUTb 06CTOATENLCTBA, NPENATCTBYIOWME NPUEeMy LOKYMEHTOB (ec/u
TakMe 06CTOATENbCTBA YCTPaHUMbI), MHGOPMUPYET 3asBUTENS O NopsAAKe O06XKANOBAaHWUA MPUHATOrO
pelweHna 06 OTKase B Npuveme AOKYMEHTOB, a TaKXe Mo ero TpeboBaHWIO MAM MpPU NOCTYNAEHUM
AOKYMEHTOB NMOCPeACTBOM MOYTOBOW CBSA3U UAW KYPbEPCKOM CNyKO0M [OCTaBKM FOTOBUT MUCbMEHHbIN
OTKa3 B Npueme SOKYMEHTOB.

B npoeKTe nucbma Cneuuaanct, ynoJHOMOYEHHbI Ha MNpPOCTaB/ieHWe anocTWAA, YKasblBaeT
NPUYMHY OTKasa B NpUEMe AOKYMEHTOB W NPeACTaBAAET NPOEKT MMCbMa C MPUIOKEHNEM AOKYMEHTOB,
npeacTaBNeHHbIX 3aABMTEeNIEM, Ha NOANNCL HavyanbHMKY OTaena.

(B pea. PacnopsaskeHuii KomuTeTa no genam 3anucy akTOB rpaKAaHCKOro coctosHua MpaBuTenbCcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

NognucaHHoe nNMCbMO 06 oTkaze B npmneme AOOKYMEHTOB Ha4a/ibHUK OTapena nepepgaer
cneunanncrty, ynol1HOMOYEHHOMY PErNCTPUpPOBATb AO0KYMEHTDI.
(B pea. PaCI'IOpFl)KEHVIﬁ Komuteta no genam 3anmcu aKToBs rPa*KgaHCKOro CoCtoAHUA npaBMTEJ'IbCTBa
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CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

3.2. PaccmoTpeHne odMLMaNbHOIO AOKYMEHTA B LEeNAX YCTAaHOBEHUS HaW4YUSA UM OTCYTCTBUA
OCHOBAHWI ANA OTKa3a B NPeAoCTaBieHUM rocy4apCTBEHHOM yCayriu.

3.2.1. OcHoBaHMeM A5 Hayana AaHHOW agMWHUCTPATUBHOM npoueaypbl ABAAETCA NOCTYN/eHue
0dULMaNbHOIo AOKYMEHTA K CNELManmcTy, ynoJIHOMOYEHHOMY Ha NPOCTaB/AeHNE anoCTUAA.

3.2.2. Cneumanunct, ynosIHOMOYEHHbI Ha MPOCTaBAeHMEe anoCTUAA, Noc/e NOCTYNIEHUS K HeMY
opUUMANBbHOIO AOKYMEHTa YCTaHaB/AMBAaET Ha/WuMe WAW OTCYTCTBME OCHOBaHW A/A OTKasa B
npegocTaBNEHUM TOCYAAPCTBEHHOW YCAYTK, NPEeAyCMOTPEHHbIX NyHKTOM 2.14 AAMWHWCTPATMBHOMO
pernameHTa.

3.2.3. MNpu otcytctBun B OTaene o6pasuoB noanucyM Auua, noanucaswero oduuManbHbIN
OOKYMEHT, u(nnn) ottnucka nedyatu opraHa 3AIC, OT KOTOPOro UCXOAUT OPULMANbHBLIA AOKYMEHT,
CneumasiucT, ynoJIHOMOYEHHbIM Ha NpocTasieHMe anocTuas, odopmaseT 3anpoc Ha noayvyeHne obpasua
noAnnucKM 1 NOATBEPKAEHUA MOJIHOMOYMUIM HA NPaBO NOAMNUCU AnLA, NOANMCaBLIEro NpeacTaBAeHHbIN
odULMaNbHBIA AOKYMeHT, U(Mnu) obpasua oTTUcKa nedyatu opraHa 3AlC, OT KOTOPOro MCXoAauT
odUUNANBHDBIN LOKYMEHT.

(B pea. PacnopsxeHnint KomuteTa no Aenam 3anucy akTOB IPaKOaHCKOro coctoAaHua MpaBMTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

B 3anpoce yKasblBaeTcA, YTO B C/lyYae HEBO3MOMKHOCTU NpenocTaBiaeHns obpasua noanmcun amua,
noanucaswero opuuManbHbldi AOKYMEHT, U(KMAKM) OTTUCKA nedaTu opraHa 3AFC, oT KOTOpPOro ucxogut
opUUMaNbHBIN AOKYMEHT, B OTBETE Ha 3anNpoC AO0/KHA COAEPXKATbCA MHPOPMaLMA O NOATBEPHKAEHUN
UM HEeNOATBEPXKAEHMM aKTa pPerucTpaumm akTa rparkaaHCKOro COCTOAHMA U BblAauyM AOKYMEHTA
cooTBeTcTBylowWMM opraHom 3AlC. lpu 3TOM B 3anpoce TaKKe YKasblBaloTCA HaMMeHOoBaHue
opUUMaANbHOrO AOKYMEHTA, NPEACTaBAEHHOro 3anABUTE/NIEM, €ro PEKBU3UTbI, GamuUana U UHULMANbI
NMua, B OTHOLIEHMM KOoToporo odopm/eHbl AOKYMeHTbl. K 3ampocy npunaraetca Konus
COOTBETCTBYIOLLErO POCCUIACKOrO OPULIMANbHOIO AOKYMEHTA.

Cneumannct, ynoIHOMOYEHHbI Ha NPOCTaBAeHME anocTuasA, nepeaaet opopMIEHHbIN 3anpoc Ha
noanucb HavyanbHUKy OTAena.
(B pea. PacnopsxeHuit KomuteTa no Aenam 3anmMcy akTOB MPaKOaHCKOro coctoAHua MpaBUTeNbCTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

HavanbHuk OTZena nognucbiBaeT 3ampoc Ha MnoJiyyeHWe obpasua noanvcu M NoATBEp:KAEHWE
NO/IHOMOYMIA Ha NpPaBO MOANUCKM AWMU, NOANWMCABLIEro NPeACTaBAEHHbIM ODULMANbHBIA LOKYMEHT,
n(mnn) obpasua oTTUCKa nedyatn opraHa 3AIC, OT KOTOPOro McxoauT OdPULMANbHbIA AOKYMEHT, U
nepeaaeT ero cneumanmcty, ynoJIHOMOYEHHOMY Ha NPOCTaBieHNe anocTuAn.

(B pea. PacnopsaskeHuii KomuTeTa No genam 3anucy akToB rpakAaHCKOro coctosHus lpaBuTenbcTea
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Cneumanucr, yI'IO!'IHOMO‘-IEHHbIﬁ Ha NpocCTaB/aieHne anoctunAa, nepepaet 3anpoc cneunanucty,
YNO/THOMOYEHHOMY Ha perncTpauntio JOKYMEHTOB.

Cnewumanunct, ynoJITHOMOYEHHbIN Ha PerncTpaumio LJOKYMEHTOB, HanpaB/seT 3anpoc B opraH 3ArC.

3.2.4. B ciiyyae NpoAneHus Cpoka NpOCTaB/EHWA anocTUAA MO OCHOBaHWIO, NPesyCMOTPEHHOMY
NyHKTOM 3.2.3 AAMWHWUCTPATMBHOrO PernameHTa, CneuManuct, YNnoJHOMOYEHHbIM Ha MpocTaBaeHue
anoctTuna, ysegomaseT 06 3Tom 3aaBUTENA B TeYeHNe 04HOro paboyero AHA CO AHA NPUHATUA pelleHus
0 NPOAJIEHNN CPOKa NPOCTABAEHUA anoCcTUAA.

3.2.5. Mpwu nonyyeHnn ob6pasLos NoAnMCKU IMua, noagnmcaswero oduLnanbHbIA 4OKYMEHT, n(nam)
OTTMCKA neyaTn opraHa 3AlC, OT KOTOpPOro MCXoAuT OdULMANbHBLIA LOKYMEHT, MNOATBEPKAEHUS
NMOJIHOMOYMI /IML@ HA NpPaBoO NOAMUCU OPULMANBHOTO AOKYMEHTA MWAW NOATBEPKAEHMS ¢aKTa
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COBEpLUEHNs AOKYMEeHTa Cheuuasnct, ynosIHOMOYEHHbIN Ha MPOCTaB/feHWe anocCTUAs, OCYLLEecTBAseT
A4MWUHUCTPATMUBHbIE NpOoLEeAYpPbl, NPeayCMOTPEHHbIE NYHKTOM 3.3 AAMUHUCTPATUBHOIO pPernameHTa, He
nosaHee AHsA, cledylolWero 3a AHemM permctpaumm oteBeta opraHa 3AIC, koTopomy 6bia oTnpassieH
3anpoc.

(n. 3.2.5 B pea. PacnopsaskeHus KomuteTa no fgeflam 3anucu aKTOB TPaXKAAHCKOro COCTOAHUA
MpaBuTensctea CaHKT-MeTepbypra ot 08.06.2020 N 5)

3.2.6. Mony4yeHHble obpasubl Nnoanucn NnuUa, noanucasllero odULMaNbHbIA AOKYMEHT, u(nan)
OTTMCKa neyaTtu opraHa 3AIC, oT KOTOPOro UcxoauT odULMAIbHBIA AOKYMEHT, a TakKe NoATBeprKAeHune
MOJIHOMOYMI /iMUA@ Ha npaBo noAnucu oduLManbHOro AOKYMEHTa WM noATBepXaeHue ¢akKTa
COBEpLIEHNA AOKYMEHTa NOMELLAIOTCS CNeunasmcTom, ynoaHOMOYEHHbIM Ha NPOCTaB/AeHWEe anocTUAS,
B 4€10 C uMetoLmmmnca obpasuamm noanunceit U oTTUCKOB NneyaTtei.

3.2.7. Mocne BbINONHEHMA AAMWHUCTPATMBHBLIX Npoueayp, NPeayCMOTPEeHHbIX NyHKTom 3.2.6
ALMUHUCTPATUBHOIO pernameHTa, Cheumanuct, YNOJHOMOYEHHbIA Ha MNpOCTaB/ieHMe anocTuna,
OCYLLECTBAAET afMUHUCTPATUBHbIE NPOLLeAypbl NO NPeAO0CTaBAEHUIO FOCYAaPCTBEHHON yCayTu.

3.3. NpocTasaeHne anocTuAA.

3.3.1. OcHoBaHMEM ANA HAaYana JAHHOM agMUHUCTPATUBHOM Npoueaypbl ABAAETCA YCTaHOBAEHME
CNeuManncTom, ynoJHOMOYEHHbIM Ha MPOCTaBieHWe anocTUAA, OTCYTCTBUA OCHOBAHWM ANA OTKasa B
npeaocTaBAeHUM rocyAapCTBEHHOM YCAYTW.

3.3.2. Cneymanuct, ynosHOMOYEHHbIN Ha NPOCTaB/eHUe anocTUAA, NPUCTYNaeT K NPOCTaBAEHUIO
wramna "Anoctunb" ¢ ucnonbloBaHMeM deaepasibHOM rocyaapcTBEHHOM MHOOPMALMOHHOM CUCTEMDI
BeaeHMa EAMHOro rocyaapCTBEHHOrO peecTpa 3anuceil akToB rpaykAaaHcKoro coctoaHua (ganee - ®r1C
"ErP 3ArC"). B cnyyae HepoctynHoctu OrNC "EFP 3ArC" anoctunb MoOXeT OblTb NPOCTaBNAEH C
MCNosb30BaHMEM OTTMCKa WwTamna "Anoctunb'.

(n. 3.3.2 B pea. PacnopsaskeHus KomuteTa no geflam 3anucu aKTOB [PayKAAHCKOro COCTOAHUA
MpaBuTtenbcTea CaHKT-NeTepbypra oT 31.05.2021 N 6)

3.3.3. ®opma wWTamna [ONKHA COOTBETCTBOBATb 0Opasuy, COAep’Kallemyca B MPUIOKEHUU K
KoHBeHL W,

3.3.4. Anoctunb ypoctosepAeT NOAJMHHOCTbL MOAMNUCKU, KayecTBO, B KOTOPOM BbICTYMasio AULO,
noanucaswee opMUNANbHbIA AOKYMEHT, U B HaA/EMKaLLeM Cy4Yae - NOAJAMHHOCTb NeYyaTn UAK WTamna,
KOTOPbIMM CKPENJIEH 3TOT AOKYMEHT.

3.3.5. AnoctTuib NpocTaBaseTca Ha camom odpULMaNbHOM LOKYMEHTE (B KOHLE TEKCTa AOKYMEHT],
Ha cBO6OAHOM OT HEero mMecte UaAM Ha 06OPOTHOM CTOpPOHE AOKyMeHTa) MMBo Ha OTAENbHOM /IUCTE,
cKpenaaemom ¢ oduumManbHbIM 4OKYMEHTOM.

3.3.6.B C/lydae npocraBseHnAa anoCthaAa Ha oTa4eZibHOM nncte 1UCTbl Od)VILI,I/IaI'IbHOI'O AOKYMEHTa U
JINCT C anocTtnnem NpoLwnBaroTCA HATbIO noboro LBeTa B0 TOHKMM LHYpOM (I'IeHTOI7I).

MocnegHuit NUCT odUUMANBHOTO AOKYMEHTa B MecCTe, rAe OH NPOLWMWT, 3aKNeuMBaeTcs NJIOTHOM
bymaskHon '"HaKknenKkoW", Ha KOTOpOM MNpOCTaBAAETCA OTTUCK NeyaTu C BOCNPOM3BEAEHUEM
locypapcTeeHHoro repba Poccuiickoit Pegepaumm (ganee - repbosan neyats). CBeaeHMNa o0 Komyectse
NPOLWMTbIX, NPOHYMEPOBAHHbIX M CKpenjeHHbiXx repboBoii MneyaTbio NUCTOB 3aBEpPAOTCA MOAMMUCHIO
NMLa, YNOJHOMOYEHHOrO Ha NoAMNWCaHWe anocTUAA C YyKasaHuem ero Gamwuauu, WMHULMAN0B U
OONKHOCTK.

3.3.7. ANoCTMAb COCTaBAAETCA Ha PYCCKOM A3blKe. 3aro/I0BOK anocTuAsA Ao/XeH ObiTb AaH Ha
dpaHLy3ckom a3bike: "Apostille (Convention de la Haye du 5 octobre 1961)".

TeKCT [O0/IKeH 6bITb HameyaTaH WAW 4YeTKO HanucaH oT PYKH, NOAHUNCTKM U NOMAPKU He
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JOMYCKaloTCA; MPUMNUCKM, 3aYepKHyTble CNoBa W WHble WCMPaBiAEHUA OroBapuBalOTCA MLOM, €ero
noAnucasLwnm, 1 NOATBEPKAAIOTCA €ro NOAMNUCHIO U OTTUCKOM repboBoi neyaTtu.

3.3.8. Wramn "Anoctuab" 3anonHaeTcA cneuuannctom, YNOJHOMOYEHHbIM Ha MpPOCTaBieHMe
anocTuAsA, B CAeAYHOWEM NopsaaKe:

- B NnyHKTe 1 anoctuns - Poccuiickaa degepaums;

- B NYHKTE 2 anoctuna - (baMVIﬂMﬂ B TBOPUTE/NIBHOM Najexe nuua, nognmucasiero Od)VILI,MaﬂbeIVI
AOKYMEHT, I'Ipe,CI,CTaBJ'IeHHbIVI AnAa npoctaBae€HNA anoCTUNA;

- B MYHKTE 3 anocTuAA - ONKHOCTb LA, NognNucasLlero Od)MLI,VIaJ'IbeIﬁ AOKYMEHT;

- B NyHKTe 4 anoctuna - odpuumaibHOe HaMMeHOBaHMe opraHa, YAOCTOBEPMBLUErO AOKYMEHT
OTTUCKOM MeyaTu;

- B NyHKTE 5 anoctmas B NpeasioXHOM Najeske yKasblBaeTcs ropod, B KOTOPOM MpocTaBaseTcs
anocTuAb;

- B MYHKTE 6 anoctunAa - garta ero NpPOoCTaBNeEHNA;
- B NYHKTe 7 anoCTUAA - HAMMeHOBaHMe y40CTOBEPAIOLLErO OpraHa B TBOPUTE/IbHOM Najexe;

- B NYHKTE 8 anocTW/IA YKa3blBAeTCS €r0 HOMEpP, COOTBETCTBYIOLMI NOPAAKOBOMY HOMEPY 3anmcu
B PeecTpe anoctunen;

- B NyHKTe 9 anoctuas npocrasaserca repboBas nevartb;
- B NyHKTe 10 anoctuaa cTaBuTCcA NOANMCb AO/KHOCTHOrO LA, YAOCTOBEPUBLLETO AOKYMEHT.

3.3.9. OTTUCK repboBoit neyaTu, NPOCTaBASEMON Ha MecTe BymarkHol "Haknenku", AosKeH
pacnonaraTbCa paBHOMEPHO Ha "Haknelke" n Ha nucte.

Mpu npoctaBneHMM B NMyHKTE 9 anocTMan OTTUCKa repboBoit nevyaTn A0onycKaeTca BbICTYN OTTUCKA
3a paMKu anocTuas.

3.3.10. Cneunanunct, ynosIHOMOYEHHbI Ha NPOCTaB/ieHMe anoCcTUAA, BHOCUT B PeecTp anoctuneit
3anuce.

3.3.11. PeecTp anocTunen CoOAepPHKUT:

- NOPSAAKOBbIM HOMEpP anoCcTMUAA U AaTy NPOCTaB/IEHMA anoCTUASA;

- pammanio 1 MHUUManNbl A1La, NOANUCABLLEr0 POCCUNCKUA OPULIMANBHBINA AOKYMEHT;
- AOIKHOCTb /1ML, NOANMNCABLUEro POCCUMCKMUA ODULMANBHBIA OOKYMEHT.

B PeecTpe anoctusieit MoXKeT yKa3blBaTbCA AOMNOJHUTEIbHAsA MHGOPMaUUA.

3.3.12. BepgeHue PeecTpa anocTuinein MOXKET OCYLLEeCTBAATLCA KaK B OyMaKHOM, Tak U B
3N1EKTPOHHOM BUAE, B TOM YMCAE C UCMO/Ib30BaHNEM aBTOMATU3MPOBAHHbIX MHOOPMALMOHHbIX CUCTEM.

3.4. Boigaya nam OTnpasBkKa od)mu,maanoro AOKYMEHTa C NPOCTaB/1IEHHbIM anOCTU/IEM 3aABUTEIO.

3.4.1. CneuManuct, YynoJHOMOYEHHbI Ha NpoCTaBAeHMe anocTUAA, BblAAeT AOKYMEHT C
NPOCTaB/IeHHbIM anoCTUIEeM 3aABUTE/0. 3afABUTENb PACMMUCLIBAETCA B MOJYYEHUN LOKYMEHTOB B
cooTBeTcTBYyloWel rpade Peectpa anoctunei. MNpn BegeHMM B 3/1eKTPOHHOM Buae Peectpa anoctunei
CneumanncT, ynoJIHOMOYEHHbIN BblZaBaTb AOKYMEHTbI, pacneyartbiBaeT BbINUCKY M3 PeecTpa anoctunei,



COOTBETCTBYIOLLYIO 3aMnCKh O MPUemMe [AOKYMEHTOB 3aABuUTeNs, 414 MNPOoCTaBileHMA 3asBuUTeNeM AaTbl
no/lyYyeHMA AOKYMeHTa, noagnucu, Gamuanm u MHMLMaNos..

3.4.2. B cayyae nocTynneHua odpuuMaNbHbIX AOKYMEHTOB M 3aAB/IEHUS O NpeaoCcTaB/ieHUU
rOCYy4apCTBEHHOM YCAYrM MOYTOBOM CBA3bIO WMAM  KYPbEPCKOM CAy»KOOM [0CTaBKM CRELManucT,
YNOJHOMOYEHHbIN HA MPOCTaBAEHME ANOCTUAA, TOTOBMT MPOEKT NMCbMa 06 oTnpaBke O0OUUMANBHbBIX
OOKYMEHTOB WM MepegaeT NPOEKT NMUCbMa C NPUAOXKEHWEM OPULMANbHbBIX AOKYMEHTOB Ha MO4MNMCb
HavanbHUKY OTaena.

(B pea. PacnopsxeHnin KomuteTa no Aenam 3anmcy akTOB MPaxKgaHCKOro coctoAaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

HavanbHuk OTAena noAnucbiBaeT MMCbMO WM nepefaeT Cchneumanucty, ynoJHOMOYEHHOMY Ha
perncTpaumio 4OKYMEHTOB, A1 OTNPABKM 3aABUTENIO.
(B pea. Pacnops:keHuin KomuTeTa no genam 3anucy akToB rPakAaHCKOro cocTtosiHus MMpaBuTeNnbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Cneumanuct, yYnoNHOMOYEHHbIN Ha perucTpaumio  AOKYMEHTOB, pPernctpupyer nucbmo W
HanpaB/iseT ero C NpPWIoXeHnem oPUUMANbHOIO AOKYMEHTa MOCPeACTBOM MOYTOBOM CBA3M WU
KypbepcKkon cny»kbbl pgoctaBkM. Crneumanuct, YMNoJIHOMOYEHHbIM Ha Bbldadyy [OOKYMEHTOB, B
COOTBETCTBYIOLLEN rpade PeecTpa anocTuielt Npomn3BOAUT OTMETKY C YKa3aHMEM PEKBM3UTOB NUCbMA O
HanpaB/ieHMM oPULMNANLHOTO AOKYMEHTA C NPOCTaBAEHHbIM anoCTUIEM.

3.5. OTKas B NpeaocTaB/ieHUN rocyAapCTBEHHOM YCAYTU.

3.5.1. OcHoBaHMeM ANs Hayana AaHHOW agMWHUCTPATUBHOWM NpoLueaypbl ABAAETCA YCTaHOB/IEHUE
CNeunanncTom, ynosHOMOYEHHbIM Ha MPOCTaBAeHMEe anoCTUAA, HAaNMYMA OCHOBAHMM ONA OTKasa B
npegocTaBAEHMM FOCYAAPCTBEHHON YCAYrK, NPeayCcMOTPEHHbIX NyHKTom 2.14.1 AgMMHUCTPATUBHOIO
pernameHTa.

3.5.2. B cnyyae Hanuuma OCHOBAHWN ANA OTKasa B NpeaoCTaBfeHUMWU TOCYAaPCTBEHHOW YCayru
CNEeUManncT, YNOSHOMOYEHHbI Ha NPOCTaBAeHWE anocTuas, coobuiaeT 3assutento ob OTKase B
NPOCTaB/NEHNN anoCTUIA, a TaK¥XKe Mo ero TpeboBaHMI0 UK NPU NOCTYNAEHUM AOKYMEHTOB NOCPEACTBOM
MOYTOBOM CBA3U MM KYpPbEPCKOW CAYKOOM AOCTaBKU rOTOBUT NMUCbMEHHbIN OTKa3 B NpeaocTaBAeHUU
rocyfapcTBEHHOM YCNyru.

B npoekTe OTKasa CNeLManuCT, YNOJIHOMOYEHHbIM Ha MPOCTaB/ieHWe anoCTWAA, YKasbiBaeT
NPMYMHY OTKasa B NpenoCTaBJAEHUMM TOCYAapCTBEHHOW YCAYyrM M NpPeACTaBAdeT NPOEKT OTKasa ¢
NPUNONKEHNEM AOKYMEHTOB, NPEACTaB/EHHbIX 3aA9BUTENEM, HA NOANMCL HaYanbHUKY OTaena.

(B pea. PacnopsxeHuii KomuTeTa no genam 3anucy akToB rPayKkAaHCKOro coctosaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

MoAnucaHHbIA OTKa3 B NPeAoCTaBAeHUM roCyAapCTBEHHOM YCAyrn HadanbHUK OTaena nepegaer
CneumnanncTy, ynolHOMOYEHHOMY PETUCTPUPOBATL AOKYMEHTI.
(B pea. Pacnops:keHunin KomuteTa no genam 3anucy akToB TPaKkAaHCKOro cocTosHUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

Cneumanuct, YNONHOMOYEHHbIN  PErncTpupoBaTb  AOKYMEHTbl, pPEerucTpupyetr OTKa3 B
npesoCcTaBNEHUN TOCYAAPCTBEHHOM YCAYTM U BbIAAET €ro C NPUIOKEHNEM NPeaCcTaBAeHHbIX 3aABUTENEM
OOKYMEHTOB 3aaBUTeNt0 MO0 HanpaBAAEeT NAKeT AOKYMEHTOB 3aABUTEN0 MOCPEACTBOM NOYTOBOW CBA3M
WU KYPbEPCKOW CNYXKOOI A0CTaBKM.

3.6. Nops oK OCYLLEeCTBNEHNA aAMUHUCTPATUBHBIX NpoLeayp B 3/IEKTPOHHOM dopMe, B TOM Yncne
C ucnonb3oBaHnem deaepanbHOM rocyaapcTtBeHHOM WMHbOPMaUMOHHOM cuctembl "EanHbIA nopTan
rocyaapCcTBEHHbIX U MYHULMNAAbHbIX YCAyr (GYyHKUMIA)".

3.6.1. B anekTpoHHON dopme 3aaBUTENAM MNpeaocTaBndaetrca MHPopmauuma O rocyaapcTBeHHOM
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ycayre v nopsagke ee npefocTaBieHuUA.
3.6.2. Nogava 3anpoca 3asaBUTeNEM B 3NEKTPOHHOM popme He NpesyCMOTpeHa.

3.6.3. MNonyyeHune 3aaBUTENEM CBEAEHUIM O XO4€ BbINOJIHEHUA 3aNpoca, HanpaB/eHHOro NO4YTOBOW
CBA3bIO WM KYpPbepCcKOM Cny»boi A0CTaBKM, O NpeaoCcTaBAeHUM rocyaapCTBEHHOM YCAYrM BO3MOXKHO
NnocpeacTBOM 3N1EKTPOHHOM NOYTHI.

3.6.4. MNonyyeHune 3anBuTE/NeM pesy/ibTaTa NPeLOCTaB/eHWUA rocyAapcTBEHHOW ycayru B BuAe
3/1EKTPOHHOTO AOKYMEHTa He NPeayCMOTPEHO.

IV. ®opmbl KOHTPOANA 32 UCNOSHEHUEM AAMUHUCTPATUBHOTIO
pernameHTa

4.1. TeKkywMn KOHTPOAb 3a CODOAOAEHMEM MNOCAEA0BaTE/IbHOCTU AENCTBUN, onpeaeneHHbIX
aAMUHUCTPATUBHBIMKU MpoLEeAypPaMMU MO NPEeLOCTaBAEHUIO TOCYLSAPCTBEHHOM YCNYrK, OCYLLEecTBAAEeTCA
HayanbHMKom OTaena.

(B pea. PacnopsxeHuit KomuteTa no Aenam 3anmcy akTOB rPaKOaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

4.2. HayanbHuK OThena ocyLw,ecTBAseT KOHTPO/Ib 3a:
(B pea. Pacnops:keHunii KomuTeTa no genam 3anucy akToB rPayKkAaHCKOro coctosaHua MpaBuTenbCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- HagieXawmm WCNONHEHMEM HacTosLero AAMMHUCTPATMBHOMO PErfIaMeHTa COTPYAHWKaMM
OTpena;
(B pea. PacnopsxkeHnin Komuteta no Aenam 3anuMcu akKTOB FPayKkAaHCKOro coctosHua MpaBuTenbCcTsa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- obecneyeHMEM COXPAHHOCTU MPUHATBIX OT 33ABUTENA [OOKYMEHTOB W cobatogeHuem
coTpygHuKkamu OTaena ocobeHHocTen no cbopy U 06paboTKe NepcoHaNbHbIX AaHHbIX 3asBUTENS.
(B pen. Pacnopsi:keHuii KomuTeTa no genam 3anucy akToB TPaKAaHCKOro cocTosiHUA MpaBuTenbcTBa
CaHkT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

4.3. HavanbHuk OTtaena wn cneumanuctel OTaena, HenocpeacTBEHHO MpenocTaBadAlowme
rocyapCcTBEHHYIO YC/Yyry, HECyT NepcoHasibHY OTBETCTBEHHOCTb 3a COb/l0AeHUEe CPOKOB U MopAaKa
npMema OOKYMEHTOB, CBOEBPEMEHHOCTb OPOPMIEHMA U OTNPABAEHMNA MEXKBEAOMCTBEHHbIX 3aMPOCOB,
COOTBETCTBME PE3Y/IbTAaTOB PAaCCMOTPEHUSA AOKYMEHTOB TpPeboBaHWAM 3aKOHOAATe/NbCTBA, MPUHATUE
Mep Mo MNpoBepKe NpeacTaB/ieHHbIX AOKYMEHTOB, COb/OAEHNE CPOKOB WM MOpsfKa NpeaocTaBiAeHUs
rocyAapcTBEHHOM YycAyrM, NOArOTOBKM OTKasa B MpeaoCTaBAE€HMU TOCYAApPCTBEHHOM YyCayru, 3a
cobnofeHne CPOKOB M MOPsAKa BblAauM AOKYMeHTOB. [epcoHanbHas OTBETCTBEHHOCTb HayaslbHUKa
Otgena n cneymanuctos OTaena 3aKkpennseTcs B AO0/MKHOCTHbIX PernameHTax B COOTBETCTBUM C
TpeboBaHMAMM 3aKOHOAATENbCTBA.

(B8 pen. PacnopsxeHuint KomuteTa No Aenam 3anmMcy akTOB MPaKAaHCKOro coctoAHua MpaBUTenbCTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

B uyacTHoCTK, cneumanuctsl OTAeNa HecyT OTBETCTBEHHOCTD 3a:
(B pea. PacnopskeHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cocTosiHUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

- TDEGOBaHI/Ie Yy 3anBuTenemn AOKYMEHTOB U/IN NAaTbl, HE NPEAYCMOTPEHHbIX AAMMHMCTpaTMBHbIM
pernameHTom;

- OTKas B Mpueme [AOKYMEHTOB MO OCHOBaHWAM, He MPeayCMOTPEHHbIM AAMUHMUCTPATUBHbLIM
pernameHTom;
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- HapyLIEeHME CPOKOB perncrTpaumm 3afaBaeHns o NpeaocTaBAeHNN rocy4apCTBEHHOM YCAyTu;
- HapyLueHMe CPOoKa NpeaocTaB/ieHMA rocy4apCTBEHHOM yCnyru;
- Hanpas/aeHne HeobOCHOBaHHbIX MeXBeJOMCTBEHHbIX 3aNpPOCOB;

- HapylweHune CpokoB noAroToBKu meXBeJOMCTBEHHDbIX 3anpocos n OTBETOB Ha
mMeXBegOoOMCTBEHHbIE 3aMpPOChl;

- HeobocHOBaHHOE HenpeaocTasaeHne NHPOPMaLIUM Ha MeXXBeAOMCTBEHHbIe 3anpochl.
4.4. HayanbHuK nogpasaenenus FKY "MOL" ocywecTBaseT KOHTPONb 3a:

- Hagnexawmm wucnoaHeHnem HacTtoAalero A,EI,MVIHVICTpaTVIBHOFO pernameHTa COTpyAHUKaMM
noapasaenenHuns kY "MoLl";

- MO/IHOTOM NpUHMMaeMblx crieunannctamm FKY "MOL" oT 3aaBuTeNs JOKYMEHTOB M KayecTBOM
0dOPMNEHHbIX IOKYMEHTOB A/1A nepegaun ux 8 Komurer;

- CBOEBPEMEHHOCTbIO U NOAHOTOMN nepenayn B KomuTter NMPUHATBLIX OT 3aABUTENA AOKYMEHTOB,

- CBOEBPEMEHHOCTbIO M NOJIHOTOW A0BeAEeHMA A0 3aABUTENA NPUHATbIX OT KomuteTta nHdopmauum
N [OKYMEHTOB, ABAAKOLMXCA Pe3yNbTaTOM pelleHuUA O NpefoCTaBleHUN TOoCyAapCTBEHHOW YCAyry,
npuHATOro Komurtetom;

- obecneyeHMeM COXPaAHHOCTM MNPUHATbIX OT 3anaBUTENA OOKYMEHTOB M cobntogeHnem
COTPYAHMKAMM nogpasaeneHma ocobeHHocTelr no cbopy M o06paboTKe nepcoHasibHbIX AaHHbIX
3aABuTeNA.

MepcoHanbHas OTBETCTBEHHOCTb pyKoBoAuTens noapasgenenusa FKY "MoLU" n cneumanucros
nogpasgenenua TKY "M®L" 3akpennsetca B AOMKHOCTHbIX WMHCTPYKUMAX B COOTBETCTBUM C
TpeboBaHMAMM 3aKOHOLATENLCTBA.

Cneumanuctbl nogpasaenenuns FKY "MoL" HecyT oTBeTCTBEHHOCTb 3a:

- Ka4yecTBO Mpuema KOMMJEKTa AOKYMEHTOB Yy 3asaBMTeNA B C/yyae, eCciM HEecoOTBETCTBuE
npeacTaBNeHHbIX AOKYMEHTOB, YKa3aHHbIX B AAMUHUCTPAaTUBHOM periaMeHTe, ABMI0OCb OCHOBaHWEM
[ON1A OTKa3a 3asABMTe/0 B NPeAoCTaB/AeHUMN rOCyA4apCTBEHHOMN YCAYru;

- CBOEBPEMEHHOCTb  MHPOPMMPOBAHMA  3aABMTENA O  pesynbTaTe  NPeAoCTaBAEHUNA
rocyAapCcTBeHHOW ycayru.

4.,5. B pamKax npeaocTaBAeHMA T[OCYAaPCTBEHHOM YCAYrM OCYWECTBAAIOTCA MAaHoBble U
BHEMAaHOBble NPOBEPKM MOAHOTLI M KayecTBa NpeaocTaBAeHMA rocy4apCTBEHHOM yCayru.

4.6. Cneumanuctbl KomuTeTa e)KeKBapTaNbHO OCYLWECTBAAOT BblBOPOYHbIE MNPOBEPKU
NpesocTaBAeHUs TOCYAAPCTBEHHOM YCAYrM Ha npeameT MPaBUAbHOCTM MPUHATUS CheuuaancTamm
OTaena pelweHWli, a TaKKe BHEM/JaHOBble MPOBEPKM B CAyyae MOCTyMaeHuUA Kanob (npeTeHswuit)
rpaskaaH B paMKax focyaebHoro o6xkanosaHus.

(B pea. PacnopskeHunii KomuteTa no genam 3anucy akToB IPaKkAaHCKOro cOCTosHWUA MpaBuTenbCcTBa
CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

4.7. Pykosogutenb nogpasgenenua FKY "MOL", a TakKe cneumanuctbl otaena KoHtpons [KY
"M®L" ocywecTBAAOT NAaHOBbIE M BHEM/AHOBbIE NPOBEPKU AeATeNbHOCTU coTpyaHUKoB MKY "MOL" B
cooTBeTCTBMM C [oN0oXKeHnem o NpoBeaeHNN NPOBEPOK.

4.8. HauyanbHuk noapasgeneHuna TKY "MOU" exegHeBHO npoBepseT AeATeNbHOCTb CBOEro
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CTPYKTYpHOro nogpasgeneHva no pabote c obpalleHMAMM 3aaBuTeneid, nepegavye MNPUHATHIX
AOKymeHTOB B OTAen, MHPOPMUPOBAHMIO 3aaBUTe/el O pesyibTaTe NpPeaoCcTaBAeHUA YCAYrn.

(B pea. PacnopsaskeHuit KomuTeTa no genam 3anucy akToB rpaykAaHCKOro coctoaHua MpaBuTenbcTsa
CaHKT-MeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

4.9. 3a HapyweHwe MNONOXKEHUN ALMUHUCTPATUBHOIO pPErnameHTa M MHbIX HOPMATUBHbIX
NpPaBoOBbIX aKTOB NPW NPeAOCTaBAEHUN TOCY[APCTBEHHOM ycnyrm cneunanmctol OTAeNa U CnewmanucTbl
FKY "M®L" HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C AENCTBYHOLLMM 3aKOHO4ATENIbCTBOM.

(B pea. PacnopsxkeHnin Komuteta no Aenam 3anuMcu akKTOB FPaKAaHCKOro coctoAHua MpaBuTennCcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA 3aaBUTENIEM
pelwleHuii u geicreuin (6espeiictBna) opraHa, NpeaoCTaBAAIOLLErO
rocyAapCTBEHHYIO YCYry, a TaK}Ke AO0/MKHOCTHBIX /UL,

5.1. 3asABuTenn wumelOT NpaBo Ha o6)KanoBaHMe peweHUn U pencteuii  (6esgencTeuns)
OOIKHOCTHBIX vy, KomuteTa n OTaena, OTBETCTBEHHbIX 3a NpefoCTaBleHMe ycayru, B gocyaebHom
(BHecynebHoOM) nopsaake n(unu) cynebHom nopsaxe.

(B pea. PacnopsxeHuit KomuteTa no Aenam 3anmcy akToB rPaKOaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

5.2. Npeametom pocyaebHoro (BHecyaebHoro) o6kanoBaHMA ABAAIOTCA pelleHUs, AencTeBus
(bespelicTBue) fOMKHOCTHBIX UL, Komuteta n OTaena, NpPUHATbIE U OCYLLECTB/IEHHbIE C HapyLeHUem
CTaHAapTa nNpeaoCTaB/ieHUs TOoCyAapCTBEHHOW YCAYrM, a TaKXKe HeHaanerkawee WCNoaHeHue
OO/KHOCTHBIMM ~ IMLAMM  UX  JO/BKHOCTHbIX  00S3aHHOCTEN,  YCTAaHOB/IEHHbIX  HACTOALLMM
AAMUHUCTPATUBHLIM PErnaMmeHTOM W WHbIMU MPaBOBbIMM aKTaMW, PEryaupyloLMMMU OTHOLLEHMUSA,
BO3HUKalOLLME B CBA3M C NPeAO0CTaB/eHNEM rocy4apCTBEHHON YCayri.

(8 pea. PacnopsxeHuin KomuteTa No Aenam 3anmMcy akTOB rPaKAaHCKOro coctoAaHua MpaBuTenbCTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

5.3. 3aaBMTeNIb MOXKET 06paTUTLCA C XKanoboit B TOM YMC/E B CAeAYIOLMX CAyYasX:
1) HapyLleHMe CPOKa perncTpaLmm 3asasaeHns o0 NPeaoCcTaBAeHUN FOCYAapPCTBEHHOM YCAYTH;
2) HapyLweHWe CPOoKa NpesoCTaBAeHNA rocyAapCcTBEHHOM YCayru;

3) TpeboBaHMe y 3aABUTENS LOKYMEHTOB MAM MHOOPMALMM NNOO OCYLLECTBAEHUA OEACTBUMA,
npeacraBieHne UAK OCYLLECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NPABOBLIMM aKTaMM
Poccuiickoit ®eaepaumn, HOPMaTUBHBLIMKW NPaBOBbIMK akTamm CaHkT-lMeTepbypra Ans npeaocTaBaeHUs
rocyAapCTBeHHOWM ycayru;

4) oTKas B nNpuveme [AOKYMEHTOB, MpeacTaBAeHME KOTOPbIX MPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK aKTammn Poccuiickoit ®eaepaunn, HOPMaTUBHBIMKU NPaBOBbIMM akTamMu CaHKT-MNeTepbypra
AN NpefocTaBNeHUsA roCYyAapCTBEHHOW YCYTK, Y 3asBUTENS;

5) oTKas B MNpesoCTaBNeHUW TOCYLSAPCTBEHHOM YCAYrM, €CAM  OCHOBAHMSA OTKasa He
npegycmoTpeHbl deaepasbHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBMM C HUMU HOPMATUBHbLIMMU
npaBoBbIMKU akTaMmu Poccuiickolt deaepaumm, HOPMaTUBHBLIMKM NPaBOBbIMM akTamu CaHKT-MNeTepbypra;

6) 3aTpeboBaHMe C 3aABUTENA NPV NPeLOCTAaB/NEHWM TOCYLAPCTBEHHOW YCAYrM NAaTbl, He
npeaycMoTPeHHON HOPMaTMBHbIMM MPaBOBbIMKM aKkTamMu Poccuitickoit ®egepaunn, HOPMATUBHbLIMU
npaeoBbIMK akTamu CaHKT-lMeTepbypra;

7) otka3 KomwuTeTa, AOMKHOCTHOrO Anua KomuteTta, B MCMPaBAEHUM AOMYLLIEHHbIX ONevyaTok U
OWKNBOK B BblAaHHbIX B pe3ynbTaTe MNpPeaoCTaBAEHMS TOCYAapPCTBEHHOW YCAYrM AOKYMeHTax nubo
HapyLleHWe YCTaHOBAEHHOrO CPOKa TakMX UCMPaBAEHWUIA;
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8) HapylweHWe CcpoKa WAM NopsZKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTaM NpefocTaB/eHus
rocyAapCcTBeHHOW ycayru;

9) npuoCTaHOB/NEHME MNPeAOCTaBNEHUs  TOCYHAPCTBEHHOW  YyCAyrM, €eclM  OCHOBAaHMA
NPUOCTAaHOB/IEHMA He NPeayCcMOTPeHbl dpeaepasbHbIMU 3aKOHAMM U MPUHATBIMU B COOTBETCTBUMN C HUMMU
WHBIMW HOPMATMBHbIMW NpPABOBbIMM aKTamu Poccuiickon @Pepepaunu, 3akKOHaMM U UHbIMU
HOPMaTUBHbLIMU NPaBOBbIMKU akTamu CaHKT-lNeTepbypra;

10) TpeboBaHuWe y 3asBUTENA NPU NPEAOCTaBNEHUN FOCYAAPCTBEHHON YCAyrM AOKYMEHTOB MAU
MHbOPMALUK, OTCYTCTBME WU(MNM) HEAOCTOBEPHOCTb KOTOPbIX HE YKA3blBA/IMCb NPW NEepPBOHAYa/IbHOM
OTKase B NpuMeme AOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTaBAEHUA rOCYAapCTBEHHOM ycayrn, ambo B
npeLoCcTaBAEHUN TOCYAAPCTBEHHOMN YCAYTU, 3@ UCKNOYEHMEM CAy4YaeB, NPeayCMOTPEHHbIX NOAMYHKTOM
4 nyHKTa 2.12 HacToAawero AGMUHUCTPATUBHOIO pernameHTa.

B cnyyae ecnu kanoba nopaerca yepes nNpeacTaBUTENA 3aABUTENS, TaKXKe MpeacTaBasercs
OOKYMEHT, MOATBEP)KAAOWMA MOJIHOMOYMNS HA OCYLLECTBAEHUE AENCTBUIA OT UMEeHM 3aasutensa. B
KayecTBe [AOKYMEHTA, NOATBEPXKAAIOLLErO MOJHOMOYMA Ha OCYLLECTBAEHME AEWCTBUN OT UMEHM
3aABUTENIA, MOXKET BbITb NpeacTaBAeHa:

odopm/ieHHass B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoit depepaunv L0BEPEHHOCTb
(ana dmsnueckunx nuu);

Od)OpMJ'IEHHaFI B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoi Cbep,epau,mm AOBEPEHHOCTDb,
3aBepeHHaA NeYvyaTbio 3aABUTENA (an Han4ynm I'quaTM) M noanncaHHaAa pykoBoauUTeNnem 3aAasntTena nnn
YNO/THOMOYEHHbIM 3TUM pyKOoBOAUTENNIEM NINLLOM (p,flﬂ ropnandeckmnx I'IMLI,),'

KONUA pelleHma 0 HazHaYeHMu uan ob n3bpaHmm AMbo NpuKasa o HazHayeHUn GpU3nYeckoro AnLa
Ha A0/I3KHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢pusnyeckoe nnuo obiagaeT npasom AencTBoBaTh OT
MMeHu 3aaBuTeNa 6e3 4oBEePEHHOCTH.

5.4. }anoba moxeT 6bITb NoAaHa 3aaBUTENIEM B MMCbMEHHOMN dopme Ha BymarKHOM HocuTesne, B
3N1EeKTPOHHOI dopMme (C UCNob30BaHUEM MHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTh "UHTepHeT"
nocpeactsom oduumanbHoro caikita Komwutetra) B Komwuter, TKY "MOU" nmbo B KomwuteT no
MHbOPMaTU3aLMU U CBA3K, ABNAIOLWLMIACA yupeguTenem MKY "MoL" (ganee - KAC).

anobbl Ha peleHna n aeicteua (besgelicTeme) HavanbHMKa OThena, cneyumanuctos OTaena
nogatotca B KomuTer.
(B pea. PacnopsxeHuii KomuTeTa no genam 3anucy akToB rPaykAaHCKOro coctosaHua MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

anobbl Ha pelleHuns, NpUHATbIE pyKoBoauTenem KomuTera, NoAaloTcA B BbILECTOALMIA OpraH
(Buue-rybepHaTopy CaHkT-lMeTepbypra, KOOPAMHUPYIOIWLEMY M KOHTPOAMPYIOLWLEMY [eATe/bHOCTb
KomureTa).

anobbl Ha pelweHns wu pgeicteua (bespeiicteue) pabotHuka TKY "MoU" nopaatoTca
pykosoautento KY "MoLL".

*anobbl Ha pelueHua n aeicrteus (6esgenctemne) pykosoautensa FKY "MOLU" nopatotca B TKY
"MoL". TKY "M®L" HanpaBnseT ykasaHHble Kanobbl B TeyeHMe Tpex paboumx AHer co AHA ux
pernctpauunm Ha paccmoTpeHune B KUC.

5.4.1. }anoba Ha pelweHunn u gelictema (besgenctene) Komutera, 4ONKHOCTHOTO MUa KomuTeTa,
rocyAapCcTBEHHOrO rpaXKAaHCKOro cayxKalero, pykosoantenss Komurera MoXKeT 6bITb Hanpas/eHa:

- N0 No4TeE;
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-yepes NKY "MoL";

- C UCnosib3oBaHMeM MHPOPMALMOHHO-TEIEKOMMYHUKALUMOHHOM ceTn "MHTepHeT" nocpeacTBOM:
obuumanbHoro cata Komuteta (KomuteT no genam 3anmcu akToOB TParKAaHCKOrO COCTOSIHMA,
www.kzags.gov.spb.ru);

- NpyU JMYHOM npueme 3assutena B Komwutete uam OTgene (B mecTe npenocTaBieHuUs
rocyaapcTBeHHOM ycayru).
(B pea. Pacnops:keHuii KomuTeTa no genam 3anucy akToB rpakAaHCKOro coctosaHua MpaBuTenbcTBa
CaHkT-Metepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

5.4.2. }anoba Ha pelweHus u geiictema (6esaeictame) FKY "MoLU", pabotHuKa MKY "MOL" moxkeT
6bITb HanpaB/eHa:

- Mo nouyTe;

- C UCnosib3oBaHnem UHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "MHTepHeT" nocpeacTsom
MopTana;

- NPy AMYHOM npueme 3aasutensa s FKY "MoL".
5.5. Mpwu nogaye Kanobbl.

5.5.1. Mpun AMYHOM NpUeme 3aABUTENS B MTUCbMEHHOI dopme Ha BymarKHOM HocuTeNe 3asBUTE b
NpeacTaBnseT LOKYMEHT, YAOCTOBEPAIOWMA ero JIMYHOCTb B COOTBETCTBMM C 33aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

5.5.2. B 3/1eKTpoHHOM dopme MoryT ObiTb NpeacTaB/eHbl AOKYMEHTbI, YKa3aHHble B MyHKTe 5.3
HacToswero AOMWHUCTPATUBHOIO pPernameHTa, Npu 3TOM LOKYMEHTa, YAO0CTOBEPAILEro /JIMYHOCTb
3anBuUTeNs, He TpebyeTcs.

5.6. Mpu nogaye xKanobbl yepes FKY "MOLU" TKY "MOLU" obecneuvBaer ee nepepady B
YNOJIHOMOYEHHbIN Ha PACCMOTPEHME KaNobbl OpraH B MOPSAAKE M CPOKM, KOTOPble YCTAaHOBJ/IEHbI
cornaweHnem o B3aummogenctemm mexgy FKY "MOLU" n yKasaHHbIM OpraHom, HO He Mo3aHee
cneaytowero paboyero AHA Co AHA NOCTYN/IEHUS Kanobbl.

5.7. PaccmoTpeHue anob.

CpoK paccmoTpeHUs Kanobbl NCUNCNAETCA CO AHA PerncTpaumm xaaobbl B yNONAHOMOYEHHOM Ha
ee paccmoTpeHue opraHe, FKY "MoLL".

anoba Ha peweHus u geicteua (6esgelicteue) KomuTeTa, ero AO/MKHOCTHbIX UL, WU
rocyAapCTBEHHbIX rPaXAaHCKUX CAYXKalux paccmaTpusaetca KomuteTom.

*anoba Ha peweHuns n aelicteua (besgeincrtene) pabotHmnka MKY "MOL" paccmatpusaetca TKY
"M¢l_||".

*anoba Ha peweHus un aencteua (6esaelicteme) pykosoautensa FKY "MOL" paccmaTpusaetcs
KNC.

B cnyyae ecam kanoba nopaHa 3asBUTENIEM B OpPraH, B KOMMETEHLMIO KOTOPOTO HEe BXOAMUT
NPUHATUE peLlleHus Mo Kanobe, B TeueHUe Tpex pabouux AHeN co AHA ee PerncTpaumy yKasaHHbIN
opraH HanpaseAAeT »anoby B yNoNHOMOYEHHbIN Ha ee PacCMOTPEHME OpraH U B NUCbMEHHOU dopme
MHPOpMMPYET 3anaBUTENA O MepeHanpaBAeHMM Kanobbl. [pM 3TOM CPOK PACCMOTPEHMA Kanobbl
NCUYNCNAETCA CO AHA PErncTpaumnm xanobbl B yoAIHOMOYEHHOM Ha ee PacCMOTPEHME opraHe.

B cnyyae ecnn B OTHOLIEHWUM MOCTYNMBLUEN Kanobbl deaepanbHbIM 3aKOHOM YCTaHOB/EH WHOM
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nopsdoKk (npouedypa) nogayuM M PacCMOTPEHMA Kanob, MONOMKEHWA HacToAlWero pasgena He
NPUMEHSAIOTCA, M 3aABUTENb YBEAOMAETCA O TOM, YTO ero Kasnoba 6yaer paccmoTpeHa B nopagxe u
CPOKM, NPeayCMOTPeHHble deaepanbHbIM 3aKOHOM.

5.8. anoba pgonxHa cogepatb:

HanmeHoBaHWe KomuTeTa, A0/IKHOCTHOrO nLa KomuTeta AMbo rocyaapcTBEHHOrO rpaXKAaHCKoro
cnyxawero Komuteta, TKY "MOL", ero pykoBoautena u(nnn) paboTHUKa, pelleHUa W OeNcTBuA
(bespelicTBME) KOTOPbLIX 06XKaANYOTCS;

bammnuio, ms, oT4ecTso (nocnegHee - NPU HaANUYNK), CBEAEHMA O MECTE KUTE/bCTBA 3aABUTENA -
¢du3myeckoro nmua NMb6o HaumeHoBaHME, CBEAEHMA O MECTe HaxXOXAeHWUA 3aaBUTENA - PUAUYECKOro
LA, a TakXKe Homep (Homepa) KOHTaKTHoro TesnedoHa, agpec (agpeca) sneKTPOHHOW nouTbl (Npu
Ha/IMYMKM) U NOYTOBLIN aApPec, NO KOTOPbIM [I0/13KEeH BbITb HanpaB/ieH OTBET 3asiBUTENIO;

cBefieHnsa 06 obxanyembix pelleHMAx U aencteuax (6espeiicteum) Komuteta, A0MKHOCTHOMO
Anua Komuteta aMbo rocygapcTBEHHOrO rpaxaaHckoro caykawero Komuteta, FKY "M®L", paboTHuKa
FKY "M®LL", B Tom uncne B cnyyae nogaum *Kanoboi B FKY "MOLU" nan yepes Moptan, - BUA HapyLleHUs,
YKa3aHHbIN B NyHKTe 5.3 HacToALero AAMUHUCTPATMBHOIO PEr/IaMEHTa;

[OBOAbl, Ha OCHOBaHWWM KOTOPbIX 3aABUTE/lb HE COMNaceH C peLleHnemM U AelCTBUEM
(6espenctenem) Komuteta, AomKHOCTHOro auvua Komuteta Amnbo rocyaapCTBEHHOMO rpaxK4aHCKoro
cnyxawero Komuteta, TKY "MOLU", paboTHuKa TKY "M®L". 3assutenem moryT ObiTb NpeacTaBieHbl
AOKYMEHTbI (NpY HanumMm), NoATBEpPKAAoWME A0BOAbI 3aABUTENS, IMBO UX KOMUMU,

5.9. 3asBuTeNb MMeEeT MpPaBO Ha NoaydYeHWe MHPOPMaLMM U AOKYMEHTOB, HEOBXOAMMbIX ANA
060CHOBaHMA M PAaCCMOTPEHMSA »Kanobbl.

5.10. Kanoba, noctynuelwas B Komutet, KY "M®L", KUC cnbo BbileCTOAWMIA OpraH, NOANEKNT
pernctTpaunmn He nosgHee craegytowiero pabouyero AgHA co gHA ee noctynneHusa. Kanoba nognexut
PacCMOTPEHMUIO AO/MKHOCTHBIM INLOM, PAabOTHUKOM, HAaZEeNEeHHbIM NOJIHOMOYMAMM MO PACCMOTPEHWUIO
anob, B TeyeHMe NATHaZLATU paboumx gHel co AHA ee perncrpauuu, ecam 6onee KOpoOTKME CPOKK
paccMmoTpeHua Kanobbl He ycTaHoBneHbl Komutetom, TKY "ML, KUC.

B cnyyae ob6xkanosaHua oTKasa Komwuteta, TKY "MO®L", paboTtHuka TKY "MOL" B npueme
OOKYMEHTOB y 3asBuUTeNA MO0 B MCNpPABAEHMM AONYLLEHHbIX ONEeYaToK U(MaM) ownboK uam B ciydae
06)KanoBaHMA HapyLIEHUA YCTAHOBMIEHHOrO CPOKAa TAaKUX MCNPaB/EeHWUI Kanoba paccmaTpuBaeTcs B
TeyeHue NATU paboumnx AHeN co AHA ee perucTpauuu.

B cnydae ecnn 3aKOHOAATENbCTBOM Poccuiickoi Cbep,epau,mm npegycMmotTpeHa BO3MOXHOCTb
NPUOCTAaHOB/IEHMA PACCMOTPEHNA )Kaﬂ06bl, B YKAa3aHHOM nNYHKTE YKa3blBA€TCA TaKXe nepedvYeHb
OCHOBaHUM ANnAa NpnoCTtaHoOBNEHUA PAaCCMOTPEHNA »Kanobsl.

5.11. Mo pe3ynbTaTam paccmoTpeHua xanobbl Komutet FKY "MoLU", KUC npuHumatoT ogHo 13
cefyroLWmx pelweHunin:

- Xanoba ypoBneTBopAeTCcs, B TOM Yncine B popme OTMEHbI MPUHATOIO pelleHus, UCNPaBaeHUs
AONYLLEHHbIX onevyaTok n(uau) olwmnboK B BblAAHHbIX B pe3y/bTaTe NPeAoCTaB/eHNA rocyAapCcTBEHHOM
YCAYr1 AOKYMEHTaX, BO3BpaTa 3aABUTENIO AEHEXKHbIX CPeACTB, B3MMaHWE KOTOPbIX He NpeayCcMOTPeHO
HOPMaTMBHbIMM MpPaBOBbIMM akTamu Poccuiickoit Peaepalmn, HOPMATUBHBLIMW NPABOBLIMM aKTaMMu
CaHkT-MeTepbypra;

- ByaAoB/eTBOpEeHNN *Kanobbl OTKa3blBaeTCA.

YKasaHHoe pelweHne npuHumaetcs B popme akta Komuteta, FKY "MoL", KUC. Tunosaa dopma
aKTa ycTaHoB/ieHa npuaoxeHnem N 4 K HacToAwemy AAMUHUCTPATUBHOMY pPeriaMeHTy.



Mo pesynbTaTam MPOBEPKU MPU OTCYTCTBMM B anobe [0BOAOB, MOATBEPMKAAIOWIMX HaANune
YKa3aHHOro 3asBuUTE/IEM BWAA HapylleHWA MopAfKa NPefoCTaBAEHMA YCIYrM, AO/KHOCTHOE /NLLO,
OTBETCTBEHHOE 33 PacCMOTPeHMe anobbl, NPUHMMaET pelleHne 06 0TKasze B PacCMOTPEHUU Kanobbl
MO CYLLeCTBY B CBA3M C HECOOTBETCTBMEM CBEAEHWIA, W3NOMKEHHbIX B anobe, yKasaHHOMY BMAY
HapyLleHuA.

5.12. B cnyyae npusHaHWA Kanobbl noa/sexalled yaoBNETBOPEHUIO B OTBETE 3asaBUTENIO
Komutetom, TKY "M®LU", KUC pgaetca nHbopmauma o aencremax, ocyliecteasembix Komutetom, TKY
"MoL", KNC B uenax HesaMea/UTENIbHOrO YCTPaHEHMA BbISBAEHHbIX HapyLWEHWN NpU OKasaHuu
rocygapcTBEHHOM YCAYrM, MPUHOCATCA W3BMHEHMA 3a [O0CTaB/EHHble HeyaobcTBa M yKasblBaeTcsA
MHbOpMaUMA O JasbHerWunx AeNCTBUAX, KOTopble HeobXoAMMO COBEPLUUTb 3asABUTENI0 B LEnax
NoJly4YeHMA rocyaapCTBEHHOM YyCAyrv, a TakKe NPUHMMAOTCA Mepbl MO BblAaye 3aABUTENIO pesybTaTa
rocygapcTBEHHOM yCAyrn He nosgHee NATUM Paboumx AHen Co AHS MPUHSATUS PELUEHUA, eC/IM UHOoe He
YCTaHOB/IEHO 3aKoHOAaTeNnbcTBOM Poccuickoit depepaumn.

B cnyyae npusHaHUA Kanobbl He nogsexkawen yaoBAETBOPEHWUIO B OTBETE 3aABUTE/IO AAlOTCA
apryMeHTUPOBaHHblE PAa3bACHEHWNA O NPUYMHAX MPUHATOFO pPeLleHns, a TakKe nHpopmaLuma o nopasgKe
06rKaN0BaHNA NPUHATOTO peLleHus.

He nosgHee aHA, cnedylolero 3a AHEM NPUHATUA PeLLeHns, 3a8BUTE/0 B MUCbMEHHOM dopme n
Mo KeNaHWUIO 3aABUTENA B SNEKTPOHHON dopme HanpaBAAeTCA MOTUBMPOBAHHLIA OTBET O pesy/bTaTax
PacCMOTPEHMUS XKanoobbl.

B oTBeTe Nno pesynbTaTaM pPacCMOTPEHUs Kanobbl yKa3blBatOTCA:

HanmeHoBaHue Komuteta, TKY "M®L", KUC, gonkHOCTb, bamnnns, uma, oT4ecTBo (Npu Hannumm)
€ro A0NHOCTHOro 1La, NPUHABLLEro pelleHue no Kanobe;

HOMep, AaTa, MECTO NPUHATUA PELLEHMA, BKIIOYAA CBeAeHNA O A0/MHOCTHOM aule, paboTHUKe,
pelweHune unu gericteune (besgeicteme) Kotoporo obxanyercs;

bammnus, uMaA, oTYECTBO (MPY HANNYMK) UM HAMMEHOBaHMWeE 3aAaBUTENS;
OCHOBaHMA g5 NPUHATUA peLleHmnsa No Xanobe;
npuHAToe no Xanobe pelweHue;

B C/ly4yae ec/v Kanoba npusHaHa 060CHOBAHHOM, - CPOKM YCTPAHEHUA BbIABNEHHbIX HAapyLUEHWH, B
TOM YmMCne CPOK NPesoCTaBNeHMs pe3yabTaTa rocyAapCTBEHHOMN yCayru;

CcBeAeHMA 0 nopaaKe 06KanoBaHMA NPUHATONO MO XKanobe pelleHus.
(n. 5.12 B pea. PacnopsaxkeHusa KomuTeTa No Aefam 3anuMcyM akTOB [PasKAAHCKOro COCTOAHUA
MpasuTenbctea CaHKT-MeTepbypra ot 02.12.2019 N 8)

5.13. OTBeT no pe3y/nbTaTaM pPACCMOTPEHMA Kanobbl NOAMMCHLIBAETCA YMNOJHOMOYEHHbIM Ha
paccMmoTpeHue Kanobbl A0/KHOCTHbIM Anuom Komuteta, KUC wunam paboTtHukom TKY "MoL",
HazeneHHbIM NOJTHOMOYMAMM NO PACCMOTPEHMUIO Kanob.

Mo *KenaHuio 3aABUTENA OTBET MO Pe3y/ibTaTamM PacCMOTPEHMA KaNobbl MOXKET 6bITb NpeacTaBAeH
He no3gHee AHA, CNeAyloWero 3a AHEM MNPUHATUA peweHus, B opme 31EeKTPOHHOTO AOKYMEHT],
NOAMMCAaHHOTO 3/IEKTPOHHOW MOAMMUCHIO YNOJHOMOYEHHOrO Ha PAacCMOTPEHUE Kanobbl AONKHOCTHOIO
nvua u(unmn) ynosHOMOYEHHOro Ha paccmoTpeHue Xanobbl Komuteta, KUC, paboTHuKa TKY "MoLL",
HaZe/leHHOTo NOJIHOMOYMAMM MO PACCMOTPEHUIO KaNob, BUA KOTOPOW YCTaHOBNAEH 3aKOHOAATE/IbCTBOM
Poccuitckoit epgepaumn.

5.14. B cnyyae yCTaHOBNEHMS B XO4e MW NO pesy/bTaTaM PacCMOTPEHMA Kanobbl NPU3HAKOB
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COCTaBa afiMUHUCTPATUBHOIO NPaBOHAPYLWEHMA UM NPECTYNIEHNA AOMKHOCTHOe Anuo KomuTterta, KUC,
paboTHUK TKY "M®L", HageneHHble NOAHOMOYMAMM MO PACCMOTPEHMUIO Kanob, HesameaUTESIbHO
HAMNpPaBAAIOT MMEIOLLMECA MATEPUASIbI B OpraHbl MPOKypaTypbl.

5.15. KomuTteTt, KUC, TKY "M®L" oTKa3biBalOT B y40BNETBOPEHUMN }KaNnobbl B CAeAyOLWMX CAYHAAX:

Ha/MuMe BCTYMMUBLLErO B 3aKOHHYIO CU/TY PELIEeHNA cyaa, apbuTpakHOro cyaa no »Kanobe o Tom e
npegmete 1 Mo TEM e OCHOBaHUAM;

nogaya anobbl AMUOM, NONHOMOYMA KOTOPOro He NOATBEpPXKAEeHbl B NOPAAKE, YCTaHOBEHHOM
3aKoHoaaTenbcTBOoM Poccuiickoit degepaumy;

HannuMe pelleHuAa No Kanobe, NPUHATOrO paHee B COOTBETCTBUM C TPEOOBAHUAMM HACTOALLETO
ALMUHUCTPATMBHOIO PernameHTa B OTHOLUEHWW TOTO XKEe 3aABUTENA M MO TOMY e NpeameTy *anobbl.

5.16. KomuteT, KUC, TKY "MO®L" BnpaBe ocTaBuThb Kanoby 6e3 oTeBeTa B c/ieyoWmxX C/y4anx:

Ha/nume B Kasiobe HeueH3YPHbIX MO0 OCKOPOUTENbHBIX BbIPAXKEHUN, YIPO3 }KU3HU, 340POBbI0 U
MMYLLLECTBY AO/IKHOCTHOIO /1ML, a TaK¥Ke Y1eHOB ero Cembu;

OTCYTCTBME BO3MOMKHOCTU MPOYMTATh KaKylo-NMbo 4acTb TeKcTa Kanobbl, damuauio, unms,
0T4YecTBO (Mpu HannumMm) n(Mam) NOUYTOBLIN agpec 3asBUTENS, YKa3aHHbIe B Kanobe.

B cnyuae octaBneHun kanobbl 6e3 otBeta Komutet, KUC, TKY "MOL" B TeueHue 3 (Tpex) paboumnx
OHEel Co AHA perncrpaunm *Kanobbl coobuaet 06 aTom rpaskgaHuUHy, HanpaBmMBLUEMY ¥Kanoby, ecin ero
dammans 1 NOYTOBbLIN agpec NoAAATCA NPOYTEHMIO.

5.17. Nopsagok 06:kanoBaHMA pelleHma no xanobe.

PelleHne, NpUHATOE NO pe3y/abTaTaM PacCMOTPEHMA Kanobbl, MOXeT bbiTb 06)Kaf0BaHO BULE-
ry6epHaTtopy CaHkT-leTepbypra, HenocpeacTBEHHO KOOPAMHUPYIOWEMY M KOHTPOAUPYIOLLEMY
aestenbHocTb Komuteta, B MpasutenbctBo CaHKT-MNeTepbypra, a TakKe B Cyd, B MOPAAKE U CPOKMU,
npeaycMoTpeHHble AeNCTBYHOWMM 3aKOHOAATe/IbCTBOM.

5.18. MHdopmmMpoBaHMe 3asBUTENEN O NOPAAKE NOAAYM U PACCMOTPEHUA Kanobbl Ha pelleHna U
aevicteus (besgeicteme) Komuterta, ero gOMKHOCTHBIX L, FOCYAaPCTBEHHbIX MPaXKAaHCKMUX CYKaLLMX,
FKY "Mo®LU", pabotHukos TKY "M®L" ocywectBnseTca nocpeacTBoM pasmelleHna uHbopmauum Ha
MopTtane.

KoHcynbTUpoBaHWe 3anaBuUTenein o nopsaake o6)KanoBaHUA pelleHuit U gencteuin (besaeicTenn)
OCYLLECTBAAETCA TaKXkKe No TenedoHam, afpecam 3/1eKTPOHHOM NOYTbI, @ TaKkKe NpPU IMYHOM npueme no
agpecam, yKasaHHbIM B npunoxkeHum N 1.

5.19. MonoXKeHnA HacToALLero pasgena, yCTaHaB/AMBalOLWME NOPALOK MOJAYM M PACCMOTPEHMUA
anob 3asBuUTENeN Ha HapyleHWs WX NpaB MNpyM NPeaoCTaBNEeHUM TOCYAAPCTBEHHbIX YCAYyr, He
pPacnpoCTPaHAOTCA Ha OTHOLWeEHMUA, peryanpyemble PegepanbHbiM 3akoHom oT 02.05.2006 N 59-93 "O
nopsaKke paccMoTpeHus obpalleHnii rpaxkaaH Poccuinckont ®epepaummn” (aanee - 3akoH N 59-03).

anobbl 3asBUTENEN HA OpraHU3aUMio NpeaocTaB/eHMA rocygapcTBeHHbIx ycayr TKY "MolLl"
NoAatoTCA M PacCMATPMBAIOTCA B NOpPAAKe, NpeaycMoTpeHHOM 3akoHom N 59-03.

anobbl 3anaBMTENEN HA OpraHW3aLMIO NPeAOoCTaBAEHUS TOCYAaAPCTBEHHbIX ycayr TKY "MoLL",
nogaHHble 3aasutensmm B NKY "MOLL", paccmaTtpusatotes FKY "M®L" B cootBeTcTBMM ¢ 3akoHOM N 59-
®3.
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MpunoxkeHne N 1
K ADMUHUCTPATUBHOMY pernameHTy

CBEAEHUA
O MECTOHAXOXAEHUN (AOPECE), KOHTAKTHbIX TENE®POHAX, AQPECAX
3/IEKTPOHHOW NOYTbl KOMUTETA NO AENAM 3ANUCU AKTOB
FrPAXOAHCKOIo COCTOAHUA U OTAENIA BEJOMCTBEHHOIO APXMBA
N ANOCTUNA NO CAHKT-METEPBYPIY KOMUTETA NO AENAM 3AMUCH
AKTOB NrPAXAAHCKOIo COCTOAHUA, NPEAOCTAB/IAIOLLIEIO
FrOCYAOAPCTBEHHYIO YCNVYTY

Cn1COK M3MEHAIOLWMX OKYMEHTOB
(B pea. PacnopsaskeHns KomuteTa no Aenam 3anmcy akToB rpaxKaaHCKOro COCTOAHUSA
MpasuTenbctea CaHKT-MeTepbypra ot 01.04.2024 N 4)

KomuTeT no genam 3anmcm akToB rpa*kaaHCcKoro
COCTOAAHUA

MecTo HaxoXkaeHuA: yn. MasakoBscKoro, A. 46a,

CaHkT-Netepbypr, 190000

TenedoH (812)246-84-90

e-mail: kzags@gov.spb.ru

lpaduK paboThbi:
noHeaenoHuK-vyetsepr: ¢ 9.00 oo 18.00 u.;
naTHMuUa - 9.00 go 17.00 u.;
nepepsois - ¢ 14.00 go 15.00 u.

OTpen BeLOMCTBEHHOIO apxuBa U anocTuaA no
CaHkT-Netepbypry

KomuTeTa no genam 3anmcu akTos

rpaK4aHCKOro COCTOAHMS
MecTo HaxoxaeHusa: yn. PypwTaTckas, a. 52,

nut. A, CaHkT-MNeTtepbypr, 191123

TenedoH (812)272-21-10
lpadumK npmema no BONpoCy NPOCTaBAEHNA
anocTunA:

BTOPHWK, cpeaa, YeTBepr, NATHULA:
¢c10.00 po 14.00 4., ¢ 15.00 no 17.00 u.;
cyb6oTta: ¢ 10.00 ao 14.00 u.,
¢ 15.00 go 16.00 u.;
nocneaHuit pabounii geHb KBapTana -
HenpMeMHbIN AeHb

MpunorkeHue N 2
K ADMWUHUCTPATUBHOMY pernameHTy

B/IOK-CXEMA
NPEAOCTABNEHWUA FOCYAAPCTBEHHOM YCNYTU

CnMCOK M3MEHSAIOLLMX LLOKYMEHTOB
(B peq. PacrnopsrkeHnin Komuteta no Aenam 3anmcy akToB rpakgaHCKOro CoCToAHMA
MpaButenbctBa CaHKT-MeTepbypra ot 02.06.2022 N 8, o1 01.04.2024 N 4)

CpoK npeaocTaBieHUs rocyAapCTBEHHOW YCYrM He MOKeT npeBblwaTtb 5 pabounx gHel co aHA
perncTpauunn 3asBaeHns 3asBUTENA O NPOCTABIEHUN aNnoCTUAA.
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CpoK npocTaB/iieHUs anocTuaa MmoXKeT 6biTb npogneH ao 30 paboumx AHet B cayvae
Heobxoaumoctn HanpasneHua OTaenom 3anpoca Ha noaydeHne obpasua noanucu  auua,
noAnucaBlWero MPeACTaBAeHHbIN 3asBuUTeneM  OpUUMAbHbIM  AOKYMEHT, OTTMCKa neyatu u
NMHPOPMaLMMN O MOAHOMOUMNAX AOKHOCTHOrO 1MLA, MoAnucasluero oduLManbHbI OKYMEHT.

(B pea. PacnopsaskeHuin KomuTeTa no genam 3anucu akTOB rPakAaHCKOro coctoaHua MpaBuTenbcTsa
CaHKT-MNeTepbypra ot 02.06.2022 N 8, ot 01.04.2024 N 4)

Hauyano npeaocraBneHma rocyAapCTBEHHOM YCAyrn: npeacTaBaeHne odmMumnanbHOro AOKYMeHTa
3aABuUTENEM

v

YcTaHoBNEHMe OTCYyTCTBMA OCHOBaHUM ANnA OTKa3a B nppueme AO0KYMEHTOB

J v

dopmmnpoBaHMe N HanpaBaeHUe
MeXBeAOMCTBEHHOrO 3anpoca o

OTKas B npMeme 4OKYMEHTOB

noayYyeHun nHpopmauumn ob oniarte \l/
rocyAapCTBEHHOM NOLWINHbI

V

PaccmoTpeHve odULManbHOTO JOKYMEHTA B LLeNAX

Bosspart
JOKYMEHTOB
3aABuUTENIO

Bbigava nnun
OTNpaBKa
noyYToBOM

CBA3bIO
NUCbMEHHOTO
OTKasa B
npueme
[OKYMEHTOB
3a9BUTENIO

YCTaHOB/IEHUA HAaINMYMA UAKN OTCYTCTBMA OCHOBAHWUN ANS
OTKa3a B NpeAoCTaB/eHNUM rocy4apCTBEHHOM yCyru

v ¥

MpocTaBneHune anocTuna OTKas B npeanocrasaeHnn FOCYAapCTBeHHOVI

ycnyru
Bbigaya HanpasneHue BosspaTt HanpasneHue
3aaBuTENIO 3aABUTENIO odumumnanbHoro NUCbMEHHOrO OTKa3a B
odnumnanbHoOro odnumnanbHoro OOKYMeHTa npesocTaBieHnn
OOKYMeHTa C OOKyMeHTa C 3aABUTENIO rocyfapCcTBEHHOWM yCayru

NPOCTaB/IEHHbIM
anoctnnem

NpPOCTaB/1I€HHbIM
anocTtnnem
NOYTOBOM CBA3bIO

N AOKYMEHTOB 3aABUTENIO

MpenocTaBaeHMe rocyAapCTBEHHON YCYru 3aBepLUEHO
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MpunorxkeHune N 3
K ADMWUHUCTPATUBHOMY PerameHTy

OoT ’
(®.11.0.)

IPOXMBAKLILETO

(MecTO XMTeJIbCTBa, TeJjedoH)
IOOKYMEHT, YIOCTOBEPSOIMM JIMUHOCTD :

(cepus, HOMEpP, KeM, KOI'ZIa BHIOAH)
Anpec 3JIEKTPOHHOM IIOWTEHL:
(He obg3aTesIbHO OJiS BAalOJIHEHUSA)

3AABJIEHNE

B cra3m C BHIE3IOOM B

(yxasaThb CTpaHy)
Ipowy MNOCTaBUTL ANOCTUIIL Ha CBUIOETEJLCTBO

(HamMMeHOBAaHME CBUIETEJILCTBA)
14
(b.m.0. mmua, Ha KOTOPOe BHIOAHO CBUIOETEJILCTBO, HOMEP M IaTa aKTOBOM 3alucu)
BHIDAHHOe oTnejyioMm 3AI'C .
(HamMeHOBaHMe opraHa 3AI'C, BHIABIIEI'O CBUIETEJILCTEBO)

JOKYMEHT, MNOOTBEpPXIamlyi NpabBO Ha Mepy COLMAJIbHOM NOIOEPXKMN:

(HaMMeHOBaHME, Cepusd, HOMEep INOKyMeHTa, KeM, KOoI'Ia BbIOaH)

[IPUIIOXEHUE :
CBUIOETEJLCTBO O

(HaMMeHOBaHME CBUIETEJIbCTBA, Cepus, HOMep, IaTa BHIOAUU)

oaTa

(mommmce)

MpunoxkeHune N 4
K AOMUHUCTPATUBHOMY pernameHTy

KoMuTeT mo mesiaM 3anMcCM akKTOB I'PAXIOAaHCKOI'O COCTOAHMA

(HaMMeHOBaHME OpTraHa, YINOJHOMOUYEHHOTO Ha PacCCMOTPEHME XaJIOOH)

AKT N 00
(IOPAOKOBLEI HOMEep akKTa)
O paccMoOTpeHum xanobil Ha pelleHMe, pAencTBue (6esxercTeue)

OOJDKHOCTHOT'O JMla KoMmMTeTa OO OejaM 3alMcCy aKTOB I'PaXIaHCKOI'O
COCTOAHMA, TOCYHAapCTBEHHOTI'O I'PaXIaHCKOTO ciyxalmero KommuTerTa
10 pgeJjiaM 3allMiCM aKTOB TI'PaXIaHCKOI'O COCTOAHMA

moom 20 1.

(MecTO cocTaBJIeHMsS akTa)

(bamMmimsa, MHULMAJE OOJDKHOCTHOTO JiMla KoMuTeTa IO OejlaM 3amlucyu akKTOoB
TPaxmaHCKOTO COCTOSHMSA, TOCYHapCTBEHHOTO I'PAaXIAaHCKOTO CJykamero Kommrera
o mejlaM 3anMcu aKTOB TPaXIaHCKOTO COCTOSAHMS, PAaCCMOTPEBIETO Xajiody)




1o pes3yJbTaTaM PaCCMOTPEeHMS XaJIoOH B COOTBETCTBMM C YacThbio 7/ craTbm 11.2
denmepanbpHOTO 3akoHa "OO opraHmsauuM IpenoCTaBJIEHMA TOCYHAPCTBEHHHIX U
MYyHMIMIIAJIBHEX YycJayr"

(baMmymsa, wmMsa, OTUECTBO OMBMUECKOTO JMla, obpaTuMBUEIOCS C xajobo,

HaMEeHOBAaHME DPpUIOMYECKOTO JMlla, obpaTuBlerocsa C xajoboun, bammnamus,
MHUUMAJE, IOJDKHOCTBL €I'0 NPenCTaBUTeJIs)
Ha

(cymecTBO O0OXaJlyeMoI'o pelleHMus, neucTBusa (Oes3nemcTBud),

OOJDKHOCTHOTO JMua KomMmMTeTa mno JejaM 3anucy akToB I'PaXIaHCKOI'O COCTOSHUA,
TOCYIapCTBEHHOTO I'PaXIOaHCKOI'O ciyxamero KommTeTa no mejaM 3alucCKU akKTOB
TPaxXOaHCKOIT'O COCTOSHMSA, pa®oTHMKA, peleHue, IencTBue (OesneymcTBue)
KOTOPOTO obxajlyeTcsd

YCTAHOBUII:
1.
(kpaTkOe comepXxaHue XaJjioOwl)

2.

(,D;OBO,D;I::I M OCHOBAHMA INIPMHATOI'O PelleHMA CO CChUJIKaMM Ha HOPMaTMBHEIE

IIPaBOBEIE AKTEI, IIPM OTKaAa3e€ B pacCCMOTPEHUMN KaJoOsl B YIOIPOILIEHHOM
nopankKe — OPUMUYMHBL OTKasa)
PEINII :

1.

(peleHre, NPUHATOE B OTHOWEHMM OOXaJIOBAHHOI'O PEUIeHMS, INeNCTBUS

(besmevicTBUA)
IIPM3HATE INPABOMEPHEIM WMJIMM HENIPAaBOMEPHEIM IIOJIHOCTBIO MIJIMM YaCTUYHO
u (MIM) OTMEHMTL I[IOJIHOCTBIO MJIM YaCTMUUHO,
IpM OCTaBJIEHUM XaJIoOH ©e3 oTBeTa - yKaz3aTb IIPUUMHY OCTAaBJIEHUS XaJIOOH
6e3 oTBeTa)
2.
(peweHMe, NOPUMHATOE IO CYWEeCTBY XaJloOb, - YIOOBJIETBOPUTH
WM HEe YIOBJIETBOPUTL, I[IOJIHOCTLIO MJIM YACTUUHO)

3.

(pemenre MOO MepH, KOTOPEHE HeOOXOIOMMO MNPMHATL B LeJiiX yCTpaHeHUd

OONYLIeHHHX HapylleHU,
eCyay OHM He OBIM NPMHSATHE OO BBIHECEHMS PEeUIeHMS IO Xajobe)

(DOJIXHOCTL JIMlla, [IPMHABIETO PeleHM e (momnmce) (muMUMAaIE, daMuiIns)

no xajobe)

Hacrosmee peumeHMe MOXeT OBTBH OO0OXAaJIOBAHO B
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(HaMMeHOBaHME M ampecC BHIIECTOALEITO
opraHa)
amubo B

(HaMMeHOBaHME M alpec cyla, apdbuTpaxHoTo cyna)

AKT COCTaBJIEH

(DOJIXHOCTL JIMlla, [IPUMHABIETO PeleHMue (momnmce) (muMUMAaIE, GaMUIINS)
o xaJjobe)



