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|. O01ue mooxKeHus

1.1. [IpenmMeToM  peryinvpoBaHUs HACTOALIETO AJIMHHHMCTPATUBHOIO  perjlaMeHTa
SBJISIOTCS. OTHOIICHUS, BO3HUKAIOLINE MEXIY 3asBUTEIIMHU, KOMUTETOM 10 TpYyAy U 3aHSATOCTU
nacenenns  Cankr-IlerepOypra (manee — KomuTer) W MOABENOMCTBEHHBIM €My
Cankr-IleTepOyprckumM ToCyIapCTBEHHBIM aBTOHOMHBIM yupexxaeHuem «LleHTp 3aHsTOCTH
Hacenenus Cankr-Ilerepoypra» (manee — ['AY L[3H), B chepe 3ansTOCTH HaceneHus.

1.2. 3asgButenamMu  SABISAIOTCS  (U3MUecKWe — JMLA:  TpaxkgaHe,  IpU3HAHHbBIC
B YCTaHOBJICHHOM MOPsAKE 0€3pa00THBIMHU.

[IpencraBisTh WHTEpEChl 3asBUTENs BIOpPABE €ro IPeICTaBUTENb, YHOJHOMOYEHHBIN
3asIBUTEJIEM B YCTAHOBJIEHHOM IIOPSIIKE HA COBEPILIEHUE COOTBETCTBYIOLINX AEHCTBUIA.

[TonmHOMOYME TpenCTaBUTENS MOXET BO3HHKATh y JIMIA HA OCHOBAHUU JTOBEPEHHOCTH
WIK JI0TOBOpA, COJAEP)KALIMX YKa3aHWs Ha IIOJHOMOYMS MPEACTABUTENS IO IPEICTABICHUIO
3asBUTENIA MPH MPEAOCTABICHUU TOCYJApCTBEHHOM YCIYrH, yKa3aHHus 3aKkoHa JuOO akra
YIIOJTHOMOYEHHOT'0 Ha TO T'OCYAApCTBEHHOI0 OpPTraHa WM opraHa MECTHOT'O CaMOYITpaBJICHHUS.

1.3. TpeGoBanusi K MOPSAAKY HMHPOPMUPOBAHUSA O MPEIOCTABICHUH TOCYIapCTBEHHOMN
YCIIyTH.

1.3.1. Tlopsanok monydeHus HHPOPMAIUHN 3agBUTEISIMU IO BOMPOCAM IPEIOCTABICHUS
TOCYJapCTBEHHON YCIYIH M YCIYT, KOTOpBIE SBISIOTCS HEOOXOTUMBIMH U 00s3aTeIbHBIMU
JUTSI IPEIOCTABJICHUS TOCYIapPCTBEHHON YCIYTH:

B HH()OpPMAIMOHHO-TEIEKOMMYHHKAIMOHHON  cetn  «MHTepHeT»  (manee — ceThb
«HTEepHEeT») Ha OQUIMAIBHBIX CcalWTax OpraHOB (OpraHM3alMil), yKa3aHHBIX B MYHKTE 2.2
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

Ha Iloprane  «locymapcTBeHHble W  MYHUIUNAIbHBIE  YCIyrd  (QYHKIHH)
B Cankr-IletepOypre» (manee — [Toprain) (moMeHHOE nMs caiiTa B cetn «HTepHET — gQU.Spb.ru);

B (enepanbHOM TOCYIapCcTBeHHON uHMOpManMoHHONW cucteme «EquHbll mopTan
rOCy/IapCTBEHHBIX W MYHULMMNAIBHBIX YCIYr ((QyHKUuil)» (IOMEHHOE HMs caldiTa B CETU
«MuTepHeT» — gosuslugi.ru) (nanee — dpenepanbuseiii [lopran);

Ha odunmanbHOM caiite Aamunuctparuu Casnkr-IletepOypra (moMeHHOe uMs caiiTa
B cetu «MHTEpHET» — QOV.Spb.ru);

B CTPYKTYpHBIX nojpaszzaeneHusix Cankr-IlerepOyprckoro rocynapcTBEHHOrO Ka3eHHOIO
yupexnaeHuss  «MHOroQyHKIIMOHAIBHBIA ~ HEHTP  MPEeNOCTaBICHHS  TIOCyJapCTBEHHBIX
U MYHULMINAJIBHBIX ycayr» (mamee — M®LI), B Tom 4yucie npu obOpamieHHMH K HHPoOMaram
(uH(oKMOCKaM, MH(OMYHKTaM), pa3MEIIEHHbIM B MOMEILEHUSIX CTPYKTYpPHBIX IMOJpa3ieaeHun
M®II;



B MoOwinpHOM mnpuioxkeHun «locymapctBennsle ycinyru B Cankr-IlerepOypre»
Me:XBe1TOMCTBEHHOW aBTOMATU3HPOBAaHHOW HHPOPMAIMOHHON CHUCTEMBI MPEIOCTaBIECHUS
B Cankrt-IletepOypre rocynapcTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT B 3JEKTPOHHOM BHJE
(namee — MOOWJIBHOE NPUIIOKEHUE) — B 4YAaCTU HMHPoOpManuu 00 opraHax (OpraHU3aLusiX)
B paznene «Iloneznas undopmarusy»;

HaIpaBJIEHWE 3alpoCOB B IMHUCBMEHHOM BHJE IO aJpecaM OpraHoB (OpraHU3aluii),
yKa3aHHbIX B IMyHKTE 2.2 HACTOALIET0 AJMHUHUCTPATUBHOIO PETJIAMEHTA, B 3JIEKTPOHHOU (hopme
IO aJipecaM 3JIEKTPOHHON MOYThl YKa3aHHBIX OPraHOB (OpraHu3aluii);

B Llentpe Tenedonnoro oocnyxusanus MOII (nanee — L{TO);

o cripaBouHbIM Teneponam Komurera, 'AY [3H u ero cTpykTypHbIX oJpa3ieneHuil;

Opu JHUYHOM oOOpamieHnd Ha npueM K cnenuanucram Komwmrera, T'AY 1I3H
U €ro CTPYKTYPHBIX MOAPAa3IeICHUI B IHU U Yachl IPUEMA;

Ha CTEHJIaX B MECTax MPEAO0CTaBICHHS FOCYy1apCTBEHHON yCIyTH.

1.3.2. CBenenns 0 XxoJie MPEIOCTABICHUS TOCYIAPCTBEHHON YCIYr'M 3asBHTEIHA MOTYT
MOJTYYUTh CJIEIYIOUIMMHU CIOCO0aMHU (B CIIEAYIOIIEM HOPSIIKE):

HaIpaBJIEHHWE 3allpocoB B MHCbMEHHOM Bujae no aapecy I'AY IL3H, B asnexTpoHHOI
dbopme 1o anpecy snekTponHou moutsl ['AY I[3H;

mo cmpaBo4yHbIM Tenedonam crenuanuctoB ['AY II3H u ero CcTpyKTypHBIX
MIO/Ipa3JeIeHU, HEMOCPEICTBEHHO MIPEAOCTABIISIIOIINX TOCYJAPCTBEHHYIO YCIYTy 3asiBUTEIISAM;

MpU JTUYHOM oOpamieHun Ha npueM K crenuanuctam ['AY II3H u ero cTpykTypHBIX
MO/Ipa3JeIEHUH, HEMOCPEACTBEHHO MPEIOCTABISAIONINX IOCYIapCTBEHHYIO YCIYTY 3asiBUTEISIM
B JIHU U 4achl IIpUEMa;

Ha [loprane 6e3 mpoxokaeHHs aBTopu3alnu B pasnene «lIpoBepka craTyca 3ampoca»
(momenHoe umMmsi caiita B cetu «HMHTEepHEeT» — gu.spb.ru/status) uiauM Tocie aBTOPHU3AIUU
B «JInuHOM KaOuHeTe» (B cllydae eclid 3arpoc mojaaH nocpeactsom loprana);

B MOOWJIBHOM MpPWIOKEHUH O€3 MpOXOXKIeHWs aBTopu3anuu B paszaene «lIpoBepka
cTaTryca 3ampocay» WM TO0CJie aBTOpu3aluu B «JIM4HOM KaOuHETe», a TakkKe IMOCPEACTBOM
BCIUIBIBAIOIUX YBEJOMJIEHUH (IIPU COOTBETCTBYIOLIEH HacTpoiike B «JIuuHOM KaGuHETe»
Ha [loprane nimu B MOOMIBHOM MPHIIOKEHUH B pa3ziesie «YBeIOMIICHH») (B CIIydae eCld 3ampoc
nonaH mnocpexnctsoM Iloprama — mnpu BbIOOpPE 3asBUTENIEM COOTBETCTBYIOILEIO CIOCOOa
UH(POPMHUPOBAHUS);

IIOCPEJICTBOM YBEIOMJICHUM, MOCTYNMBIIUX IO 3JEKTPOHHON IouTe (B cllyyae eciu
3arpoc nojaH nocpeactsoM lloprana — npu BEIOOpE 3asiBUTETIEM COOTBETCTBYIOIIETO CIIOCO0a
nH(pOpMUPOBaAHUS);

IOoCpeZICTBOM yBeaoMieHuH, nmoctynuBmux no CMC (B ciydae ecinu 3ampoc MOJaH
nocpenctsoM Iloprama — mnpu  BeiOOpe  3asBUTEIEM  COOTBETCTBYIOLIEIO  CIOco0Oa
UH(OPMUPOBAHMUS).

1.3.3. Ilopsimok, ¢dopma, MeCTO pa3MeNIeHHS W CHOCOOBI TOJTYYEHHUS CIPAaBOYHON
nH(popMalvy, B TOM 4YMCJIE€ Ha CTEHJaX B MECTaxX IpPeJOCTaBJICHUS I'OCYyJapCTBEHHOM YCIYrd
U YCIYT, KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMH M O00s3aTENbHBIMH JUISL IPEIOCTABICHUS
rocyAapcTBEHHOM ycuyru, u B MOLI.

CropaBounass wuH(popmanus (MecTo HaxoxaeHue U rpaduk padotsl Komwurera,
ctpykrypHoro mnoapazaeneHuss Komutera, [AY I3H u ero cTpykTypHBIX MNOapa3ieieHUu,
MIPENOCTABIISIIOIINX TOCYJapCcTBEHHYI0 ycuayry, MO®ILI, HHBIX OpraHoB ¥ OpraHu3alui,
cIpaBOYHbIE Tese(OoHBl, ajgpeca OPUIMAIBLHOIO caiiTa) pa3MmelleHa Ha O(UIMAIbHOM CcaiTe
Komurera (momenHoe umsi caiita B cetn «MHTepHeT» — ISpb.ru), Ha odunmansHOM caiite
I'AY 1I3H (nomenHoe nms caiita B cetu «MHTEepHEeT» — 121.5pb.ru), Ha Iloprane (1oMmeHHOE UMs
caifta B cetu «/HTEepHET» — gu.spb.ru), B ToM uncie B pazzaene «MOLy.

1. Cranaapr npeaocraBjieHHsi TOCYIapCTBEHHOH yCJIyIH

2.1. HauMeHOBaHUE TOCYIapCTBEHHOW YCIYTM: COLMalbHAs agantauusi 0e3paboTHBIX



rpakJlaH Ha PhIHKE TPYyJa.

Kpatkoe HanMeHOBaHUE TOCYTapCTBEHHOMN YCIIYTH: COLIMAJIbHAS a1alTaLMs.

2.2. T'ocynapctBeHHas yciyra npeaoctasisercs [AY 1[3H.

OpraHbl 1 OpraHu3aliy, y4acTBYIOIIME B IPEIOCTABICHNN YCIYTH:

KomurerT;

M®OII.

I'AY II3H u ero cTpykTypHble NOJApA3AEIEHUS HEMOCPEICTBEHHO MPEAOCTaBISIOT
rOCy/IapCTBEHHYIO YCIIYTY 3asBUTENSIM U HH(MOPMHUPYIOT O OPSAKE €€ MPEeJOCTaBICHHUS.

Komurer  ocymecTBiser  MeTOOUYECKOE€  OOecredeHue, OopraHusyer  paboTy
1 KoHTpoJmpyeT aesrenbHocTh ['AY 1[3H mo npenoctaBieHnto rocyqapcTBEHHOM YCIyTH.

M®I] yuacTByeT B MNpPEJOCTAaBIECHUU TOCYIApCTBEHHOW YCIYrd B 4YacTH IIpUeMa
3asBJICHA O TMPEJOCTABICHUM TOCYJapCTBEHHOM YCIYI'M 1O COLMAJIbHOW ajanTanuu
0e3paboTHBIX I'PaXkJIaH Ha PbIHKE TPYAA.

JomxHocTHRIM JnaM Komwurera 3ampereHo TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS
JIeMCTBUH, B TOM YHUCIIE COTJIACOBAHUMN, HEOOXOUMBIX ISl MTOJYYEHUSI TOCYJapCTBEHHON YCIYTH
U CBS3aHHBIX C oOOpallleHHeM B HHbIE TOCYJapCTBEHHbIE OpraHbl M OpTraHU3AlNH,
3a MCKJIIOYEHHEM IIOJIyYEHHUS YCIYTI, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpbIE SBISIOTCSA
HEOOXOIMMBIMH ¥ OOSI3aTENIBHBIMM  JJIi  MPEAOCTaBICHUS TOCYJapCTBEHHBIX  YCIYT,
yrBepxkaeHHbIi [IpaBurensctBom Cankr-IlerepOypra.

2.3. PesynpTaTtoM MOpeNOCTaBIICHHS TOCYIApCTBEHHOW YCIyTM SBISETCS Bblgaya
3asBUTENII0  3aKJIIOUYEHUS O TMPEAOCTaBICHUU TOCYAAPCTBEHHOM YCIYrH, COJAEpIKAIEro
PEKOMEHIALMK 10 HMCHOJIb30BAHUIO IMMOJTYYEHHBIX 3HAHMI M HABBIKOB MO TEXHOJIOTHH IOWCKA
paboThl W TPYAOYCTPOMCTBAa B IIENAX COKpAIlEHHs MNepuojia MOUCKA MOAXOAsAMmEH padoThl,
O0(QOpPMIICGHHOTO B COOTBETCTBMM ¢ mpwioxkeHueM Ne 1 k HacTosdmemMy AJAMHUHUCTPATUBHOMY
periamMenTy (ajiee — 3aKII0YeHHE).

3aknroueHue o(oOpMIsieTCss B JIBYX OK3EMIULIPax: OJUH OK3EMIUIAP 3aKIIOYCHHUS
BBIJIACTCSl 3asBUTEINIO, BTOPOW SK3EMIUIP — MNPUOOIACTCS K JUYHOMY JAENy IOJIydaTelis
roCyAapCTBEHHBIX YCIYT B 00JIaCTH COJCHUCTBUS 3aHATOCTH HaceneHus (nanee — JIATITY).

[IpenycMoTpeHsl  cieayrome crnocoObl MOJMy4YeHHs pe3ylbTaTa IPeJoCTaBICHUS
roCyJapCTBEHHOM YCIyTHU:

HenocpeacTBeHHo B 'AY 1[3H.

PesynpraT npenocrtaBieHuss rocyJapCTBEHHOM YCIYI'M BHOCUTCSI B PETHCTpP MOJydaTeneit
TOCYJapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACEICHUS B TOCYAAPCTBEHHON MH(POPMAIIMOHHOM
cucteme Cankt-lIletepOypra «Enunas aBTOMaTH3WpOBaHHas WH(POPMAIMOHHAS CHUCTEMa»
(manee — EAVC).

2.4. Cpok mpe1oCTaBIICHUS TOCYJaPCTBEHHOM YCITYTH.

MakcumanbsHO JOIYCTUMOE BpEMs MPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH, BKIIFOYAs
Cpok ¢ukcanuu uHGOPMALMK O TPUHATOM pEIICHUH B pe3yiabTaTe NpPeaOCTaBICHUS
rocyaapctBeHHoOM ycinyru B EAVC u cpok BbIIauM 3assBUTEITIO 3aKIIFOUCHHUS:

IpU HUHIUBUAYATbHOW (opMe MpenoCTaBICHUS — HE JOJDKHO MPEBBINIATH 8 YacoB
0e3 yueTa BpeMEHHU TeCTUPOBaHUS (aAHKETUPOBaHUs) 0€3pa00THOIO IpaXk/1aHNHA;

IpU TPyNIoBoi ¢opMe MpeaoCTaBIEHHUs] — HE JO0JDKHO IpeBbIaTh 32 yacoB 0e3 ydera
BpEMEHU TECTUPOBAHUS (aHKETUPOBaHUs) 0€3pab0THOrO rpakIaHUHA.

KonnuecTBo 3aHATMH IO COLMANIBbHOM aJalTallMH, UX MPOJOJKUTENBHOCTh M BpEMS
MEPEPHIBOB MEXAY 3aHATHSIMH ONPEICNAIOTCS € Y4€TOM MHIUMBUAYaJIbHBIX OCOOEHHOCTEMN
U OIpaHUYEHUH KU3HEIEATeIbHOCTH 0e3pa00THBIX IpakKaaH.

2.5. HopMaTuBHBIE TIPaBOBBIE aKTHI, PETYJIUPYIOIINE TPEIOCTABICHHE TOCYIapCTBEHHOM
YCIIyTH.

[lepeyeHr HOpMATUBHBIX TIPABOBBIX aKTOB pa3MelleH Ha oduimaibHoM caiite Komurera
(tomenHoe umsa caiita B cetn «MHTepHer» — rspb.ru) u Ha Iloprane (qoMeHHOe uMs caiiTa
B cetu «HTepHET» — QU.SPb.IU) B pa3iere onucaHus roCy1apCTBEHHOW YCITyTH.
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2.6. UcuepnpiBaromuii  nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHHM
C HOPMAaTHUBHBIMU IIPABOBBIMM aKTaMU JUI MPEAOCTABICHUS FOCYJAPCTBEHHOM YCIYIH U YCIIYT,
KOTOpBIE SIBIISIIOTCS HEOOXOIUMBIMU M 003aTEIbHBIMU JUIS MIPEJOCTABICHUS TOCYAaPCTBEHHOM
YCIIYTH, ITOJUIEKAINX MPEICTABICHUIO 3asIBUTEIIEM:

3adBJICHHME O TPENOCTABICHUHM TOCYIapCTBEHHON YyciIyru B 00JacTH CcoAelcTBUS
3aHATOCTH  HaceleHuss 1o (Qopme cormacHo TmpuwiokeHnto Ne2 K HacToslEeMY
AJIMUHUCTPaTUBHOMY perjlaMeHTy (lajee — 3asBJICHHME) WIM COIJIaCHe C MpPeI0KEHUEM
O MpPENOCTaBICHUH TOCYJAapCTBEHHOM YCIYrM B 00JIACTU COJECHCTBHS 3aHATOCTU HaceleHus,
BbtaHHbIM ['AY I[3H B pamkax oka3aHUs rOCYAapCTBEHHOM YCIyTHM COJAEHCTBUS TpaXkIaHaMm
B IMOMCKE MOIXOIAIIEH paboThI (anee — MpeayioKeHUe);

nacrnopr rpaxnanuHa Poccuiickonn @enepauuu WIM JOKYMEHT, €0 3aMEHSIOLIN;
JIOKYMEHT, YAOCTOBEPAIOIINH THIHOCTh HHOCTPAHHOTO TPaKIaHIHA, IHIA 6e3 TpaxaaHcTpal,

3agBuTensiM 00ecreurnBaeTcs BO3MOXKHOCTh BBIOOpa crocoba Mojayd  3asiBICHUS:
npu auaHoMm obpauiennu B 'AY 1I3H wnu B ctpykTypHble nonpaszaenenus M®LI, nouyrosoit
CBSI3bI0, C HCIOJIb30BAHUEM CPEACTB (PaKCUMMIBHOM CBA3M WIM B 3JIEKTPOHHOU Qopme,
B TOM 4HCJIE ¢ ucnoyib3oBanueM [loprana.

IIpy mopaye 3ampoca O NIPENOCTaBICHUU TOCYJAapCTBEHHOW YCIYTM B DJJIEKTPOHHOU
dbopme HeoOxomumocTh (opMupoBaHUST W BBHITPY3KH 3ampoca ¢ lloprama Ha OymMakHOM
HOCHUTEJIE OTCYTCTBYET, a TaK)K€ NpPEJCTAaBICHHE CKaH-00pa3a JIOKYMEHTa, yI0CTOBEPSIOLIETO
JMYHOCTh 3asBUTENII WIH NPEICTaBUTENA, aBTOpu3oBaBuierocss Ha Iloprane nocpeactBoM
ECHA, He Tpebyercs?.

B ¢opme opurmHamoB JOKYMEHTOB B cllydae oOOpallleHus 3a IpeloCTaBICHUEM
rocynapctBeHHoil yenyru B 'AY L[3H tpeGyeTcst npencTaBuTh CleayIONNE JOKYMEHTBI:

nacnopt rpaxngaHuHa Poccuiickoii ®enepanvii WM JOKYMEHT, €ro 3aMEHSIOUIUN;
JOKYMEHT, YAOCTOBEPSIIOIINI JTUYHOCTh HHOCTPAHHOTO TPaKJaHNHA, JIUIA 0€3 rPpaX1aHCTBa.

B cinywae  oOpameHus 3a  IPEJOCTaBIEHUEM  TOCYJApCTBEHHOW  YCIyru
yepes3 CTPYKTypHble noapasaeneuus MOLL:

3agBUTENI0  (MPENCTaBUTEN0) HEOOXOJUMO IPEJICTaBUTh MAcHopT TIpakJaHHWHA
Poccuiickoit ®enepanuu u(Win) HHOM JOKYMEHT, YJOCTOBEPSIOLIUI JIMYHOCTb 3asgBUTENSA
(mpencraBUTEINA);

! JlokymeHTamu, yaI0CTOBEPSIOIIMMY JIMYHOCTh MHOCTPAHHOTO TpaxjaaHuHa B Poccuiickoit ®eneparum,
ABIISIFOTCSI TACTIOPT MHOCTPAHHOTO TPaXKJaHWHA JMOO MHOW JOKYMEHT, yCTaHOBJCHHBINH (DenepanbHbIM 3aKOHOM
WIA TIpU3HAaBaeMBIH B COOTBETCTBHM C MEXKIyHapOAHBIM JoroBopoM Poccuiickoli ®Penepanuy B KadecTBe
JOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh HHOCTPAaHHOTO TpaxkaaHuHa (MyHKT 1 cratem 10 ®enepanbHOro 3akoHa
ot 25.07.2002 Ne 115-®3 «O npaBoBOM MOJOKESHAN HHOCTPAHHEIX TpakaaH B Poccuiickont denepammmy).

JlokyMeHTaMH, yIOCTOBEPSIOIIMMH JIMYHOCTh Jnna 0Oe3 rTpaxnaHcTtBa B Poccuiickoit dDeneparyw,
ABISIIOTCS: 1) JOKYMEHT, BBIAAHHBIM HMHOCTPAaHHBIM TOCYJapCTBOM ¥ TIPH3HABACMbIH B COOTBETCTBUHU
C MEXAYHApOHBIM 10TroBopoM Poccuiickoit denepanuu B KauecTBe JOKYMEHTA, yAOCTOBEPSIOIIEro JMUYHOCT JINIA
0e3 rpakJaHCTBa; 2) pa3pelieHrne Ha BPEMEHHOE IMPOKMBaHME; 3) BUJA Ha JKUTENbCTBO; 4) WHBIE JOKYMEHTHI,
npexycMoTpeHHsle DenepanbHbIM 3aKOHOM MM NIPU3HABAEMble B COOTBETCTBHU C MEXKIYHAapOAHBIM JOIOBOPOM
Poccuiickoii ®enepanui B KauecTBE JOKYMEHTOB, YAOCTOBEPSIIONIMX JUYHOCTh JUIla 0e3 TpaxkIaHCTBa
(myukT 2 crateu 10 ®enepansHoro 3akoHa ot 25.07.2002 Ne 115-®3 «O npaBOBOM MOJNIOKEHUH HHOCTPAHHBIX
rpaxaaH B Poccuiickoit denepanuny).

2 TIpu oGpalieHny 3a MOJTYdeHHEM TOCYIAPCTBEHHOM YCIIyTH, MpelycMaTpUBaloei TMUHOE TIPUCYTCTBUE
3asBUTENS Ha JIIOOOM M3 3TANoB IOJYYCHHs] TAKOW YCIYTW NPH HCIIOJIb30BAaHMU (hefepabHON rocylapCTBEHHON
nndopmanmonnoii cucrembl «EnuHas cucrtemMa HAEGHTU(QUKAIUM W ayTeHTHOHKAOUH B HHPPACTPYKTYpe,
obecrnieunBaronielt HHOOPMAIOHHO-TEXHOIOTHYECKOE B3aNMOICHCTBHE HH(POPMAIIMOHHBIX CHCTEM, HCIIOIB3YEeMBIX
JUISL TIPEIOCTAaBIICHUS] TOCYJApCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYr B DIEKTPOHHOH (opMe», ITOKYMEHT,
YIOCTOBEPSAIOIINI JIMYHOCTh, CUUTACTCS IPEABSIBICHHBIM B COOTBETCTBHHM C TPeOOBaHMAMH K (henepanbHON
rocylapcTBeHHOW uHpOpMaunoHHON cucrteme «EnuHas cucrema MISHTHQUKAMM W ayTeHTU(QHUKAMH
B WH(}paACTpyKType, obecnedmBaromeil WH(POPMAINOHHO-TEXHOJIOTHIECKOE B3aUMOICHCTBHE WH(POPMAIMOHHBIX
CHCTEM, UCIIOJIb3YyEMBIX ISl TIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIMIIAJIBHBIX YCIYT B JIEKTPOHHOHN (opme»
(mocranosnenue [paButensctea Poccuiickoit emeparim ot 28.11.2011 Ne 977).
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MPEICTAaBUTENI0  HEOOXOAMMO  MTPEJOCTaBUTh  JOKYMEHT,  MOATBEP>KIAIOIIHIA
ero moJiIHoMoursi. B kadecTBe IOKyMEHTa, MOITBEPKAAIONIETO TTOJITHOMOYHS Ha OCYIIECTBIICHUE
JNEHCTBHUI OT UIMEHHU 3asIBUTEIISI, MOKET OBITh MIPEIOCTABIICHA:

opopMiieHHAass B COOTBETCTBHM C 3aKOoHoHAarelbcTBOM Poccuiickoit ®Depepanmu
JIOBEPEHHOCTH (A1 (PU3HUECKUX JIUIT);

KONUSl pEelIeHUs O Ha3HaYeHUM Wi o0 wu30paHuu MO0 TpuKa3a O Ha3HAUYEHUU
(U3MYECKOro JHIlla Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (pu3mueckoe JHII0
o0J1ajaeT MpaBoM JIECTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.

Cornacue Ha 00paOOTKYy TEpPCOHANBHBIX JIAaHHBIX 3asBUTENS (IPEICTaBUTEN),
00paTHBIIErocs 3a MPEIOCTABICHUEM TOCYIAPCTBEHHBIX YCIYT, B COOTBETCTBUU C ITyHKTOM 4
gactu 1 crateu 6 @egepanpHoro 3akoHa oT 27.07.2006 Ne 152-03 «O nepcoHambHBIX JaHHBIX
n dacTeio 4 crateum 7 @DenmepampHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranm3anuu
MPEIOCTABICHNS] TOCYJApPCTBEHHBIX H MYHHIIMIIATBHBIX yCIyr» (nanee — denepanbHbIi 3aKOH
Ne 210-@3) He TpedyeTcs.

B mnpencraBnsemMbix JOKyMEHTaX HE JOMYCKAlOTCA HEYIOCTOBEPEHHBIE HMCHIPABIICHMUS,
TOBPEKICHUS, HEUNTAEMbIC YaCTH TEKCTa JUOO HEYUTAEMbIE OTTHUCKH IITAMIIOB W TE€YaTeH,
HaJM4yre KOTOPBIX HE MO3BOJISET OJHO3HAYHO TOJIKOBATh UX COJICpIKAHUE.

2.7. cdeprnibIBalOMiA  TIEPEUYCHb  JIOKYMEHTOB, HEOOXOJIHMMBIX B  COOTBETCTBUHU
C HOPMATUBHBIMH MTPABOBBIMU aKTaMH ISl IPEAOCTABICHUS ITOCYJapCTBEHHOM YCIyTU, KOTOPbIE
HaXOJSITCS B PAacCHOPSKEHUH T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIMpaBICHUS
U HMHBIX OPraHoB, YYACTBYIOIIMX B MPEAOCTABICHUH TOCYIApCTBEHHBIX YCIYT, U KOTOpbIE
3asiBUTEIIb BIIPaBe MPEACTaBUTD:

npuka3 ['AY L[3H o npu3Hanuu rpaxxiaHuHa B yCTAHOBJICHHOM IMOpsAIKE 6€3paOd0THBIM;

WHAMBHUAYallbHAsg  [porpaMma  peaOwidTaluud  Wid  a0WiIMTalud  WHBaIUAA,
BbIJIJaHHAsl B YCTAHOBJICHHOM MOPSIIKE U COJIepKaIlasi pEKOMEH]IyeMbIe YCIOBUS TPY/a, a TAKKe
BUJIBl TPYAOBOW U MNPO(EecCHOHATbHON IESATEIBHOCTH C YYETOM HAPYHICHHBIX (YHKIHMA
opraHvM3ma M orpaHuyeHuil >xusnenestenbHoctu (manee — MIIPA), wiu Beimucka uz UIIPA
(nns 3asBUTENCH, OTHOCAUINXCS K KATETOPUH UHBAJIHIOB).

Komms UTTPA wnn Beimucka u3 UITPA waxomurcsa B JIAIITY 3asgButens.

Henpencrasienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SBISETCS OCHOBAaHUEM
JUISl OTKa3a 3asiBUTENIO B MPEJOCTABICHUH T'OCYJaPCTBEHHOM YCIYTH.

2.8. Paboraukam ['AY 113H 3anpemeno tpebGoBaTh OT 3asiBUTEIIS:

MPEICTaBICHUs] JOKYMEHTOB ¥ HMH(POPMAllMd WM  OCYIICCTBICHHUS JCHCTBHIA,
MIpe/ICTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, PpETYJUPYIOIIMMHU OTHOIIEHHWS, BO3HUKAIOUIME B CBSI3M  C MPEAOCTABICHUEM
roCy/lapCTBEHHON yCIyTH;

MPEJICTABICHUSI IOKYMEHTOB ¥ HH(OPMAINH, KOTOPHIE B COOTBETCTBUU C HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoit denepannyu, HOPMATUBHBIMHU MPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepany 1 MyHULIMIAIBHBIMY IIPAaBOBBIMHU AKTaMU HaXOJATCSA B PACIIOPSKEHUN
rOCYy/IapCTBEHHBIX ~ OpraHOB,  MPEIOCTABISAIONIMX  TOCYIAapCTBEHHYIO  YCIYry,  HHBIX
rOCyJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYMPAaBJICHHUS W (MJIH) MOABEJOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM M OpraHaM MECTHOIO  CaMOYIIpaBJEHUsI  OpraHU3alMi,
YY4acTBYIOIIMX B  MPEJOCTABICHUH TOCYNAPCTBEHHBIX WJIM  MYHUIMIAIBHBIX  YCIYT,
3a UCKIIOUYEHHEM JIOKYMEHTOB, YyKa3aHHbIX B 4acthu 6 crateu 7 @DenepanbHOro 3aKoHA
Ne 210-@3;

MpeJCTaBIeHUsT JOKYMEHTOB M WH(GOpPMAIMU, OTCYTCTBUE H(WIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPHU MEPBOHAYAIILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJOCTaBICHUS] TOCYJapCTBEHHON YCIyru, TUOO B MPEJOCTAaBICHUH TOCYIapCTBEHHOU
YCIYTH, 3a HCKJIIOYEHHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX B TyHKTe 4 wyactu 1 crateu 7
®enepanbpHoro 3akona Ne 210-D3;

MPEAOCTABJICHUS HAa OyMa)KHOM HOCHTENC JOKYMEHTOB M WH(OpMAInU, JIEKTPOHHBIC
06pa3bl KOTOPHIX paHee OBUIM 3aBEpEHBI B COOTBETCTBHMH C NYHKTOM 72 wactu 1 cratem 16



@enepanbHoro 3axkoHa Ne 210-D3, 3a HCKIIOYEHHMEM CIIy4aeB, €CIM HAHECEHHE OTMETOK
Ha TakWe JOKYMEHTHI JIMOO WX H3BbSATHE SBISETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABIICHUS
rOCyJapCTBEHHOH YCIyTH, U MHBIX CJIy4aeB, YCTAHOBIECHHBIX (heZiepanibHbIMU 3aKOHAMHU.

2.9. UcueprnipiBaromuii  1mepeueHh OCHOBAaHWMA Ui OTKa3a B TIpUEME JOKYMEHTOB,
HEO0OXOIUMBIX AJIsl TPEIOCTABICHUS TOCYJaPCTBEHHON YCITIYTH.

2.9.1. UcuepnpiBaromuii mepeyeHb OCHOBAaHHMU ISl OTKa3a B TIpUEME JIOKYMEHTOB,
HE0OXOIMMBIX AJISl PEIOCTaBIEHUS TOCYapCTBeHHO yenyru, B MOLI:

HEeNpeJCTaBICHUE 3asBUTENeM (MpEeACTaBUTENIEM) JOKYMEHTA, YAOCTOBEPSIOIIETO
JMYHOCTb, WIH MPEICTABICHUE JOKYMEHTA, YAOCTOBEPSAIOIIETO JUYHOCTD, C UCTEKIIUM CPOKOM
JENCTBUS WK HEAEWCTBUTENBHOIO JOKYMEHTA, YIOCTOBEPSIOLIEr0 JIUYHOCTD;

HENpPEJCTaBICHUE IIPEICTaBUTENIEM JOKYMEHTOB, IMOATBEPXKAAIOIINX €0 IMOJTHOMOYUS
IO MPEACTABIICHUIO HHTEPECOB 3asBUTEISI.

2.9.2. UcuepnplBatoluii MepeyeHb OCHOBAaHMU ISl OTKa3a B IpUeMe JOKYMEHTOB,
HEO0OXOIUMBIX ISl IPeIOCTaBIeHUs TocyaapcTBeHHon yenyru B AY 13H:

HENpEeJCTaBICHUE 3asBUTENIEM Iacnopra rpaxaaHuHa Poccuiickoni @enepanuu
WM JIOKYMEHTa, €ro 3aMEHSIOIIEro; JOKYMEHTa, YAOCTOBEPSIOIIET0 JUYHOCTh MHOCTPAHHOTO
rpaXIaHWHA, JTUIa 03 TPakIaHCTBA.

2.10. VcuepnpiBaromuii MepeuyeHb OCHOBAHMM JUIsi TPUOCTAHOBIICHHMS WM OTKasa
B IIPEIOCTABJIEHUN TOCYJaPCTBEHHON YCIYTH.

OcHOBaHUU [JI1 MPUOCTAHOBJIICHUSA WJIM OTKa3a B MPEIOCTABICHUU TOCYIApCTBEHHOU
YCIIyTU HE MPEAYCMOTPEHO.

2.11. TlepeyeHr ycayr, KOTOpBIC SBJISIOTCS HEOOXOAUMBIMH U  00s3aTEIHHBIMU
JUIsL IPEIOCTAaBIIEHNS FOCY1apCTBEHHON YCIIyTH.

Jns mpenoctaBieHHs TOCYAapCTBEHHOM YCIyru oOpalleHue 3a JIpYIMMH YCIyraMH
Y JOKYMEHTaMH He TpeOyeTcs.

2.12. T'ocynapcTBeHHas MONUTMHA WM MHAsl TUIaTa 3a IPeJoCTaBlIeHUE TOCYyJapCTBEHHOM
YCIIyTU HE B3UMAETCH.

['ocynapcTBeHHas yciiyra npeocTaBiseTcs: OecIiaTHO.

2.13. Tlopsimok, pa3Mep W OCHOBaHHMS B3MMAaHHWS IUIATHl 32 MPEJOCTaBICHUE YCIYT,
HEOOXOIMMBIX U O00S3aTeNbHBIX MJISl MPENOCTABICHUS TOCYAAPCTBEHHOM YCIYTH, BKIIOYas
MHPOPMAIIHIO O METOUKAX pacyeTa pa3Mepa TaKOH IUIATHI.

B3umanuss mnaTel 3a  MPEAOCTaBICHHE YCIYr, HEOOXOAMMBIX U  00s3aTeNbHBIX
JUIsL TIPEIOCTAaBIIEHUS] TOCYIapCTBEHHON yCIIyTH, HE TpeOyeTcsl.

2.14. MakcuMmanbHBIE ~ CPOK  OXHMJaHUS B  Oyepeaud TNpuU  Tojade  3ampoca
O TMpEeAOoCTaBICHUM TOCYIapCTBEHHOW yCIyrd, YCIYyrd OpraHM3aliM, Y4acTBYIOLIEH
B IIPEJOCTABICHUH TOCYJAAPCTBEHHOM YCIYI'H, U MpPHU MOJYYEHHUU pe3yibTaTa MpPeJOCTaBICHUS
YCIIYTH.

[Tpu nmuunom oOpamenun 3asButens B ['AY 1I[3H ycayra mpemocraBnsercs B mopsijike
ouepenu. Bpems oxupaHuss B oyepeau HE JOJDKHO MPEBBbIIATh 15 MUHYT, HOJydyeHUE
pe3ynbTaTa NpeOCTaBICHUS YCIYTd — 10 OKOHYAHUHU [TPUEMA.

[Tpu nmomaue 3asBienust B 'AY L3H uepes crpykrypubie noapaszaenenuss MOIL[ Bpems
0’KHJIaHUS HE JIOJKHO NPEBBILIATH 15 MUHYT.

[Ipu nanpasnenuu 3assieHus B 'AY [[3H uepe3 crpykrypHble noapasnenenuss MOL,
MIOYTOBOM CBSI3bI0, C HCIOJb30BAHUEM CPEIACTB (PAKCUMMIBHOM CBSI3M WM B 3JIEKTPOHHOU
¢bopmMe, B TOM wumciae ¢ ucnosnb3oBaHueM lloprama, oOecrneunBaeTcss BO3MOXHOCTH
IIPEIBAPUTENIBHOM 3aIIUCH JUISl IPEAOCTABIEHUS FOCY1apCTBEHHON yCIIyTH.

CornacoBanue ¢ 3asBUTeIEM AaThl U BpemeHu obpameHus B 'AY I3H ocymectBisercs
C HUCIIOJIb30BAHUEM CPEACTB TeIe(POHHOU MM 3JIEKTPOHHON CBS3H, BKIIouas ceTb «MHTepHeT»,
ITOYTOBOM CBA3BIO HE MO3/IHEE CIETYIONIEro pabodero JHs CO JHS perucTpaliy 3asiBICHUS.

Bpemsi oxugaHus NPENOCTaBIECHUS TOCYAAPCTBEHHOW YCIYTM IO MpPEABAPUTENBHON
3aMKCcH He JOJHKHO MPEBBIATh 5 MUHYT.

2.15.Cpox ¥ TOpSAAOK pPErucTpallid 3ampoca 3asBUTENS O IPEJOCTaBICHUH



rOCylapCTBEHHOM  yCIIyTH, YCIYyrM OpraHU3alud, YYacTBYIOUIEH B  IPEIOCTaBJICHUU
roCy/lapCTBEHHOMN yCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (hopme.

MakcuManbHO JONYCTUMBIM Cpok peructpauuu 3aseieHuss B EAMC Ha mnpueme
B ['AY II3H He nomxeH npeBbIaTh S MUHYT.

3assnenus, nocrynusmue B I'AY I1[3H uepe3 crpykrypssle noapasnencHus MOIL,
C UCIOJIb30BAaHUEM TOUYTOBOMU CBSI3U, CPEJICTB (PAKCUMHIIBHOM CBSI3M WM B 3JIEKTPOHHOU (Qopme,
B TOM uHclie ¢ ucnonb3oBaHueMm [lopTanma, perucTpupyroTcss MmyTeM BHECEHHs HH(pOpMaLuu
B JIEKTPOHHBIN J)KypHaJI yyeTa 3asiBJICHUH B CPOK, HE MPEBBIIAIONINMN OMH pab04Hii 1EHb.

Nudopmanuss O cpoke U TOpAIKE PEruCTpaldy 3amnpoca O IPeJoCTaBICHUH
rocynapcTBeHHOU yciayru mnocpenctBom MOI] ykassiBaercs B paszaene «VI. OcobenHoctu
BBHITIOJTHEHUSI aIMUHUCTPATUBHBIX TIpotieaAyp (aeiictauii) B MOLy.

2.16. TpeOoBaHHsT K TOMEHICHHWSAM, B KOTOPBIX TNPEAOCTABISETCS TOCYIapCTBEHHAS
yciyra, K 3aly OXUAAHWS, MecTaM JUIsl 3alojHEHMs 3alpocoB O IPENOCTaBICHUU
roCy/lapCTBEHHONW YCIYrd, HWH(POPMALMOHHBIM CTEHJaM C o0pa3laMh UuX 3alOJIHEHUs
U TEpeYyHEeM JIOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABICHHUS KaXIOH TIOCYAapCTBEHHOM
YCIYTH, pPa3MEIIEHUI0 U O(QOPMIIECHHUIO BHU3yaJlbHOM, TEKCTOBOM W MYJIbTUMEIUMHON
uHpOpMAlUM O TOPSAAKE NPEAOCTABICHHS TAaKHUX YCIyr, B TOM YHCIE K O0OECleYeHUIo
JOCTYITHOCTH JJIsi MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIICTBOM
Poccuiickoit denepannu 0 COUMAIBHON 3aIIUTE HHBAINIOB.

2.16.1. Ilomemernst T['AY I1I3H #omkHBI WMETh IUIOMIAIH, MPEAYCMOTPEHHBIC
CaHWTAapHBIMM HOpPMaMH U TpeOoBaHMSIMH K pabouynM (OQHUCHBIM) TMOMELICHHUSM,
rae o0opyaoBaHbl pabouuMe MecTa C HCHOJIb30BAHMEM IIEPCOHAIBHBIX KOMIIBIOTEPOB
U KONHPOBAJIBHOM TEXHUKH, M MeECTa Ui IpuUeMa IOceTUTeNei, a TakkKe IOKHBI OBITh
000pyJOBaHbl CTYIbSIMH M CTOJIAMH, CTEHJaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MelleHa
uHpopMmanus, yka3aHHas B myHkre 1.3.3 Hacrosimero AIMUHHCTPATUBHOTO pETJIAMEHTA,
JOJDKHBl MMETh IHUCUME MPHUHAUIEKHOCTH (OJIaHKM  3ampocoB, aBTOPYYKH, Oymary)
JUIsL 3allOJHEHMs 3ampoca O IMPEAOCTaBICHUM T'OCYJapCTBEHHONW YCIYrd M IPOU3BOJACTBY
BCIIOMOTaTebHBIX 3anuceil (IaMsTOK, MOSICHEHUH ).

2.16.2. Bxon B 3mamme I'AY I1I3H, B KOTOpOM MpPEeNOCTABISIOTCS TOCYIapCTBCHHBIE
YCIIYTH (J1ajiee — 3/1aHue), JOJDKEH OBITh 000pyI0BaH HH(POPMAIIMOHHON TaOIMYKOM (BBIBECKOH),
coaepxarieii nHpopMaIio 0 HaMMeHOBaHUH U pexume padotel ['AY L[3H, npenocTasistomniero
rOCYJapCTBEHHYIO YCIYTY, a TaKKe TaKTHJIBHOM cXeMoi (TaGiuukoif), ny0iupyromeil 1aHHyo
UH(POPMALIHUIO.

JUia aun ¢ HapyiieHueM (YHKLIUHM 3pEHHUs BXOJ B 3/laHME 0003HA4aeTcsl ¢ MOMOIIbIO
n3MeHeHHs (paKkTypbsl HA3€MHOTO TIOKPBITHSI.

Homxnocthele smna I'AY  I[3H, npenocTaBisoomero rocyJapCTBEHHYIO —YCIYTY,
OCYIIECTBIISIIOT MPH HEOOXOIUMOCTH TOMOIIb WHBAIMAAM M MHBIM MAJOMOOWMIBHBIM TPYIIaM
HaCeJIeHMs IIPU MX NMEPEIBUKEHUH 110 TOMEIEHUSAM, B TOM YHUCJIE ITPU BXOJIE B 3/1aHUE U BBIXOJE
U3 HEro, B TMOJIYYEHUH B JOCTYIMHON 1 HUX (opMe MH(POpMAITUK O MOPSAKE MPETOCTABICHHUS
roCyJapCTBEHHOHN yCIyru, BKIO4as opopMileHHE HEOOXOAMMBIX JTOKYMEHTOB, O COBEPILICHUU
JIPYruX HEOOXOAWMBIX JUIA TIOJTYYEHHUS TOCYIAapCTBEHHOW YCIYrH JEUCTBHH, a Takxe
o0ecrieueHHe TMOCAJKM B TPAHCHOPTHOE CPEJCTBO M BBICAJAKM M3 HEro, B TOM 4HCIE
C UCITIOJIB30BAaHUEM KPECIIa-KOJISICKH.

JInuHBIA yX0[ 3a IoJIydaTesneM roCyAapCTBEHHOW YCIYTH M3 YMCIa MHBAJIUIOB U MHBIX

3 B ciyuasx ecnu CyIECTBYIOIIHE OOBEKTHI COLMANLHON, MHKEHEPHOH U TPAHCHOPTHOM MH(PACTPYKTYP
HEBO3MOXHO TOJHOCTHIO MPHUCIIOCOOUTh C y4eTOM MOTPEOHOCTEW WHBAIUIOB, COOCTBEHHUKH JITHX OOBEKTOB
IO WX PEKOHCTPYKIWH WINM KalUTaIbHOTO PEMOHTAa JOJDKHBI TPUHUMATh COTJIACOBAHHBEIE C OJHHM
U3 OOIIECTBEHHBIX O0BEANHCHHUI MHBAINUOB, OCYIICCTBISIOMINX CBOIO JCITCIBHOCTh Ha TEPPUTOPHH TOCCIICHHUS,
MYHHIUOATBFHOTO paifoHa, TOPOJICKOTO OKpyra, Mepsl Ui OOECIeYeHHs [OCTyla WHBAIHIOB K MECTy
MPEJOCTABJICHHUS YCIYTH JTU0O0, KOTJa 3TO BO3MOXKHO, 00ECIICYUTh MPEIOCTABICHHE HEOOXOAMMBIX YCIYT MO MECTY
JKUTETBCTBA WHBANWAA WIM B AWCTaHOIHOHHOM pexume (DenepanbHbiii 3akoH oT 01.12.2014 Ne 419-03
«O BHECEeHMH U3MEHEHH B OTAeNbHbIE 3aKOHOJaTeNbHbIe akThl Poccuiickoil deaepanuu Mo BOpocaM COLMATbLHOM
3alIUTH HHBAIMJIOB B CBA3U C paTu(ukaruei KoHBeHIINN 0 ipaBax HHBAIUIOBY).



MaJOMOOHMIIBHBIX TPYII HaceleHUs (METUIMHCKUE MPOIEIyphl, TOMOIIb B MPUHITHH MHUIIN
U JIEKapcTB, B BBINOJIHEHMHM (CAaHUTAPHO-TUTMEHWYECKUX IMpolLeayp) obecredrnBaercs
MHBAJINIOM CaMOCTOSITENFHO JIMOO MPY OMOIIM COMPOBOXKIAIOIINX JIUII.

2.16.3. [lomemenuss 'AY [I3H, B KOTOPBIX MpeaOCTaBISIETCS TOCYIapCTBEHHAS YCIIyTa
(mamee — moMelIeHus), OOOpPYAYIOTCS HWHGOPMAIMOHHBIMH CTEHIAMU WJIM TEPMUHAIAMU,
COJIep)KalllMMHU  CBEJICHUs, yKa3aHHble B nyHKTe 1.3.3 Hacrosmero AIMHUHHCTPAaTUBHOTO
peraamMeHTa, B BH3YallbHOM, TEKCTOBOM M (MIH) MyJIbTHMeIuiHoN ¢opmax. Odopmienue
BU3yaJIbHOM, TEKCTOBOW W (WJIM) MYJIbTHUMEIUMHOW HHGPOPMAIMH JTOJKHO COOTBETCTBOBATH
ONITUMAJILHOMY 3pUTEIBHOMY U CIIyXOBOMY BOCTIPHSTHIO 3TOH MH(OPMAIINH I'PaXIaHAMH.

[TomemeHust JOMKHBI OBITH 0OOPYIOBaHBl YCTPOMCTBAMU AJI1 O3BYUMBAHUS BU3YalbHOM,
TEKCTOBOM MH(OpMaIUK, OCHAIIEHBI 3HAKAMH, BBITIOJHEHHBIMHU PEIbe(HO-TOYEUHBIM MIPU(TOM
Bpaiinst B coOTBETCTBUU € JEHCTBYIOIIMMHU CTaHAApTaMU BBIOJHEHHUS U Pa3MEIIEHUs TaKHX
3HAKOB, a TaKXe BHU3yaJIbHbBIMM WHIUKATOpPAMHU, MpPeoOpa3yIolMMU 3BYKOBbIE CHTHAJIBI
B CBETOBBIE, PEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.16.4. [lomemieHusi, B TOM 4YHCIIe BXOA M NYTH MEPEABIKEHUS IO TOMEIICHUSM,
JNOJKHBI  ObITh ~ OOOpynOBaHbl  MaHgycaMu,  Judramu  (Ipu  HEOOXOJUMOCTH),
CAHUTAPHO-TEXHUUYECKUMH IOMELIEHUSAMHU (JOCTYIHBIMU JJIsi WHBAJIMJOB), PacIIMPEHHBIMHU
MPOXO0JaMH, MO3BOJISIIOIIMMU OOECHeUYuTh OeCHpensTCTBEHHBIH TOCTYN WHBAJIUAOB M HHBIX
MaJIOMOOMJIBHBIX TPYII HACENEHHUs, a TaKXKe CIEeUUAIbHBIMA OOBEMHBIMU TaKTHJIBHBIMU
IUIUTKAMH W TIOKPBITUAMHU, OOO3HAUYAIOIIUMU IYyTH JBUKEHHS, MOBOPOTHI U TMPENATCTBUS
(mepekpecTKH, CTYIEHH, JIECTHULIBL, IBEPH).

JIBepy B TOMEILIEHUSX, B KOTOPBIX MPEIOCTaBISETCS TOCylapCTBEHHAsl YyCIyra,
HE JIOJDKHBI UIMETh TIOPOTOB, MPEMATCTBYIOMIMX JIBHKCHHUIO HHBAINIOB U MHBIX MaJOMOOMIBHBIX
IpYyMI HaceJIeHUs.

B nmomemieHusX, B KOTOPBIX MPEIOCTABISIECTCS FOCYJapCTBEHHAS YCIyra, JOJDKHO OBITH
oOecrieyeHo OeclpensITCTBEHHOE NEPeBIKEHUE U Pa3BOPOT KPECena-KOJIACOK, pa3MelleHue
CTOJIOB B CTOpPOHE OT BXOJa C YYETOM OCCIpEmiITCTBEHHOTO TMOIbE3/a U IOBOPOTA
Kpecen-KOJSICOK.

2.16.5.C uenpto mpaBUIBHOW W O€30MACHON OpHEHTAMUM WHBAIAIOB W JAPYTUX
MaJOMOOWJIBHBIX TpYII HaceJeHHs B TOMELICHUSX Ha BHUIHBIX MECTaxX JOJDKHBI OBITh
pa3MelleHbl TaKTUIbHBIE MHEMOCXEMbI, OTOOpaXkarolllMe IUIaH pa3MELICHUs JIaHHBIX
MOMEILIEHUH, a TAaK)Ke TUIaH BaKyalluy IPpakKJaH B cliyyae moxapa.

B nomemieHusx n0mKHa OBITH IPETYCMOTPEHA cUCTEMA (YCTAaHOBKA) OMIOBELIEHUS JIFOIEH
0 To>Kape.

Bxon u BbIXOA M3 TIOMEIEHUS OOOpYAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTelsiMu
C aBTOHOMHBIMHU UCTOYHHKAMU OecriepeO0iHOro MUTaHMUs.

2.16.6. Ha myTsx JOBW)KEHUS WHBAJIHIOB M WHBIX MaJOMOOWIIBHBIX TPYIIN HACEICHUS
B [TOMEIIIEHUSX, TJIe MIPEIOCTABIISAETCS TOCYIaPCTBEHHAS! YCIIYTa, TOJKHBI ObITh MPEIyCMOTPEHBI
CMEXHBIE C HHMH MecTa OTIbIXa W OXHIaHUsI. B MecTax oOXHIaHHs JOJDKHO OBITh
MIPEIyCMOTPEHO HE MEHEe OJJHOTO MeCTa JJIsl MHBAJINU/A, TIEPEABUTAIOIIETOCS Ha KPECie-KOsACKe
WJTU TIOJIB3YIOIIETOCS! KOCTBUISIMU (TPOCTBIO), @ TAKKE JJIS €r0 COMMPOBOXKIAIOIIETO.

2.16.7. Tepputopus, IIPUJIETaroIas K MECTOHAXO0XKACHHUIO I'Ay I13H,
MIPEIOCTABIISIIOIIET0 TOCY/IapCTBEHHYIO YCIYTy, OOOpyayeTcsl, MO BO3MOXKHOCTH, MECTaMHU
JUIsl IApKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, BKIIOYAsl aBTOTPAHCIIOPTHBIE CPEICTBA NHBAJINIOB.

Ha Tepputopum Ha OCHOBHBIX MyTSX JBWKEHUS K 3JaHUIO JOJDKHBI  OBITh
MIPEyCMOTPEHBI MECTa OT/bIXa, JOCTYIHBIC JUIsI MHBAJIMJIOB U MHBIX MaJOMOOWJIBHBIX TPYII
HacesleHus, oOOOpylOBaHHbIE CKaMelkaMu, YyKa3aTelsM{, HaBecaMHM M OIO3HaBaeMble
C TIOMOUIBIO U3MEHEHUs! (PaKTypbl HA3€MHOT'O TTOKPBITHSL.

2.16.8. Mupexkropom T'AY 1I3H oGecneunBaercss co3gaHHe WHBAIHAIAM CIICTYFOIIAX
YCIOBUH JIOCTYMHOCTH OOBEKTOB B COOTBETCTBHM C TpeOOBaHMAMHU, YCTAHOBJIEHHBIMHU
3aKOHOAATEbHBIMUA U UHBIMH HOPMATHUBHBIMU ITPABOBBIMU aKTaMU:

a) BO3MOXKHOCTh O€CpensITCTBEHHOT'O BX0/1a B OOBEKTHI M BBIX0/1a U3 HUX;



0) BOBMOKHOCTh CaMOCTOSITEIBHOTO TEPEABMKEHUS 10 TEPPUTOPUU OOBEKTa B IIENIAX
JOCTyNa K MECTy TNPEJOCTaBIEHUS TOCYIapCTBEHHOW YCIYI'M, B TOM YHCJIE€ C HOMOUIbIO
paOOTHUKOB  00BEKTa, MPENOCTABISAIOIINX  TOCYJapCTBEHHbIE  YCIYTH, AaCCHCTHUBHBIX
Y BCTIOMOTATEIBHBIX TEXHOJIOTHI, a TAK)KE CMEHHOTO Kpecia-KOJISICKH;

B) BO3MOKHOCTb MOCAJIKH B TPAHCIOPTHOE CPENICTBO M BBICAAKU M3 HETO Mepel] BXOJAOM
B 00BEKT, B TOM YHCJIE C UCIOIb30BAaHUEM KpeCaa-KOJISCKHU U, TPU HEOOXOAUMOCTH, C TOMOIIBIO
pabOTHUKOB OOBEKTA;

T') CONPOBOKACHNE WHBAIUIOB, WMEIOMNX CTOWKWE HAPYIICHUS (QYHKIUU 3pEHUS
U CaMOCTOSITEJIbHOTO NIEPEABIKEHHSI, IO TEPPUTOPUH OOBEKTA;

1) cofieicTBrEe MHBAIUIY MPU BXOAE B OOBEKT M BBIXOJAE M3 HEro, MH(GpOpMHpoOBaHUE
MHBAJINA O TOCTYIHBIX MAapUIPyTax OOIIECTBEHHOTO TPAHCIIOPTA,

€) Ha/IexaIlee pa3MernieHue Hocutened nadopmaimm, HeoOXoaAUMOM 171t obecTieueHus
OecIpensTCTBEHHOT 0 JOCTya HHBAIKU/OB K 00bEKTaM U TOCYAAPCTBEHHBIM YCIyraM, C y4eTOM
OTPaHWYCHUH WX OIKU3HENEATSNHHOCTH, B TOM 4HCJIE IyOnMpoBaHWE HEOOXOIUMOU
JUIS TIOJIy4eHMs TOCYAAapCTBEHHOW YCIYyTHM 3BYKOBOM M 3pHUTEIbHON HMH(pOpPMALMU, a TaKxke
HaJucel, 3HaKOB U MHOW TEKCTOBOM M rpaduyeckoil MHPOpMauu 3HaKaMH, BBHIIIOJHEHHBIMU
penbedHo-ToueyHbIM mpudTom bpaitns u Ha KoHTpacTHOM (hOHE;

XK) obecrieuyeHre J0Mycka Ha OOBEKT, B KOTOPOM IPEAOCTABISICTCS TOCYIapCTBEHHAS
ycayra, coOaku-IpOBOJHUKA TPU HAJIMYUU JOKYMEHTA, MOATBEP)KIAIOIIErO €€ CIEeHUATbHOEe
oOyueHue, BbIIAaHHOTO 10 (hopMe U B MOPSIAKE, YTBEPKIEHHOM IIpukazoM MuHHCTEpCTBa Tpyda
U CcolMaJIbHOM 3amuThl HaceneHus Poccuiickorr @expepaunu o1 22.06.2015 Ne 386H
«O06 ytBepxkneHuH (HOPMBI  OKYMEHTa, TOJTBEPXKAAIONIETO CIEIUaIbHOe O00ydeHHe
cO0aKu-TIPOBO/IHUKA, U TIOPSAKA €TI0 BBIJAUN.

2.16.9. Iupekropom I'AY 1I3H oGecneunBaeTcss co3gaHHe WHBAIMIAM CIICTYFOIINAX
YCIOBUH  JOCTYMHOCTH YCIYT B COOTBETCTBHM C TpeOOBaHMSAMH, YCTAHOBICHHBIMH
HOPMAaTUBHBIMH [TPABOBBIMU aKTAMU:

a) OKa3aHWE WHBAIMIAM MOMOIIM, HEOOXOIUMOMN /IS TIOJTYYEHHUS! B TOCTYITHOM ISl HUX
¢dbopme uH(poOpManUU O MpaBUiaxX MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIyTd, B TOM 4YHUCIE
00 odopMIIeHUH HEOOXOAMMBIX [UIA TIOJXYYEHHUS TOCYNAapCTBEHHOW YCIYTM JOKYMEHTOB,
0 COBEPILEHUU UMH IPYTUX HEOOXOAUMBIX JIJIsl OJTYUYEeHUS YCIYyTU ACHCTBHIA;

0) mpeaocTaBieHHEe HWHBAIWAAM IO CIyXy, HpPU HEOOXOJUMOCTH, TOCYIapCTBEHHOM
YCIYTU C HCIOJIb30BAHUEM PYCCKOTO 3>KECTOBOIO $3bIKa, BKIIOYAas OOecleyeHHe JOoIycKa
Ha 00BEKT CYpIONEPEeBOIIHKA, TU(DIOCYPIOTIEPEBOTUNKA;

B) OKazaHue  pabOTHUKaMU  OpPraHOB M OpraHM3alyii,  IPeJOCTaBISIONUIUX
TOCYJapCTBEHHBIC YCIYTH B YCTAaHOBJICHHBIX cdepax IesTeTbHOCTH, WHOH HEoO0XOIuMOn
unBanuaam nomouw 'AY 13H, npenocTaBisomero rocy1apcTBEHHYIO YCIyTy, B IPEOI0JICHUT
06aprepoB, MEMIAIOINX MOTYYESHHIO UMHU YCIYT HapaBHE C IPYTUMHU JIUIIAMU;

') HaJM4ue KOMUU OKYMEHTOB, OOBSBICHHUM, HHCTPYKIMHI O MOPSAKE MPEeIOCTaBICHUS
rOCy/IapCTBEHHOW yCiayrd (B TOM 4YHCJIE Ha HWHPOPMAIIMOHHOM CTEHJC), BBITOJHEHHBIX
penbedHo-ToueuHpiM ImpubTOM bpailis M Ha KOHTpacTHOM (QoOHe, a TaKkKe ayIHOKOHTypa
B MECTaxX OKUAAHUS U PHEMa 3asBUTEIICH.

2.16.10. Ilomemennst  CTPYKTYpHbIX — monpazaeneHuit MODIL[ momkHBI  OTBeuYaTh
TpeOOBaHUSM, PEAYCMOTPEHHBIM [paBunamu OpraHu3aluu JeSITeTbHOCTH
MHOTO(QYHKIIHOHATBHBIX IIEHTPOB TMPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIbHBIX
YCIYr, YTBEpPKICHHBIMM mocTaHOBIeHHEM [IpaBurensctBa  Poccuiickoit  ®enepaunu
or 22.12.2012 Ne 1376, a Taxxke HHBIM TpeOOBaHMSAM, HPEAYCMOTPEHHBIM AEHCTBYIOIIUM
3aKOHOAATEILCTBOM.

2.17. TlokazaTenu JOCTYIMTHOCTH U KaueCTBA TOCYJaPCTBEHHBIX YCIIYT.

2.17.1. KonuuectBo B3auMozekicTBuii 3assutens ¢ [AY I[3H — ot 1 1o 4.

2.17.2. IIpogomKUTEN,HOCTh ~ B3aUMOJICHCTBUSL  TpPH  HWHAUBUAYyaJdbHOU  Qopme
MIPeIOCTaBJICHUS TOCYJapCTBEHHON yCIIyr He JOJKHA MPEBBIIAaTh 8 4acoB 0e3 yuera BpeMeHU
TECTUPOBAHUS (AHKETHUPOBAHWSI) 3asIBUTEIIS;
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opu rpynmnoBoi (opMe — He JOJKHA NpeBblIaTh 32 4YacoB 0Oe3 ydeTa BpEeMEHHU
TECTUPOBAHUS (AHKETUPOBAHUS) 3asIBUTEIS.

2.17.3. IndopmupoBaHue 3asBUTEN O XOJ€ MPEAOCTABICHUS YCIYTH OCYLIECTBISAETCS
B TEUEHHE MPEOCTABICHUS TOCYIapCTBEHHON YCITYTH.

CnocoObl  MHPOPMHMPOBAaHUS  3asBUTENI O  pe3yiabTaTax  NpPeAOCTaBICHHS
TOCYJapCTBEHHON YCIYTH — pe3yibTaT MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYTH BBITACTCS
3asgBUTENI0O HA PYKU IO OKOHYAHUM IpueMa B JEHb OKa3aHUS T'OCYJapCTBEHHOW YCIyrd
B'AY II3H.

2.17.4. CnocoOsl peoCTaBIEHUS TOCYIapCTBEHHON YCIIYTH 3asBUTEITIO:

HEMOCPEACTBEHHO MpPH MOCEUIeHUH J1I000ro cTpykTypHoro moapasaenenus ['AY 1[3H
10 BbIOOpY 3asBUTEINA (B TOM YHUCIIE TOCPEACTBOM (PAKCUMUIBHOM CBSA3H, TOYTOBOH CBS3BIO);

B oJnekTpoHHOM Qopme (mocpenctBom I[loprama) B dYacTH ToMayu  3asiBICHHS
O TMpPEIOCTABJICHUS TOCYJApCTBEHHOW YCIYIM W HEOOXOIUMBIX JIOKYMEHTOB O€3 BbLAAYU
pe3yibTarta mpe0CTaBICHHs TOCYIapCTBEHHOHN YCITyTH;

B CTPYKTypHOM mojpaszaeienun M®L] B yacTu mojauu 3asBICHUS O MPEIOCTABICHUS
TOCYJapCTBEHHOH YCIYIrM H  HEOOXOJUMBIX JOKYMEHTOB 0€3 BBIIaYd  pe3ylbTaTa
MIPEIOCTABICHUS TOCYIapCTBEHHON YCITYTH.

I'ocymapcTBeHHast ycilyra MOXET NpPeIOCTABIATHCS 3asBUTEII0 10 HWHAMBHUIYaTbHOM
¢dopme mpenocTaBieHUs U (WIM) TpyIIe 3asBUTENCH MO rpynmnoBod (opme MperocTaBiIeHUs
COIVIACHO YTBEPXIEHHOMY B YCTaHOBJIEHHOM MOPSIIKE I'PpauKy.

JomyckaeTcss NpenocTaBIEHUE T'OCYIapCTBEHHONW YCIYrM (4acTH TIOCYIapCTBEHHOMN
YCIYr) HMPUBIEKAEMBIMU T'OCYAAPCTBEHHBIMU YUPEKACHUSAMHU CIIyKObl 3aHATOCTH HACEJIECHUS
Ha JIOTOBOPHON OCHOBE CIIEIUAUCTaMH, 00J1aJal0IMMHU HEOOXOAUMBIMU 3HAHUSIMH U OTIBITOM
paboThl, HaBBIKAMHM OKa3aHMs IICUXOJIOTMYECKON MOJJIEPKKH, BIAJCIOLMMUA METOJaMU
TIOBBIIIEHUS] MOTUBAIMH 0e3pab0THOTO K TPYAY, aKTUBH3AIMU €T0 IMO3UIUH 110 MMOUCKY pabOTHI,
ONTUMM3AIMA €ro ICUXOJOIMYECKOrO0 COCTOSHUS, M (WIM) OpraHu3alusMH, KOTOpbIe
B YCTaHOBJICHHOM 3aKoHoAaTesbcTBOM Poccuiickonn denepanuu NOpsIKE BIPaBE OKa3bIBAThH
COOTBETCTBYIOLIHUE YCIYTH.

2.18. nple TpeOOBaHMs, B TOM YHCIE YYUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABICHHS
rOCYyJapCTBEHHON  yCIyrM 1O  SKCTEPPUTOPUAIBHOMY HPUHLUUIY U OCOOEHHOCTH
MIPEOCTABICHUS TOCYIaPCTBEHHON YCIIYTH B 3JIEKTPOHHOH (opme.

2.18.1. Ocobennoctu MIPEI0CTaBIICHUS rocyJaapCTBEHHOM yCIyru
10 SKCTEPPUTOPUAIBHOMY IIPUHLIUITY.

3asBUTENb BIPaBe OOPATUTHCS 3a MPEJOCTaBICHUEM IOCYIapCTBEHHOM yciayru B 1r060e
cTpykTypHoe mnoxpaznenenne ['AY I[[3H — AreHTrcTBO 3aHSATOCTH HaceleHUs paiioHa
Cankr-IlerepOypra.

3asgBuTenp BIOpaBe OOpaTUTbCS I TOAAYM  3asBICHUS O TPEIOCTABICHUU
rOCyJapCTBEHHON yciIyru B Jr000e CTpykTypHoe mnozpasieneHue MOI[ BHe 3aBUCHMMOCTH
OT MECTa )KUTEJIbCTBA/TIPEOBIBAHUS 3asIBUTEIIS.

2.18.2. OcoOeHHOCTH NMPEAOCTABICHHS TOCYIaPCTBEHHON YCIYTH B JJIEKTPOHHOH (opMme.

Jis obecrieueHnsi BO3MOKHOCTH TIOJJaul B SJIEKTPOHHOM (opMe 3ampoca U IOKYMEHTOB,
HEOOXOAMMBIX Ul MPEAOCTAaBICHHS TOCYAaPCTBEHHON YCIIYTH, 3asBUTEINb JIOJKEH UMETh KIII0Y
MPOCTOM BJIEKTPOHHOW NOANUCH. [ MOJydeHUs KII04Ya MPOCTOM AJIEKTPOHHOM IMOJMHUCH
(ranee — mpocTas JJIEKTPOHHAs IMOJIMKMCH) 3asABUTENI0 HEOOXOAMMO MPONTH HPOUESYPY
peructpanuu B (eaepanbHON rocyaapcTBeHHOW MHQOpMaIMOHHON cucteme «EnnHas cucrema
UACHTUGUKAMY U ayTeHTU(UKaLUU B UHPPACTPYKTYype, obecrneunBaromeil nHpopMalnoHHO-
TEXHOJIOTHIECKOE B3aMMOJICHCTBHE UH(POPMAITMOHHBIX CHCTEM, HCTIOB3yEeMBIX
JUIS TIPeIOCTABJICHUS TOCYIApCTBEHHbIX M MYHULUMNAIBHBIX YCIYT B 3JIEKTPOHHOH (opme»
(nanee — ECHUA). Undopmanust o cnocodax u nopsiake perucrpauun B ECUA npexacrasnena
Ha [loprane (momeHHOe MM caiita B cetn «MHTEepHET» — QU.Spb.ru/about-reg). Ounaita-popma
npenBaputenbHoil peructpaiun B ECUA pa3meniena Ha caiite B cetu «MHTepHET» (AOMEHHOE
ums caiita B cetu «HTepHET» — €sia.gosuslugi.ru/registration).
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[Tocne mpoxoxnenus mnpouenypsl peructpanuu B ECHA (kak ¢usmdeckoro mnuia)
3asBUTENIb - (PU3MYECKOE JIMLO JAOJKEH aBTopu3oBathes Ha IlopTane, mcmonb3yss MpocTyro
IJIEKTPOHHYIO MOAIHNCH.

ITocpeactBom Iloprana 3asBUTENIO, NpPU YCIOBUM aBTOPHU3ALMHU, MPEIOCTABIAETCA
BO3MOXXHOCTh ~ OpOHHpOBaHHS ~ BpeMEHM g  TOoJauyud  3asgBICHHUS, HEOOXOAMMOrO
JUISI TIPE/IOCTaBJICHUSI TOCY1IapCTBEHHON YCIIYTH.

3asgBUTEN0, TPU YCIOBUM AaBTOPHU3ALMHU, MPEAOCTABISIETCS BO3MOKHOCTh MOJATh
B DJIGKTPOHHOM Qopme 3ampoc U CKaH-o0pa3bl JOKYMEHTOB (rpaduueckue ¢aiiibl),
a TaKKe OJEKTPOHHBIE JOKYMEHTBI, IOJIMHUCAHHbIE YCWJICHHON KBatu(uUUUupOBaHHOMN
BHCKTpOHHOfI DOANMCBIO JIMIlA, BBIAABIICTO JOKYMCHT, HCO6XO)II/IMI)I€ AJiL OTpeaoCTaBJICHUA
roCylapCTBEHHON yCIYyTH.

PesynbTaT rocymapcTBEHHOM YCIIYTH B QJICKTPOHHON (hOpME HE TIPEIOCTaBISETCS.

II1. CocTaB, nocjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHUS
aJIMUHHCTPATHBHBIX Npoueayp (AedcTBuil), TPeOOBAHUA K NOPAAKY
HX BBINOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH BbITIOJIHEHNS
aJIMUHHUCTPATUBHBIX NPoueaAyp (AelcTBUI) B 3J1eKTPOHHOI (opme

[Ipu npenocraBlieHMM TOCYIApPCTBEHHOW YCIYrM OCYILECTBISAIOTCS  CIEIYIOIINE
aIMUHUCTPATUBHBIE MPOLETYPHI:

MPUEM U PETUCTpalUsl 3asBJICHUS WJIM MNHUCBMEHHOTO COIVIACHUS C MPEIJIOKEHUEM
0 MPEIOCTaBICHUU TOCYJaPCTBEHHOH YCIIYTH;

MPOBEICHUE TECTUPOBAHUS (AHKETUPOBAHUS) 3asBUTENS Ui BBISICHEHUS TPUYHH,
[0 KOTOPBHIM 3asiBUTENIb HCHBITBIBAET TPYIAHOCTH B TOUCKE MOAXOASIEH paboThl
U TPYZIOYCTPONUCTBE, B LIEJIAX ONPEAEIICHUS HAallPaBJIEHUI cOlMaIbHON aanTaluy;

oOyueHue 3agaBUTENS METOJaM U crioco0aM Noucka paboThl, TEXHOJIOTHH MOUCKa PadoThl,
onpeJieNIeHuEe ONTUMAJIbHBIX IEUCTBUH MPU MOUCKE MOIXOAIIEH pabOThl U TPYJ0YCTPOICTBE;

MOJArOTOBKA U 0(OPMIICHHE PEKOMEHIAIIMI 3asIBUTEIIIO MO MIOUCKY PaOOThI, COCTABICHUIO
pe3roMe, TIPOBEACHHUIO ACIIOBOM Oecelpl ¢ paboToaareneM, caMoIpe3eHTAINH, (OPMUPOBAHUIO
AKTUBHOM JKM3HEHHOW IMO3MLIMM B BHJE 3aKIIOUEHUS O IPEJOCTABICHUU TOCYIapCTBEHHOU
yCIIyTH;

UCIpPABIICHUE JIOMYIICHHBIX ONEYaTOK U OWIMOOK B BBIJAHHBIX B PE3yJbTaTe
IIPEIOCTaBJIEHNS TOCYJaPCTBEHHON YCIYry TOKYMEHTAX.

3.1Ilpuem u  perucTpanusi 3asiBJeHMs WJIH  NHCBMEHHOI0  CoOrJacus
¢ MpPeAJIOKEeHHEM O NPEeJOCTABICHHH IOCYAapCTBEHHOM yCJIyIH

3.1.1. OcHoBanWeM JJs Hadaja aJMHHHACTPATUBHOM NPOIEIYpPHl SIBISETCS JTHYHOE
oOpaleHne 3asBUTENA C 3asBieHueM (mpuiioxkeHre Ne 2 Kk HacTosimeMy AJIMHUHUCTPATUBHOMY
pErIaMeHTy), WM COIIACUE C MPEI0KEHUEM.

B 3asBieHnn conepkurcs:

bamunus, UMs1, 0TIECTBO (TIOCIIEAHEE — NIPU HATMYKHN) 0€3pab0THOTO IpakIaHIHA;

JaTa oOpaleHus.

3asBIeHME 3aBepsAeTCs JIMYHOM WM TMPOCTOM 3JIEKTPOHHON NOJIMUCBHIO TpakAaHHWHA
B cootBercTBUM ¢ DepepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-03 «OO0 31eKTpOHHON
MOJATIUCH.

[Tpennoxxenne BelgaeTcs 3asButento pabotHukoM ['AY I1[3H, mnpenocraisromumm
rOCY/IapCTBEHHYIO YCIYry IO OKa3aHUIO0 COJEHCTBUS TpaxkJaHaM B IIOMCKE MOIXOASIIEH
paboTsl, o ¢popme coriacHo npuiaoxkeHuto Ne 3 k ATMUHHUCTpaTUBHOMY periameHTy Komurera
o Tpyay M 3aHsToctu HaceneHuss Cankr-IletepOypra mo mpeaocTaBiIeHHIO FOCYAapCTBEHHOM
YCIAYrM COACHCTBHMSA TpakJaHaM B IOMCKE TOAXOIALIEH paboOThl, YTBEPXKICHHOMY
pacniopsnkenuem Komurera mo tpyny u 3anstoctu Hacenenus Cankr-IlerepOypra ot 11.08.2014
Ne 148-p B ciyyae, eciau 3asBUTENb UCHBITHIBAET TPYAHOCTH B IMOMCKE MOAXOJAIIEH PabOTHI
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M3-32 OTCYTCTBHSI HAaBBIKOB CaMOCTOSITENIBHOTO TIOMCKAa pPabOThl, COCTaBICHUSA pE3IOME,
MPOBEACHUS JCIOBOM OeceIbl C paboToaTeseM, CaMOIPe3eHTAIUH.

B npennoxenun conepKuTcs:

HAaMMEHOBAHHE TOCY/ITAPCTBEHHOTO YUPEKICHUS CITYKOBI 3aHATOCTH HACEIICHHUS;

dbamunus, UM, OTYECTBO (TIOCTEAHEE — MPH HATU4KUK) 6€3pab0THOTO TpakIaHNHA;

bamMunusi, UMsi, OTYECTBO (IIOC/IEHEE — MPU HAIMYUU) pabOTHHKA TOCYIapPCTBEHHOIO
YUPEKIEHUS CITYKOBI 3aHSITOCTH HACENIECHHS, BHIAABIIETO MPEATI0KEHUE;

corjacue (Hecorjacue) ¢ MpeaJIoKEHUEM O MPEOCTABICHUU TOCYIaPCTBEHHOHN yCIyTH;

JlaTa BbIAAYM MPEAJIOKEHUS.

B cnywae nomaum 3asBuTenemM 3asBieHus mnocpeactsoM MOPIl, mouyToBO#l CBA3BIO,
C HCIIOJIb30BAaHUEM CPEICTB (PAKCUMIIIBHOW CBSI3M WM B DJIEKTPOHHOM BuIe uepe3 [lopran
corjacoBaHue c 3asBuUTeNeM JAaTbl U BpemMeHu oOpamenus B I'AY I1[3H ocymectBusercs
C HWCTIONB30BAHUEM CPEACTB TeNe(POHHOUN MM AJIEKTPOHHOW CBS3H, BKItoUas ceTh «HTEpHETY,
100 MOYTOBOM CBS3bIO HE MO3HEE CICAYIOMIETO Pa00YeTo JHS CO JHS PETUCTPAIIUN 3asiBJICHUSI.

[TpunsiTe OT 3asgBUTENs JOKYMEHTOB B JJIGKTPOHHOH (OpME B COCTaBE AIEKTPOHHOTO
Jena UCKIII0YaeT HEeOOXOAMMOCTh WX TMOBTOPHOTO MPEIOCTaBICHHUS HAa OyMa>KHOM HOCHUTEIE,
3a UCKJIIOUYEHUEM JOKYMEHTOB, yKa3aHHBIX B cTaThe 7 DenepanbHoro 3akona Ne 210-D3.

3.1.2. Conepxanue aIMUHUCTPATUBHBIX JIEUCTBUH, BXOISIIIINX B COCTaB
AAMUHUCTPATUBHONW MPOLEAYPHI, MPOJOIKUTEIbHOCT W (WJIM) MaKCHUMAalIbHBIA  CPOK
UX BBITIOJIHEHUSI.

3.1.2.1. Ilpu nonaue 3asButenem 3asiBieHus JudHo B ['AY I[3H paboramk ['AY I[3H,
OTBETCTBEHHBIH 3a BBIIOJHEHUE aIMUHUCTPATUBHOMN MPOILENYpHI:

OCYUIIECTBJISICT IPUEM 3aBICHUS WIH COTJIACHS C TPETIOKEHUEM;

MPOBEPSET HAIMYUE Yy 3asABUTENSI JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

aHAJIM3UpYeT CBeACHHUS O 3asBuTeNe, conepxkaurecs B EAUC, mpoBepsieT Hanuuue
y 3asBUTEINS cTaTyca 6e3paboTHOr0, HAIMYNE UHBATUIIHOCTH;

MIPUHUMAET PELIECHUE O MPEJOCTaBICHUN IrOCYAaPCTBEHHOM YCIIyTH;

UHGOPMHUPYET 3aIBUTEIS O IPUHITOM PEIICHUU.

3.1.2.2. 1lpu momade 3asBUTENEM 3asBICHHUS B moApazaeincane MODI[ pabGoTHUK
I'AY 113H:

MOJIy4aeT S3JEKTPOHHOE JeJ0 (B COCTaBe IAKEeTOB JJIEKTPOHHBIX Jell), CojAepiKallee
3asBJICHUE 3asBUTEIIS, IOJJaHHOE B noApaszaeineHne MOL;

HampaBnsgeT B nojpazaenenne MOLl monreep:kieHHe MOMyYeHHUs SJIEKTPOHHOTO Jena
(makeTta 3JEKTPOHHBIX JI€NI) B TEYCHUE CYTOK CO JIHS BBITPY3KH;

OCYILECTBIISICT PErHCTPaIMIO 3asBJICHHS B JJIGKTPOHHOM >KypHaje ydera 3asBIICHUN
B JICHb NOCTYIUICHUS U3 M®LI 31eKTpOHHOrO0 Aena, COAEPHKALEro 3asBICHUE 3asBUTEIS;

COTJIaCOBBIBAET C 3asBUTENIeM Jary W Bpems ooOpamenus B [AY 1I3H
JUTSL TIPEJAOCTABJIICHHUS TOCYAApCTBEHHOW YCIYTH C HCIOJIB30BaHUEM CPEICTB TeleOHHOU
WM DJIEKTPOHHOM CBSI3M, MOYTOBOM CBS3BIO HE IMO3JHEE CIEAYIOLEro pabodyero AHS CO JHS
peructparnuu 3assienus B 'AY 1[3H;

(buKcHpyeT B AIEKTPOHHOM XypHalle yueTa 3asBIeHUN (haKT COTTIaCOBAHUS C 3asiBUTEIIEM
natel 1 BpeMeHu ooparmenus B [AY L[3H ayis npenocTtaBieHus rocy1apcTBEHHON YCIIYTH.

3.1.2.3. Ilpu nogave 3asiBUTENIEM 3asBJICHHSI C HCIOIB30BAaHUEM CPEICTB (haKCUMUIBHON
CBSI3W, TIOYTOBOHM CBsA3M, 3JIeKTpoHHOWM moutod B amapec ['AY I1I3H paboramux I'AY [3H
OCYILIECTBIISET:

PETUCTpAIIHIO 3asBICHUS B JIeHb ero noctyruieHus B ['AY 1I3H;

COIJIACOBBIBA€T C 3asBUTENeM JaTy M Bpems obOpamenus B [AY 13H
JUISL TIPEIOCTaBIIEHUs TOCYJApPCTBEHHON YCIYTd C KCIOJIb30BaHUEM CPEACTB Telle(OHHOU
WM DJIEKTPOHHOM CBSI3M, MOYTOBOHM CBS3bIO0 HE MO3JHEE CIEAYIONEro pabodero AHS CO JHS
peructparnuu 3assiaenus B 'AY 1[3H;

(buKCcHpYeT B AIEKTPOHHOM KypHaJle yueTa 3asBlIeHUH (haKT COTTIaCOBAHUS C 3asiBUTEIIEM
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natbl 1 BpeMenu obparmienus B ['AY L[3H ans npenocTtaBneHus rocyjapcTBEHHON YCIYTH.
3.1.2.4. ITpu momaue 3asBUTEIIEM 3asBIeHUS yepe3 [lopTtan obecnieunBaeTcs dJICKTPOHHAS
3aMuCh Ha MPUEM ISl MPEIOCTABICHHS TOCYJapCTBEHHOM YCIYTH B COOTBETCTBHU C TpaduKOM
npuema 3asButenedt ['AY [3H. Ilocne mnomaum 3asBieHUs] TPUIIIANICHHE Ha TMPUEM
JUIs  TIOJyYeHHUs] TOCYJapCTBEHHOM YyCIIyrd, MAOCTYHNHOE [UId CKauMBaHUs, (opMupyercs
B «JInuHOM kaOuHete» 3asBuTena Ha I[loprane u B MoOuinpbHOM mnpuiioxeHuu. [Ipurnamenue
JIOJDKHO COZEpKaTh HEOOXOAMMYI0 MH(OPMALMIO ¢ yKa3aHUEM HJEHTH()HUKALMOHHOTO HOMeEpa
MpUriameHus, CTpykTypHoro noapasnaenenus 'AY 1[3H, natel u Bpemenu npuema.

3.1.2.5. [Ipu obpammenuu 3asButens B 'AY L[3H s npenocraBieHus rocyaapcTBEHHOM
YCIYTH B YCTaHOBJICHHBIN (coriacoBaHHBIM) cpok pabotHuk ['AY I1I3H ocymecTBuser
NecTBuUS, IpelycMOTpeHHbIe MyHKTOM 3.1.2.1 HacTosero AAMUHUCTPATUBHOTO perjlaMeHTa.

MakcumanbHbI CPOK BBINIOJHEHHS aIMUHUCTPATUBHBIX ACHUCTBUN — 5 MUHYT.

3.1.3. IO)DKHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 3@  BBINOJIHEHHE  Ka)JOro
aJIMHUHHCTPATUBHOIO JIEUCTBUS, BXOJSIIETO B COCTaB aJMUHUCTPATUBHON MPOIIEAYpbI, ABISETCS
pabotuk 'AY 1I3H, ocymecTBiastonuii QyHKIUIO MO TMPEIOCTABICHUIO TOCYAAPCTBEHHOM
YCIIYTH.

3.1.4. KputepusiM THpHUHATUS pEIIEHUH B paMKax aJMUHUCTPATUBHOW MPOIEAYpHI
SBIISICTCS HAJM4YUE y 3asBUTEN cTaTyca 0e3pabOTHOro B COOTBETCTBUH C 3aKOHOJATEIIBCTBOM
0 3aHATOCTH HaceJICHUs.

3.1.5. Pe3ynbrat aaMUHUCTPATUBHOM MPOLIETYPHI M TIOPSAIOK TIEpeaavn pe3ysibTarta.

Pe3synpTaTroM aAMMHUCTPAaTHBHON NpPOLEAYpHl SBIAETCS MNPUHATHE PaOOTHUKOM
I'AY 1I3H pemennss o mnpenocTaBiICHUH TOCYJAPCTBEHHOW YCIyrd W HMH(POPMHpPOBAHUE
3as1BUTEIIS O IPUHATOM PELICHUU.

3.1.6. Crioco6 ¢Qukcanuu pe3yabTaTa aJIMUHUCTPATUBHOW MPOLEAYPHI: BHECCHHUE
B EAVC u JIAII'Y 3anucu o nostydeHuu 3asBJICHUS WIHM COTJIAcHsl C IIPEIIIOKEHUEM.

3.2. [IpoBenenne TecTHUPOBAHUSI (AHKETHPOBAHMS) 3asIBUTEJIsl Il BbISICHEHHS
NPUYKH, 10 KOTOPbLIM 3asiBUTE/Ib UCHBITHIBAET TPYJAHOCTH B MOUCKE MOAXOsIIIEH padoThI
U TPYAOYCTPOHCTBE, B LEJAX ONPeAe/JICHUS] HANIPABJICHUN COUAIBHOM afanTauuu

3.2.1. OcHoBaHueM [IJs Hayaja aJAMHHHUCTPATUBHOW MPOLEIYpPHI SIBISETCS MPHUHITHE
pemenus pabotaukom ['AY 1[3H o npenocraBieHny TocyIapCTBEHHOHN YCIIYTH.

3.2.2. Conepxanue  aAMHUHHCTPATUBHBIX  JEHCTBUIM,  BXOASIIMX B  COCTaB
aIMUHUCTPATUBHON MpOLEAYpPHI, MPOJAOKHUTEIBHOCT M (WJIM) MAaKCUMAaJbHBI  CPOK
WX BBITIOJTHEHUSI.

3.2.2.1. Padotauk I'AY I1I3H B yctHOI (hopme umHPOpPMHpYET 3asABUTEIS O TOPSIKE
MPEIOCTaBICHUsl TOCYJAapCTBEHHOM yciayru, ¢(opmax u rpaduke ee MpeaoCTaBICHHUS,
HaIpaBJIEHUAX COIMATBHON aJanTalluu.

ConmanpHas ajnanTaiys OCYIIECTBISETCS B HMHIWBUAYATbHOW U TPYNHOBOW Qopme
10 CJICAYIOUIUM HaIPaBJICHUSIM

MPOBEJICHUE TECTUPOBAHMS (AaHKETHPOBAHMSI), B LEJbIO BBIABICHUS MPOOJeM,
MPENSATCTBYIONIUX TPYAOYCTPOUCTRY;

oOCyXXJeHHE pe3ylIbTaTOB TECTHUPOBAHUS (AHKETUPOBAHWS) U BBHISIBICHHE OCHOBHBIX
MPUYHH, TI0O KOTOPHIM TPAKJAHUH HCHIBITHIBAET TPYAHOCTH B TOUCKE TMOIXOMSIIECH paOOThI
U TPYIAOYCTPOMCTBE;

MIPOBEICHUE 3aHATHUM 110 COIMATBPHON aJJaNTaIlliy C YYETOM BBISIBJICHHBIX MTPOOJIEM;

oOyueHue TrpakJaHWHA METOJaM M croco0aM TOUCKa pPadOThI, TEXHOJOTHH IOHCKA
paboTel, OOCYXIEHHE ONTHUMAJbHBIX JCHCTBHM MpH MOUCKE NOAXOJAImEeH paboThl
U TPYIAOYCTPOMCTBE;

oOyueHue rpakJlaHnHa METOZaM COCTaBJICHUS PE3IOME;

oOyueHue TrpakJaHuHA METOAMKE MPOBEACHHUS IEPETOBOPOB ¢ paboTomaTeneM;

oOydyeHHe TpaxJaaHWHA  TEXHOJOTHH  COCTABJICHHS  HWHIMBHAYaJIbHOTO  TUIaHA
CaMOCTOSITENILHOTO TIOMCKA PaOOTHI.
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MaxkcuMainbHbIi CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOIO AEUCTBUS — 4 MUHYTHI.

3.2.2.2. Pabotnuk T'AY 1II3H mnpemraraetT 3asBUTENI0 TPOHUTH  TECTUPOBAHUE
(aHKeTHpOBaHME) MO METOAMKAM, HUCIOJIb3YEMBIM INPHU COLMANBHOM ajantanuu 0e3pabOTHBIX
rpakaaH, BbIOpaThb CIOCOO  TECTUPOBAaHUS (C  HCIOJB30BAaHHEM  COOTBETCTBYIOIIETO
IIPOrpaMMHOI0 0OecredeHusl Wik B NMUCbMEHHOM (hopMe myTeM 3amojHEeHus: OJaHKOB TECTOB,
aHKeT) U (opMy IpeoCcTaBIeHUs TOCYAapCTBEHHON YCIyry (TpynoBas Uil UHAUBUyaIbHasl).

MaxkcuMaibHbIi CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOIO AEUCTBUS — 2 MUHYTHI.

3.2.2.3. Padotauk 'AY 1I3H npoBoaut TectupoBaHre (aHKETUPOBAHUE) IO METOIUKAM
C y4eToM BeIOOpa (OpMBI €ro IpOBeICHUSL.

MakcumanbHbI CPOK BBIIOJHEHHS AIMUHUCTPATUBHOTO 1eUCTBUSA — 60 MUHYT.

3.2.2.4. Pabotnuxk  I'AY  II3H  oOpabateiBaeT  MaTepuajbl  TECTUPOBAHHS
(aHKETHpPOBaHUS ), AaHATU3UPYET €TO PE3YJbTATHL.

MaxkcruMasbHbIi CPOK BBINOJIHEHHS aIMUHUCTPATUBHOTO AeWCTBUSA — 10 MUHYT.

3.2.2.5. Padorank I'AY I[3H oOcyxmaer c 3asgBUTENEM pe3yabTaTbl TECTUPOBAHHS
(aHKETUpOBaHMSI) M BBIABISIET OCHOBHBIE NPUYMHBI, MO KOTOPHIM 3asBUTENIb HCIBITHIBAET
TPYAHOCTH B MOMCKE MOAXOAIIEH paboThl U TPYIOYCTPONUCTBE, U POPMUPYET TEMATUKY, ITAHBI
MPOBEICHUS 3aHATHI MO0 COLMAIBHOMN aanTallH.

MaxkcumanbHbII CPOK BBITTOTHEHUS] aAMUHUCTPATUBHOIO AeHCTBUSA — 10 MUHYT.

3.2.2.6. Padotnuk 'AY II3H cormnacoBbeiBaeT ¢ 3asiBUTENIEM HANpPaBICHUS COIUAIBHOMN
ajlanTalyy, BKJIIOYas IUIAaH IPOBEJIEHUs 3aHATUH IO COLMAIbHOM ajanTaluu ¢ y4eToM
BBISIBIICHHBIX NPOOJIeM, MHIUBUAYAIbHBIX OCOOCHHOCTEH M OrpaHMYCHHUH KU3HEICSITEILHOCTH
3asBUTEINSI U BBIOpaHHON UM (DOPMBI IIPEOCTABIECHUS TOCYIapCTBEHHON YCIIYTH.

MaxkcruMasnbHbIi CPOK BBINOJIHEHHSI aIMUHUCTPATUBHOTO 1EUCTBUSA — 4 MUHYTHI.

3.2.3. JIOI’KHOCTHBIM ~ JIMLIOM,  OTBETCTBEHHBIM 33  BBINOJHEHHE  KaXKIOTO
aMUHHMCTPATUBHOIO JIEUCTBHUS, BXOJAIIETO B COCTAB aIMUHUCTPATUBHON IPOLIEAYPHI, ABISETCS
pabdotauk ['AY I1I[3H, ocymecTBistommii (GYHKIHMIO IO MPEIOCTABICHUIO TOCYAapCTBEHHOM
yCIIyTH.

3.2.4. Kputepuil NpUHATUS peIIeHUs B paMKax aJIMHHUCTPATHUBHON MNpoueaypbl —
pe3ynbTaThl TECTUPOBAHUS (AHKETUPOBAHMUS ).

3.2.5. Pe3ynprar ajMUHUCTPAaTUBHOM NpoOLENypbl M HOPSAOK IMepelayd pes3yibraTa
aJIMUHUCTPATHBHOM Tponeaypsl — WHPOPMHUPOBAHKUE 3aSBUTEINS O PE3yJbTaTax TECTHPOBAHHUS
(aHKeTUpOBaHM), ONpEAEICHUE HaNpaBICHUI COLMAJIBHOW ajanTaluy, BKIIOYas IUIaH
MPOBEACHUS 3aHATUH 1O COLMAIBHOM aJanTallid C YYeTOM BBIABICHHBIX MpoOieMm,
WH/IMBUYaIbHBIX OCOOCHHOCTEH M OIpaHUYEHUH KU3HEEATEIbHOCTH 3asBUTENs U BEIOPAHHOM
UM (OPMBI NPETOCTABICHHUS TOCYAAPCTBEHHOMN YCIYTH.

3.2.6. Croco6 ¢ukcanuu pe3yibTaTa BBIMOIHEHUS AAMHUHHCTPATHBHOW MPOLEAYPHl —
BHecenne B EAVC u JIJIIIIY pesynprata 0 BEIOOpE HampaBieHHUs ¥ (HOPMBI MPEIOCTaBICHUS
rocyJapCTBEHHOH yCIyTH.

3.3. O0yueHue 3asiBUTEJIsI MeTOAaM M CHOCO0aM TMOMCKA PadOThl, TEXHOJOTHU
NMOUCKA padoThl, onpeeieHNe ONTUMAIbHBIX AeHCTBHI NMPH MOUCKe MOAXO0sield padoThl
U TPYAOYCTPOiicTBE

3.3.1. OcHOoBaHWeEM /I Ha4Yayia aJMUHUCTPATHBHON TIPOIEAYPHI SBIIICTCS ONPE/ICICHHE
HaIpaBJICHUH COIUANBHON aganTalliy, BKJIIOYas IJIaH MPOBEACHUS 3aHATHH MO COUMATbHON
ajanraguu ¢ y4€TOM BBISABJICHHBIX HpO6J’I€M, WHAWBUAYAJIbHBIX 0COOEHHOCTEH U orpaHquHHﬁ
KHU3HEICATEIILHOCTH 3asBUTENS M BBIOPAaHHON UM (HOpPMBI MPEIOCTABICHUS TOCYIapCTBEHHON
YCIIyTH.

3.3.2. Conepxanue  aAMUHHCTPATHUBHBIX  JIEUCTBUH,  BXOASIIMX B COCTaB
aAMUHHUCTPATUBHON MpOLEAYphl, MNPOJOJKUTEIBHOCTh W (WJIM) MaKCUMaJbHBIH  CPOK
WX BBITIOJTHEHUSI.

3.3.2.1. Padotauk I'AY I1I3H mpoBoguT oOydeHHe 3asBUTEISI METOJAaM H CIIOco0aM
MOKCKa pabOThI, TEXHOJIOTUH MOUCKA PabOThI, 00CYXKICHHE ONTUMAIIbHBIX JEHCTBHI NP MOUCKE
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noJxoAseil paboThl U TPYI0YCTPOUCTBE.

B pamkax 3aHATHH 1O COUMANbHOM aJanTallMd MCIIONb3YIOTCS TPYNIOBbIE (OPMBI
paboTbl (B TOM uHMClIe B AMCTAHIMOHHOM pexume). «Ctparterus moucka padoTel», «Kak
cocTaBUTh pe3toMmen, «IlyTh k yenexy», «Ctumyn», « TeXHOJIOrus ycnemHoro cooeceoBaHus»,
«TexHuka BeleHMs Tele(QOHHBIX IEpPeroBopoB ¢  paboroxmareneMy», «IpdeKkTuBHOE
coOecenoBanue», «PbIHOK Tpyna u ero 3akoHb», «Kak oOpectu yBepeHHOCTh B ceOe U HalTH
HOBYIO paboTy», «VYmpaBileHHEe JHMYHBIM COCTOSSHUEM B IIpoliecce MOHcKa paboThl
U TPYAOYCTPOMCTBA» U JIp.

BeiGop mporpamMmbl oIpenensercss HHIWBUAYAJIBHBIMH OCOOEHHOCTSIMHU  3asBUTEIS
C YYETOM pe3ybTaTOB TECTUPOBAHUS (AHKETUPOBAHMUS).

MaxkcruMasbHbIi CPOK BBINOJIHEHHS aIMUHUCTPATUBHOIO 1EUCTBUS — 45 MUHYT.

3.3.2.2. Pabotank T'AY II3H oOydaer 3asBUTENs TEXHOJOTHH COCTABICHHS
WH/MBUYaJIbHOTO IUJAaHA CAMOCTOSTENBHOIO TIOMCKAa paboThl C yKa3aHUEM MEpPONPUSATHHA
M0 TIOUCKY paboOThl, WX meJded u pe3ynbratoB (mpuiokeHne Ne3 K  HacTosIeMy
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY).

MakcumanbHbI CPOK BBIIOJHEHHSI AIMUHUCTPATUBHOTO 1eUCTBUA — 20 MUHYT.

3.3.2.3. Pabornuk I'AY I[3H ob6cyxnaer MHAMBUAYaJIbHBIA IUIAaH CAaMOCTOSTEIBHOTO
IoHUCKa pPaboThl, BbIpa0AThIBAET PEKOMEHAALMU 10 €ro COBEPIIEHCTBOBAHUIO, a TaKkKe
10 CAMOCTOATEIBHOMY IOMCKY OAXOASIIEH paboTHI.

MaxkcuManbHbII CPOK BBITTOTHEHUS] aAMUHUCTPATUBHOTO AeHCTBUSA — 10 MUHYT.

3.3.2.4. Pabornuk I'AY II3H o0ywaer 3asBHUTENsS TEXHOJIOTUU COCTABICHHS pE3IOME,
COBMECTHO C 3asBUTEJIEM COCTABISIET PE3IOME M HAIpaBIsIET €ro paboTojaTemnto (C coryiacus
3asBUTEISN).

MaxkcumanbHbII CPOK BBITTOJTHEHUS] aAMUHUCTPATUBHOTO AEHUCTBUS — 45 MUHYT.

3.3.2.5. Pabdotauk I'AY I1I[3H oOyvaer 3asBUTENST METOAMKE MPOBEACHUS MEPETOBOPOB
¢ paborozaTesieM IO BOIPOCaM TPYAOYCTPOWCTBA MOCPEACTBOM TeIe(POHHON MM BUAEOCBSI3U
C MCIIONIb30BaHueM ceTd «MHTepHeT», a TaKkKe NpU JINYHOM 0OpaIleHuH.

MakcumanbHbI CPOK BBIIOJIHEHUSI AIMUHUCTPATUBHOTO 1EUCTBUS — 45 MUHYT.

3.3.2.6. Paboruuk I'AY LI3H npoBoauT TpeHHUHT (BUACOTPEHHUHT C COTIIACHS 3asBUTEs)
1o co0ece0BaHMIO ¢ paboToAaTEIEM U 00CYKICHHUE €TI0 pe3yIbTaToB.

MaxkcruMasbHbIi CPOK BBIIOIHEHHS aIMUHUCTPATUBHOTO 1€UCTBUS — 45 MUHYT.

3.3.2.7. Pabotauk I'AY I[3H opranusyert mpoBeacHue codeceqoBaHus ¢ paboroaareieM
MOCPEICTBOM TeNe()OHHOM WM BHICOCBSI3M C HCIIOJNB30BaHHMEM ceTH WHTEpHET, a Takke
IIPU JTMYHOM OOPALEHUHU B ClIyyae y4acTHs B 3aHATHU MO COLMAIbHOM aganTanuy paboToaares
1 00CYXJICHUE Pe3yabTaTOB COOECEI0BAHNUS.

MaxkcuMasnbHbIi CPOK BBINOJIHEHUS aIMUHUCTPATUBHOIO AecTBUS — 30 MUHYT.

3.3.2.8. Paborauk 'AY II3H roToBUT peKOMEHAANHU MO0 COBEPIICHCTBOBAHUIO HABBIKOB
JIeJIOBOTO OOIIEHUs U IPOBEACHUS cobece10BaHMi ¢ paboToaaTeIeM.

MaxkcruMasbHbIN CPOK BBINOJIHEHUS aIMUHUCTPATUBHOTIO edcTBUs — 10 MUHYT.

3.3.2.9. Padotnuk 'AY II3H ob6cyxaaer Bompockl (popMHpOBaHUS AETOBOTO UMUK,
o0yuyaeT MeToZaM CaMOIIPE3EHTALINH.

MaxkcuMasnbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOTO JeHCcTBUS — 45 MUHYT.

3.3.2.10. Pabotauk T'AY II3H roToBHT peKOMEHIAIMU 110 COBEPIICHCTBOBAHUIO
3as1BUTEJIEM HaBBIKOB CAMOIIPE3EHTALINN.

MaxkcruMasbHbIN CPOK BBINOTHEHUS aIMUHUCTPATUBHOTO 1€UCTBUS — 45 MUHYT.

3.3.2.11. Pabotnuk T['AY II3H oOcyxaaer BoOmpochl, CBA3aHHbIE C IOATOTOBKOM
K BBIXOJy Ha HOBYIO pa0oTy, ajanTalnueid B KOJUIEKTHBE, 3aKpEIUICHMEM Ha HOBOM pabouem
MECTE U TJIAHUPOBAHUEM Kapbepbl, BBIMOJIHEHUEM MTPO(PECCHOHATBHBIX 003aHHOCTEH.

MaxkcruMasbHbIN CPOK BBINOTHEHHS aIMUHUCTPATUBHOTO 1edcTBUS — 30 MUHYT.

3.3.2.12. Pabotauk I'AY I[I3H npoBOAHMT OILIEHKY CTENEHU YCBOCHUS HWH(POpMAIUU
U IpUOOpETEHUS] HABBIKOB B KOHIIE KaXJ10T0 3aHATHUS MO COIMAIbHOM aJanTalllu.

MaxkcuManbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOTO AecTBUS — 10 MUHYT.
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3.3.2.13. PabotHuk I'AY I1[3H mpoBoauT TecTupoBaHuE (aHKETHPOBAHUE) 3asBUTENS
[0 OKOHYAaHWU 3aHATUN MO COLMAJIBHOM ajanTanuu, oOpabOTKy pe3yabTaTOB TECTUPOBAHUS
(aHKEeTHpOBaHUS).

MaxkcruMasbHbIN CPOK BBIMOJTHEHUS aIMUHUCTPATUBHOTO 1elcTBUSA — 10 MUHYT.

3.3.2.14. Pabotauk I'AY II3H oOcyxpmaer c 3asBHUTE]IEM BOIPOCHL, KOTOpPbIE HOCST
WHAUBUAYAIbHBIN (JJMUHBIN) XapaKkTep, B TOM YHUCIIE B MHJIUBUYaJIbHOM MOPSJIKE.

MakcumanbHbI CPOK BBIIOJHEHUS AIMUHUCTPATUBHOTO 1eUCTBUS — 10 MUHYT.

3.3.3. JIOJDKHOCTHBIM ~ JIUIIOM,  OTBETCTBEHHBIM 32  BBINIOJIHEHHE  KaXJIOTO
aJMUHHMCTPATUBHOIO IEUCTBUS, BXOAIIETO B COCTAaB aMUHUCTPATUBHON NIPOLEAYPHI, SBISETCS
pabotauk I'AY I1[3H, ocymecTBistommii (GyHKIHMIO MO MPEIOCTABICHUIO TOCYAapCTBEHHOM
YCIIyTH.

3.3.4. Kpurtepwii MpuHATHS PEIICHUS B paMKax aJIMUHICTPATUBHOW MPOIIEIyPHl — aHATN3
TECTUPOBAHUS (AHKETUPOBAHMS) 3asIBUTEIIS 110 OKOHUYAHUU 3aHATUH 10 COLIMAIBHON aJanTaliHy.

3.3.5. PesynmpTar aAMUHUCTPATHBHOW MPOIEIYpHl W TOPSAOK Tepeladdl pe3yibraTa
aJIMUHUCTPAaTUBHOM TNpOLENYpPHl — OCBOCHHME 3asABUTEIEM HABBIKOB JEJIOBOrO OOLICHHUS
U MPOBEJIEHUsI cobeceoBaHMi ¢ paboToaaTeneM, caMONIpe3eHTAI[MN Ha PbIHKE TpyZa, IPUHATHE
pelleHusl, COBMECTHO C 3asBUTENEM, 00 OKOHYAHMU WM MPOJOJDKCHHU IPEIOCTABICHUS
FOCYyIapCTBEHHOM  yCIIYTM 10 COUMAJIBHOM  aJanTallud C  Y4EeTOM  MaKCUMaJIbHOM
IIPOJOJIKUTEIBHOCTH ITOCYIapCTBEHHON YCIIYTH.

3.3.6. Cnnoco6 (¢ukcamuu pe3yabTaTa BBIIOJHECHHUS aJIMUHUCTPATUBHOW MPOICAYPHI:
B cCllydyae [PHUHATHS pELIEHUS O MPOJODKEHMM IPEJOCTaBICHUS T'OCYIapCTBEHHOMN
ycnyru — BHeceHue B EAUMC wu JIJIIII'Y 3ammcu o MpoBEOEHMM 3aHATHS MO COLMAIBHOMN
aZlanTallly U Ha3HAUYEHUE AAThl U BPEMEHU NIPOBEICHUS OUEPEIHOTO 3aHATHS.

B cnydae npuHsTHS pemieHHs 00 OKOHYAHMM MPEIOCTaBICHUS TOCYIapCTBEHHON
yCIIYyT'H — BHECEHHE cooTBeTcTBYIoIeH 3anucu B EAVIC u JIAIITY.

3.4. IloaroroBka U ogopMileHHe PeKOMEHAAIMNI 10 MOMCKY PadoThbl, COCTABJIECHUIO
pe3loMe, TNpOBeleHHI0 [1eJ0BOil  Oeceabl ¢  padorogarejieM, caMOIpe3eHTAIUMH,
(popMHpPOBaHNI0O AKTHBHON KM3HEHHOH NMO3MIMHU B BHJE 3aKJIIOYEHHUS O NMPeI0CTABICHUH
rocy1apCcTBEeHHOM YCIyTH

3.4.1. OcHoBanueM Al Hayaja AJAMUHUCTPATHBHON NpOLEIYpPHl SBISAECTCS NPUHITHE
pelIeHUs] COBMECTHO € 3asiBUTENEeM 00 OKOHYaHWMHU INPEIOCTABICHMS T'OCYAapCTBEHHOH yCIyru
10 COLMAJbHOM aJalTallud C Y4E€TOM MAaKCUMAaJbHOM IPOAOKUTEIBHOCTH TOCYIapCTBEHHOMN
YCIIyTH.

3.4.2. Conepxanue  aJAMHHUCTPATHBHBIX  JEHCTBHH,  BXOQMIMIMX B  COCTaB
aJIMUHUCTPAaTUBHOM IpOLEAYphbl, NPOJAOIDKUTEIBHOCTh U (MIM) MaKCUMAaJbHBIH CpPOK
UX BBIIOJTHEHUS.

3.4.2.1.Tlo pesyapTaTaM TpoBeACHHBIX 3aHATHH padotHuk ['AY II[3H roroBur
PEKOMEHAALMU 10 MOJIYYEHHUIO 3asBUTEJIEM HABBIKOB CAMOCTOSITEIIBHOIO MOMCKA MOJIXOAIIEeH
paboThl, COCTaBJIEHUS pe3loMe, IPOBENEHHs JeJIoBOil  Oeceapl ¢ paboTonaresnem,
caMorpe3eHTalnuu, (OpMUPOBAHUIO AKTUBHOW KM3HEHHOW MO3WIIMH, HANPABJICHHOW HA MOMCK
paboThI U TPYAOYCTPONCTBO, B BUJIE 3AKIIOUEHUS O MPEIOCTABICHUN IOCY1apCTBEHHON YCIyTH
B COOTBETCTBUU C npuiioxeHreM Ne 1 k HacTosiiieMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

MaxkcruMasbHbIi CPOK BBINOJTHEHHSI aIMUHUCTPATUBHOTO NeUCTBUA — 10 MUHYT.

3.4.2.2. Pabotauk 'AY 1I3H BbIgaceT 3asBUTEIIO OAMH AK3EMIUISIP 3aKIIFOUSHUS, BTOPOU
9K3EMIUISIp 3aKJIIOYeHHs MNpUoOLIaeT K JIMYHOMY JeNy 3asBHUTENs, BHOCHT pPe3ylIbTaThl
BBITIOJTHEHUS aIMUHUCTpAaTUBHON nporenypsl B EAUC.

MaxkcuManbHbIi CPOK BBITIOJIHEHMS aIMUHUCTPATUBHOTO 1EUCTBUS — 2 MUHYTHI.

3.4.2.3. Paborauk I'AY II3H MoxeT HampaBUTh 3asiBUTENS JJIS TPEIOCTABICHUS HHOM
rOCyJapCTBEHHON ycIyru K cooTBeTcTBytomeMy pabotHuky ['AY I1I3H Ha ocHoBaHuu
3asBJIEHUS. O TPEAOCTaBICHUM TOCYAAPCTBEHHOM YCIYrM B 00JIaCTU COAEMCTBHSA 3aHATOCTU
HacelleHUs. MpHU COOMIOeHNH TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AaKTOB, PErYIMPYIOLIHX
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IIPEIOCTABICHUE COOTBETCTBYIOIUX FOCYAAPCTBEHHBIX YCIYT.

3.4.3. IO'DKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBINOJIHEHHE  KaXXI0TO
aAMHHHUCTPATUBHOIO JIEHCTBUS, BXOIAILIETO B COCTaB aMUHUCTPATUBHON MPOLENYPHI, SABISETCS
pabotauk I'AY I1I[3H, ocymecTBusitomumii (GyHKIMIO O MPEIOCTaBICHUIO TOCYAapCTBEHHOM
YCIIyTH.

3.4.4. Kputepnii TpHUHATHS pEIICHUS B paMKax aJMHHUCTPATHBHON IPOLEAYpHl —
cOpMHPOBAHHBIE PEKOMEHJALMU [0 COLMAJIbHOM aJanTallid B BHJAE 3aKIIOYECHUA
0 MPEIOCTaBICHUH TOCYJTapCTBEHHOMN YCIIyTH.

3.4.5. Pe3ynpTar aJMUHUCTPATUBHOM MpOIENyphl M MOPSAOK IMepelayd pe3yibraTa
aMUHUCTPAaTUBHON MPOLEAYPHl — IOJIYyYECHHE 3asBHUTEIEM 3aKIIOYEHHUS O MPEIOCTABICHHUH
rOCYZAapCTBEHHOM  YCIyIH,  COAEp)KAIero  peKkomMeHaanuu. BHeceHue — pesyinbraTa
0 MPEAOCTaBICHUH rocynapcTBeHHon yciayru B JIIIITY.

3.4.6. Crioco6 (ukcaruu pe3ylibTaTa BBINOJHEHHUS aJMHHUCTPATHUBHON IpOLENypHI:
BHeceHue B EAVIC u JIIIIT'Y 3anucu o mojydeHUM 3asBUTENIEM 3aKJIIOUEHHUS O MPEAOCTaBICHUH
rOCYAapCTBEHHOM YCIIYTH, COEPKAIIETO PEKOMEHAALNH.

3.5. UcnipaBieHHe AONYLIEHHBIX ONMEYATOK UM OMIMOOK B BbIIAHHBIX B pe3yJbTaTe
NpeI0CTaBIeHUs TOCYIAPCTBEHHOMH YCIYTH JOKYMEHTax

3.5.1. OcHoBanueM Jis Havyaja aAMUHUCTPATUBHOM MPOILEypHI SBISETCS 0OHApYKEHUE
ONeYaTKu M (MIM) OMMOKM B BBIAAHHOM B pe3yibTaTe IMPEJOCTABICHUS TOCYIapCTBEHHOU
YCIYTH 3aKJIFOYCHHU.

3.5.2. Conepxanue aIMUHUCTPATUBHBIX IEeHCTBHIA, BXOJISIIIINX B COCTaB
aJIMUHUCTPATUBHOM MpPOLEAYpPHl, NPOAODKUTEIBHOCTh W (MJIM) MaKCUMAJIbHBIH  CPOK
UX BBIIIOJIHEHUS.

Pabotauk I'AY II3H mnpu oOHapyxeHHH omedaTku M (WJIKM) OMMOKH B BBIJAHHOM
3aKJIFOYEHUN HEe3aMEeUIMTENIbHO BHOCUT B HETO HEOOXOIMMBbIE UCTIPABIICHUS.

MaxkcruMasnbHbIi CPOK BBIIOJIHEHHSI aIMUHUCTPATUBHOTO 1EUCTBUS — 2 MUHYTHI.

3.5.3. JIulioM, OTBETCTBEHHbIM 3a BBIIOJIHEHUE AaJMUHHCTPATUBHOW NPOLETYPHI,
apisieTcst pabotauk ['AY 1[3H, oTBeTCTBEHHBI 3a MPeI0CTaBICHNUE TOCYIaPCTBEHHON YCITYTH.

3.5.4. KpureprieM @pHUHATUS peELIEHUs B pPaMKax aJMUHUCTPATUBHOW MPOLEAYPHI
SBIISICTCSI HAJIMYHME ONe4YaToK M (WIM) OMHUOOK B BBIJAHHOM B pE3yJbTaTe IMPEJOCTaBICHUHU
roCyJapCTBEHHOHN YCIIyTH 3aKIFOUEHUH.

3.5.5. PesynpratoM  agMHHHUCTPATUBHOM  MPOLEAYpPHl  SIBISETCS  HUCIpaBIICHUE
JIOMYLIEHHbIX ONEeYaTOK M (WiIM) OIIMOOK B BBIAHHOM B pe3yibTaTe Ipel0oCTaBICHUS
TOCYIapCTBEHHOHN YCIyTH 3aKITFOUCHUH.

3.5.6. Croco6 (¢ukcanuu pe3ynbrata BBIIOJHEHUS AIMUHUCTPATUBHON MPOIEAYpPHI
HE MPETYCMOTPEH.

3-1. Oco0eHHOCTH NPeJoCTABJIECHHSI TOCYAAPCTBEHHONW YCIAYIH B 3JEKTPOHHOM
dopme

[Ipuy  mpengocTraBIeHUM  TOCYJApCTBEHHOH  yCIyrd B JJICKTpPOHHOW  dopme
OCYILIECTBIISIOTCS CIEAYIOINE aIMUHUCTPATUBHBIE IPOLIEAYPHI (IeHCTBHSA):

IIPEIOCTABJIICHUE B YCTAHOBJIEHHOM MOpsIKE MH(OPMALUK 3asBUTEISIM U OOecrieueHue
JIOCTYTIA 3asIBUTEIIEN K CBEIEHUSAM O TOCYIapCTBEHHOM YCIIYTE;

mojaya 3amnpoca M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX JUISl  IPEIOCTaBIICHUS
roCylapCTBEHHOMN YCIIYTH, U IPUEM TAKHUX 3asBIICHUN U JOKYMEHTOB;

MOJIyYE€HUE 3asBUTEJIEM CBEACHHUH O XOJ€ BBINOJHEHHS 3alpoca O MPeaoCTaBICHUU
roCylapCTBEHHOMN YCIIyTH;

WHBIE JEHCTBUS, HEOOXOIUMBIE [Tl IPEIOCTABICHUS TOCYJapPCTBEHHOM YCITYTH.

3-1.1. [lpenocTaBieHre B  YCTAHOBJIEHHOM TMOpsjAKe HMHMOPMAIMM  3asiBUTEISM
1 o0ecreyeHre J0CTyma 3asBUTeNel K CBEACHUSIM O TOCYAapCTBEHHOM yciyTe.

3agBUTENb ~ MOXET  MOJIY4YUTh  HMHPOpPMALKMIO O  TOpSJAKE  MPEeJOCTaBICHUS
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rOCyJJapCTBEHHOW YCIIYTH, B TOM YHCIIC B 3JEKTPOHHOI (opme, Ha ¢eneparpHom Iloprane
(momenHoe ums caiita B cetu «Mutepuner» — gosuslugi.ru), va Ioprane (1oMeHHOE MMs caiiTa
B cetu «MHTEpHET» — QU.SPb.ru).

JloCTym K CBEJCHHUSIM O CIIOCO0aX MPEIOCTABICHUS TOCYIAPCTBCHHON YCIIYTH, MOPSIKY
NPEIOCTABICHUS TOCYIAPCTBCHHOM YCIyrd, B TOM 4YHCJIE B JJICKTPOHHOW (opMme, MEepedHIo
HEOOXOMMBIX JIJIsl TIPEIOCTABIICHHS TOCYIapCTBEHHOM YCIYrH JOKYMEHTOB, K (hopMme 3ampoca
1 (opMaM HMHBIX JIOKYMEHTOB BBINOJHSCTCS 0O€3 MpEeIBapUTENIbHOW aBTOPU3AIMU 3asBUTEIIS
Ha [lopTane u Ha denepanpuom Iloprane. 3asBUTeas MOXKET 03HAKOMUTHCS ¢ (popMoOH 3arpoca
Ha [loprane u Ha penepansHOM [lopTane, mpu HEOOXOIUMOCTH COXPAHUTH MX Ha KOMITBIOTEPE.

3-1.2. [logaua 3ampoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX [JISl TPEJOCTaBICHUS
roCcy/lapCTBEHHON yCIyTH, U IPUEM TaKHX 3aIPOCOB U JTOKYMEHTOB.

3-1.2.1. llogaya 3ampoca U WHBIX JOKYMEHTOB, HEOOXOAMMBIX IJI MPEIOCTaBIICHUS
rOCyAapCTBEHHOM YCIYTH.

dopMmHupoBaHUE 3asBUTEIEM 3alpoca O MPEAOCTaBICHUHM TOCYIapCTBEHHOW YCIyrd
OCYIIECTBISIETCA B (OpME IJIEKTPOHHOTO JOKYMEHTa (dJeKTpoHHOro 3ampoca) Ha [loprane
B COOTBETCTBHHM C IMyHKTOM 5 [IpaBuil oCyIIecTBICHUSI B3aUMOJICHCTBUS B SJIEKTPOHHOM (opme
rpaxaad (pU3NYECKUX JIMI) U OpraHu3aluil ¢ OpraHaMy TrOCYAapCTBEHHOW BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPABJICHHUS, C OPTaHW3AIUSIMHU, OCYIICCTBISIOIMIUMUA B COOTBETCTBUHU
¢ (QenepaJibHBIMM 3aKOHaMH OTHENbHbIE MYOJIMYHBIE MOJHOMOYHS, YTBEP>KICHHBIX
nocraHoBieHueM IIpaButenbctBa Poccuiickoit ®enepanyu ot 09.06.2016 Ne 516. Ilocne
MoJa4M JIEKTPOHHOTO 3ampoca He TpedyeTcs popmupoBaHue OyMa)KHOTO 3arpoca.

st monmaum 3ampoca Ha IlopTane 3asBuUTENb (MPEACTABUTENH) BHITIOTHIET CIIEIYIOIINE
JIICUCTBU:

u3ydaeT UWHPOPMALMIO O TOPSAKE NPEJOCTaBICHUS TOCYJAapCTBEHHOH — YCIyTd
B DJIGKTPOHHOU (opMme, pasmenieHHyto Ha [lopTaie B cOOTBETCTBYIOIIEM pa3fee;

BhIMONIHSAET aBTopm3anmio Ha [lopranme. Ilpu sToM aBTOpM3auus (QHU3MUECKOro JUIA
MIPOU3BOUTCS MOTyYaTeseM TOCyJapCTBEHHOM YCIYTH CaMOCTOSATEIBHO;

OTKpBIBaeT (opMy 3JIEKTPOHHOTO 3ampoca Ha [loprane (manee — dopma >IEKTPOHHOTO
3amnpoca);

3armoyHsAeT (GOpMy SJIEKTPOHHOTO 3alpoca, BKIIIOYAIOIIYIO CBEIEHHUsS, HEOOXOIMMBbIC
1 o0s3aTeNbHBIC I IPEIOCTABICHUS TOCYIapPCTBEHHON YCIYTH;

NPUKPEIUIIET  CKaH-00pa3bl  JIOKyMEHTOB K  (opMe  3JIEKTPOHHOTO  3ampoca
(mpu nHeobxomaumocTH). [Ipu momaye HNEKTPOHHOTO 3ampoca 3asiBUTEN0 (TPEACTaBUTEINIO)
He TpeOyercs mpuiaraTb CKaH-o0pa3  JOKYMEHTa,  YAOCTOBEPSAIOILIErOo  JIMYHOCTb,
nipu ucnoisibzoBanuu ECHA;

MOJITBEPKIaET JIOCTOBEPHOCTh COOOIICHHBIX CBEICHUM (ycTaHaBnuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hopMe AJIEKTPOHHOTO 3aIpoca);

OTHPABIISIET 3allOJHEHHBIN 3JIEKTPOHHBIN 3a1poC (HAKUMAET COOTBETCTBYIOIIYIO KHOIIKY
B (hopMe DIIEKTPOHHOTO 3a1poca);

BbIOMpAET croco0 MOy4YeHUs YBEAOMIIEHUHM O XOJi€ MPelOCTaBIECHUS FOCY1apCTBEHHON
yCIyTH;

ANIEKTPOHHBIA 3aIpOC BMECT€ C NPUKPEIUVIEHHBIMH CKaH-o0pa3aMu JIOKYMEHTOB
MOJAMUCKHIBAETCS TPOCTON JIEKTPOHHOM TMOAMKHCHI0 B COOTBETCTBUM C TpeOOBaHUSMU
®enepanpaoro 3akona ot 06.04.2011 Ne 63-D3 «O0 371eKTpOHHOH MOAHCH» U TPEOOBAHUSIMH
®enepanbHoro 3akoHa Ne 210-D3;

nmoxy4yaer yBegomsieHMe B «JlmuHom kabunere» Ha Iloprasie u B MOOMIBHOM
npunoxennnd, CMC-coobuieHre, yBeIOMIIEHHE I10 3JIEKTPOHHOW IodTe, MOATBEpIKAAroLIee,
YTO  3ampoc  OTHpaBiieH  (MpUHAT B MEXBEJIOMCTBEHHOM  aBTOMATH3UPOBAHHOMU
nHpopManMOHHOW cucteme nmpenoctaBieHus B Caskt-IlerepOypre rocymapcTBEHHBIX
U MYHHULMIAIBHBIX YCIyr B 3JIeKTpoHHOM Buae (manee — MAUC DOI'Y)), B ToM umcie
B YBEIOMJICHHH YKa3bIBAIOTCS HWIACHTHU(PHKAIIMOHHBIM HOMEp M JaTa TOJa4yHl AJIEKTPOHHOTO
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3arpoca;

MOJIy4yaeT YBEIOMJIEHHE O mpueme aekTpoHHoro 3ampoca B 'AY I[3H u o nauane
MIPOLEYPBI IPEIOCTABICHUS FOCYJTapPCTBEHHON YCIYTH;

nosyyaeT oT I'AY [[3H npurnamenue Ha npueM JUis PeIOCTaBICHUS FOCY1apCTBEHHON
ycayru, noctynHoe B «JIuuHoMm kabunere» Ha Iloprane u B MOOWJIBHOM NPUIIOKEHUH,
B KOTOpPOM YCTAHOBJIEHBI JlaTa U BpeMs IpHeMa, 3asBUTEIIO MPEIOCTABIAETCS BO3MOXKHOCTh
CaMOCTOSITENIbHO 3alucaTbcsl Ha IPUEM B COOTBETCTBYIOLIEE CTPYKTYpHOE MOJpa3/ieieHue
I'AY 1I3H cornacHo ycraHoBieHHOMY Tpaduky mpuema rpaxaas, GopMHpyeMOMY Ha CTOPOHE
I'AY II3H (mocne ocyluecTBIEHHMs 3alMCH Ha IMpPUEM 3asiBUTENb Moiyd4aeT B «JIumuHoMm
kaOunete» Ha [lopTane 1 B MOOMIIBHOM NMPUIIOKEHUH 3IEKTPOHHBIN TaJIOH-TIPUTJIALICHHE);

B Cllyyae HEOOXOJMMOCTH 3asBUTENIb MOXKET MOTPeOOBATh OT3bIB 3JIEKTPOHHOTO 3a1poca.

3-1.2.2. TlpueM 3asBICHUH © JOKYMEHTOB, HEOOXOIUMBIX [UISI IPEIOCTABICHUS
roCylapCTBEHHON yCIYyTH.

OnekTpoHHOoe aeno, coxpaHeHHoe B MAWC DI'Y, CcTaHOBUTCS JOCTYIHBIM
st ynonHomodyeHHoro Jsmna ['AY  1I3H, orBercTBEHHOro 3a NPUHATHE pPELIECHUA
0 MIPEI0CTABICHUN (oTkaze B MIPEIOCTABIICHUN ) rOCYy/IapCTBEHHOW  YCIIYTH
(nanee — yrmosIHOMOYEHHOE JIUIO), B «DJIIEKTPOHHOM KaOMHETE I0JDKHOCTHOTO JIUIIAY.

YnomaomouerHoe o ['AY 1I3H ¢ ucnonp3zoBannem ycuieHHON KBaTU(GUIIUPOBAHHOMN
3JIEKTPOHHOU IMOJIHUCH:

IpOBEPSAET HAJIMUYUE MIEKTPOHHBIX Jel, noctynuBuux ¢ Iloprana ¢ mepuogom He Oosee
4 yacoB, HO HE pPeXKe OJHOTO pa3a B pabouuil 1eHb;

U3y4aeT IMOCTYNMBIIUE 3JIEKTPOHHBIE JEja, B TOM 4YHCIE NPHIOKEHHBIE 3asBUTEIEM
CKaH-00pa3bl JOKYMEHTOB (rpadudeckue Qaitisl);

MPOBEPSIET KOMIUIEKTHOCTh, YHWTA€MOCTh CKaH-OOpa30B JOKYMEHTOB (TpaduuecKux
(aiinos);

IIPOM3BOJUT IEHCTBHSI B COOTBETCTBUH ¢ pasnenoM |l HacTosmero AaMUHUCTPATUBHOTO
perjaMeHTa, B TOM YHCIIE TIPOU3BOJIUT YCTAHOBKY CTaTYCOB JIEKTPOHHOTO Jieia, (PMKCHPYIOLTHX
XO0J1 MPeA0CTaBIEHU rocynapctBeHnon yeayru B MAVC DOI'Y;

npd HEOOXOIMMOCTH HANpPaBISeT MEXKBEJOMCTBEHHBIC 3alpochl Ui IMOJyYCHHUS
HEOOXOJIUMBIX JTOKYMEHTOB (CBeIeHHI) W (WIM) TMOATBEPXKICHHS JOKYMEHTOB (CBEIACHUN),
KaCaIOUINXCs 3asBUTEIS M XPAHALIMECsS B TOM 4HCie B 0a3ax JaHHBIX WHPOPMAIIMOHHBIX CUCTEM
HCIIOJHUTEJIBHBIX OPraHOB rOCYIapPCTBEHHOM BIIACTH U (peepaibHbIX OPraHOB MCIIOJIHUTEIBLHON
BJIACTH;

UHPOPMHUpYET 3asBUTENI IOCPEACTBOM YCTAaHOBKM CTAaTyCOB JJIGKTPOHHOIO Jielia
U (pu HE0OXOAUMOCTH) (POPMUPOBAHUS KOMMEHTAPHEB:

0 HeoOxoxumocTH siBkH 3asButens B 'AY 1I3H, ¢ yka3zaHueMm naThl 1 BpeMEHU Npuema
a0 CpoKa, B TEUYEHHE KOTOPOTO 3asBUTENb IOJDKEH OOpaTHTHCS Ha IPHEM, IO HCTCUCHUH
KOTOPOT'O B CIIy4ae HEsIBKU 3asBUTEIISl PACCMOTPEHUE Jiesla IIPeKpalaeTcs;

0 XOJI€ IPEIOCTaBIEHUS TOCYJaPCTBEHHOM YCIIYTH, C YKa3aHUEM JAIBHEHUIINX NEHCTBUN
3asBUTENS (IIPH HEOOXOIUMOCTH ),

00 MHBIX AEUCTBUSIX, IPETYCMOTPEHHBIX B pazaene Il Hacrosero AIMUHUCTPATUBHOTO
pETIaMEHTa;

0 3aBEpIICHUM MPOLIETYPhI IPEIOCTABICHUS FOCY1apCTBEHHON YCIYTH.

3-1.3. llomyyenne  3asBUTENIEM  CBEIEHWH O  XOJ€  BBHINOJHEHHS  3ampoca
0 MPEIOCTaBICHUN TOCYJaPCTBEHHOMN YCITYTH.

3asBUTEIIb IMEET BO3MOXKHOCTD TIPOCMATPUBATH CTATYC AJIEKTPOHHOTO 3aIMpoca, a TaKxKe
MH(OPMAIIHIO O TaTbHEHIINX NeUCTBUSX (IPU HATHYUH):

Ha [loprane 6e3 mpoxoxkmeHus aBropusanuu B pazzaenie «IIpoBepka craTyca 3ampocar
(momenHoe wums caiita B cetu «MHTepHeT» — go.spb.ru/status) WU MOCie aBTOPU3ALUU
B «JImuHOM KaOHMHETEY;

B MOOWJIBPHOM TPUIIOKEHUU Oe3 MPOXOXKACHHsS aBTopusanuu B pazaene «lIpoBepka
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cTaTyca 3ampoca» WM Toclie aBTopuszanuud B «JIMuHOM KaOMHETe», a TaKXkKe IMOCPEICTBOM
BCIIIBIBAOIIINX YBGHOMHCHHﬁ;

MOCPE/ICTBOM YBEJOMJICHUH, MOCTYNUBIIMX IO 3JIEKTPOHHOM moure (mpu BbIOOpE
3asBUTEJIEM COOTBETCTBYIOIIETO ClIoco0a MHGOPMHUPOBAHHS ),

nocpeAcTBOM yBenomiieHni, mnoctynuBmmx mo CMC (mpu BbiOOpe 3asiBUTENEM
COOTBETCTBYIOIEr0 criocoba MHPOPMUPOBAHHUS).

3-1.4. Vaple neiicTBUs, HEOOXOAUMBIC JJIS TIPEOCTABIICHUS TOCYAapPCTBEHHOM YCIIYTH.

3-1.4.1. [lpu mnpenocTaBI€HUU TOCYIAPCTBEHHONW YCIYTM B JIIEKTPOHHOH Qopme
3asBUTENII0  OOEcleynBaeTCsl  OCYLIECTBIEHHE  OLIGHKM  KadecTBa  MPEIOCTaBIICHUS
roCylapCTBEHHOMN yCIIyTH MOCPEACTBOM JIEKTPOHHOTO ornpoca Ha [Toprae.

3-1.4.2. 3asgBuTens UMEET MIPABO Ha JOCYAcOHOE (BHECYmeOHOE) 00KaTOBaHUE PEIICHUIN
u nevicrBuit (6e3neiictus) AV L[3H, npeaocTaBisioniero rocy1apcTBEHHYIO YCIYyTy, a TaKkKe
JOJKHOCTHBIX JIMI[ TPU MPEIOCTABICHUU TOCYJApPCTBEHHOM YCIYrH. 3asiBUTENb MPOU3BOJIUT
JENCTBHUS B COOTBETCTBHUHM € Pa3AesioM V HACTOAIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

IV. ®opMbl KOHTPOJIA 32 HCIIOJTHEHHEM AJMHUHHCTPATUBHOIO perjiaMeHTa
Npea0CTaABJICHUS TOCYAAPCTBEHHOH YCJIYI'H

4.1. Texymuii  KOHTpOJb 3a  COOJIOZCHHWEM  IOCJIEIOBATEILHOCTH  JICHCTBHI,
OTIpE/ICIICHHBIX AJMHHHUCTPATUBHBIMU TPOIEAYPAMH IO TMPEJOCTABICHUIO TOCYIapCTBEHHOU
yciyru, ocymectrigeTcs: nupekrtopom 'AY 13H.

4.1.1. Tlupexrop I'AY I13H ocyiiecTBisieT KOHTPOIIb:

3a HaJUIeXKaIlUM HCIIOJIHEHUEM HAcTOSIIero AJMUHUCTPATUBHOIO perjiaMeHTa M MHbBIX
HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHHUE TOCYIapCTBEHHOH YCIIYTH,
paboraukamu ['AY 1[3H;

3a 00ecreYeHneM COXPAaHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOACHUEM
paboOTHUKaMH ToJpa3zieieHus TpeOboBaHUN K cOOpy M 00pabOTKEe NEPCOHATBHBIX JTaHHBIX
3asIBUTEIIS U UHBIX JUIL.

4.1.2. Tupexktop T'AY I1IBH wu pabormukm T'AY 1I3H, HemocpeacTBeHHO
MIPEIOCTABIISIIOIINE TOCYAApPCTBEHHYIO YCIYT'y, HECYT II€PCOHAJbHYIO OTBETCTBEHHOCTh
3a CcOOJIOICHHE CPOKOB M TOpSAJKa IMpueMa JOKYMEHTOB, CBOEBPEMEHHOCTb O(OpMIIeHHUs
U OTIpaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBUE PE3YJIBTATOB PACCMOTPEHUS
JIOKYMEHTOB TpeOOBaHUSAM 3aKOHOJATENbCTBA, MPUHATHE MEp IO MPOBEpPKE MPEACTaBICHHBIX
JIOKYMEHTOB, COOJIIOJICHUE CPOKOB M MOPSAJKAa MPEAOCTaBICHHUS TOCYJapCTBEHHOHN YCIyrH,
MOATOTOBKM OTKa3a B IMPEIOCTABICHUM TOCYAAPCTBEHHOW YCIyrd, BbIAAYM JIOKYMEHTOB.
[Tepconanbnas orBercTBeHHOCTH AupekTopa 'AY 1[3H u paboraukoB 'AY 1[3H 3akpersercs
B JOJDKHOCTHBIX periiaMeHTaxX U JOKHOCTHBIX MHCTPYKILHUSAX B COOTBETCTBHH C TPeOOBaHUSMU
3aKOHOJATEbCTBA.

B vactHocTH, paboTHuKU ['AY 1[3H HecyT OTBETCTBEHHOCTH:

3a TpeOOBaHUE Yy 3asiBUTENICH JJOKYMEHTOB WJIU IUIAThI, HE IPELYCMOTPEHHBIX HACTOSILIUM
AJIMUHHCTPATUBHBIM PETTIAMEHTOM;

32 OTKa3 B IMpHEME JOKYMEHTOB IO OCHOBAHHWSM, HE IMPETyCMOTPEHHBIM HACTOSIIIUM
AJIMUHHCTPATUBHBIM PETTIAMEHTOM;

3a HapyluleHHE CpPOKOB pPETUCTPAllUM 3alpocOB 3asBUTENS] O MPEAOCTaBICHUU
roCy/lapCTBEHHON yCIyTH;

3a HapyIIeHHUE CpPOKa MPEeAO0CTaBICHHSI TOCYIapCTBEHHON YCITyTH;

3a HaIpaBJIeHHE HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3aPOCOB;

3a HapylleHHe CpPOKOB TIOJTOTOBKHM MEXBEIOMCTBEHHBIX 3alpOCOB U OTBETOB
Ha MEXXBEJIOMCTBEHHBIE 3aIPOCHI;

3a HEOOOCHOBAHHOE HETPECTaBICHNE HHPOPMAIIUN Ha MEKBEJOMCTBEHHBIE 3aPOCHI.

4.1.3. PykoBoauTenb CTpyKTypHOTO noapasaeneHuss M®I] ocymiecTBiasieT KOHTPOIIb:
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3a  HaaJeXallMM HCIOJHEHHWEM HACTOSIIEro AJMHHUCTPATUBHOTO  pErJIAMEHTa
paboTHUKAaMU CTPYKTypHOTo nojapasaenenus MOLI;

3a TIOJHOTOM MpHUHUMAaeMbIX pPaOOTHUKAMU CTPYKTypHOro moapasaeneHuss MOL]
OT 3adBUTENS JIOKYMEHTOB M KaueCcTBOM OQOpPMJIEHHBIX JOKYMEHTOB [UIsl Iepeaayu
ux B 'AY 1I3H;

3a CBOEBPEMEHHOCTbIO M ToJHOTON mnepenauun B ['AY L[3H npunATHIX OT 3asBUTENS
JIOKYMEHTOB;

3a 00ecre4eHNeM COXPAaHHOCTH HMPUHATHIX OT 3asBUTENS JOKYMEHTOB U COOIIOJCHHEM
paboTHUKaMu CTpyKTypHOro mnozapasaeneHus MOPL[ tpeGoBanuit k cbopy u o00paboTke
MEPCOHAIBHBIX JAHHBIX 3aSBUTENSI U UHBIX JIULL.

IlepconanbHass OTBETCTBEHHOCTb PYKOBOJUTENS CTPYKTYpHOro mnonpasnencHus MOIL]
U pabOTHUKOB CTPYKTypHOTO monapaszaenenus MOPI[ 3akpemisercss B TOJDKHOCTHBIX
MHCTPYKILHUAX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOAATEIbCTBA.

PaGotHuku cTpykrypHoro noapaszaenenuss M®L[ HecyT 0OTBETCTBEHHOCTD:

332 KauecTBO IpueMa KOMIUIEKTa JOKYMEHTOB Yy  3asiBUTEIs B  CIlydae,
€CIM  HECOOTBETCTBUE  MPEJCTABICHHBIX  JOKYMEHTOB, YyKa3aHHBIX B  HACTOALIEM
AJIMUHHCTPAaTUBHOM  pETJaMEHTE, SBMJIOCh OCHOBAaHMEM JUI1  OTKaza  3asgBUTEIIO
B MPENOCTABICHUU TOCYIAPCTBEHHOW YCIYI'M, 3a HCKIIOYEHUEM KOMIUIEKTa JIOKYMEHTOB,
MPUHSATHIX 110 HACTOSIHUIO 3asIBUTEIIS.

4.1.4. Oneparop Iloprama — Cankr-lIleTepOyprckoe TOCYIapCTBEHHOE YHHUTApHOE
MpEeaNpUATHE «Canxkr-IlerepOyprekuii MH(POPMALMOHHO-aHAIUTHYECKUH LIEHTP»
(manee — CII6 T'YII «CII6 MAILl») — ocymiecTBasieT KOHTPOJb 32 CBOCBPEMEHHOCTBIO JIOCTABKH
AJIEKTPOHHBIX 3asIBICHUI Ha aBTOMAaTU3MPOBaHHbIE paboune MECTa MOICUCTEMBI «IEKTPOHHBIH
kabuHeT nowkaoctHOTrO JHiay MAUC OI'Y corpynuukoB noapaznenenui ['AY 113H.

[lepconanbnas orBercTBeHHOCTH crnenuanuctoB CII6 T'VIT «CII6 MALl» 3akpermisercs
B JTOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOAaTeNbcTBAa Poccuiickoit
®denepauuu.

Crnenunammctsl CII6 I'VIT «CI16 MALl» HeCyT OTBETCTBEHHOCTb:

3a TexHoJlornueckoe odecnieuenue padotsl [loprana;

3a obecrieueHHWE TEXHUYECKOM TMOJJIEPKKH 3asBHUTENel 1O BompocaM paboThl
¢ [Topranom.

4.2. B paMKkax mpeaocTaBlieHUs] TOCYIapCTBEHHOM YCIYTH OCYUIECTBIISIOTCS IJIAHOBBIE
1 BHEIUIAHOBBIE ITPOBEPKHU ITOJIHOTHI M KAUECTBA IIPEIOCTABIICHUS TOCYJaPCTBEHHOM YCIIYTH.

Texymuii KOHTPOJIb OCYIIECTBISIETCS MyTEM MPOBEICHHUS TPOBEPOK COOIOICHUS
u wucnoinnenuss padborHukamu ['AY 1I3H wnacrosimero AIMHHHCTPAaTUBHOTO perjiaMeHTa,
[lopsinka BemeHUs PErvuCTPOB IMOJydaTeNell TOCyIapCTBEHHBIX YCIYr B cdepe 3aHATOCTH
HaceneHUss ((GU3MYECKHX JUI W paboronmaTteneil), BKIOYAs MOPSAOK, CPOKH U  (POpMy
MPEACTABICHUS B HUX CBEICHUM, YTBEPKICHHOIO NMPHUKAa30M MMHHUCTEPCTBA 3/IpaBOOXPaHEHUs
n coumanpHoro pasutus Poccuiickoit ®enepanuu ot 08.11.2010 Ne 972H, TpeboBanHmii
K 3alojHEHHIO, BEJICHUI0O W XPaHCHHIO OJaHKOB YYETHOM JOKyMEHTallud Moiy4yaTenen
roCy/lapCTBEHHOM YCIYTM M JAPYTUX JOKYMEHTOB, pEIVIAMEHTUPYIOUIUX J€ATEIbHOCTh
I10 NMPEAOCTABICHHUIO T'OCYAAPCTBEHHON YCIIYTH.

4.2.1. Komuter B paMKax HWCIIOJIHGHUS TIOJHOMOYHS 10 HAA30py ¥ KOHTPOIIO
3a oOecreueHUeM TroCyJapCTBEHHBIX IapaHTUH B OOJIACTH COAEUCTBUS 3aHATOCTH HaceNICHMS,
3a UCKJIIIOYEHHEM T'OCYJapCTBEHHBIX T'ApaHTHH B YACTH COLMAJILHOM MOJJEP’KKHU 0e3paOO0THBIX
IpaxJiaH, OCYIIECTBIAET KOHTPOJIb 3a O0ECIEeYeHHEM TOCyIapCTBEHHBIX TapaHTUH B 00JIACTH
COJICHCTBUS 3aHATOCTU HACEJIEHUS B YaCTU OCYLIECTBIIEHUSI MEpP aKTUBHOM MOJUTUKU 3aHATOCTU
HaceleHus (Jajlee — KOHTPOJb 3a O0ecledeHHeM TOCyIapCTBEHHBIX TrapaHTHH B obiactu
COJIEHCTBUS 3aHATOCTH HACEJICHNUS).

Kontpons 3a obecrieueHHEM TOCYAApCTBEHHBIX TapaHTHH B 0O0JAacTH COJEHCTBUS
3aHATOCTH  HACeJEeHMs  OCYILECTBIseTcs IyreM npoBefeHuss KomureTom  IIIaHOBBIX
(BHETJIAaHOBBIX ) BBIE3THBIX (JIOKYMEHTAPHBIX ) MPOBEPOK.
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[lepeyeHp AOMKHOCTHBIX JIML, YIOJHOMOYEHHBIX Ha TPOBEIECHHE IPOBEPOK,
MEPUOJUYHOCTD MPOBEIACHUS IJIAHOBBIX BBIE3THBIX (JOKYMEHTAPHBIX) IPOBEPOK ONpeeisieTcs
Komurerom.

BHemnaHoBble MPOBEPKU MPOBOASTCS NPU PacCMOTpeHUMH mnocTynuBmmnx B Komwurer
oOpallleHui, coepKaluX Kaao0bl (MPETeH3UN) 10 MPEJOCTABICHUIO TOCYIapCTBEHHON YCIYTH
B paMKax J10Cy1€OHOTO 00KaT0OBaHUSI.

Pe3ynprathl mnaHOBBIX (BHEIUTAHOBBIX) BBIC3JHBIX (JIOKYMEHTApHBIX) IPOBEPOK
MOJJIeKAaT aHaIM3y B I1EJIAX BBIABICHUS TNPUYMH HAPYIICHUH W TPUHATUS  MeEp
10 UX YCTPAHEHHUIO U HEAOMYILEHHUIO.

Hupextop T'AY II3H exekBapTraqibHO OpraHu3yeT BBIOOPOYHBIC TMPOBEPKU €T
3asgBUTENIEH Ha MpeIMeT MpaBUILHOCTH NMpHHATUS paboTtHUKamu ['AY L[3H pemienuii, a Taxxe
BHETUIAHOBBIE TPOBEPKH B CiIy4dae MOCTYIUICHHS >kaimo0 (TpeTeH3uid) rpaxkaaH B paMKax
0CcyneOHOTO 00KamoBaHUS.

4.2.2. Oneparop [loprana ocymecTBiser:

MOHMTOPHHI IIPOXOXKIEHHUS IEKTPOHHBIX 3asBiaeHuil uepe3 MAUC OI'Y, nanpaBnenue
Pe3yJIbTaTOB JaHHOTO MOHUTOpPUHIa B KOoMUTET 1o HHGOpMaTH3aUU U CBSI3U 110 3aMpoCy.

Pe3ynbraThl MmIaHOBBIX M BHEILIAHOBBIX MPOBEPOK O(OPMIISIOTCS B BUJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIE HEJOCTATKHU U TAIOTCS MPEII0KEHHS 110 UX YCTPAHEHUIO.

4.3. OTBeTCTBEHHOCTh  JOobKHOCTHBIX ymn  [AY  [3H, mnpemocrapmustomero
rOCYJapCTBEHHYIO YCIYTy, 3a pemieHuss u jaerctBus  (Oe3neiicTBUE), TNPUHUMAaeMble
(ocyiiecTBiIsIEMBIE) B XO/I€ IPENOCTABICHUS TOCYIaPCTBEHHON YCIYTH.

Homxnoctapie nuna ['AY  [3H Hecyr OTBETCTBEHHOCTh B COOTBETCTBHH
¢ 3aKoHOaTenbCTBOM Pocculickon Penepanyu.

HampaBnenue  MeXBEJOMCTBEHHBIX  3alpOCOB O  MPEJICTABICHHH JOKYMEHTOB
u uHpOpMAIMU JUIS OCYHIECTBJICHUS JEATEIILHOCTH, HE CBS3aHHOH C NpPeAOCTaBICHHEM
rOCyJIapCTBEHHOM YCJIYTH, HE JONycKaeTcs, a AoJpkHocTHble Juna ['AY [3H, nanpaBuBime
HEOOOCHOBAHHBIE MEXBEJOMCTBEHHBIE 3aIPOCHl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJaTeNbLCTBOM Poccuiickoi denepanuu.

Henpencrasinenue (HECBOEBPEMEHHOE NPEICTaBICHME) OPraHOM MWJIM OpraHu3aluei
10 MEKBEJIOMCTBEHHOMY 3aIIPOCy TOKYMEHTOB U MH(GOPMALIMU HE MOKET SIBJISITHCS OCHOBAaHUEM
JUIsL OTKa3a B INPEJOCTaBICHUM 3asiBUTENIO0 T'OCYJAapCTBEHHOM YCIYrdu. JlOJKHOCTHBIE JMLA
I'AY 1I3H, He npeacraBuBIIKEe (HECBOCBPEMEHHO IPEJCTABUBIINE)  3alpOIICHHBIC
U HaxXOJAIIMECs B PACHOPSHKCHHWH COOTBETCTBYIOIIMX OpraHa MO0 OpraHu3alMyd JOKYMEHT
Wi uHbOpMallMio0, TOJJIeXaT  aJMHUHHCTPATHUBHOW,  JIUCUUIUIMHAPDHOW  WJIM  MHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4. TlonoxeHus, XapakTepusyronpe TpeOoBaHUS K MOPSAKY U (QopmMamM KOHTPOJIS
3a NPeA0CTaBICHUEM IOCYJapPCTBEHHOM YCIYrd, B TOM YUCIIE CO CTOPOHBI IPakJaH.

3asBUTENM MOTYT OCYIIECTBIATh KOHTPOJIb 33 IPEAOCTABICHHEM TOCYAapCTBEHHOU
ycayrd B Qopme gocyneOHoro (BHecyneOHOro) oOkanoBaHus JeWCTBUN (Oe3melicTBus)
U peIIeHUM, OCYIIECTBISIEMBIX (IPUHSATHIX) B X0OJI€ MPEIOCTABICHUS TOCYJapCTBEHHON YCIYTH,
b0 cynaeOHOro oOXanmoBaHUsl JEeHCTBUN (O€3AEWCTBUS) W PEIICHHH, OCYIIECTBISEMBIX
(TpUHSATHIX) B X0J1€ IPEIOCTABICHUS TOCYJAPCTBEHHON YCIYTH.

V. JlocyneOHblii (BHeCy1e0HBII) MOPSAIOK 00:KATOBAHUS PellleHuit
u aeiicrBuii (0e3aeiictBus) 'AY L[3H, npenocrasiisiioniero rocyiapcTBeHHYI0 yCiayry,
pabdornuka 'AY II3H

5.1. Undopmanus ams 3asBUTENS O €ro MpaBe MOAaTh Kajo0y Ha HapylleHHe MOopsaKa
MPEI0CTABICHHS TOCYJTAPCTBEHHOM yCIyru (fanee — xanoba).

JocyneOHblii (BHECYneOHBIN) MOPSIIOK OOKATOBaHWS HE HCKIIOYAaeT BO3MOXKHOCTHU
o0kajloBaHUsl pelIeHud U AercTBUi (Oe31eiCTBUS), MPUHATHIX (OCYIIECTBISEMBIX) B XOJE
MIPEIOCTABJICHUS TOCYAapCTBEHHOM YCIIyrH, B cyneOHOM nopsiake. JlocyneOHblil (BHeCY1eOHBbII)
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MOPSAAOK 00XKaJIOBaHUS HE SABISETCA IS 3asBUTENS 00s13aTEIbHBIM.

5.1.1. 3asBUTENH MOXKET MOJATH KAJI00Y, B TOM YHCIIE B CIEAYIOMINUX CIydasx:

HapyIIEHHE CPOKA PETUCTPALIMHM 3a1IpOca O MPEAOCTABICHUH FOCYIapCTBEHHON YCIYTH;

HapyIIEeHUE CPOKa MPETOCTaBICHUS FOCY1apCTBEHHON YCIYTH;

TpeOoBaHHME Yy 3asBUTENS JOKYMEHTOB WJIM MH(pOpMANMM JIMOO OCYIIECTBICHUS
NENCTBUH, MPeAOCTaBICHUE WU OCYILECTBICHHE KOTOPHIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM  akTaMu  Poccuiickoii  ®Penepanuy, HOPMATHUBHBIMH IIPABOBBIMM  aKTaMU
Cankr-IleTepOypra 11st mpeocTaBiIeHHs FOCY1apCTBEHHON YCIIYTH;

OTKa3 B NPUEME Yy 3asABUTENSA JOKYMEHTOB, MPEICTABICHUE KOTOPBHIX IPETYCMOTPEHO
HOPMaTUBHBIMH TNpaBOBbIMM akTaMu Poccuiickoit denepanuy, HOPMAaTHBHBIMH ITPaBOBBIMU
aktamu Cankt-IlerepOypra aiis npeaocTaBIeHHs rOCyapCTBEHHOHN yCIyTy;

OTKa3 B TMpPEAOCTaBICHUM TOCYJapCTBEHHOM yCIyrd, €ClIM OCHOBaHUS OTKas3a
HE MPEeayCMOTPEHbI (eepalbHbIMU 3aKOHAMH M MPUHSATHIMH B COOTBETCTBUU C HUMHU HWHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanuy, 3akOHaMH W HHBIE
HOpPMaTHUBHBIMHU NpaBoBbIMU akTamMu CaHkT-IleTepOypra;

TpeOoBaHUE C 3asBUTENS] MpPH MPEJOCTABICHUH TOCYIapCTBEHHOW YCIYTM IUIATHI,
HE IMpeAyCMOTPEHHOM HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoir ®Penepauuu,
HOpPMaTHUBHBIMHU IIpaBoBbIMU akTamMu CaHkT-IleTepOypra;

otka3 'AY L[3H, npenocTaBisioero rocy1apcTBeHHYIO yciyry, padoraukoB 'AY 1[3H
B MCIIPABJICHUH JOMYLIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
TOCYJapCTBEHHON YCIyrd JOKyMEHTaxX JIMOO HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TaKUX
HCTIPABJICHU;

HapylIeHUE CpoKa WM MOPSAKA BbIIayd JOKYMEHTOB IO PE3yJbTaTaM IpPEJOCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH;

IIPUOCTAHOBJIEHUE MPEAOCTABICHUS] T'OCYIapCTBEHHOW YCIYI'M, €CJIM OCHOBaHUS
IIPUOCTAHOBIICHHSI HE IIPETYCMOTPEHBI (pelepaIbHbIMU 3aKOHAMU M IPUHATBIMUA B COOTBETCTBUU
C HUMHM HHBIMH HOPMAaTHBHBIMH IIpaBOBbIMM akTamu Poccuiickon ®enepanuu, 3aKoHaMu
Y MHBIMM HOPMATHUBHBIMU IIpaBoBbIMU akTaMu CaHkT-IleTepOypra;

TpeOOBaHUE Y 3asBUTENS MPHU MPEIOCTABICHUU TOCYAAPCTBEHHOW YCIYI'M JOKYMEHTOB
WM UHPOpPMALMK, OTCYTCTBHE€ U (MJM) HEJAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh
IIpY I[IEPBOHAYAJILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOJMMBIX JI1 IPEIOCTaBICHUS
roCyJapCTBEHHOH yCiIyTH, JIM0O B MPEAOCTaBICHUN FOCYJapCTBEHHOM YCIYTH, 32 UCKIIOYEHUEM
CJIydaeB, MpelyCMOTPeHHbIX TyHKTOM 4 yactu 1 ctarbu 7 @enepanbpaoro 3akona Ne 210-D3.

5.1.2. B ciyuae ecnu xaynoba mojaercs yepes3 MpeACTaBUTENs, TaKkKe MPeICTaBIsSeTCs
JIOKYMEHT, [MOATBEP KIAIOIINI TOJTHOMOYHNS Ha OCYIIECTBIECHUE JEHCTBUI OT UMEHH 3asiBUTEIIS.
B kauecTBe HNOKyMEHTa, NOATBEP)KIAAIOUIETO IIOJHOMOYMS HAa OCYUIECTBICHUE JE€HCTBUN
OT UMEHHU 3as1BUTEJIS, MOXKET OBITh IIPE/ICTABIICHA:

oopmieHHass B COOTBETCTBMM C 3aKoHojaarenbcTBOM Poccuiickoit  ®exnepauun
JOBEPEHHOCTD (151 (PU3MUYECKUX JIUIT);

KONMs pELIeHUs O Ha3HA4eHWH WM 00 u3dpaHun auOO IpHUKa3a O Ha3HAYECHUU
(U3MYEeCKOro JMIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (U3NYECKOE IUII0
o0aaeT mpaBoM JIeHCTBOBaTh OT UMEHHM 3asBUTEINS O€3 TOBEPEHHOCTH.

5.2. [Ipenmer xamoObI.

JKanoba nomkHa conepkaTh:

HaumenoBanne ['AY I[3H, gomxHocTh M daMuinuio, uMs, OTYECTBO (TMOCIeqHEE —
npu Hannuun) pabotHuka [TAY  1I3H, pemenuss u geiictBus (Ge3neicTBUE) KOTOPBIX
00XayroTCs;

bamunuio, UMsl, OTYECTBO (TOCIEIHEe — IPU HAIWYMU), CBEJICHHUSI O MECTe KUTEJIbCTBA
3asBUTENST — (PU3MUECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOTO TeledoHa, aapec
(ampeca) 2yIeKTPOHHOM MOYTHI (IPU HAJIMYMM) U TOYTOBBIM aJpec, MO KOTOPBIM JIOJDKEH OBITh
HaIlpaBJIEH OTBET 3asIBUTEIIIO;
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cBefeHUsT 00 oOxkamyeMmbIx pemeHusix u gaedictBusx (6e3geiicteumn) ['AY  I1[3H,
pabotauka ['AY L[[3H, B ToM uucie B ciydae nojgauu xano0sl B MOIL] unu uepes [lopran — Bun
HapyIleHus, yKka3aHHbI B yHKTe 5.1.1 HacTos1ero AIMUHUCTPATUBHOIO PErylaMeHTa;

JIOBOJIbl, HA OCHOBAHMU KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIeHUEM M AEeHCTBHEM
(6ezneiictBuem) I'AY 1I3H, pabotnuka 'AY I[3H. 3asButenem Moryr ObITh IpPEICTABICHBI
JOKYMEHTHI (TIpY HaJIMYUH ), TIOATBEPIKIAIOINE JOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

5.3. UcnionHuTeNnbHBIE OpPTraHbl M YIOJIHOMOYEHHBIE HA PAaCCMOTPEHHE KaloObI
JOJKHOCTHBIE JIMIIA, KOTOPBIM MOJKET OBbITh MojaHa >kanoba B J0ocyaeOHOM (BHeCyneOHOM)
MOPAJIKE.

XKanoba nomaerca B Komurer mubo I'AY L3H, npenocrapnsomuil rocyapcTBEHHYIO
ycayry.

XKanoba Takxke MoxeT ObITh mnojaHa Buie-ryoepHaropy Caunkr-IletepOypra,
HEMOCPEICTBEHHO KOOPAMHUPYIOIIEMY U KOHTpOJIMpYIOUIeMy JesiTenbHocTh  Komwrera,
B [IpaButensctBo Cankr-IlerepOypra.

Kanoba na pemenuss u neictBus (6e3meiictBue) aupekropa ['AY I[3H mnomaercs
B Komurer.

5.4. Crioco6bl mo1auM ¥ paCCMOTPEHUS HKAT0ObI

5.4.1. Kamo0a MoxeT OBITH OIAHA:

B DJICKTPOHHOU (opme;

B MUCbMEHHOM (popMe Ha OyMa)KHOM HOCHTEIIE.

5.4.1.1. logaua >kanoObl B MNUCBMEHHOM (¢(opmMe Ha OyMaXHOM HOCHTEJE
OCYIIIECTBISETCS:

T0 TIOYTE;

yepe3 MOI];

npu TMYHOM npueme 3asButens B Komurere m16o B 'AY 1[3H.

[Ipuy 7nuyHOM TIpUeMe 3asgBUTENb MPEJCTaBISET JAOKYMEHT, YAOCTOBEPSIOIINI
€ro JINYHOCTh B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickoi Denepanu.

B oanexktponnoit ¢gopme MOryr OBbITh MpeACTaBICHbl JOKYMEHTBHI, YKa3aHHbIE
B nyHkre 5.1.2 Hacrosimiero AJIMHHHCTPAaTUBHOIO pErjaMEHTa, IPU O3TOM JOKYMEHT,
yIIOCTOBEPSIOLIUI JTNYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.4.1.2. Tlogaya »xanoObl B 3JIEKTPOHHOH (OpME OCYHIECTBISETCS C HCIOIB30BAHUEM
cetn «MHTepHeT» mocpencTBoMm: odpunuaibHoro caiita Komurera (10MeHHOE UMS caiita B CeTH
«UuTepuer» — rspb.ru), odpuumansHoro caiita I'AY II[3H (momeHHoe ums caiita B ceTH
«uTeprer» — r21.spb.ru), [loprana.

3anoiaHeHue 3anpoca 0 pacCMOTPEHUH kano0bl yepes [lopran npousBoaUTCs 3asiBUTENIEM
JIMYHO TIPH YCIIOBUM aBTOPU3AlUM 3asBuTeNs Ha [loprane nocpeactsom ECUA®,

5.4.2. TlopsiTOK pacCMOTPEHHS KATOOBI.

Kanoba na paboramka ['AY II3H mmbo Ha mopsmok okazanus ycnyru ['AY 1[3H
paccmatpuBaercss Komurerom.

Kanoba wna pemenus wu geiictBus (Oe3meiictBue) pykoBoautens Komwurera
paccMaTpUBaeTCs BBILLIECTOSIIUM OPIaHOM.

M®II, B ciywyae monmaum >xanoObl uepes MODL], obecneunBaer mnepenady >KanoObl
B KomuTer B mopsiake W CpPOKH, KOTOPHIE YCTAaHOBJICHBI COTJIAIIEHUEM O B3aMMOJCHCTBHH
Mexay MOIL u Komuterom, HO He MO3/1HEE CIEAYIOIIEro paboyero AHA CO JIHSA HMOCTYIUIEHUS
KaJIoOBbI.

B caywae eciam »xanmoba monmaHa 3asBUTENEM B OpraH, B KOMIIETEHIMIO KOTOPOTO
HE BXOJUT IMPHUHITHE pEIIeHUus Mo >kajol0e, B TeUeHHE Tpex pabouux [HEH co [HA
€e  perucTpaluyM  yKa3aHHbI  OpraH  HampaBiseT JKajoO0y B YIOJHOMOYEHHBIN
Ha €€ pacCMOTpEeHHWe OopraH H B MUCbMEHHOW ¢opmMe HHPOPMHUpPYET 3asgBUTENS

4 Bo3MOKHOCTh TOJATh kanoby mocpeincTsoM Iloprana obecreunBaeTcss s 3asBUTENEH, KOTOpPbIE
M0JJaBajIv 3a1poc O MPEJOCTABICHUH rocy1apcTBeHHOM yciyru uepes [lopran unu MOII.
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0 TIepeHamnpaBieHuH kanoObl. Ilpu 3TOM CpoK paccMOTpeHUs >Kano0bl MCUUCIIETCS CO JHS
pEerucTpaIiu kao0bl B yIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

KomuTteT BipaBe ocTaBUTh %anio0y 0e3 OTBETa B CIEAYIONUX CIydasK:

HaJu4#Me B JKajgo0e HEIEH3YPHBIX JIMOO OCKOPOUTENBbHBIX BBIPAKEHUH, YIpO3 KU3HH,
3JI0POBBIO U UMYIIECTBY JOKHOCTHOTO JIUIIA, & TAKXKE YJICHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXHOCTH IIPOYHMTATH’ TEKCT HKadoObl, (AMHIMIO, HMS, OTYECTBO
(mocnenHee — nMpu HAMUYKMK) U (WJIM) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbIE B jkaio0e.

B cnyuae octaBieHust xanoOwsl 6e3 orBeta KomuTeT B TeueHue Tpex paboumx JHEH
CO JHS perucTpanuu >XamoO0bl cooOm@aeT 00 STOM TrpakJaHUHY, HANpPaBUBIIEMY Kooy,
eciu ero haMUITUs U TTIOYTOBBIN aJpec MOAMAI0TCS TPOUTEHHIO.

5.5. Cpoku paccMOTpEHHUs KaJIOObI.

Cpox paccMOTpeHHs XKajmoObl UCUHCIIICTCS CO JHS peructpanuu xamodsl B Komurere
au6o B 'AY 1I3H.

Kanoba, nocrynuBmas B Komurer, 'AY I[[3H nu6o0 BeIeCTOSIIMI OpraH, MOIJICKHUT
perucTpany He TO3JIHee CJenylllero pabouero AHS co IHsA ee mocTyruieHus. JKamoOa
MOJJICKUT PACCMOTPEHUIO JTOJDKHOCTHBIM JIMIIOM, paOOTHUKOM, HAaJIEJIEHHBIM IOJIHOMOYHSIMU
M0 PACCMOTPEHUIO Kall00, B TCUSHHUE TIATHAIIATH pad0YNX JHEH CO THS €€ pEerucTpaIliH.

B cnywae oGxkanoBanusi otkaza ['AY I[3H B mpueme HOKYMEHTOB y 3asiBUTENS JTHOO
B HCIIPABJICHUU JOIMYIICHHBIX OMEYaTOK M (WiIM) OmHMOOK WM B cliydae OOKaJloBaHUs
HapyIIeHUs YCTaHOBJIEHHOI'O CPOKa TaKMX HCIpaBIeHHM kanoba paccMaTpuBaeTcsi B TEUECHUE
MATH pabouunx HEH co AHs ee peructpanuu B Komurere.

5.6. Pe3ynbTaT paccMOTpeHUs KaIOOBbI.

I[To pesynbratam paccMoTpeHUs ano0bl KoMuTeTOM MPpUHUMAETCS OJTHO U3 CIIEIYIOIINX
9118517178

Kaimoba YHAOBIETBOPSETCSA, B TOM 4YHCIe B (opMe OTMEHBI HPHHATOTO PEIICHUs,
WCIIPABIICHUs JOIMYIIEHHBIX OMEYaTOK M OUIMOOK B BBIIAHHBIX B pe3yJbTaTe MPeOCTABICHUS
roCyJapCTBEHHOM YCIyrd JTIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX CPEJCTB, B3UMaHUE
KOTOpBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IpaBOBBIMU akTaMu Poccuiickoit denepauuu,
HOPMAaTUBHBIMHE ITpaBoBbIMU akTaMu CaHkT-IleTepOypra;

B YJIOBJIETBOPEHUH KaI0ObI OTKA3bIBACTCS.

VYkazaHHoe penieHue npuHEMaercs B ¢gopme akra Komurtera. TumoBas ¢dopma akrta
yCTaHOBJIEHA MpHiokeHneM Ne 4 k HacTosAEeMY AIMUHUCTPATUBHOMY PEIrJIaMEHTY.

[lo pesynbTaTam NpOBEpPKU MHpU OTCYTCTBUU B Kajao0e€ JIOBOJOB, MOATBEPKIAIOIINX
HaJIW4YMe YKa3aHHOTO 3asBUTEJEM BHIA HapYIICHUS TOpSAKa TMPEAOCTaBICHUS YCIYTH,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 PACCMOTPEHHUE KalloObl, MPUHUMAET PelIeHrne 00 OTKa3e
B PACCMOTPEHUHU KallOObI MO CYLIECTBY B CBSI3U C HECOOTBETCTBUEM CBEJCHHM, M3II0KEHHBIX
B ’Kayo0e, yKa3aHHOMY BUY HapyIIICHHUS.

KomuTteT 0TKa3bIBaeT B yJJOBIETBOPEHUH KaTOObI B CIEAYIONUIUX CAyYasx:

HaJU4Ke BCTYMUBIIETO B 3aKOHHYIO CHITY PEIICHHS Cyaa, apOUTPaKHOTO Cy/a o Kaiooe
0 TOM >K€ TIPEeIMETE U 10 TEM K€ OCHOBAHHSIM;

mojava >kajoObl JIMIIOM, TOJHOMOYHS KOTOPOrO HE TOATBEPXKIAEHBI B TOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickon denepanny;

HaJU4Hhe pEHICHUS IO >kajobe, MPHUHSATOrO0 paHee B COOTBETCTBUU C TPeOOBAHUSIMHU
HacTosEro AIMUHUCTPATUBHOTO PErJIaMEHTa B OTHOILEHHH TOTO K€ 3asBUTENSI U IO TOMY K€
MIPEIMETY KaT00BI.

B cnyuae ycTaHOBJIeHHs B X0/ WIH IO pe3yJIbTaTaM pacCMOTPEHHS KaloObl TPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOTO TIPABOHAPYIIEHUS WJIA TPECTYIUICHUS JTOJDKHOCTHOE JIMIIO,
HaJIeJIEHHOE TIONHOMOYHMSIMH TI0O PacCMOTPEHHUIO JKajao0, He3aMeUIMTEIbHO HaIpaBisieT
HMMEIOIINECS] MaTEPHANIBI B OpTraHbl MPOKYPATYPHI.

5.7. Topsanox nHGOPMUPOBAHUS 3asIBUTEIIS O PE3yJIbTaTaX PACCMOTPEHHS JKaTO0BI.

% Tlon oTCyTCTBHEM BO3MOXHOCTH IIPOYMTATh MOHMUMAETCS Clydall, NpPH KOTOPOM TEKCT 5KaloObl
u (nm) ®UO, u (uu) MOYTOBBIN aipec 3asBUTENS HE MOIIAIOTCS IPOUYTEHUIO.
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Ilpu ynosneTBOopeHHMH >kanoObl KoMmuTeT mNpHUHMMaeT MCYEpHBIBAIOLINE MEpbl
[0 YCTPaHEHWIO BBISBICHHBIX HAPYIICHHWH, B TOM YHWCIIE TI0 BBIIaye 3asBUTEIIO pe3yibTara
rOCyJapCTBEHHON YCIIyru, He TMO37Hee IATH pabouyMx AHEH CO JHS NPUHATUS pPELIeHHMS,
€CJIM MTHOE HE YCTAHOBIIEHO 3aKOHOATeNbCTBOM Poccuiickoi denepanuu.

He no3anee mHsi, cieayromiero 3a JHEM NPUHATHS pEIIEHUs, 3asBUTENIO B MMCbMEHHOM
(dbopMe ¥ TI0 KETaHUIO 3asIBUTENSI B DJISKTPOHHOW (OpMe HAIpaBIsIeTCss MOTUBUPOBAHHBIN OTBET
0 pe3ynbTaTax paCCMOTPEHHUS KaJ00bI.

B otBeTe no pe3ynbrataM paccMOTPEHHUs KaloObl YKa3bIBalOTCS:

HauMeHoBaHMe Komutera, NODKHOCTh, (GamMuius, UMsS, OTYECTBO (NPH HAJIUYUN)
JOJIKHOCTHOTO JIUI[A, MPUHSBIIETO PEIICHUE 0 kKajlooe;

HOMEp, JaTa, MECTO NPUHATHUA DPELICHMs, BKIIOYas CBEIEHHUS O JOJHDKHOCTHOM JIMIIE,
paboTHUKe, peleHne 1y erctaue (0e3neicTBIE) KOTOPOro 00KalyeTcs;

damunus, UMs1, 0TYECTBO (MPU HAJTMYUH) WJIM HAMMEHOBAaHUE 3asiBUTEIIS;

OCHOBAHUS JJISl IPUHATHS PEIICHHS T10 KaJlo0e;

IPUHATOE TI0 )Kaj00e pelieHue;

B ClIy4yae €ciu jkajo0a Mpu3HaHa OOOCHOBAHHOM — CPOKHM YCTPAaHEHHUS BbISBICHHBIX
HapYyLICHHA, B TOM YHUCIIE CPOK MPEAOCTABICHUS Pe3ylbTaTa roCyJapCTBEHHON YCIIyTH;

B CJIydae ecid *kajno0a Npu3HaHa He 0OOCHOBAaHHON — apryMEHTUPOBAHHbIE pa3bsCHEHUS
0 MPHUYMHAX MPHUHATOTO PEIICHUs, a Takke MHPopMalUsi O MOpSAKE 00>KaJOBaHUS MPUHSITOIO
peleHus.

Taxke B OTBETE O pE3YJNbTaTax pPACCMOTPEHHS >KaJloObl TMPHHOCATCS W3BHHEHUS
3a JI0OCTaBJIEHHbIE HEYA00CTBA U yKa3blBaeTCsl HHPOPMALIUSA O JadbHEHIINX ACHCTBUIX, KOTOPbIE
HEOO0XOAMMO COBEPIINUTH 3asBUTEIIO B IEJISX MOTYYESHHUS TOCYIaPCTBEHHOM YCIYTH.

OtBer mo pe3yiapTaTaM pacCMOTPEHUs KajloObl MOAMMCHIBAETCS YHOJIHOMOYEHHBIM
Ha PacCMOTpPEHHE >KajJoObl JTOJKHOCTHBIM JIMIoM KomwuTeTa, HaJeNeHHBIM IOJHOMOYUSIMU
10 PACCMOTPEHHIO KaJo0.

[To >xenaHuio 3asBUTENS OTBET IO pe3yibTaTaM PACCMOTPEHHUS KaloObl MOXKET OBITH
IPEICTAaBIE€H HE I03[HEE JHA, CIEAYIOLIEro 3a JHEM IpUHATHA peleHus, B (opme
JJIEKTPOHHOI'O  JOKYMEHTA, IOJIUCAHHOTO AJIEKTPOHHOM MOANKMCHIO  YIOJIHOMOYEHHOI'O
Ha pPacCMOTpEHHE KajoObl JOJDKHOCTHOro muuna Komurera, BHI KOTOPOH YCTaHOBIEH
3aKoHozarenbcTBOM Poccuniickoit denepanum.

5.8. Ilopsmok 00xamoBaHUs PEIICHUS 110 X)Kanooe.

Pemenue, npuHsATOE 1O pe3yIbTaTaM PaCCMOTPEHUS JKaI00bl, MOKET OBITH 00KaJIOBAHO
BUIIE-TYOepHATOpPy Cankr-IlerepOypra, HEINOCPECTBEHHO KOOPAMHUPYIOILEMY
U KOHTponupywoueMmy aestenbHocTb Komwurera (CmonbHbli mpoesn, na.1, swurtepa b,
Cankr-ITerepoypr, 191060, Tten. (812)576-46-56), B IlpaButensctBo Cankt-IlerepOypra,
a TaK)Ke B CYJl B TIOPSIIKE U CPOKH, IPEAYCMOTPEHHBIE IEHCTBYIOMIMM 3aKOHOJATEITLCTBOM.

5.9. 3agBUTENb UMEET NPABO HA MOJy4YE€HUE MHPOPMALUU U TOKYMEHTOB, HEOOXOJUMBIX
111 00O0OCHOBAHHUS U PACCMOTPEHHUS JKaJIOOBI.

5.10. UupopmMupoBanue 3asBUTENECH O TOPSAAKE IMOJAYM M PACCMOTPEHHUS IKAIOOBI
OCYILECTBIISICTCS TIOCPEACTBOM pa3menieHus nHpopmanuu Ha [loprane.

NudopmupoBanue 3asBUTE]Ied O TMOpsaKe OOXKaJOBaHUS peIleHUu U JeicTBuit
(6e3meicTBUS) OCYIIECTBISIETCA TaKKe MpU OOpallleHUuu 3asgBUTENS MO TenedoHaM, aapecam
AJIEKTPOHHOM MOYTHI, a TaKXKe MPU JIMYHOM MpUEMe MO0 ajJpecaM, YKa3aHHBIM Ha O(QHUIMaIbHBIX
caitax Komutera, 'AY 1I3H na IlopTasne.

5.11. TlonoxxeHWst ~ HACTOSIIETO  pasfeNia, YCTAHABJIMBAIOUIME TMOPSNOK  MOJA4M
W pPacCMOTPEHHUs ’Kajo0 3asBUTENe Ha HApPYyOIEHWS WX TMpaB TpPH TNPEAOCTABICHUH
rOCYJapCTBEHHBIX YCIIYT, HE pacCIpOCTPAaHAIOTCA Ha OTHOLIEHHMS, peryaupyemble DenepaibHbIM
3akoHOM «O TOpsiIKE paccMOTpeHusi oOpamenuii TpaxkaaH Poccuiickoit ®Depeparumy
(manee — 3akonH Ne 59-03).
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KanoObl 3asBUTENEl HA OpraHU3AIMIO TMPEJOCTABIEHUS TOCYJAPCTBEHHBIX YCIYT
B Komurer nmu6o B I'AY 1[3H noparorcss u paccMaTpuBaroTCsl B MOPSAKE, MPEIyCMOTPEHHOM
3akonom Ne 59-@3.

V1. Oco0eHHOCTH BBITIOJTHEHHUSI A/IMUHUCTPATUBHBIX Mpoueayp (aeiicruii) B MP@I]

[Ipn mpenocraBieHUM TOCYIApPCTBEHHOW YCIYTM CTPYKTYypHbIE mnoapasneneHus MOI]
OCYIIECTBIISIOT CIIEYIOIINE aJMUHUCTPATUBHBIE TPOLIEAYPHI (1eHCTBUSA):

MHPOPMHUPOBAHUE 3asBUTENECH O MOpPsAKE IMPEIOCTaBICHUS TOCYAAPCTBEHHOM YCIyrH
B M®II[, mo uHBIM BOIpocaMm, CBSI3aHHBIM C IIPEAOCTABICHHEM TOCYJApPCTBEHHOM YCIYTH,
a TaK)Ke KOHCYJIbTUPOBAHUE 3asBUTEIIEH O MOPAIAKE NIPENOCTABICHNS TOCY1apCTBEHHOMN YCIIYTIH;

IIPHEM 3aIPOCOB 3asiBUTEIICH O MPEIOCTABICHNUHU ITOCYIApPCTBEHHOM YCIIyTH;

HanpasiieHue B 'AY 1[3H nokyMeHTOB, IOIYyYEHHBIX OT 3asBUTEIICH.

6.1. UndopmupoBanue 3asBUTENIE O TMOPSJKE IPEIOCTABICHUs TOCYJapCTBEHHON
yciryru B MO®ILI, o Xxoae BBINOIHEHUS 3ampoca O MPENOCTaBICHUU I'OCYAAPCTBEHHOM YCIYTH,
[0 MHBIM BOINpOCaM, CBSI3aHHBIM C  MPEJOCTABICHHEM TOCYJapCTBEHHON  yCIyTH,
a TaK)Ke KOHCYJIBTUPOBAaHUE 3asBUTENICH O MOPSAKE MPEJOCTaBICHUS TOCYAapCTBEHHOM YCIYTH.

6.1.1. UupopmupoBanue 3asBUTENS O TMOPAIKE INPEJAOCTABICHUS TOCYAAPCTBEHHOM
ycinyru B MOLI, 0 X0/1e BBIMOIHEHUS 3apoca O MPEI0CTaBICHUN TOCYJaPCTBEHHON YCIYTH.

6.1.1.1. OcHoBaHueM Uil Hayaja OCYIIECTBICHHS HWH(POPMHUPOBAHUS 3asBUTEIII
0 TIOPSIAKE TIPEIOCTaBICHUS TOCYIapCTBeHHON ycimyru B MOIL] siisieTcss oOpanieHue 3asaBUTEIs
anaHo B ML wiu nio tenedony B LITO.

6.1.1.1.1. UnopmupoBanue 3asgBUTENSI O MOPSIKE MPEIOCTABICHUS TOCYIapCTBEHHOU
yeiyru B M®I] ocymectrisiercst pabotHukoM M®I] wm padotaukom L[TO.

Taxoke 3asBUTEIb MOXKET CAMOCTOSATEIBHO O0paTUThCA K pa3MenieHHbIM B MDII:

uHpoMaTam (MHPOKHOCKAM, HHPOITYHKTaM);

CTeHJaM, CcoJepKaluuM HHpopmanuio, mnpeaycMoTpeHHyro [IpaBuiiamMu opraHu3anuu
JEeSITETbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT,
YTBEpPKJICHHBIMU TIOocTaHOBJIeHHMEM [IpaButensctBa Poccuiickoit ®@enepanuu ot 22.12.2012
Ne 1376.

6.1.1.1.2. Pabotauk M®II unu padotauk LITO uHbOpMHUpYET 3aIBUTENS TIO CIAETYIOIIHM
BOIIpOCaM:

pexxuM pabotel U aapeca MO®II, BpeMs mpuema JOKYMEHTOB M BBIJAUHM JIOKYMEHTOB,
SIBJISIOIIMXCS PE3YJIbTaTOM MPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIyTH;

HAaUMEHOBAaHHE, MECTO HaXOXJIeHus, Tpaduk paboThl, KOHTAKTHBIE Tele(OHBI OPraHOB
roCy/lapCTBEHHON BJIACTH, YUPEKACHUM M OpraHu3aliii, MpegoCTaBIsIOUINX FOCYyAapCTBEHHbIE
YCIIYTH WIN YYACTBYIOIINX B IPEIOCTABICHUH YCIYT;

KpYT 3asiBUTEIIEH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl PEOCTAaBICHUS TOCYAapCTBEHHOM YCIYTH;

pe3yabTaT NPeqoCTaBICHUS ITOCYAApPCTBEHHON YCIyTH;

CPOK MPEI0CTABICHNS TOCYAAPCTBEHHON YCIyTH;

OCHOBaHHUSl JJi OTKa3a B IIpHUEME JOKYMEHTOB M Il OTKa3a B IPEIOCTABICHUU
roCyJapCTBEHHOH YCIyTH;

HOpPMAaTHUBHBIE [TPABOBbBIE aKThl, PETYIUPYIOIINE TOPSIOK MPEAOCTABICHUS YCIYTH;

NOpSA0OK  00XaNoBaHUs JAEUCTBUM (Oe31eHCTBHS) W pelIeHUi, OCYIIECTBIAEMBIX
Y IPUHUMAEMBIX OpraHaMU TOCY/IapCTBEHHOW BIACTH, YIPEKICHUSIMH U OPTaHU3ALUSIMH B XO0J1€
MIPEIOCTABJICHUS TOCYIapCTBEHHON YCIYTH.

6.1.1.2. UadopmMupoBaHre 3asBUTEIS O XOJI€ BBIMOJIHEHHS 3alpoca O MPEI0CTABICHUN
rOCyJapCTBEHHON yCIyru, B TOM 4YHCIE€ O TOCTYIUIGHHH pe3yjbTaTta MpeloCTaBICHUs
rocyaapcTBEHHOU yciyru, pabotaukoM M®I] He ocymecTBasercs.



28

6.1.2. KoHCcynbTUpOBaHHE 3asBUTENII O TMOPSAKE NPEAOCTABICHHUSI T'OCYAapCTBEHHOM
yciyru B MOIL.

6.1.2.1. OcHoBaHMEM [UIsl Hayaja OCYLIECTBICHHMsS aJAMMHUCTPATHBHOH IpOLEaypHI
sBisgeTcs oOparienue 3asurens B MOII.

6.1.2.2. KoHCynbTHpPOBaHUE 3asBUTENS OCYIIECTBIsIeTCS paboTHuKOoM ML,

6.1.2.3. [Ipu KoHCYNbTUpOBaHHUH 3assBUTENS paboTHHK MDLI;

pa3bsICHAET 3asABUTENIO MOPSIOK IPEIOCTaBICHUS YCIyrd (HaUMEHOBAaHUE OpraHa
TOCYJapCTBEHHON BJIACTH, YYPEKICHHS, OpPraHW3alWH, TNpPUHUMAIONIEro(ei) pelieHue,
KaTeropuu 3asBUTeNIed, (OopMy pe3ysibTaTa NPelOoCTaBICHUS YCIYTH, CPOK IpPElIOCTaBICHHUS
YCIyrn);

MpOBEPSET KOMIUIEKTHOCTD (I0CTaTOYHOCTb) MPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB,;

NpOBEpsIeT HAIMYHE B JOKYMEHTaX CBEICHWH, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
YCIIYTH;

BBISIBIISICT B IOKyMEHTAX HEYIOCTOBEPEHHBIC MCIIPABIICHUS, TOBPEKICHUS, HEUUTACMbIC
YacTW TeKcTa JMOO0 HEYMTaeMble OTTUCKM IITAMIIOB, HAJIW4YME KOTOPHIX HE MO3BOJISET
OJTHO3HAYHO TOJIKOBATh MX COJICPIKaHUE,

pa3bsICHAET 3asABUTENIO COJCP)KAHME HEIOCTATKOB, BBIBICHHBIX B JIOKYMEHTaX,
U TIpeAJiaraeT NpUHATh MEPHI [0 UX YCTPAHEHUIO;

yKa3bIBaeT 3asBUTENI0 HAa HAJIM4YMEe OCHOBAaHMU Al OTKa3a B IpHUEME JIOKyMEHTOB
100 MPeOCTaBIEHUH FOCY1apCTBEHHOMN YCIIyTH;

pa3biCHAET TOPSJAOK W CPOK BBIJAYM JOKYMEHTOB, SIBISIOIIMXCS Pe3yJIbTaTOM
IIPEJOCTABIEHUS TOCYIapCTBEHHON YCIIYTH.

6.1.3. PesynpTatoM  agMUHHMCTPATUBHOW  NHPOLENYpHl  SBISIETCA  NPEIOCTaBICHHUE
3asiBUTENIO MOJHOW M IOHATHOM MH(OpPMaIMM IO BOIPOCAM, CBA3aHHBIM C IIPEAOCTABICHUEM
rOCYAapCTBEHHOU YCIYTH.

6.1.4. Cnocobom (¢ukcanuu pe3yibTaTa aJIMHHHCTPATUBHOW TPOIEAYPHI SBISCTCS
ycraHoBieHne pabotHukoM MOIL] wimm LTO ¢dakra oTCYTCTBHS y 3asBUTENs BOIPOCOB,
CBSI3aHHBIX C IPEAOCTABIEHUEM I'OCYAAPCTBEHHOM yCIyTH.

6.2. Ilpuem 3ampoca 3asBUTENs] U JOKYMEHTOB, HEOOXOAMMBIX [UIl IPEAOCTABICHHS
rOCyAapCTBEHHOU YCIYTH.

6.2.1. OcHoBaHWeM [Js Hauyaja aJMHHUCTPATUBHOM NPOLEAYpBl SBISETCS JIMYHOE
oOpamenue 3asButens (mpenacrasurens) B MLl ¢ nokymMeHTamH, yKa3aHHBIMH B IyHKTE 2.6
HACTOSIIEro AIMUHUCTPATUBHOIO PETJIAMEHTA.

6.2.2. [Ilpuem 1OKyMEHTOB ocyIecTBIsieTcs: paboTHHKOM MOII.

6.2.3. Pabotauk M®DII, ocymecTBasOmMUNA TpUEeM JOKYMEHTOB, MPEACTaBICHHBIX
JUIS TIOJTyYEHHUsI TOCYJapPCTBEHHOM YCIIYTH, BBIITOJIHSET CIECYIOIUE ACHCTBUSA:

6.2.3.1. YcraHaBnuBaeT JMYHOCTh 3asBUTENs] HAa OCHOBAaHMU TaclopTa M HUHBIX
JOKYMEHTOB, YIOCTOBEPSAIOLIMX JUYHOCTH 3asBUTEIS B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepanuu.

Jnst ynoctoBepenust TnyHOCTH 3asiBuTeNs pabotHuk M®L] yctanaBnuBaet:

TOKJAECTBEHHOCTh  3asBUTENs  ¢ororpaduu, coaepxauieiics B  NPeIbSIBICHHOM
MM [acHOpTe, HWHOM  JOKYMEHTE, yIOCTOBEPSIOMIEM JIMYHOCTH B  COOTBETCTBUU
¢ 3aKoHOJaTenbCTBOM Poccuiickon denepanny;

JIEWCTBUTENIBHOCTD IPEABSABICHHOIO MACIOPTa, CPOK JAEHCTBHs NACIOPTA TpaKAaHUHA
Poccuiickoit ®enepanuu, yCTaHOBIEHHBIM TmocTaHoBiIeHHEM IIpaBurenscTtBa Poccuiickoit
Oeneparuu ot 08.07.1997 Ne 828 «O6 yrBepxaeHuu llomokeHuss o macmopre TpakJaHHUHA
Poccuiickoit ®denepanun, obpazna OlaHKa M ONKMCAHUS Maclopra TpakaaHuHa Poccuiickoi
®denepanumn», CpoK ACHCTBUS UHOTO TIOKYMEHTA, YJOCTOBEPSIOIETO JINYHOCTD (€C/I TaKOi CpoK
yKa3aH B JJOKYMEHTE).

6.2.3.2. YcTaHaBIMBaeT TOJHOMOYHE TIPEACTABUTENSI HAa OCHOBAaHWUH IPEIBSIBICHHBIX
UM OpUTMHAJIOB IOKYMEHTOB, IOATBEPKAAIOIINX B YCTAHOBIEHHOM IOPSIIKE €T0 MTOJIHOMOYHE.
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6.2.3.3. Onpenenser mnpeaMeT oOpalleHUs U MPOBOJUT TPOBEPKY COOTBETCTBHS
JIOKYMEHTOB TpEOOBaHUSM, YyKa3aHHBIM B TYHKTE 2.6 HACTOANIET0 AIMUHHUCTPATHBHOTO
periaMeHTa.

B cmyuae mpencrtaBieHUs 3asBHTENIEM HEMOJNHOTO KOMIUIEKTa JIOKYMEHTOB JHOO
HECOOTBETCTBUS IPE/ICTABICHHBIX JOKYMEHTOB TpPeOOBaHUSM, YCTAaHOBJICHHBIM IyHKTOM 2.6
HACTOSIIETO0 AJIMUHHCTPATUBHOTO periiaMeHTa (Jajiee — HECOOTBETCTBYIOIIUN KOMIUIEKT
JOKYMEHTOB), pPaOOTHUK CTpPYKTypHOro mnoapasaeneHus MOLl, ocymecTBisiomui npuem
JIOKYMEHTOB, Pa3bsICHAET 3asBUTEINIO COJEP)KAHHE HEJIOCTATKOB, BBISIBICHHBIX B JIOKYMEHTaX,
npepiaraeT NPUHATH MEpbl MO0 HUX YCTPAHEHHIO W OOpaTUTbCA 3a TPEIOCTAaBICHUEM
TOCYJIapCTBEHHOH YCIyTH IIOBTOPHO.

B ciydae, xorjga 3asBUTENh HAaCTaMBAeT HA MPHUEME HECOOTBETCTBYIOIEIO KOMILIEKTA
JTIOKYMEHTOB, PAaOOTHUK CTPYKTypHOro moapaszaeneHus MOILl, ocymecTBiasommii npuem
JIOKYMEHTOB, TpeajaracT 3asBUTENI0 COOCTBEHHOPYYHO CIeNaTh COOTBETCTBYIOIIYIO 3aIlUCh
Ha 3asBJICHUU HJIM 3aII0JIHUTH COTIPOBOIUTEIBHOE MUCHMO K KOMIUIEKTY TOKYMEHTOB.

6.2.3.4. ®opmupyeT 3anpoc o MpeoCTaBICHNH rocyrapcTseHHon ycinyru B MAUC OI'Y.

6.2.3.5. OcymiecTBisieT CKaHUPOBAHHWE TIPEACTABICHHBIX TOKYMEHTOB, (HOpMHUpPYET
JJIEKTPOHHOE  JIeJI0, BCE JOKYMEHTHl KOTOPOTO CBSA3BIBAIOTCS €IUHBIM  YHUKAJIHHBIM
UACHTU(DUKAMOHHBIM KOJOM, IO3BOJIIOIIMM YCTAaHOBUTh IPHUHAMJIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asiBUTEINIO U BUAY 0OpaIleHus 3a TOCyJapCTBEHHON yCITyToil.

6.2.3.6. 3aBepsieT  DJIEKTPOHHOE JIEJI0 CBOCH  YCHUJICHHOW  KBaJU(DHUITUPOBAHHOU
JJIEKTPOHHOW  TMOJIMHUCHIO, BO3BpAIIAET 3asgBUTENIO OPUTHMHANBI  3asBIEHUS UM  BCEX
MIPEICTABICHHBIX 3aBUTEIIEM TIOKYMEHTOB.

6.2.3.7.[lo oxoHuaHMM TmpHeMa JIOKYMEHTOB paboTHHK MOIL] BblHaeT 3asBUTEIIO
pacmnucKy B IpUeMe JT0KyMEHTOB.

6.2.4. Ecniu 3asBuTenh NOTPeOOBa OT3BIB OOpAIlleHUs] A0 OTIPABICHUS JIEKTPOHHOTO
nena B 'AY 1I3H, paGoTtHuK cTpyKTypHOTO moapasaeneHus M®LI, ocymecTBIsOmui mpuem
JIOKYMEHTOB, TpeJajaracT 3asBUTEII0 HaluCcaTh 3asBICHHE HAa OT3bIB OOpamieHHs W 3a0Hpaet
pacnucky y 3asBurens (B ciaydae ee Hanuuus). Ilpm 3TOM pabOTHUK CTPYKTYpHOIO
nogpasneneHuss MOPL[  ycTaHaBiIMBaeT COOTBETCTBYIOLIMU CTATyC JJIEKTPOHHOIO Jiesa
B MAUC OI'Y.

6.2.5. Pe3ynpTaToM aiMUHUCTPATUBHOM MPOLEAYPHI ABISAETCS pueM paboTHuKoM MOIL]
JIOKYMEHTOB, IIPEJCTABICHHbBIX 3aBUTEIIEM.

6.2.6. CiocoboM ¢ukcanuu pe3yibTaTa aJMUHUCTPATHBHOM MPOLEAYpPHI SBIISETCS
oopMieHHE U Bbl1aya 3asiBUTENIO PACIIUCKU O IpUEME JOKYMEHTOB.

6.3. Hanpasnienue B 'AY 1[3H n10KyMeHTOB, NOJYyYEHHBIX OT 3asBUTEIIS.

6.3.1. OcHoBanWeM [UIsi Hayaja AaJMHUHHCTPATUBHOW NPOLEIYPHl SBISACTCA IpPUEM
u peructpanus paboTHukoM M®I] 10KkyMeHTOB, MPEACTABICHHBIX 3asIBUTEIIEM.

6.3.2. [lepenaua B 'AY 1[3H n0oKyMEHTOB, MOJYUYEHHBIX OT 3asSBUTEIISI, OCYIIECTBISETCS
pabotHukoM M®II,

6.3.3. Pabotank M®L] B cpok He MO3AHEE CIEIYIOMEro pado4yero IHS HampaBIseT
c(OPMHPOBAHHOE B COOTBETCTBUM C IYHKTOM 6.2.3.5 HacTtosmero AJIMHHHUCTPAaTUBHOIO
permiamenTa snekTponHoe neno B AY 1[3H.

6.3.4. Pe3ynpTaTomM aJMUHHCTPATUBHON MPOLIEAYPHI SABISETCS HAIMlpaBleHHE PaOOTHUKOM
M®II B 'AY [I3H npuHSATHIX OT 3asBUTEIIS IOKYMEHTOB.

6.3.5. CiocoboM ¢ukcanuu pes3yibTaTa aJMUHUCTPATUBHOM MpOLEAYpHl SBISETCS
ycraHoBKa ctatyca B MANC OT'Y.

6.4. Beimaua moxkymeHToB, nmoydeHHBIX oT ['AY 1I3H mo pe3ynmpraram mpemocTaBieHHs
rOCyJIapCTBEHHOM yCIIyru, nocpeacrsoM M®ILI He ocyiecTBIIsAeTCS.
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6.5. [Tomaua >xanoObl B MOpANKE NOCYAeOHOro (BHECYIeOHOT0) 00XkKalOBaHUS PElICHUN
u aevicruii (6e3aeiicteust) MOL u padbotaukos MOILI.

6.5.1. OcHOoBaHMeM JJisi Hayaja OCYUIECTBICHUS aJMHUHHUCTPATUBHON IPOLEAYpHI
sBigeTcda nogaya 3assutesneM B M®I] ¢ sxano0wl Ha pemenus u aeiictsus (6e3aeiicteue) MO,
pabotHukoB M®I] (nanee — xanodba na M®II).

6.5.2. [logaya >xano6st Ha M®I] ocymecTBisiercs padotanky MOILI.

6.5.3. Undopmanus 1 3assBUTENS O €ro MpaBe MoAaTh xkano0y.

3asBUTENIb UMEET MPaABO MOAAThH kanody Ha M®PL B cnenyromux ciydasx:

HapylleHHEe CpOKa  pEerucTpaluy  3ampoca  3asBUTENS O  NPEAOCTaBICHHUH
roCy/lapCTBEHHON yCIyTH, KOMIIJIEKCHOTO 3aIpoca;

TpeOOBaHHME TPEJICTaBICHUS  3asBUTENEM JOKYMEHTOB, HE MpPEeIyCMOTPEHHBIX
HOPMAaTHBHBIMU MpaBOBbIMU akTamMu Poccuiickoit ®@enepauuu sl TPEAOCTABICHUS
roCylapCTBEHHOMN YCIIyTH;

OTKa3 B MPUEME JOKYMEHTOB, IPECTaBICHNE KOTOPHIX MPETyCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTamu Poccuiickoit denepannu 11 NpeaOCTaBIECHNS TOCYJapCTBEHHOMN YCIYTH;

TpeOOBaHUE BHECEHMs 3asBUTENIEM IPH IMPENOCTaBICHUU TOCYIapCTBEHHOM yCiIyru
IIJIAThl, HE IIPEAYCMOTPEHHON HOPMAaTUBHBIMU IIPABOBBIMU akTaMu Pocculickoit denepanun.

XKanobpl Ha HapylmieHHs CpOKa WIM TOpsJKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTaM
IIPEIOCTABIEHUsl T'OCYJapCTBEHHOM  yciayru npuHumarorcss Komurerom B IOpsIke,
YCTaHOBJICHHOM pa3jiesioM V HacTosIero AIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae ecnu xanoba na M®L] nogaercs uepe3 npeACTaBUTENS, TAKKE MPEICTABISAETCS
JIOKYMEHT, MOATBEP KIAIOIINI MOJTHOMOYHS Ha OCYIIECTBICHUE NEHCTBUI OT UMEHH 3asiBUTEIIS.
TpeboBanust K [OOKYMEHTaM, NOJTBEPXKIAIOUIMM IIOJIHOMOYHMS, YKa3zaHbl B TyHKTe 5.1.2
HACTOSILEro AAMUHUCTPATUBHOIO PETJaMeHTa.

6.5.4. Ilpeamer xano6s1 Ha MOLI,

Kanoba na M®I] nomxHa conepxaTh:

HaumeHoBanne MODIl, damunuio, wms, oTyecTBO (TMOCEqHEE — TPU HATUYUH)
1 JOJDKHOCTH paboTHHKAa M®LI, pemenus u nerictBus (0e31eMCTBHE) KOTOPBIX 00KaTYIOTCS;

bamunuio, UMs, 0TYECTBO (TIOCIEAHEE — MPU HAIWYHMH), CBEJICHHUS O MECTE YKUTEIbCTBA
3asBUTENA - (U3WYECKOro JHIA, a TakXke HoMmep (HOMepa) KOHTAaKTHOro TeiedoHa, aapec
(ampeca) 35IeKTPOHHON MOYTHI (IPU HAIMYHM) U TOYTOBBIN aJpec, MO KOTOPBIM JIOJDKEH OBITh
HaIpaBJICH OTBET 3asIBUTEIIIO;

CBeZIcHUSI 00 OOKalyeMbIX pemieHusx U aeicTBusx (OeszneictBun) M®L], paboTHHKa
M®I], B TOM uyucie BHUJ HapylleHUs, YKa3aHHbIi B myHkTe 5.1.1 HacTosero
AJMUHHCTPATUBHOTO PETJIAMEHTA;

JIOBOJIbI, HA OCHOBAHMU KOTOPBIX 3asBUTENb HE COTJACEH C pEIIeHHEM M AeiCTBHEM
(6esneiictBuem) MO®LI, paborauka M®LI. 3asBurensemM MoryT ObITh IPEIACTABICHBI TOKYMEHTHI
(Tpu HAJIMYMH ), TOATBEPKIAIOINE TOBOJIBI 3asIBUTENIA, JTUO0 X KOHH.

6.5.5. CriocoOsI mostaum 1 paccMoTpeHus xanoosr Ha ML,

6.5.5.1. XKanoOwl Ha pemenus u aerctBus (Oes3neiicTBue) padotHruka MO momarorcs
pykxoBoautento M®II.

6.5.5.2. ’Kano6a na M®ILI MmoxeT ObITh HalpaBlieHa:

IO 1I0YTE;

¢ ucnonb3oBanueMm cetu «MuTepHeT» nocpencreom Iloprana;

IIPH JINYHOM nipueme 3aaButens B MO,

IIpuy 71u4yHOM TmpUEME 3adABUTENb MPEACTABISAET JOKYMEHT, YAOCTOBEPSIOIINN
€ro JINYHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanu.

ITpu nonauve xanoOel Ha M®II B anexTpoHHOi (opme mocpenctBom [loprama moryr
OBITh TIPECTABIICHBI JOKYMEHTHI, YKa3aHHBIE B ITyHKTE 5.1.2 HacTOsIMIEero AIMHUHUCTPATUBHOTO
perjamMeHTa, pyu 3TOM JIOKYMEHT, YJIOCTOBEPSIOLINNA JIUYHOCTD 3asiBUTENIS, HE TpeOyeTcs.
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3arnoJyiHeHHe 3a1poca 0 paCCMOTPEHUH kayto0bl yepes [Topran npousBoauTcs 3asBUTENIEM
JIMYHO TIPH YCIIOBUM aBTOPU3AINH 3asBHTeNs Ha [loprane mocpenctom ECHAS,

6.5.5.3. Cpok paccmoTpenust xanodbsl Ha MOI] ucuucnsercs co JTHS PEruCTpaIliH
xaso6sl B MOLI. Kanoba nHa MOL] noiexutr pacCMOTPEHUIO B TEUEHHE MATHALUATH pabounx
JHEeHW co JHsS ee perucTpalyu, a B ciiydae o0kajgoBaHus oTkaza M®L] B mpueme JOKYMEHTOB
y 3asIBUTEJIS — B TEUEHUE MATH pabodYuX AHEU CO JTHS €€ perucTparii.

Kano6a na M®I] paccmatpuBaerca MOII.

KanoGa nHa pewmenus u aeiicteus (0e3neiictue) pykopoaurens M®L paccmarpuBaercs
Komurerom no uHpopMaTu3alum U CBA3H.

6.5.6. Pesynmprat paccMorpenus xano0sr Ha MOII.

ITo pesynpraTam paccMoTpeHus xanoosl MOIl npuHHMMaeT OAHO U3 CIEIYIOLINX
peLeHui:

*aso0a yJ0BJIETBOPSETCS, B TOM YHCIE B (POpME OTMEHBI IPUHATOTO PELICHHS;

B YJIOBJIETBOPEHHH KaI0ObI OTKA3bIBACTCS.

VYka3zanHoe pemieHue mnpuHumaercs B ¢opme akta MOl Tunosas ¢opma akra
ycTaHOBJIEHA MpuiiokeHneM Ne 4 x HacTosAeMy AIMUHUCTPATUBHOMY PEIJIAMEHTY.

M®I] oTka3bIBaeT B yJOBICTBOPEHUH 5KaJI00bI B CISAYIOIUX CIydasix:

HaJIN4YME BCTYNHBILETO B 3aKOHHYIO CUJTY PELICHMs Cyla, apOuTpa)XHOTo cyza 1o xkanobe
0 TOM K€ IIPEIMETE U 110 TEM KE OCHOBAHUSM,;

nojaya >kajo0bl JIMIOM, IIOJHOMOYMS KOTOPOTO HE IOATBEPXKIEHBl B IOPAJIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickont denepannu;

HQJINYME peIleHUs MO »ajloOe, NPUHATOrO paHee B COOTBETCTBUM € TPeOOBAHUSAMU
HACTOSIEro AIMUHUCTPAaTUBHOIO PErJIAMEHTA B OTHOILIEHUU TOTO XK€ 3asBUTEII U 11O TOMY XK€
MpeaMETY KajJoOHbI.

6.5.7. Ilopsimox MHPOPMUPOBAHUS 3AIBUTENS O PE3YJIBTATAX PACCMOTPEHUS JKAT0ObI.

I[Ipu  ynoBnerBopenun xanoObl MODI[ mpuHUMaeT HMCYEPIBIBAIOIINE  MEPhI
10 YCTPAaHEHHIO BBISBJICHHBIX HApyIICHWH HE MO3JHEE MATH padOyMX THEH CO IHS NPUHATUSA
pELIEeHNs, ECIIM NHOE HE YCTAaHOBJIICHO 3aKOHOJATENbCTBOM Poccuniickont denepanyy.

He no3nHee s, cleAyroUIero 3a JHEM MPUHATHS PELICHUs, 3asBUTENIO0 B MMCbMEHHOMN
(dopMe U 10 KEJTaHUIO 3asIBUTENS B JICKTPOHHOM (opMe HalpaBisieTcss MOTUBUPOBAHHbIN OTBET
0 pe3yJibTaTaX pacCMOTPEHMSI KaT00bI.

B otBere 1o pe3ynpTataM paccCMOTPEHUS Kal00bl YKa3bIBAIOTCSA:

HAaNMCHOBAHUE M1, JIOJKHOCTb, bamunms, M, OTYECTBO
(mocneagHee — MpU HAJIMYKHN) €r0 JOJKHOCTHOTO JIUI[A, IPUHSABIIETO PEeLIeHHE Mo XKajlooe;

HOMEp, J1aTa, MECTO NPUHATUS PELICHUs, BKJIIOYas CBEJICHUS O JOHKHOCTHOM JIMILIE,
paboTHHKE, pelieHne UK aeicTBue (0e3aeiicTBre) KOTOPOro 00KamyeTcs;

bamuus, UMs1, 0TIECTBO (TIOCIIEAHEE — MTPU HAJIMYMHN ) WM HAUMEHOBAaHHE 3asBUTEIIS;

OCHOBAHHS AJIS IPUHATHS PELIeHUs 10 Kajo0e;

IIPUHSTOE 10 Kajlo0€e pellieHue;

B cllyyae eciM kajo0a npu3HaHa OOOCHOBAHHOM — CPOKHM YCTPaHEHHsS BBISBICHHBIX
HapyILICHNH;

CBEJICHUS O MOPsI/IKEe 00:KaJOBaHUS PUHSITOTO T10 Kajo0e peleHusl.

Takke B OTBETe O pe3ylbTaTax PpACCMOTPEHMS KajloObl NPUHOCATCS W3BUHEHUS
3a JI0OCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCsl MHPOPMALIUS O JAIbHEHIINX NEHCTBUAX, KOTOPbIE
HE00XO0JIMMO COBEPILUTH 3aBUTEIIO B IEJIAX MOIYYEHHS TOCYIapCTBEHHON YCIyTH.

OTBeT Mo pe3yabTaTaM pacCMOTPEHHUsS KaloObl MOAMMCHIBAETCS YHOJIHOMOYEHHBIM
Ha paccMoTpeHue xaynoobl gunoM MOILl, HajneaeHHBIM MOJTHOMOYHUSMU IO PACCMOTPEHUIO
xanoO.

[lo xenaHuiO 3asBUTENSI OTBET MO PE3yJIbTaTaM PACCMOTPEHMsSI KajloObl MOKET OBITh
IIPEICTABIIEH HE MO3HEE JHS, CIEAYIOLIETO 3a JTHEM IPUHSTHSI PEIICHNUS.

® Bo3MOXKHOCTL TOZATh kanoOy mocpeacTBoM Iloprama obecrmeuuBaeTcs s 3asBHTENeEl, KOTOpbIe
MOJJaBajIv 3a1pocC O MPEJOCTABICHUH rocy1apcTBeHHOM yciyru uepes [lopran nnu MOLI.
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6.5.8. [lopsimok o6>kanoBaHus pemieHus no xanode na MOII.

Pemenue, npuHsATOE MO pe3yabTaTaM PaCCMOTPEHMSI Kal0Obl, MOXKET ObITh 00KaJI0BAHO
BUIIe-TYOepHATOpYy Cankr-IlerepOypra, HEINOCPEACTBEHHO KOOPJAUHUPYIOIIEMY
u  KoHTpoiupytomemy gesarenbHocte MO®L[  (CmonbHblii  mpoe3n, na.1, nutepa b,
Cankr-TlerepOypr, 191060, temn. (812)576-62-62), B IlpaButenbctBo Cankrt-IletepOypra,
a TaKXe B CyJl B IOPSAJKE U CPOKHU, IPEYCMOTPEHHBIE JEHCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

6.5.9. 3asBuTeNb MMEET TMpaBO Ha MOdydYeHHe MHGOpMAMM U  JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 00OCHOBAHUS U PACCMOTPEHUS KATOOBI.

6.5.10. MndopmupoBanue 3asBUTENICH O MOPSAAKE IMOJAYM M PACCMOTPEHHUS JKAIOOBI
OCYIIIECTBIISIETCS TIOCPEICTBOM pa3merieHus: nHpopmaruu Ha [lopraine.

NudopmupoBanue 3asBUTENCH O TMOpsAKe OO0XKaJOBaHUS peIIeHUH U JeicTBuit
(6e3meiicTBUS) OCYIIECTBISETCA TaKKe MPU OOpalleHuW 3asgBUTENS 1O TenedoHaM, aapecam
9JIEKTPOHHOW MOYTHI, a TaKXKe INpH JIMYHOM IpHEMe IO ajpecaM, ykazaHHbIM Ha [loprane
B pazaene «M®DLy.

6.5.11. [Tomo>keHUsT HACTOSIILIETO  pasfiefla, YCTAHABIMBAIOLIME MOPAJOK IOJAYM
U PAcCMOTpPEHMs Kajio0 3asBUTENEll Ha HapylIeHUs UX TMpaB IMpU MPEJOCTaBICHUU
rOCylapCTBEHHBIX ~ YCIYr, HE  pAaCIpOCTPAHSAIOTCS HAa  OTHOUIEHMsS, PpEryjIupyeMble
3akoHOM Ne 59-D3.

KanoObl 3asBUTENECH HA OpraHU3alMI0 MPEJOCTABICHUS TOCYIAapCTBEHHBIX YCIYT
B M®II nmogarotcst 1 paccMaTpuBarOTCs B MOPSIKE, MPEAYCMOTPeHHOM 3akoHOM Ne 59-D3,

Kanoba 3asBUTENS HA OPraHU3ALUIO MTPEJOCTABICHUS TOCYIapCTBEHHbIX yciuyr B ML,
nojanHas 3assurenem B M®I, paccmatpuBaetcs M®I] B cootBeTcTBUU ¢ 3akoHOM Ne 59-D3.



[punoxenne Ne 1

K AIMHHUCTPaTUBHOMY PETJIAMEHTY
Komurera o tpyay u 3aHsITOCTH

Hacenenus Cankt-IlerepOypra

T10 TIPE0CTAaBICHNIO TOCYAAPCTBEHHON YCITYTH
10 COLMANBHON afanTanuu 6e3paboTHBIX
TpakXJaH Ha PeIHKE TPyJa

Ha Gmanke ArentcrBa

3akiro4eHue
0 NpeAoCTABJIeHUH 0e3padoTHOMY I'PAKIAHMHY I'OCYIAPCTBEHHOMN yCIyTrH
10 COUMAJIbHOM aJanTAlMU HA PhIHKE TPyAa

(bamummst, uMs, OTYECTBO (IIPU HATUYNH ) 3aIBUTEIIA)

B TIEPUOL C « » 20 1. no  « » 20 r.
MPEIOCTaBIICHA TOCYIapCTBEHHAs yCIyra 1O COLUATbHON ajmanTanmuu O0e3pa0OoTHBIX TpakaaH
Ha PbIHKE Tpy/a.

PexomMennoBaHo:

PaGoruuk Areurcrsa

(OIKHOCTB) (monmnuce) (®.1.0.)

« » 20 r.

C 3axi04eHHeM O MPeIOCTABICHNN TOCYAapCTBEHHOM YCIYTH 03HAaKOMIIeH(a):

« » 20 r.

(moamuce) (®.1.0. 3asBuTens)



[punoxenne Ne 2

K AIMUHHCTPaTUBHOMY PETIAMEHTY
Komurera o Tpyay u 3aHsITOCTH

HaceneHusa Cankr-IlerepOypra

IO TIPEIOCTABIICHHIO TOCYIAPCTBEHHON YCIIyTH
10 COIMAJIBHON ajanTtanuu 0e3paboTHBIX
rpaXkJiaH Ha pbIHKE Tpyaa

B Cankr-IlerepOyprckoe rocyaapcTBEHHOE aBTOHOMHOE
yapexaeHue «UenTp 3aHATOCTH HaCEJICHHS
Cankr-IletepOypra» ATrSHTCTBO 3aHSATOCTH HACCJCHHS
paiiona Cankt-IlerepOypra

3asiBIeHHEe 0 NPeAOCTABJIEHUN FOCYIaPCTBEHHOM YCIyTru
B 00J1ACTH coAelicTBHA 3aHATOCTH HACEJIEHU S

A, :

(pammmmst, uMs, oTYECTBO (IIPU HAJMYUH) TPAXKIAHWHA, JaTa POKICHIS)

IIpomy npeaoCTaBuUTh MHC I'OCYIAAPCTBCHHYIO YCIIVI'Y (menaercss OTMETKA B COOTBETCTBYIOLIEM KBAaapare):
Y p

10 Opra"Hu3anuy NpoBECACHUA OIINIaYNBACMbIX O6].I.[CCTBCHHBIX pa60T;

o mpodecCHOHANbHOW OpHEHTAIlMH TPpaXKIaH B LENsSX BbIOOpa cdepbl nesrenbHocTH (mpodeccun),
TPYJIOYCTPONCTBA, IMPOXOXKACHUS TNPOPECCHOHATFHOTO OOYYeHHSI M TOJNYYCHHUS JIOTIOTHUTEIHHOTO
po(ecCHOHANIBHOTO 00pa30BaHMUs;

IO TICUXOJIOTMYECKOM MOIepKKe 0e3pa00THBIX MPaX/IaH;

Mo TMpoQeCCHOHATHPHOMY OOYYEHUIO ¥ JOMOJHHUTEILHOMY Tpo(ecCHOHATBHOMY O00pa30BaHHIO
——0e3pabOTHBIX TPAXKIaH, BKIIOYas 00yUYEeHUE B IPYroil MECTHOCTH;

10 CONMAIBHOM amanTauy 6e3padoTHRIX TPaKIaH Ha PEIHKE TPYIQ;

10 COAEHCTBHIO CaMO3aHATOCTH 0e3pabOTHBIX TpakKAaH, BKIIOYAs OKa3aHHWE I'pakKIaHaM, NMPU3HAHHBIM
B YCTaHOBJIGHHOM MOpSAAKE 0e3padOTHBIMH, W TpaKAaHaM, NMPHU3HAHHBIM B YCTaHOBJICHHOM MOPSIIKE
0e3pabOTHRIMHK, TIPOWIENIIMM TPOGECCHOHATbHOE OOY4YeHHE WM TMOJYYHBIINM JIOTIOJHUTEIHHOE
npodeccuoHaIbHOE 00pa3oBaHWE 0 HANPABJICHUIO OPraHOB CIY)KOBI 3aHATOCTH, €AMHOBPEMEHHOM
(MHAHCOBOM TOMOIIM TPU HMX TOCYIAPCTBEHHOW pErucTpanyd B KauecTBE HOPHIMYESCKOrO ITHIIA,
WHIUBHAYAJIBHOTO — TpeAnpuHUMarens  JuOo  KpecThsHCKOro  (hepMepcKkoro)  XO3sICTBa,
a TaKXkKe eJUHOBPEMEHHOH (PMHAHCOBOW IOMOIIM HAa MOATOTOBKY JOKYMEHTOB JJISI COOTBETCTBYIOLIEH
rOCyIapCTBEHHOM PEerucTparum;

Mo COJIEHCTBUIO 0e3pabOTHBIM TPaKAaHAM M 4IEHAM MX CeMeW B TMEpPECeNICHUU B JIPYTYH0 MECTHOCTH
Ha HOBOE MECTO JKHTEILCTBA ISl TPYIOYCTPOMCTBA MO MMEIOoIIelcsl y HuX npodeccun (CriernaibHOCTH)
IO HAIMPAaBJICHUIO OPTAHOB CITY>KOBI 3aHATOCTH;

[0 OpraHU3aIMd BPEMEHHOTO TPYIOYCTPOMCTBA (HY>KHOE TOYEPKHYTS):

HECOBEPIIEHHOJICTHNUX TPakIaH B Bo3pacTe oT 14 mo 18 et B cBOOOIHOE OT yueOBl BpeMs;
0e3pabOTHBIX TPaXKIaH, UCTIBITHIBAIOINX TPYAHOCTH B TIOUCKE PaOOTHI;

0e3paboTHRIX TpakgaH B Bo3pacTe oT 18 mo 20 IeT, WUMEOMMX CcpemaHee MPoQEeCCHOHATBLHOE
o0Opa3oBaHUE U UIYIIUX padOTy BIIEPBBIC;

10 OpraHn3anuy CONPOBOKACHUA ITPU COI[GI‘/'ICTBI/II/I 3aHATOCTH WHBaAJIUJ0B.

Howmep xoHTakTHOTrO TenedoHa (Ipu HATUYUH) ;
aJipec MEKTPOHHON MOYTHI (U HAJTUYUH):

« » 20 1.

(moamnuce) (®.1.0. rpaxxnannHa)



ITpunoxenne Ne 3

K AZIMUHUCTPATHBHOMY PETIaMEHTY
Komutera o Tpyay u 3aHATOCTH
Hacenennsa Cankr-IlerepOypra

TI0 IPEIOCTABIICHUIO TOCYAapCTBEHHON
YCIIYTH 10 COLIMAIIbHOW aanTaluu
6e3paboTHBIX TpaX/laH Ha PhIHKE TPy/Aa

Ha 6manke Arenrcrsa

NuauBuayanbHbIA NJIAH CAMOCTOATEILHOT0 OUCKA Pad0ThI

(pamuust, uMs1, oTUECTBO (IPH HAJIMYMHN) 33 BUTEIIS)

Hara Meponpusitue Hean Pesyabrar
Ne (TenedoHHbBIE (obutbcs cornacus (moy4yeHue npuriameHus
n/m 3BOHKH, Ha BCTpeuy Ha cobeceoBaHNE, COTTIACOBAHUE
HIOCEIICHNE U Ha cobecer0BaHNe TPYAOYCTPOMCTBA, OTKA3
paboTonarens U JIpyrue) B TPYJOYCTPOUCTBE U APYTHUE)
H Ipyrue)
1 2 3 4 5

PabGorank Arenrcrsa

(mOMKHOCTD) (moamuce) (®.1.0.)
« » 20 .

« » 20 T

(o amMcCh) (®.1.0. 3asBuTEINS)




[Tpunoxxenne Ne 4

K AZIMUHUCTPATHBHOMY PETIaMEHTY
Komutera no Tpyay u 3aHATOCTH
Hacenennsa Cankr-IlerepOypra

0 IPEIOCTaBIICHUIO TOCYAapCTBEHHOM
YCIIYTH 10 COLIMAIIbHOW aanTaluu
6e3paboTHBIX TpaX/laH Ha PhIHKE TPy/Aa

(HaI/IMeHOBaHI/Ie OpraHa, yrnmoJIHOMO4Y€HHOI'O Ha paCCMOTPCHUEC )KEU'IO6LI)

AKT Ne
(TIOpsLIKOBBIN HOMED aKTa)
0 paccMOTPEHHH KaJa00bI HA pelleHne, 1eiicTBue (0e31elicTBHE)

Kommutera, 'AY 1I3H, nomxHoCcTHOTO ritia KomureTa, rocyqapcTBEHHOTO TPpa)IaHCKOTO ciryxariero Komurera,
padotauka ['AY 1I[3H, M®II, padotarka M®I]

« » 20 T.

(MecTo cocTaBlICHHS aKTa)

((pamuyst, *HULEATEI TOJDKHOCTHOTO Jiniia KoMuTeTa, rocynapcTBEHHOTO TpaskIaHCKOro ciayxariero Komurera,
pabotarka M®LI, paccMoTpeBmiero xanody)

0 pe3yNbTaTaM pacCMOTPEHUs Kao0bl B COOTBETCTBUM ¢ YacThio 7 cTaTthu 11.2 denepanbHOro
3akoHa «OO0 opraHU3aluy NPEAOCTaBICHHS FOCYIapCTBEHHBIX U MYHHUIMITAJIBHBIX YCIYT»

(pamuus, umst, oTIECTBO (IPH HATMYKMN) (PU3NYECKOTO JINIA, OOPATHBIIErocs C XKajo0oi,

HaMMEHOBaHNE IOPUIMYECKOTO JINIa, 0OpaTUBIIETOCS C K000, GamMuivs, HHUIHAIH,
JIOJDKHOCTD €T0 MPEJICTABUTEINA)

Ha

(cymrecTBO 00XanyeMoro pelieHus, neicTeus (oe3neiicTBrs),

I'AY 113H, padotauka 'AY 1[3H, M®L], paborarka M®I] (PHUO ykazaHHBIX JHI YKa3bIBACTCS IIPH HATMYHH),

pelenue, aercTBue (0e3aeicTBrE) KOTOPOTO 00XKaITyeTCs)

YCTAHOBWJI:

(kpaTkoe conepaHue >Kano0bl)

(ToBOABI U OCHOBAHMS NPUHSTOTO PEILICHHUS CO CChIJIKAMH Ha HOPMAaTHUBHBIE [TPABOBBIC AKTEHI,
MIPH OTKa3e B PACCMOTPEHUH JKAIOOBI B YIIPOIIIEHHOM MOPSIKE — IPUIUHBI OTKA3a)



https://login.consultant.ru/link/?rnd=907AACB3CE5A847366BC6698B59E47F2&req=doc&base=LAW&n=342034&dst=234&fld=134&REFFIELD=134&REFDST=1000000366&REFDOC=214101&REFBASE=SPB&stat=refcode%3D16876%3Bdstident%3D234%3Bindex%3D1053&date=03.06.2020

PEILNJI:

(pemrenue, MPUHATOE B OTHOIICHUH 00KAJIOBAHHOTO PEIICHNUS, NeiicTBrA (Oe30ecTBu):
HPHU3HATH IPABOMEPHBIM HIIA HENPABOMEPHBIM MOJTHOCTBIO HIIH YaCTUYHO
U(MITH) OTMEHUTD TTOTHOCTHIO HIIH YACTHYHO,
MIPH OCTABJICHUH KAJIOOBI 0¢3 OTBETA — YKa3aTh IPUYUHY OCTABIICHIS kKalo0bl 03 OTBETA)

(pemeHHe, IMPUHATOC MO CYLICCTBY )Ka.]'[O6I)I, — YAOBJICTBOPUTH WU HE YAOBJIICTBOPUTD IMOJTHOCTHIO WIN ‘laCTI/I‘lHO)

(pemrenue MO0 MEpBI, KOTOPBIC HEOOXOIUMO MIPUHSTH B IENSAX YCTPAHEHHUS OMYIICHHBIX HAPYIICHUH,
€CITM OHU He OBLTH MPUHSTHI IO BEIHECCHUS PEUICHUS TI0 JKanooe)
(TOJDKHOCTP JTHIIA, IPUHSABIIETO PEHIeHHE TI0 JKanooe) (moamuce) (®UO)

Hacrosimee pemenne MoxeT ObITh 005KaJIOBaHO B

(HaMeHOBaHWE M aJIpeC BBIIIECTOSIIIETO OpraHa)
1m0 B

(HamMeHOBaHME U a/Ipec Cyaa, apOHUTPasKHOTO CyZa)

AKT cocTaBJIeH

(TOMKHOCTH JTUIIA, MPUHSBIIETO PEIICHUE TI0 Kanooe) (moamuce) (®HO)



