ITPABUTEJIBCTBO CAHKT-IIETEPBYPT'A
KOMMUTET 11O AEJIAM 3AIINCHU AKTOB I'PA’KKJAHCKOTI'O COCTOAHUA

PACHOPAKEHUE

O BHeCeHHH U3MEHEHHUsI B PaCHopsiKeHHe
KomuTeTa 1o 1ejiaM 3anucu aKToB
rpaxaanckoro cocrosinusi ot 21.12.2009 Ne 12

IIPUKA3BIBAIO:

1. Buectu B pacnopspkenne Komurtera 1o ienaM 3anicu akTOB IPaKIaHCKOTO COCTOSTHUS
oT 21.12.2009 Ne 12 «O0 yTBepkIeHUU aJMUHUCTPATUBHBIX periiaMmeHToB Komutera mo aenam
3allUCH aKTOB TPAXKIAHCKOTO COCTOSHUS» ([ajee — pachopssKeHHE) W3MEHEHHE, H3JI0KUB
aIMUHUCTPATUBHBIN perinameHT Komurera mo aenam 3amucy akTOB I'PaKJAHCKOTO COCTOSIHUS
MO0 TPEIOCTaBIECHUIO TOCYIAPCTBEHHON YCIYTH IO MPOCTABJICHUIO aroOCTUIIS Ha JOKYMEHTax,
BBIIAaHHBIX ~OpraHaMM 3allCH  aKTOB TrpaxkiaaHckoro coctosHus Cankrt-IlerepOypra
Y HaMpaBJIIEMBIX B MHBIE TOCYJapCTBA B COOTBETCTBUU C TTocTaHoBIIeHHeM BepxoBunoro Coseta
CCCP ot 17.04.1991 Ne 2119-1 «O npucoennnennn Coro3za CoeTckux COLMATUCTUYECKHX
PecniyOonuk k ['aarckoil konBeHmuu 1961 roga, oTmeHstomeil TpeboBaHME Jeraqu3aluu
WHOCTPaHHBIX OQUIIMAIBHBIX JOKYMEHTOBY», YTBEPXKICHHBIH pacropsHKEHHEM, COTJIACHO
MIPUJIOKEHHUIO K HACTOSIIEMY PACTIOPSKEHUTO.

2. KOHTpOJb 3a BBINOJHEHUEM HACTOALLIETO PACIOPSHKEHHUS! OCTAETCs 32 MCHOJIHSIIOMINM
obsi3anHOCTH TIpenacenarens Komurera.

HUcnosHsirommii 0013aHHOCTH
npencenarenss Komurera A.B. 3a6aiikun



IIpunoxenue
K paclopsHKEHUIO OT No

AJIMMHUCTPATABHBINA PETJIAMEHT
KOMUTETA 10 JEJAM 3AIIUCH AKTOB I'PAYKTAHCKOI'O COCTOSTHUS
10 MPEJOCTABJEHHUIO TOCYJAPCTBEHHOM YCJYTH IO MTPOCTABJEHUIO
ANIOCTUJISI HA JOKYMEHTAX, BbIJAHHBIX OPTAHAMMU 3AIIMCH AKTOB
T'PAKIAHCKOT'O COCTOSTHUSI CAHKT-IETEPBYPT' A U HATIPABJISIEMBIX B
UHBIE TOCYJAPCTBA B COOTBETCTBUM C IOCTAHOBJIEHUEM
BEPXOBHOI'O COBETA CCCP OT 17.04.1991 Ne 2119-1
«O MPUCOEJUHEHUU COI03A COBETCKUX COLIUAJTMCTUYECKHUX
PECIIYBJIMK K TAATCKOM KOHBEHIIUM 1961 FTOJA, OTMEHSIIOILE
TPEBOBAHUE JIET AJIM3ALIUUA UHOCTPAHHBIX O®UIIUAJIBLHBIX
JTOKYMEHTOB»

l. O01IMe moJI0KeHus

1.1. [IpenmeToM peryaupoBaHUs HACTOSAIIETO aIMUHUCTPATHBHOTO PETJIAMEHTA SIBIISFOTCS
OTHONICHUS, BO3HHKAIONIMEe Mexay KomuTeTroM Mo jgenam 3alucd aKTOB TPaKIaHCKOTO
cocrosiHus (nanee - KomuTer) u 3asBUTENAMU MPU IPEJOCTABICHUU I'OCYIapCTBEHHON YCIyru
0 MPOCTABIECHUIO alIOCTUJIS HA IOKYMEHTAaX, BHIAAHHBIX OPraHaMU 3aMUCH aKTOB IPaXKIAaHCKOTO
cocrosausi Cankt-IletepOypra W HampaBlIsieMbIX B HWHBIE TOCYJapCTBa B COOTBETCTBUHU
¢ nocranosnenueM BepxoBHoro Coera CCCP ot 17.04.1991 N 2119-1 «O mpucoeauHeHUU
Corwsa Coserckux Comunanuctuueckux PecnyOomuk k [Maarckoit kouBeniuu 1961 rona,
OTMEHsIoIIeH  TpeOOoBaHME  JIETAIM3AaLUU  HMHOCTPAHHBIX  O(QHUIMAIBHBIX  JOKYMEHTOBY
(manee - AIMUHUCTPATUBHBINA PETJIAMEHT, TPOCTABIICHUE AITOCTHUIIS).

AJMUHUCTPATUBHBIN perJaMeHT pa3paboTaH B LIEJSX MOBBIIMICHUS Ka4ecTBa UCIIOIHEHUS U
JOCTYITHOCTH pe3yJIbTaTOB MPENOCTABIECHUS TOCYJApCTBEHHON YyCIyrd MO MPOCTaBIECHUIO
amnocTuiIs (ajnee - rocylapcTBEHHAasl YCIIyra), co3JaHus KoM(OPTHBIX YCIOBUH AJIs yYaCTHUKOB
OTHOIICHW, BO3HUKAIONIMX TPH MPOCTABICHHH arlOCTHIS, W  ONpPEAeTseT CpPOKH
U TIOCJIEIOBATENbHOCTh JeMCTBUH (aAMHUHMCTPATUBHBIX MPOLEAYp) HPU OCYIIECTBIECHUHU
MOJIHOMOYHH 110 POCTABIICHUIO alTOCTUJIS.

1.2. 3asBuTenem sBiseTcs GU3NYECKOE WM IOPUINYECKOE JIUI0, OOpaTUBIIEECS B OTIEN
dbopMHpOBaHUs, XpaHEHHS, Yy4eTa W HCIOJIB30BAaHHUS ApXHMBHBIX JOKYMEHTOB YTIpaBIICHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUH U BEOMCTBEHHOTO apxuBa Kommurera mo jaemam 3amucu akTOB
TpakJIaHCKOTO cOCTOsTHUSA (nanee — OTAel) 3a MpeoCTaBICHHEM IOCY1apCTBEHHOM YCITYTH.

1.3. TpeboBanus K MOpsAKY UHGOPMHUPOBAHUS O MPEIOCTABICHUN TOCYIapCTBEHHON
YCIyTH:

1.3.1. Hudopmamus o0 mNOpSAKEe NPEAOCTABICHHUS TOCYJApCTBEHHOM  yCIyrd
npenocrasisierca Komurerom:

- Ha “HGOPMAITMOHHBIX CTeHAax B 3MaHuu OTaena;

- Ha opunuaibHoM caiite Komurtera B MH(MOpMalMOHHO-TEIIEKOMMYHUKAIIUOHHON CETH
«UuTepuer» (Www.kzags.gov.spb.ru);

- Ha odwunuansHoM caiite Anvunuctpaiun Caskt-IlerepOypra B umH)OpManmoHHO-
TENICKOMMYHHUKAIMOHHOU ceTn «MHTepHeT» (WWW.JoV.Spb.ru) B paznene «Komurer mo aenam
3aIiCH aKTOB IrpakaaHckoro cocrostaus (http://www.gov.spb.ru/gov/otrasl/zags);

- Ha moprame «locymapcTBeHHbIE ¥  MyHHUIMNAIbHbIE ycIyrd  ((QyHKIIUK)
B Cankr-IletepOypre» (WwWw.gu.spb.ru) (manee — IMoprain) B pa3aene «MHOro(yHKIIHOHAIbHBIE
LEHTPHI MPEOCTABICHUS TOCYIapCTBEHHBIX W MyHULMNANbHBIX yciayr B Caskrt-IletepOypre»
(manee — I'KY «M®ILy);

- TmyTeM NyOJHMKAaIMu B CPEJICTBAX MacCOBOW WMHGOpMAIUU, W3IaHUS UHPOPMAITMOHHBIX



http://www.kzags.gov.spb.ru/
http://www.gov.spb.ru/
http://www.gov.spb.ru/gov/otrasl/zags
http://www.gu.spb.ru/

MatepHaioB (Opourop u OyKJIETOB);

- C MCII0JIb30BaHUEM CPECTB TeNIE(OHHOM CBA3H;

- Ipu TMYHOM oOparienuu 3assureneil B 'KY «MOLy;

- paborHukamu Komurera u Otaena (manee — CeUUAIUCTbI) MPU JMYHOM OOpallleHUH
3asiBUTEIIEH.

1.3.2. Nudopmanus mo Bompocam IMpeOCTaBICHUs T'OCYAAPCTBEHHOW YCIYI'M BKJIHOYAeT
CIIEIYIOIINE CBEJCHMUS:

- OYTOBBIN azpec, HoMepa TenedoHoB Komurera u Otnena, aapec 31€KTPOHHOM MOYTHI
U 3JICKTPOHHBIN aapec opumambHoro caita Komurera,

- rpaduk (pexxum) paborsl Komurera u Otnena,

- TOPSJIOK TOJYYEHUS KOHCYIbTAlMi MO BONPOCAM IPEIOCTABICHUS TOCYIapCTBEHHOMN
YCIIYTH;

- HaMMCHOBAHMs 3aKOHOJATENBPHBIX M HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
PEryaupyrOIUX BOIPOCHI IPEIOCTABICHUS TOCYJapCTBEHHOM yCIyTH;

- KaTeropuu 3asBUTENCH, KOTOPBIM MPEIOCTABIISIETCS] TOCY/IaPCTBEHHAS YCIIyTa;

- CBE/ICHUS O XOi€ IPEAOCTaBIECHHsI FOCYJapCTBEHHOMN YCIIyTH;

- CPOKH TPEAOCTABICHHS TOCYJAPCTBEHHOMN YCIIyTH;

- pa3Mepsbl TOCYAapCTBEHHO MOIUIMHBI 33 IPEJOCTaBIEHUE FOCY1apCTBEHHON YCIYTH;

- PeKBHM3WTHI IUIATEKHOTO TIOpY4YeHHUs (KBUTAaHIMM) HA VIUIATy TOCYJapCTBEHHON
HOLUINHBI, OPSIOK UX 3aM0JIHEHUS;

- IOPSIIOK U CTIOCOOBI TTO/Ia4H 3asiBJICHHSI O TIPEIOCTABICHUH TOCY/IapCTBEHHON YCITYTH;

- HCYEpNbIBAIOIIMN TepeuyeHb JIOKYMEHTOB, HEOOXOIUMBIX JUIs IPEJOCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH, U TpeOOBaHUS, IPEIBSIBISIEMBIE K 3TUM JIOKyMEHTaM;

- HUCUEpIbIBAIOIIMI IepeyeHb OCHOBaHMH JJs OTKa3za B IpUEeMEe JOKYMEHTOB,
HEOOXOUMBIX JUIS TPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

- CYEPIBIBAIOIINI TIepeYeHb OCHOBAHUH JJI OTKa3a B MPEOCTaBIEHUH IOCy1apCTBEHHON
YCIIyTH;

- TOpsAA0K HMH()OPMUPOBAHUS O XOJ€ MpPEJOCTaBIECHUS TOCYJapCTBEHHOW YCIIyTU
U O pe3yJNIbTaTax MpeloCTaBICHUs TOCYAapCTBEHHOU YCIYTH;

- TOopsAAoK AocynebHoro (BHecyZeOHOTO) OOKalnoBaHUs peHIeHHH U JeHCTBHIA
(6e3meticTBus) cnenuanuctoB OTena;

- UHast UH(GOpPMAIHs O TIOPAKE MPETOCTABICHUS TOCYAapCTBEHHOM yCIyTH.

1.3.3. CBeneHusi 0 MECTOHAXOXKACHUH (aapec), pexkuM paboThl, KOHTAKTHBIC TelIe(OHBI
Komurera n Otaena, aapec >neKkTpoHHOM moutsl KoMmuTera mpuBojsaTcs B npuiiokeHun Ne 1
K AJIMUHHUCTPaTUBHOMY pEIJIaMEHTY M pa3Meuiarorcsi Ha odunuanbHoM caiite Komwurera
B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT».

1.3.4. CeenmeHust 0 MeCTOHaXOXIeHHHM (aapec), rpaduk (pexum) pabOTHI, aapec
3NIEKTPOHHON mouTel KomureTa, 0 mopsake mpenocTaBieHus TOCYIapCTBEHHOW YCIYTH TakkKe
coobmatorcs 1o tenedponam Komurera n Otnena.

1.3.5. CmpaBounbie TenedoHbl U anpeca CTPYKTYpHbIX noapasnenenuii I'KY «MOILy,
YUYaCTBYIOIIHMX B PEIOCTABICHUN TOCYIaPCTBEHHON yCIyTH, puBOAsTCs Ha [Topraie.

1.3.6. Ha o¢ummansHoM caiite Komurera B MH)OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetn «MuTepreT» (Www.kzags.gov.spb.ru), uadopMainoHHbIX cTeHaax B 3Aanuu OT/aena TakKe
pa3menaercss TEKCT AJIMUHUCTPAaTHBHOTO peErjlaMeHTa C MPUJIOXKEHHSAMH, B TOM YHUCIIE
0JI0K-CXeMa MPEeIOCTaBIEHUS TOCYTapCTBEHHOMN yCiIyrH (nmpuiioxkenue Ne 2).

1.3.7. KoHcynbTanuu Mo BOIpOCaM MPENOCTABICHUS TOCYJapCTBEHHON YCIYyTH TakKxke
npeaocTaBIstoTes crienuanuctamu Komurera n Otaena, B TOIDKHOCTHBIE 00SI3aHHOCTH KOTOPBIX
BXOJIUT OCYILECTBIIEHHE KOHCYJIBTHPOBAHUS IO BOMPOCAM IMPEAOCTABICHHS TOCYIapCTBEHHON
YCIYTH, HA TUYHOM MIPHEME | IO Tee(OHaM ISl CIIPaBOK.

1.3.8. Tlpu nauuyHOM OOpaleHNH 3asBUTENII KOHCYJIBTALMHU MPEIOCTABIAIOTCS B YacChl
npueMa 3assBUTENCH; mpu oOpaleHnu 1o TenedoHy - B pabouee BpeMs.

1.3.9. Ilpu otBerax Ha TeneQOHHBICE 3BOHKM M YCTHbIE OOpamIeHHUs CIIEIUATUCTHI



Komutera w Otaena moapoOHO W B BEXKIWBOM (KOPpEKTHOW) ¢dopMe HHPOPMUPYIOT
0o0paTHBIIMXCS IO HHTEpECYIOIMM HuX BompocaMm. OTBeT Ha TeleQOHHBIN 3BOHOK JOJKEH
HAYMHATBCA ¢ WH(OpPMAlMM O HAMMEHOBAaHWUU OpraHa, B KOTOPHIA TO3BOHHWI TPa)JIaHUH.
[To mpockbe rpaxaaHrHa CrienraiicT, MPUHSABLINI 3BOHOK, 00s13aH COOOIIUTH CBOIO (haMUJIHIO,
UMs1, OTYECTBO U JIOJDKHOCTb.

1.3.10. Ilpu OTCYTCTBMHM y CHEHHAINCTA, TMPHUHSABIIETO 3BOHOK, BO3MOXXHOCTH
CaMOCTOSITENIbHO OTBETUTh HAa IMOCTABICHHBIC BOIPOCHI, TEICPOHHBIN 3BOHOK JIOJDKEH OBITh
nepeagpecoBaH (MepeBeeH) IpYyroMy CHEIHaluCTy. B ciayyae HEBO3MOXXHOCTH IepeBoja
3BOHKA WJIM OTBETA JPYroro CIeraanucTa 00paTuBLIIEMYCs TPaKAaHUHY JOJDKEH OBITh COOOIIEH
HOMep TeneoHa, M0 KOTOPOMY MOXKHO MOJTYYUTh HEOOXOAUMYIO HH(GOPMALIUIO.

1.3.11. 3asBuTenu, TOKYMEHTHI KOTOPBHIX MPUHSATHI IS IPEAOCTABICHHUS TOCYJapCTBEHHOM
ycIyrd, UHQOPMHUPYIOTCS O XOJ€ MNPEAOCTaBICHHUS TOCYJapCTBEHHOW YCIYrM Ha JUYHOM
npueme, 1o TesedoHy UiIu IpH 0OpaIeHHH MO HIEKTPOHHON MOoYTe.

1.3.12. Otnen ocyulecTBiIsieT IpuUeM 3asBUTENCH, OOpaTHBIIMXCS 3a MPEIOCTaBICHUEM
TOCYJapCTBEHHON YCIyTH, B COOTBETCTBHM C TIpa)MKOM MpHEMa IO BOMPOCY MPOCTABICHHS
anocTtuis (mpuioxxenue Ne 1).

[Tpa3aHUYHBIC THU, a TAKXKE MTPOJOJHKUTEILHOCTh pabodero BpeMeHU B MPEIIpa3HAYHbIC
JTHU YCTaHABJIMBAIOTCS B COOTBETCTBUHM C JICHCTBYIOIIMM 3aKOHOJATENhCTBOM Poccuiickoi
®denepauuu.

I1. Cranpapr npenocraB/ieHUsl TOCYIAPCTBEHHOMN yCJIyTH

2.1. HaumeHoBaHHME YCIIyTM — TOCYAApCTBEHHAs yCiyra IO HPOCTABICHHIO arlOCTHIISA
Ha  JOKYMEHTaX, BBIJAHHBIX OpraHaMM 3allUCd  aKTOB  TIPaXXJAaHCKOTO  COCTOSHUSA
Cankr-IlerepOypra u HampaBlIieMbIX B HHBIE TOCYJapCTBa B COOTBETCTBHH C NIOCTAHOBJICHHUEM
BepxoBrHoro Cosera CCCP ot 17.04.1991 Ne 2119-1 «O npucoenunennn Coro3za COBETCKHX
Conmanucrtuyeckux Pecnyonuk k ['aarckoii konBeHuuu 1961 rona, orMmeHsmomel TpeboBaHue
JeTaJIn3alui MHOCTPAHHBIX O()UIIHAIBHBIX JOKYMEHTOBY.

KpaTtkoe HauMeHOBaHUE rOCYJapCTBEHHOM YCIYT'H — IPOCTAaBJIEHNE allOCTUIISL.

2.2. TocymapctBeHHas yciyra npenoctasisercs Komuterom. AIMHMHHUCTpaTHUBHBIE
OpoLEeAYypbl IO MPEIOCTABIEHUI0 TOCYAApPCTBEHHON YCIYyTrd OCYHIECTBIISIIOT CHEIMAIUCTBI
Ortpena.

Komuter He BnpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHHUS ACHCTBUI, B TOM 4YHCIIE
COIJIACOBAHUHM, HEOOXOMUMBIX Ui TIOJIyYeHHs TOCYJapCTBEHHOM YCIYyIrM U CBSA3aHHBIX
¢ oOpalieHHeM B HHbIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYMpaBIEHUS,
OpraHu3aly, 3a HCKJIIOYEHHEM TOJIY4YEHHUS YCIYr, KOTOphIe SBISIOTCA HEOO0XOIUMBIMU
1 00s3aTeIbHBIMU AJIs1 IPEIOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH.

2.3. AnoCTHIIb MPOCTABIAETCS HAa OQUIIMAIBHBIX JOKYMEHTaX, UCXOJSIIUX OT OPraHOB
3aliCH aKTOB TpaxkJaaHCKoro coctossHus Cankt-lIlerepOypra, B cilydasiX, yCTaHOBJIEHHBIX
MEXIYHApOAHBIMUA Horosopamu Poccuiickoint denepanun.

2.4. TlpuHAUIKHOCTh 3afBUTENO0 O(UIUATBHBIX JOKYMEHTOB, TIPEICTABICHHBIX
JUISL IPEOCTABIIEHNS TOCY1TapCTBEHHON YCIyTH, HE YCTaHABIMBAETCSl.

2.5. PesympraToM mpenocTaBlieHHs] TOCYAapCTBEHHOW YCIYTH SIBISFOTCS: MPOCTABIICHHUE
anocTHiIss Ha OQUIMAIBHOM JOKYMEHTE, MOJUIekKAallleM BBIBO3Y 3a Mpelesibl TEeppPUTOPUHU
Poccuiickoit deneparuu, npeaCTaBICHHOM 3asiBUTEIIEM.

IOpunnyeckum (hakToM 3aBepIieHus IpeA0CTaBICHHs IOCY1apCTBEHHON YCIYTH SIBIISETCS
Bbllaya (OTHpaBKa) 3asBUTENI0 OQUIMAIBHOTO  JIOKYMEHTa, IIOJUIEKAIIEer0  BBIBO3Y
3a npeaensl Tepputopun Poccuiickoit denepannu, ¢ NpOCTaBIEHHBIM allOCTHIIEM.

2.6. Cpok mpenocTaBiIeHUsT TOCYAapCTBEHHOM YCIIYTH HE MOXKET TPEBBIIIATh 5 pabounx
JTHEH CO IHSI pETUCTPALMU 3allpoca 3asiBUTEINS O POCTABIEHUH allOCTHIIA.

2.7. Cpok mpoCTaBJIEHUs allOCTUIISI MOKET OBITh mposieH 10 30 pabounx IHEH B ciydae
HeoOxonuMocTu HampasieHuss OTaenoM 3ampoca Ha MONydeHHe oOpasna HOANHCH JIUIA,



MOJIMKUCABIIETO TPEACTABICHHBIA 3asBUTENeM O(DHUIMATBHBIA JOKYMEHT, OTTHCKA TIeYaTH
¥ MHGOpMAIUHU O OJTHOMOYMSIX JOHKHOCTHOTO JIMIIA, MOAMKCABIIET0 O(QULIUaIbHBIA JOKYMEHT.

B cnydae nmpomneHuss cpoka mpocTaBieHuss anoctwis  OTaen  HampasisieT
COOTBETCTBYIOIIMHI 3aMpOC U YBEIOMIISIET 00 ATOM 3asiBUTENS B TeueHue | pabodero IHS CO AHS
MPUHSATHUS PELICHUS O MPOJIJIEHUU CPOKA MPOCTABICHUS allOCTHIISL.

2.8. IlpemocraBieHue TrOCYJapCTBEHHON yCIyrd MO MPOCTABICHUIO  allOCTUIISA
OCYIIECTBIISIETCS B COOTBETCTBUH C:

- Koncturynueii Poccuiickoit denepanun («Poccutiickas razera», Ne 237 ot 25.12.1993);

- KonBeHmumeii, oTMmeHsromeld TpeOOBaHHME JeTaau3allid WHOCTPAHHBIX OQHUIIMATBHBIX
JIOKYMEHTOB, TojanucanHoi B ["aare 5 oktsa0ps 1961 roga (manee - Konsenuwms) («bromiereHp
MEXIYHAPOJAHBIX JOTOBOPOBY», 1993, Ne 6);

- HanoroBeim komekcom Poccuiickoii  ®Deneparnuu (rmaBa 25.3) («CobGpanue
3akoHoaarenbcTBa Poccuiickoit denepanuumy», 2000, Ne 32, ct. 3340);

- ®enepanbHbiM 3akoHOM 0T 28.11.2015 Ne 330-®3 «O mnpocraBiieHMH amoOCTHIIA
Ha POCCUMCKUX O(PHUIIMAIBHBIX JOKYMEHTAX, MOAJIEKAIINX BBIBO3Y 3a MPENEIbl TEPPUTOPUU
Poccuiickoit  Deneparumn» (OdunmanbHplii  UHTEpPHET-MOPTA MPaBOBOW HHGOpMALIUU
http://www.pravo.gov.ru, 28.11.2015);

- ®denepanbHbIM 3aKOHOM OT 15.11.1997 Ne 143-D3 «O06 akTax rpakJaHCKOTO COCTOSHUS
(«Poccuiickas razera», Ne 224, 20.11.1997);

- ®epepanbHbIM 3ak0HOM OT 02.05.2006 Ne 59-03 «O nopsiike paccCMOTpEeHHs 0OpaleH i
rpaxnaaH Poccuiickoit @enepanun» («Poccuiickas razera», Ne 95, 05.05.2006);

- OepepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu NperoCTaBICHUS
roCy/IapCTBEHHBIX U MyHUIIMNAIbHBIX yciayr» («Poccuiickas razera», Ne 168, 30.07.2010);

- mnocraHosienueM BepxoBnoro Coera CCCP ot 17.04.1991 Ne 2119-1
«O mpucoemunennn CCCP k Taarckoii konBeHmmu 1961 roma, orMenstomed TpeGoBaHue
Jerajiu3aluu MHOCTPaHHBIX O(UIIMaTbHBIX JOKyMEeHTOB» («Bemomoctu BepxoBnoro Cosera
Hapo HbIX nenyTtatoB 1 BepxoBaoro Coseta CCCPy», 1991, Ne 17, ct. 496);

- nocraHoBieHueM lIpaBurensctBa Poccuiickoit ®Penepanuu ot 30.05.2016 Ne 479
«O KOMIIETEHTHBIX OpraHax, YIMOJHOMOYEHHBIX Ha MPOCTaBlIeHHE amnmocTwisi B Poccuiickoi
degepannn» (OdurmanbHbIit WHTEpPHET-TIOpTal MIpaBOBOM uH(bOopMaIuu
http://www.pravo.gov.ru, 01.06.2016);

- mnocraHoBieHueM [IpaButenscrBa Cankr-IlerepOypra ot 01.11.2006 Ne 1342
«O KomureTe no aenam 3aluCH aKTOB IPa’KJaHCKOTO cocTosAHUS» (BecTHHK AnMuHUCTpanuu
Cankr-IlerepOypra, 20.12.2006, Ne 12);

- WHBIMA TPABOBBIMU aKTaMH, PETJIaMEHTUPYIOIIMMH TIPABOOTHOIICHHS B cdepe
MIPOCTABJICHUSI allOCTUJIS.

2.9. HcuepnblBaoImuii TEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C HOPMaTUBHBIMU MPABOBBIMU aKTaMHU JJIsl MPEIOCTABIEHUS TOCYIapCTBEHHON YCIYTH, U YCIIYT,
KOTOPBIE SIBIITFOTCS HEOOXOAMMBIMH M O0S3aTEIIBHBIMU JIJIS1 TIPEIOCTABICHHS TOCYIapCTBEHHON
YCIIYTH, MOJIEXKAIIUX TPEICTABICHUIO 3aIBUTEIIEM:

29.1. Ilpm nwuHoM oOpalmieHWH 3asBUTENb TNpenacTaBiser B OTIAEN JIOKYMEHT,
YAOCTOBEPSIOIINNA €0 JTUYHOCTD.

Ecnm B kadecTBe 3asiBUTENS BBICTYIAET FOPUIWYECKOE JIMIO, TO JJISI TPOCTABICHUS
aroCTHJISI TAK)K€ MPEJICTABISAECTCA JOKYMEHT, MOJATBEPKIAIOLIMN MOJTHOMOYUSL MPEICTABUTENS
FOPUINYECKOTO JIUIA (IOBEPEHHOCTH WJIM NHOW JOKYMEHT).

2.9.2. 3asgBneHne O MPOCTABJICHUH allOCTHIIS MTO/IAETCS B YCTHOM WM MUCbMEHHOU (opme
B Otnen (mpunoskenune Ne 3).

B cmywae  wampaBneHus — oduIMaIbHOTO — JOKYMEHTa Uil  MPEIOCTaBIICHUS
TOCYJaPCTBEHHOM YCIIYTH TOYTOBOW CBSI3BIO WJIM KYPbEPCKOW CIIY>)KOOW JTOCTaBKH 3asBICHUE
MPEIOCTABIISICTCS B MUCHbMEHHON (hopMe.

B 3agBrneHun o mnpenocTaBiICHUHM TOCYAapCTBEHHOW YCIYrHM YKa3bIBalOTCS: Mpoch0a
O TMPOCTABICHUU AamoOCTUIS, (GaMIIUg, WMs, OTYECTBO (MIPH HAIWYHUH) 3asBUTENS WU



HAaUMEHOBAHME IOPUIMYECKOTO JIMLA, SBJSAIOIIEIOCA 3asBUTENEM, IOYTOBBIM aapec Uit
HalpaBJIEHUs] OTBETA, HOMEp TeiedoHa 3asBUTENs, ONUCAHUE M KOJIUYECTBO MPEACTaBICHHBIX
3asgBHUTENEM OQUIMAIBHBIX JOKYMEHTOB, Ha3BaHHE TOCYIapCTBA MPEABSIBICHUS OQUIIHMATBHBIX
JOKyMeHTOB. Ha 3asBiIeHNN CTaBUTCS 1aTa U JIMYHAS MOAINCH 3asBUTEIIS.

2.9.3. 3asgBuTenb MNpeNCTaBIACT O(PHUIMAIBHBIA JOKYMEHT O TOCYIapCTBEHHON
PETUCTPALIMK aKTa I'PaXIAHCKOIO COCTOSIHMS, BBIJAHHBIA OPTaHOM 3aIlMCU aKTOB TPaXKJIaHCKOIO
cocrossHust Cankr-llerepOypra, mnoanexamuil BbIBO3y Ha TEPPUTOPUI0 HHOCTPAHHOTO
rocyznapcrsa - yuactHuka Konsenuuu.

JIOKyMEHT JOJDKEH COJepXKaTh PEKBU3HTHI, HATUYHE KOTOPBIX SIBISIETCS 00s3aTeNbHBIM
(MOAUCh U TIeYaTh).

JIOKyMEHT J0JDKeH OBITh MCIIOJNHEH YEeTKO, MOANUCH PYKOBOAMTENS OpraHa 3alicH aKTOB
rpaxjaHckoro coctosiHus Cankr-IlerepOypra u OTTUCK meuyaTH, COAEpIKaIMecs Ha JIOKyMEHTe,
JIOJIKHBI OBITh OTYETIIMBBIMH.

[lenocTHOCTh JIOKyMEHTa HE JAOJDKHA ObITh HapylleHa. JIOKyMEeHT He JOJDKeH ObITh
CKJICCHHBIM, 3aJaMMHMPOBAHHBIM, MUMEIOIIMM HCIIPABJICHUS, MOAYUCTKHU, MSATHA, HE JAAIOIINE
BO3MO>KHOCTb YCTAHOBUTbH COJIEP>KAHUE JJOKYMEHTA.

2.9.4. MWudopmamuio, TOATBEPKIAIOIIYIO yIUIATy 3asBUTEIEM TOCYJapCTBEHHOMN
nouuivHbl, OTAeN MoaydaeT Ha OCHOBAaHUU COOTBETCTBYIOLIETO 3ampoca u3 l'ocynapcTBEHHOM
MH(OPMaLIMOHHON CUCTEMBI O TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX IUIaTEXax.

3agBUTENb TAK)KE BIpPaBe IMPEICTaBUTh MO COOCTBEHHOM WHUIMATUBE JOKYMEHT,
MOJATBEPKJIAIOIIUI yIIaTy TOCYJapCTBEHHOM IMOILIMHBI 32 MPEAOCTaBICHUE TOCYJapCTBEHHOMN
yeayru. B atom ciydae 3amnpoc o nosnyuyeHuH uHpopMmanuu, cojaepxaiieiics B 'ocynapcTBeHHON
MH(POPMALlMOHHOM  CHUCTEME€ O TOCYJAapCTBEHHbIX W MYHHULMNAJIbHBIX  IUIaTeXax,
HE HalpaBJIsAETCS.

2.10. CocrtaB JOKyMEHTOB, KOTOpble HaxoIsATcsi B pacnopsbkeHun  Otaena,
NPEOCTABIISAIONIET0 TOCYJAapCTBEHHYIO YCIYTY, M KOTOpbIE JOJDKHBI OBITH MPEJOCTaBIICHBI
B MHBIE OpraHbl ¥ OpraHu3aluu:

JIoKyMeHTOB, HaxoAsIuxcs B pacnopsbkeHur OTaena W NOAJIeKAIUX IPEICTaBICHUIO
B MHBIE OpraHbl ¥ OPTaHU3allUY, HE UMEETCS.

2.11. CoctaB 1OKYMEHTOB, KOTOPbIE HEOOXOIUMBI JUIsl PEAOCTABICHUS IOCY1apCTBEHHON
YCIIyTH, HO HaXOJATCS B UHBIX OpraHax U OpraHu3alusX:

JIOKyMeHT, MOATBEp)KAAIOIUN (BAKT OIIaThl 3asBUTEIEM T'OCYJapCTBEHHOHN IOIIIMHEI,
HaxoIWuTcd B pacnopsbkeHnu ['nmaBHoro VYmpasineHuss MunucrepcrBa roctuuuu Poccuiickoin
Oenepanuu no Cankt-IletepOypry.

2.12. lomoxHOCTHBIM JInniaM KomuTera 3amnperniaercs TpeOoBaTh OT 3asBUTEIIS:

1) npeacraBieHuss AOKYMEHTOB M HH(OpMAlMM WIM OCYILECTBIECHHUS JEHCTBHIA,
MPEJICTAaBICHUE UM OCYIIECTBICHHE KOTOPBHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU
aKTaMH, pETYJHUPYIOIIMMH OTHOIIEHHS, BO3HMKAIOUIME B CBSI3M C IPEIOCTABICHUEM
rOCyIapCTBEHHOMW YCIIYTH;

2) npecTaBiIeHUs] JOKYMEHTOB M MH(OpMAIMH, B TOM YHCJIE MOATBEPKAAIONINX BHECCHHUE
3asgBUTENIEM IUIaThl 3a NPEJOCTaBIEHUE TOCYJapCTBEHHOW YCIYI'H, KOTOpPbIE HaXOISATCs
B DAclOpsDKEHHU OpPraHoB, NPEJOCTaBISAIOIIUX TOCYJApCTBEHHBIE YCIYTHM, OpPraHOB,
MPEOCTABISAIONINX MYHHUIMIAIbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHoB
MECTHOT'O CaMOYIpaBJIeHUs JHOO0 MOABEIOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOI'O CaMOYIPAaBJIEHUsI OpraHU3alMii, yYacTBYIOIIMX B MPEJOCTABICHUH IOCYAapCTBEHHBIX
Y MYHULMIAJIBHBIX YCIYT, B COOTBETCTBMM C HOPMAaTUBHBIMM NPABOBBIMU akTaMH Poccuiickoii
@®enepanii, HOPMAaTUBHBIMU TpaBoBbIMH akTamMu Cankt-IlerepOypra, 3a HCKIIOUEHHEM
JOKYMEHTOB, BKJIIOUEHHBIX B ONPENEIECHHBbIM 4YacTbio 6 cratbu 7 denepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHuzalMyd MPEIOCTABICHUS TOCYAAPCTBEHHBIX
Y MYHUIMNAJIBHBIX YCIYI» IEpeYeHb JOKYMEHTOB. 3asBUTEINb BIPABE NPEACTAaBUTh YKa3aHHBIE
JOKYMEHTBI U HTH(POPMALIUIO IO COOCTBEHHOM MHUIIMATHUBE;



3) ocymiecTBieHuUs IEHCTBUIA, B TOM YHUCIIE COTIACOBAHUN, HEOOXOAUMBIX JUIS TOTY4YEHUS
rOCyJapCTBEHHON YCIYTM U CBSI3aHHBIX C OOpAallEeHHEM B HHBIE TOCYAAPCTBEHHBIE OPIaHBbI,
OpraHbl MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3aluy, 3a HUCKIIOYEHHEM IIOJIY4YEHMs YCIyT
U IOJIy4eHHUs] TOKYMEHTOB M HMH(pOpMAalMU, MPEIOCTABISEMbIX B pe3ysbTaTe MpPeJOCTaBICHUS
Takux ycuyr. llpemocTtaBieHue yciyr, SBISIOIUXCA HEOOXOTUMBIMH U O0S3aTEIbHBIMHU IS
IPEJOCTaBIICHUS JTaHHOM roCcy1apcTBEHHON yCIIyTrH, He TpeOyeTcs;

4) mpencTaBieHHUs JOKYMEHTOB M HMH(OpMAIMM, OTCYTCTBHE M (WMJIM) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPH [IEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEJOCTABIEHUS] TOCYJAapCTBEHHOM yCIyru, Ju00 B IPENOCTABICHUU I'OCYIapCTBEHHOMN
YCIIYTH, 32 UCKJIIOUEHUEM CIIEAYIOLINX CIIy4aeB:

a) U3MEHeHue TpeOOBaHUK HOPMATUBHBIX MIPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
roCyJapCTBEHHON yCIYyrH, IOCJIE€ IEPBOHAYAIbHOM IOJauu 3asBICHHUS O IPEJOCTaBICHUU
rOCYIapCTBEHHOM YCIIYTH;

06) Hanmuuue OmMOOK B 3aABICHMM O MPEJOCTaBICHUM TOCYIapCTBEHHON YCIyru
U JIOKYMEHTAaX, MOJaHHbIX 3asBUTEJIEM I10CJIE€ NIEPBOHAYAIILHOIO OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl NPEAOCTABICHHUSI TOCYJAapCTBEHHOW YyCIyrd, JMOO B IpeloCTaBICHUU
roCy/1apCTBEHHOW yCIyTU U HE BKJIIOUEHHBIX B IIPEJCTABICHHbIN paHee KOMIUIEKT JJOKYMEHTOB;

B) MHCTEUEHHE CpOKa JEHCTBUS [JOKYMEHTOB WJIM M3MEHEHHEe UH(popMaluu Iocie
[EPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi HPEJOCTaBICHUS
roCyJapCTBEHHOH YCIIyrH, MO0 B PEeI0CTABICHUH I'OCY1apCTBEHHON YCIIyTH;

') BBISABICHHE JOKYMEHTAIBHO IMOATBEPKACHHOTO (hakTa (IIPU3HAKOB) OMIMOOYHOTO WIIH
IPOTUBOIPABHOIO ACUCTBUS (O6e3/1eficTBU) T0KHOCTHOrO nia OTaenna npu nepBoHaYalbHOM
OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX i MPEAOCTaBICHUs TOCYJapCTBEHHOMN yCIyTH,
a100 B MpPeNOCTaBICHUU IOCYJapCTBEHHOM YCIyrd, O YeéM B MMCbMEHHOM BHJE 3a MOANHUCHIO
pyxoBoauTtens OTnena npyu NepBOHAYAIbHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIIEHUSI TOCYJIapCTBEHHOW YCIIYTH, YBEJOMIISETCS 3asBHUTENb, a TaKXKE IPHUHOCSITCS
M3BUHEHMUSI 3a JOCTaBJIEHHbIE HEY100CTBA.

2.13. VcuepnbIBaloLMil IepeyeHb OCHOBAHUM s OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHMSI TOCYAapCTBEHHOM yCIyTH:

- o(uIUATBHBIA JOKYMEHT MpeAHa3HauyeH Ul MPEACTaBICHUS B KOMIIETEHTHbIE OpraHbl
rocy/1apcTBa, KOTOpOe He ABJseTCs yyacTHUKOM KoHBeHIMY;

- o(UUMaNBbHBIA JOKYMEHT BbIIaH OPraHOM 3alMCH aKTOB TI'PaXKAAHCKOTO COCTOSIHUS
(mamee — opran 3AI'C) npyroro cyonekta Poccuiickoit ®denepanu Wi KOMIIETEHTHBIM
OpraHOM MHOCTPaHHOI'O rOCY1apCTBa;

- Ha OQUIMAIBHOM JOKYMEHTE OTCYTCTBYIOT MOJIHUCH, pacHIM(PpOBKa MOJIUCH JIUIIA,
HOJNKMCaBLIET0 OUIIMATBLHBINA JOKYMEHT, U (MJIM) OTTUCK [1€4aTH OpraHa, OT KOTOPOrO UCXOJIUT
OQUIMATBHBIN TOKYMEHT;

- O(UIMATBHBIN JOKYMEHT COJAEPKHUT UCTIPABICHUS, TOTIOIHEHMS;

- TIOJMUCH JIUIl U (MJIM) OTTUCKHU TeYaTe, coaeprKaiiuecss Ha opHUIMaIbHOM JTOKYMEHTE,
HE SABISIOTCS OTYETIMBBIMH M MOJJIAIOIIMMUCS CPaBHEHHIO € OOpa3llaMH, HMEIOIIUMUCS
B Otnene;

- HE INPEACTaBIEH JOKYMEHT, YAOCTOBEPSIOIIUN JMYHOCTb, B COOTBETCTBUU C IYHKTOM
2.9.1 AIMHHHCTPAaTUBHOTO pETJaMeHTa.

2.14. VicuepnbIBalolMil IepeyeHb OCHOBAHWUN M MPUOCTAHOBIEHHS WM OTKa3a
B [IPEJIOCTABIIEHUU TOCYJapPCTBEHHOM YCIIYTH.

2.14.1. OcHoBaHus AJIs OTKa3a B MPEAOCTABICHUH TOCYAapCTBEHHOM yCIyTH:

- JUIo, TMoAnMcaBliee O(GUIMATBHBIA JTOKYMEHT, He o00JaJaeT MOJIHOMOYHEM
Ha €ro MOANKMCAHUE;

- MOAMNKCH JIMLA, MOJMHUCABIIEr0 O(QUUIHUATbHBIA JOKYMEHT, M (WMJIM) OTTHUCK Ie4aTH
Ha 0(UIMATIHLHOM JIOKyMEHTE HE COOTBETCTBYIOT MMetolumMces B OTrene oOpasmam;

- HE MOATBEPKIEH (PaKT OIUIAThI FOCYJapCTBEHHOH MOIIIMHBI;



- moctymieHre B KoMuTeT JOKyMEHTaJIbHO MOATBEPKACHHOM MH(OPMAIK O BCTYIUICHUU
B 3aKOHHYIO CHITy pelIeHHUs cy/la 00 aHHYJIUPOBAHUH 3aIIMCH aKTa TPakJTaHCKOTO COCTOSIHMUS,

- BHECEHUE UCIPABICHUH (M3MEHEHUI) B 3aIIUCh aKTa IPasKJaHCKOTO COCTOSIHUS.

2.14.2. IlprnocraHoBIIeHHE MPEOCTABICHHS TOCYJaPCTBEHHOM YCIYTH HE IPEyCMOTPEHO.

2.15. TocymapcTBeHHass TMONUIMHA 3a IMPOCTABICHHWE aMOCTWIA  YIUIAYMBAETCS
B COOTBETCTBHM ¢ moamyHKToM 48 myHkTa 1 crarbu 333.33 HanoroBoro xoaekca Poccuiickoi
Oeneparu.  [Ipu  obOpamieHny 3a TPOCTABICHWEM  aANOCTUJS  3asSBUTENU  YILIAYUBAIOT
rOCYJapCTBEHHYIO MOIUIMHY /10 IPOCTABIICHUS AllOCTUJIS.

Cornacio nopnyHkram 10, 11 mynkra 1 m nmoamynkty 12 mynkra 3 crateu 333.35
HanoroBoro koxekca Poccuiickoit ®enepauuu OT yIUlaThl TOCYIapCTBEHHOW MMOIUIMHBI
ocBoboxeHb! (pusmueckue ymua: ['epou Coserckoro Coroza, ['epou Poccuiickoit @enepanuu
Y MOJIHbIE KaBayepbl opaeHa CliaBbl; yYaCTHUKU U MHBaIuAbl Benukoir OTeuecTBEHHON BOWHBI,
a TaKKe OpraHbl IOCYJapCTBEHHOH BJIACTM M MECTHOIO camoympasieHus. ['ocynapcTBeHHas
NOLUIMHA HE YIUIAYMBAETCS 3a MPOCTABJICHUE AamoCTUJIsl Ha HCTpeOdyeMbIX IO 3ampocam
JUTUIOMATUYECKUX TPEICTaBUTENBCTB M KOHCYJIBCKUX yupexaeHuii Poccuiickoit ®enepauun
JOKYMEHTaX O pEerucTpalud akTOB TPAXIAHCKOIO COCTOSIHUS U CIPaBKaxX, BbIJAHHBIX
apXUBHBIMM OpraHamMM IO oOOpalleHusM (QU3UYECKUX JIML, MPOXKUBAIOUIMX 3a IpeaeIaMu
tepputopuu Poccuiickoit @enepanum.

OcHOBaHMEM ISl TIPEJOCTABICHUS JBrOT (PU3UYECKUM JIHMIAaM, NMEPEYHCICHHBIM BBIIIE,
ABIIIETCS YIOCTOBEPEHUE YCTAaHOBJIEHHOTO obpasua (myHkt 2 crateu 333.35 Hamnorosoro
kojiekca Poccuiickoit denepanun).

2.16. Mnas nnata 3a npeocTaBieHHe rOCyAapCTBEHHOM YCIyTy HE B3UMAETCSl.

2.17. MakcuMaJIbHBIN CPOK OKUIAHUS B OUCPEIIH:

- NpU JIUYHOM oOpamieHuu 3assutens B OTaen mpu mojaye JAOKYMEHTOB HE JOJIKEH
IPEBBIATh 15 MHMHYT; HpH NOJYyYEHHH JIOKYMEHTOB HE JOJDKEH IPEBBbINATH 15 MHHYT;
IPOJOJKUTEIBHOCTD IPUEMA Y JOJDKHOCTHOTO JIMIA HE TOJIKHA MPEBBIIATh 15 MUHYT;

- B I'KY «M®ILl» npu nomaye AOKYMEHTOB - He Oosee 15 MHMHYT; HpH MHOIYyYEHHH
pesyibTara - He Oojiee 15 MUHYT.

2.18. Cpok perucrpariuu 3amnpoca 3asiBUTEIS O IPEIOCTaBICHHH TOCYJApCTBEHHOMN YCITyTH:

- B Orgene  3asgBlI€HME O  IIPOCTaBICHUM  AlOCTWISL  PETHUCTPUPYETCS
B MH(OPMALIMOHHON CUCTEME JOKYMEHTO000pOTa B JIEHb OOpallleHHsI 3asBUTEIIS;

- B [KY «M®ILl»: npoaoKUTeNbHOCTh IpUEMa Yy MH)KeHepa-uHCIeKTopa - He O6osee 40
MUHYT;

- 3asBJICHHE 3a8BUTENSA O IPENOCTABIECHUU T'OCYJApPCTBEHHOM YCIYrHM C INPHIOKECHHEM
OQUIMATIBHOTO JOKYMEHTa B CIy4yae €ro HallpaBJIeHHUs MOCPEICTBOM IOYTOBOW CBSI3U WIIU
Kypbepckol cimyx00il noctaBku peructpupyercs Otnenom B TedeHue 3 pabouux JHEH
C MOMEHTa €ro IMOCTYIUIEHMs, B clyyae IOCTyIUIeHHs 3ampoca B Komuter 3asBieHue
perucTpupyercs B TedeHue 3 paboumx JAHEH U nepegaercs He3aMeUIUTeNnbHo B OTaed.

2.19. TpeGoBaHMsI K TNOMENICHUSM, B KOTOPBIX IPEIOCTABISIOTCA TOCYIapCTBEHHAs
yciyra, yciyra, NperocTaBiisieMas oOpraHu3alueld, YJacTBYIOLIEH B IPEIOCTABICHUU
rOCy1apCTBEHHOW YCIYrM, K MECTy OXHJIaHUsS M TpUeMa 3asBUTENEH, pa3MEelICHUIO
U O(OPMIIEHUIO BHU3YyaJbHOH, TEKCTOBOM W MyJNbTUMEIUHHOW HMHPOpPMAIUM O TOPSIKE
MPEIOCTABIICHUSI TaKUX YCIYI, B TOM YHUCJIE€ K OOECIEeYeHHUIO IOCTYIMHOCTH IJIsi MHBAJINUOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuun
0 COIIMAJILHOM 3aIlUTe NHBAIUIOB:

2.19.1. Vka3aHHble TIOMEIIEHUS JOJDKHBI HMETh IUIOIIAAW, IPEIyCMOTPEHHBIE
CaHUTApHBIMM HOpMaMH U TpeOOBaHMAMHU K paboyuM (OPHUCHBIM) MOMELIECHUSM,
rie oOopynoBaHbl pabounme MecTa C HCHOJB30BAaHMEM MEPCOHATBHBIX KOMIIBIOTEPOB
U KOMHMPOBAIbHOM TEXHUKH, W MeCTa IJs IpUeMa IOCETUTENeH, a TakXkKe TOJKHBI OBITh
000pyIOBaHBl CTYJbSIMH W CTOJIaMH, CTEHIAaMH, Ha KOTOPBIX JOJDKHA OBITh pa3MmelneHa
uHpopmanus, ykazanHas B myHKTe 1.3.2 HacTosmero AIMUHHUCTPATHBHOTO peEryIaMeHTa,
JOJDKHBI MMETh TNHCYHE TPHHAUICKHOCTH (ONAaHKM 3asBJICHUH, aBTOPYYKH, Oymary)



JUIsL 3allOJIHEHUsS 3asBJIEHUS O IPENOCTABIEHUU TOCYAAPCTBEHHOW YCIYIM U TNPOU3BOACTBY
BCIIOMOTATEIbHBIX 3amucel (MaMsATOK, TTOSICHEHUH ).

[Tomemennss  cTpykrypHbix mnoxpasaenenud ['KY  «M®OL» 10KHBL  OTBEYaTh
TpeOOBaHUSM, IPETYCMOTPEHHBIM [IpaBunamu OpraHu3alNH JIeATEITbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB TPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIUMAIBHBIX
YCIyT, YTBEpXKICHHBIMM TocTaHoBlieHMeM [IpaButensctBa  Poccuiickoit ~ ®Denepaunu
or 22.12.2012 Ne 1376 «O6 yrBepxkaenun [lpaBun opraHuzanuu — JesITEIbHOCTU
MHOTO(QYHKIIMOHATIBHBIX ILIEHTPOB MPEAOCTaBICHUS] TOCYHAPCTBEHHBIX W MYHUIIMIAIbHBIX
YCIIyT», a TAaKXKe UHBIM TPEeOOBaHUM, IPEYCMOTPEHHBIM JCHCTBYIOIIUM 3aKOHOAATEIIbCTBOM.

2.19.2. Bxon B 371aHUe, B KOTOPOM IIPEAOCTABIIACTCS TOCYAapCTBEHHAs yciyra (nanee —
3/1aHKe), TOJDKEH OBITh 000pymoBaH WH(MOPMAIMOHHOW TAaOIWYKOW (BBIBECKOH), coaepikaiieit
uHbOpMallMIO O HAMMEHOBaHMU U pexume pabotel OTnena, MNPEIOCTABISAIOLIETO
TOCY/IapCTBEHHYIO YCIYTY, a TaKXKe TAKTWJIBHON CXeMOU (TaOiHMuKoi), TyOIupyroniei TaHHYo
uHpopMaIuto.

Jns mun ¢ HapymeHueM (YHKIWW 3pEHUS BXOJ B 37aHHME 0003HAYAETCS C IMOMOIIBIO
U3MEHEeHHUs (aKTypbl HA3EMHOTO MOKPBITHUSL.

JomxHoctHele smua KomuTera, NpeqoCTaBISIONIETO TOCYAAPCTBEHHYIO — YCIYTY,
OCYIIECTBIISIOT, IPU HEOOXOJUMOCTH, IIOMOIIb UHBAIHUIAM M WHBIM MajJOMOOHIIBHBIM IpyIIIam
HaCeJIEHUs [IPU UX NEPEIBUKEHUH 110 TIOMELIEHUSIM, B TOM YHCJIE NPU BXOJE B 3[JaHUE U BBIXOJIE
U3 HEro, B MOJYYEHUH B JOCTYMHOM AJsi HUX (opMe MHPOPMAIUU O TOPSAKE MPEJOCTaBICHUS
TOCYJapCTBEHHON YCIIyTH, BKJIIOYas oopMiIeHHE HEOOXOAWMBIX JTOKYMEHTOB, O COBEPIICHHU
IPYTUX HEOOXOAMMBIX [UIsl TOJYYeHHs] TOCYAapCTBEHHOW YCIyru MACUCTBHIA, a Takxke
o0OecrieyeHUe TOCAAKU B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM YHUCIE
C UCIOJIb30BAaHUEM KPECIIa-KOJISICKHU.

JInuHbIl yXox 3a mojiyyaTeleM IOCyJapCTBEHHOW YCIYrM W3 YHClia MHBAJIUAOB M HMHBIX
MaJIOMOOMJIBHBIX TPYIN HaceleHUs (MEeIUIMHCKHE MpOLEIypbl, TOMOIb B MPUHATUH MUILU
U JIEKapCTB, B BBIIOJHEHUHN CAaHUTAPHO-TUTHEHUYECKUX MPOLEayp) 00eceunBaeTCsl HHBAINIOM
CaMOCTOSITENIbHO JIM0O0 MPU MOMOILM CONPOBOMKAAIOLINX JIULL.

2.19.3. TlomemieHusi, B KOTOpBIX MpPENOCTABISAETCS TIOCYyAAapCTBEHHas yciyra (manee —
HOMEIIeHUs ), 000pynyIOTCS UH()OPMAIIMOHHBIMU CTEHAAMU WM TEPMUHAIAMH, COAEPKAIUMU
CBe/eHUs, YyKazaHHble B mnyHkTe 1.3.2 Hacrosimero AJIMHUHHCTPATUBHOTO pETJIaMEHTa,
B BU3YaJIbHOW, TEKCTOBOW W (WiIM) MyinbTUMeAuiHOW ¢(opmax. OdopmieHre BHU3YyalIbHOM,
TEKCTOBOM U (MJIM) MYJbTUMEAUMHON MHQOpPMAIMKU JOJKHO COOTBETCTBOBATH ONTHUMAJIbHOMY
3pUTENHFHOMY U CITYXOBOMY BOCIIPHATHIO 3TON MH(OPMAIMK IpaXIaHaAMH.

[TomeneHust JOMKHBI OBITH OOOPYJOBAHBI YCTPOMCTBAMM JAJIsi O3BYUYMBAHUS BU3YaJIbHOM,
TEKCTOBOIM MH(OPMAaLINKU, OCHAILEHb! 3HAKAMHU, BBIIIOJHEHHBIMU pellbe()HO-TOUEUHBIM MIPU(TOM
bpailng B COOTBETCTBUM C AEMCTBYIOUIMMH CTaHJAapTaMM BBIIIOJIHEHUS U pa3MEUICHMs TaKuX
3HAKOB, a TaKXXe BHM3YaJIbHbBIMM MHIUKATOpPaMH, NPeoOpa3yIoIMMU 3BYKOBBIE CHUTHAJIBI
B CBETOBBIE, pEUEBBIE CUTHAJIBI B TEKCTOBYIO OETYIIYIO CTPOKY.

2.19.4. IlomemeHus, B TOM 4UCII€ BXOA U MIyTH MEPEABUKEHUS 110 TIOMELICHUSIM, J1OJIKHBI
ObITH 00OpYIOBaHbI MaHAycaMu, JUdTamMu (IpU HEOOXOAMMOCTH), CAHUTAPHO-TEXHUUYECKUMU
MOMEILIEHUSAMHU (AOCTYIHBIMU JJIi MHBAIMJIOB), PACIIMPEHHBIMU IMPOXOJAaMH, MO3BOJISIOLIMMUI
o0ecrieunTh OECHpPEnsTCTBEHHBIH JOCTYNl HWHBAJIUAOB W HWHBIX MaJOMOOWJIBHBIX TPYII
HACENIEHHUs, a TaKXe CHEeIHATbHBIMH OOBEMHBIMH TAKTHJIBHBIMH TUIMTKAMUA U TOKPBITUSMH,
0003HaYaOMMMHU TyTU JBI)KEHHS, I[OBOPOThl U TMPENATCTBUS (TEPEKPECTKH, CTYIEHH,
JIECTHUIIBI, IBEPH).

JIBepu B MOMEIMIEHUSAX, B KOTOPBIX MPEAOCTABISIETCS FOCYIapCTBEHHAs YCIyra, He JOKHbI
UMETh IOpPOTOB, MPEMATCTBYIOIIMX JABWKEHHIO MHBAJIMJIOB M WHBIX MaJOMOOWJIBHBIX TPYIII
HaCeJIeHUS.

B momemnieHusx, B KOTOPBIX MPEAOCTABISAETCS TOCYAAPCTBEHHAs yCIyra, JOJKHO OBITH
o0ecrieueHo OecHpensITCTBEHHOE NEPEIBUKEHHE U Pa3BOPOT KpPecena-KOJSICOK, pa3MelleHue



CTOJIOB B CTOPOHE OT BXOJa C y4ETOM OECIpEmsITCTBEHHOTO IMOJbE3la M TOBOPOTAa Kpecel-
KOJISICOK.

2.19.5. C uenpio mpaBWIBHOW M 0€30MacHONW OpHEHTAMM WHBAIWAOB M JPYruX
MaJOMOOUJIBHBIX TPYII HACEJEHUS B IOMEIICHUAX Ha BUAHBIX MECTax JOJKHBI OBITH
pasMeleHbl TaKTHJIbHBIE MHEMOCXEMBI, OTOOpaKalollMe IUIaH pPa3MELICHHs JaHHBIX
MOMEIIEHUH, a TAaK)Ke MJIaH 3BaKyallud Ipa)<1aH B ciydae rnoxapa.

B nomemeHusx noikHa ObITh IPEAYCMOTpPEHA cUcTeMa (YCTaHOBKA) OIMOBELEHUS JIIOIEH
0 Moape.

Bxon u BbIXOA U3 TIOMEIIEHUS OOOPYAYIOTCS COOTBETCTBYIOIIMMHU —YyKa3aTeIsIMU
C aBTOHOMHBIMU UCTOYHHKaMU Oecriepe0oitHOro muTaHusl.

2.19.6. Ha myTsiX OBW)KEHUS MHBAIUAOB M MHBIX MaJOMOOWIBHBIX TPYII HACEJICHHS B
MOMEILEHUSX, TJ€ MPEIOCTABISAETCS TOCYAapCTBEHHAs yCIyra, JOJKHBI ObITh MPETyCMOTPEHBI
CMEXHBIE C HUMHU MECTa OT/bIXa M OKUIAHUS.

B Mectax oxuaaHus AODKHO OBITH NPEIyCMOTPEHO HE MEHee OJHOr0 MecTa Ui
MHBaJIN/Ia, IEPEIBUTAIOIIETOCS Ha KPECIE-KOJSCKE MU MOJIb3YIOLIEroCsl KOCTBUISIMU (TPOCTHIO),
a TaKKe JUIsl €r0 COMPOBOKIAIOIIETO.

2.19.7. Tepputopusi, npuieramias K MecTOHaxoxaeHuro OTaena, MperoCTaBIIsSIONIETO
rOCYIapCTBEHHYIO YCIYyry, OOOpyAyercsi, IO BO3MOXHOCTH, MeECTaMH JJisi [apKOBKU
ABTOTPAHCIIOPTHBIX CPEACTB, BKJIOUAsi aBTOTPAHCIIOPTHBIE CPEJICTBA MHBAJINUIOB.

Ha teppuTopuu Ha OCHOBHBIX MYTSAX JBUKCHHS K 3JaHUIO JOJKHBI OBITH MPEIYCMOTPEHBI
MecTa OTJbIXa, JOCTYIHBIE A WHBAIWAOB W HHBIX MAJIOMOOWMJIBHBIX TPYIIN HAacelIeHus,
0o00Opy/lOBaHHbIE CKaMEWKaMH{, YyKa3zaTelsiIMH, HaBeCaMH M OIO3HABa€Mble C MOMOIIBIO
U3MeHEeHHs (PaKTypbl HA3EMHOTO TIOKPBITHSI.

2.20. PykoBomutenem Komwurera obecrieuynBaeTcsl CO3JaHHE HWHBAIMIAM CIEAYIOLINX
YCIOBHH JOCTYHHOCTH OOBEKTOB B COOTBETCTBHH C TpPEOOBAaHMSMHU, YCTaHOBJICHHBIMHU
3aKOHOJIATeNIbHBIMU U MHBIMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMM:

a) BO3MOXHOCTb O€CTIpEnsITCTBEHHOTO BX0/1a B O0BEKTHI U BBIXO/A U3 HUX;

0) BO3MOJKHOCTb CaMOCTOSITEILHOTO IepelBHXKEeHUs 1Mo Tepputopun OTnena B IensX
JocTyna K MECTy MpeNOCTaBIE€HUS TOCYIapCTBEHHOW YCIYIM, B TOM YHCJIE€ C IIOMOIIbIO
cnenranucrtoB  Othena, MOPEJOCTABISAIONIMX  TOCYJApCTBEHHYIO — YCIYIy, acCHCTHBHBIX
Y BCIIOMOT'aTEIbHBIX TEXHOJIOTUH, a TAK)KE€ CMEHHOT'O KPECJIa-KOJISICKH;

B) BO3MOXHOCTb IOCAJIKM B TPAHCHOPTHOE CPEACTBO M BBICAJKU U3 HETO IMEpe]] BXOJOM
B OTJen, B TOM YUCIIE C UCTIOIb30BAaHUEM KPECIIa-KOJSICKU U, IPU HEOOXOAUMOCTH, C TOMOIIbIO
pabotHukoB OtJena,

T) COINpPOBOXICHHE WHBAIUIOB, WMEIOMIMX CTOWKHE HapymeHuss (QYHKIUH 3peHUS
U CaMOCTOSITEIBHOTO MepeIBUKEeHUs o Teppuropun Otena,

I) cozeiicTBUe MHBanuAy npu Bxoae B OTnen M BBIXOJE U3 HEro, MHGOPMUPOBAHUE
MHBAJIKA O JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTa;

€) HaJaJexaliee pasMelleHre HOCUTeNel MHPOpMalui, HEOOXOAUMOU Il oOecredeHus
OecIpensTCTBEHHOTO JOCTyna MHBaIMIOB K OTHeny M rocylapcTBEHHOW YCIIyre, ¢ y4yeToM
OTpaHUYEHUN UX KHU3HEACATEIHbHOCTH, B TOM YHcIe IyOIuMpoBaHHME HEOOXOAMMON st
MOJIy4YEHHUsI TOCYAapCTBEHHOM YCIyTH 3BYKOBOM U 3pUTEIbHON MH(OpMAINH, a TAK)KE HaJITHCEH,
3HAKOB M MHOW TEKCTOBOH W rpaduveckoil mHGopMaIiy 3HaKaMH, BBITOJTHEHHBIME pellbeHO-
TOYEUHBIM MIpUQTOM bpaiing u Ha KOHTpacTHOM (oHe;

k) obecrieuenue fonycka B OTnen, B KOTOPOM IPeIOCTaBIsSeTCs TOCYJapCTBEHHAs yCIyra,
CO0aKU-TIPOBOIHMKA MIPU HAJMYUU JOKYMEHTa, MOATBEPKIAIOIIETO ee ClielualbHoe 00y4YeHue,
BBI]AHHOTO TO (GOpMEe W B TOPSAIKE, YTBEPXKIEHHOM TIpUKazoM MuHHCTEpPCTBA Tpyaa
U COIIMaIbHOM 3a1uThl Hacenenus Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H.

2.21. Tloka3aTensiMu TOCTYITHOCTH TPEIOCTABIICHHSI TOCYJAPCTBEHHOMN YCITYTH SIBIISTFOTCS:

- BO3MOXHOCTb IOJyYEHHsS] TOCYJApCTBEHHOH yCIyrm JIBYMs CIIOCOOaMM: IyTEM
HernocpencTBeHHoro oopamenust B Komurer unn Otnen, mocpeactsom ['KY «M®@ILy;,



- HaJIM4YME HCYEPIBIBAIOIIMUX CBEACHUM O MeCTe, NMOPSAKE M CPOKaxX MPeNOCTaBICHUS
roCyJapCTBEHHON yCIyrM Ha MH(OPMAIMOHHBIX CTEH/AaX, MH()OPMAIMOHHBIX PECYpCcax B CETH
«HTepHeTY,

- HaJM4yue HEOOXOJUMOIro M JOCTaTOYHOIO KOJMYECTBA CIELMAIUCTOB, a TaKkKe
IIOMEIICHUH, B KOTOPBIX OCYILECTBIIAECTCS IPENAOCTABICHNE I'OCYJapCTBEHHOM YCIIYI'H, B LIEIAX
COOJIIOJICHHsI YCTAHOBJICHHBIX AJMHUHUCTPAaTUBHBIM PETJIAMEHTOM CpPOKOB IPEJOCTaBJICHUS
roCyJapCTBEHHOU YCIyTH;

- BO3MOKHOCTb HAIIPaBJICHUS JOKYMEHTOB JUISl IIPEIOCTABIICHUS FOCYAAPCTBEHHON YCIIYTH
MIOYTOBOM CBSA3BIO U KYphEPCKOH CcTy)00i JOCTaBKU;

- BO3MOXXHOCTb IIOJIyUYEHHUS pe3yjbTaTa IPENOCTaBICHHUS TOCYAAPCTBEHHOM YCIyTH
IMOYTOBOM CBS3HIO;

- BO3MOXKHOCTb IIOJIyYEHMsI 3asBHUTENEM HMHGOpPMaLUMU O XOJ€ IPelOCTaBICHUS
rOCyJapCTBEHHOM YCIIYTH C CIOJIB30BAHNUEM CPENICTB Teae(OHHOMN CBSI3M.

2.22. KauecTBO NnpeocTaBiIeHNs FOCYJapCTBEHHOM YCIIyTH XapaKTepU3yeTCsL:

- HAJIMYUEM CHELUUAJUCTOB M YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ C YPOBHEM
KBaJTM(PHUKALNU, HEOOXOAUMBIM I HAJUIEXkKAIero UCIOJHEHUs aJIMUHUCTPATUBHBIX MPOLENYD,
IPEyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- OTCYTCTBUEM OYEPEEH NPU IIpUEME U BbIJa4€ JOKYMEHTOB 3asBUTEIISM;

- OTCYTCTBHEM HapYILIECHUN CPOKOB IPEIOCTABICHUS IOCYIAPCTBEHHON YCIIYTH;

- OTCYTCTBHMEM >kano0 Ha jaeWcTBus (0e3/1eHCTBHE) CHEIMAIMCTOB M YHOJIHOMOYEHHBIX
JTOJKHOCTHBIX JIMII;

- OTCYTCTBHEM >KaJlo0 Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOILEHHE CIEeIHaTUCTOB
Y YIIOJTHOMOYEHHBIX JTOJDKHOCTHBIX JIMI] K 3asIBUTEIISIM.

KonuuecTBo B3anMOAEHCTBUN 3aBUTENS C JOLKHOCTHBIMU JIMLAMU IIPU NIPEJOCTABICHUN
TOCYJapCTBEHHON YCIYTH ONpeAeNsieTcs HaTuYueM HEeOOXOIMMOCTH. VX MpOoaoDKUTEIBHOCTh
coctapiisgeT He 6osee 10 MUHYT 3a OJJUH IIPUEM IIPHU YCIOBUU COOTBETCTBUS MPETOCTABISIEMOTO
KOMIUIEKTa JOKYMEHTOB TPEOOBaHUSIM HACTOSILEr0 AJMUHUCTPATUBHOTO perjaMeHTa.

2.23. Unble TpeOOBaHMS K MPEIOCTABICHUIO TOCYJapCTBEHHOMN YCIyTH.

2.23.1. TlpemocraBieHWE TOCYAAPCTBEHHOW YyCIyrd B JJICKTPOHHOW (dopme He
IIPENYCMOTPEHO.

2.23.2. llpuem 3asBIEHUH Ha MPOCTABICHHE alOCTWIIS MOXET OBITh OCYIIECTBIICH
nocpenctBoM ['KY «MOPDIL».

IIpu npenocraBnenun rocyaapcrseHHon yenyru ['KY «M®I» ocymectsiser:

- B3aumoJeicteue ¢ Komurerom;

- nH(opMHpOBaHHE 3asBUTENIEN IO BOIIPOCAM MPEJOCTABICHHS TOCYJapCTBEHHON YCIYTH;

- 00paboTKy MEepCOHAJBHBIX JAHHBIX, CBS3aHHBIX C MPEIOCTABIEHUEM TOCYIapCTBEHHON
YCIIyTH.

B caywae npepocrtaBneHusi rocymapctBeHHoM yciayru nocpeactsoM I'KY  «M®Il»
crienanuct ['KY «M®IIy BhIMOIHSIET Clieayonue 1eiCTBUA:

- oTpesieNsieT peaMeT OOpaleHuUs;

- OCYIIECTBJSIET MPHEM W MPOBEPKY JOKYMEHTOB, yKa3aHHBIX B IMyHKTax 2.9.1 — 2.9.4
AJIMUHUCTpAaTUBHOTO periameHTa. [Ipu oOHapy>KeHMM HECOOTBETCTBUS IPEJCTaBICHHBIX
JOKYMEHTOB MyHKTaM 2.9.1-2.9.4 AnmunucrparuBHoro pernamenta crnenuanuct ['KY «MO1y,
OCYIIECTBIISAIOIMI TPUEM 3asBJICHUI, BO3BpAILAET UX 3aBUTEIIO ISl yCTPAHEHUSI BBISIBICHHBIX
HEJIOCTATKOB.

ITo oxonuanum mnpuema crnenramuct ['KY «MO®ILl» Bblgaer 3asBUTENI0 YBEJOMIIEHUE
0 MpHUeMe TOKYMEHTOB.

Cnennamct I'KY «M®L» oTBO3UT npuHATHIE NOKYMEHTHI B OTIEN A1 IPOCTaBICHUS
AIOCTHIISL.



ITI. CocraB, mocjie10BaTeIbHOCTh U CPOKH BBINIOJTHEHUS] AIMUHUCTPATHBHBIX NPoLeayp,
TpeOOBaHUsI K MOPSAAKY MX BbIIIOJHEHHUS

[IpenocraBieHre  rocyfapcTBEHHOW  yCIyrd  BKIOYaeT B ce0s  cleayrolue
aJMUHHMCTPATUBHBIE IPOLEAYPBI:

- IpUEeM M perucrpauus OQUUUANBHOIO JOKyMEHTa, mnocrynusmero B Otaen
JUI TIPEIOCTaBICHHUS TOCYAAapCTBEHHOW YCIYrH, WM OTKa3 B TpueMe O(UIHAIBHOTO
JIOKYMEHTA;

- (QopMmupoBaHHME ¥ HampaBlIEHHE MEXBEIOMCTBEHHOTO 3ampoca O TOJXy4eHUH
uHpopManuu 00 omaTe rocyJapCTBEHHOH MONIUIMHBI 3a IPEJOCTaBJIEHHE TOCYIapCTBEHHOMN
YCIIyTH;

- paccMOTpeHME O(UUMAIBHOIO JOKYMEHTa B LENAX YCTAaHOBJIEHUS HAJINYUA
WJIM OTCYTCTBUSI OCHOBAHUU /JIsl OTKa3a B IPEJOCTaBICHUH FOCYAapCTBEHHON YCIyTH;

- IPOCTABJICHUE AIIOCTUJISA MJIM IOJArOTOBKA OTKAa3a B IIPEIOCTABIECHUU IOCYIapCTBEHHOU
YCIIyTH;

- BbIJIJaya WJIN OTIpPaBKa O(PUUIMAIBHOTO JOKYMEHTA 3asSBUTEINIO0 WM IMMCbMEHHOI'O OTKa3a
B IIPEJIOCTABIIEHUU T'OCYJaPCTBEHHOM YCIIYTH.

3.1. Ilpuem u peructpanuss o(UIHMAIBHOIO JOKYMEHTa, noctynuBiiero B Otaen s
IPEOCTABIICHHS TOCYIaPCTBEHHON YCIIYTH, WU OTKAa3 B IpUEMe O(PHUIIMAIBHOTO TOKYMEHTA.

3.1.1. OcHoBanueM [yl HayajJa JaHHOM aJMUHUCTPATUBHOM HpoLEAYypbl SBISAETCA
nocrymieHue B Otaen oduuManbHOrO JTOKYMEHTa JUIsl HPEJOCTaBIEHUS TOCYIapCTBEHHOMU
YCIYT'H MOCPEACTBOM IIOYTOBOTO OTIIPABIICHUs], OOpallleHUe 3asiBUTEIIS, JKEJIAIOLIET0 IPOCTaBUTh
aroCTHIIb Ha JOKYMEHTaxX, 1100 obpamenue cnenuanmucta I'KY «M®L» B Otaen nudHO.

3.1.2. aroil mnocrymiaeHus O(GUUUAIBHOIO JOKYMEHTa SBIISETCS [aTa perucTpanuu
3asiBJICHUS O MPENOCTAaBIEHUU TocylapcTBEeHHOW yciyru B Otaene, aub0 JaTa HpecTaBlICHUs
ouIManbHOrO JOKYMEHTa 3asBUTeNIeM JU4HO B OTe.

3.1.3. [IpueM m perucTpanuio 3asBICHUI O MPEIOCTABICHUU TOCYIapCTBEHHOW YCIyTH
OCYILIECTBIISAIOT CHEUAINCTHI, YIIOJTHOMOUYEHHBIE IPUHUMATh U PETUCTPUPOBATH JOKYMEHTHI.

3.1.4. Cneumanucr, yHNOJHOMOYCHHBIH Ha TPOCTABJICHWE AaIllOCTHJIS, YCTAHABIUBACT
OTCYTCTBHE OCHOBaHMH JJI OTKa3za B MpHEME JIOKYMEHTOB, NMPEIyCMOTPEHHBIX MyHKTOM 2.13
AJMUHUCTPAaTUBHOTO perjiiaMeHTa.

MaxkcuManbHbIi CPOK BBIIOJIHEHUS aIMUHUCTPAaTUBHON NpoLenypbl cocTaBisieT 10 MuHyT
Ha KaXIblil JTOKYMEHT.

3.1.5. B cnyyae HanmuuMs OCHOBAaHUHM Ul OTKa3a B MpHEME JOKYMEHTOB CIEIHaJIUCT,
YIIOJHOMOYEHHBIN Ha MPOCTABJIEHUWE alOCTUJIS, COOOILIAeT 3asBUTEN0 00 OTKa3e B IpHUEME
JIOKYMEHTOB, DPa3bsACHSAET 3asBUTENI0, KaK YCTPAaHUTh OOCTOSATENIbCTBA, MPENATCTBYIOIINE
npUeMy JOKYMEHTOB (€ecliu Takue OOCTOSATENbCTBA YCTPAaHHUMBI), MH(DOPMHPYET 3asBUTEIS
0 TopsiJIKe 00’KaJIOBaHUS MPUHATOTO PElIeHus: 00 OTKa3e B IpUEME JTOKYMEHTOB, a TaKXe MO0 ero
TpeOOBaHUIO WJIM TPU TOCTYIUIEHUH JIOKYMEHTOB TIOCPEACTBOM IOYTOBOM CBSI3U MU
KypbepcKo# ciyx00i# 1oCTaBKM TOTOBUT MUCbMEHHBIN OTKa3 B IpHeMe JOKyMEHTOB.

B mnpoekre mnuchMa CHENMAIUCT, YHNOJHOMOYEHHBIM Ha MPOCTaBICHHE AarOCTHIIS,
YKa3blBa€T IMPUYMHY OTKa3a B IPUEME JOKYMEHTOB U TMPEACTaBISAET IPOEKT IUChbMa
C MIPUJIO’KEHUEM JIOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTEJIEM, Ha MOANKCH HayaabHUKY OTaemna.

[ToanucanHoe mucekMo 00 OTKa3ze B NMpHeMe JOKYMEHTOB HadaibHMK Othena mepenaer
CHEIHNANIUCTY, YIIOJTHOMOUYEHHOMY PETUCTPUPOBATH JOKYMEHTHI.

3.2. PaccMmoTpenne o(UIMANbHOTO JOKYMEHTAa B HENAX YCTAHOBJICHHS HAIWYMS WIH
OTCYTCTBHSI OCHOBaHMM /ISl OTKa3a B MPEJIOCTaBICHUN TOCYIapCTBEHHON YCIYTH.

3.2.1. OcHoBaHnueM JUIs Hayajla JaHHOM aJMUHUCTPATUBHOM MpOLEAYypbl SBISETCA
NOCTyIJIeHHnEe 0(ULHMATBLHOTO JOKYMEHTa K CIEeHUANINCTy, YIIOJTHOMOUYEHHOMY Ha MPOCTaBJICHHUE
anoCTHUJIS.



3.2.2. Crenanuct, yHOJHOMOYECHHBIM Ha MPOCTABICHHUE arlOCTUIIS, TOCIE MOCTYIUICHUS
K HeMy O(UIMaIbHOTO JOKYMEHTa YCTaHABIMBAET HAJIWYME WM OTCYTCTBHE OCHOBAHMM ISt
OTKa3a B TNPEAOCTABICHUH TOCYIApCTBEHHON YCIyrd, MNPEeIyCMOTPEHHBIX ITyHKTOM 2.14
AJMUHUCTPATUBHOTO perjiaMeHTa.

3.2.3. IIpu orcyrctBum B OTaene 00pa3ioB MOMKMCH JIUIIA, TOAMUCABIIETO O(UIINATHHBIN
JTOKYMEHT, W (wiu) orrtucka mnedatn oprana 3AI'C, or KOTOporo HMCXOAWT O(HUIMATIbHBIN
JOKYMEHT, CIECLUAINCT, YIIOJHOMOYCHHBIH Ha NMPOCTaBJICHUE aloCTHIIS, OOPMIIIET 3ampoc Ha
nosyueHue oOpasla MOANHCH M TOATBEPXKICHHUS MOJHOMOYMII Ha MpaBO MOANKMCH JIHIIA,
MOJIKMCABIIET0 MPECTABICHHBIN OQHUIMATBHBIA JOKYMEHT, U (MJM) o0pa3la OTTHCKa IMe4aTH
oprana 3AI'C, oT KOTOPOro UCXOAUT O(UIIUATILHBIN JOKYMEHT.

B 3ampoce ykaspiBaeTcs, YTO B Cllydae HEBO3MOXXHOCTH IIpeJocTaBieHUs oOpas3ua
MNOJMUCH JIMIA, MOAMKCABIIEr0 O(QUIMANbHBIA JOKYMEHT, W (WJIM) OTTHCKA MeYaTh OpraHa
3AI'C, orT KOTOpOro WCXOIUT O(UIMAIBHBIA JOKYMEHT, B OTBETE€ Ha 3amlpoc IOJDKHA
coJiepkaThecsl MHPOpMAIIHS O TOATBEPKICHUHN WM HEMOATBEPKACHUH (aKkTa PErUCTpally aKTa
IPa)KAaHCKOTO COCTOSIHUS U BbIIauM JOKyMeHTa cooTBeTcTByrouM opranom 3AI'C. IIpu stom
B 3alpoce TakKe YKa3blBaeTCs HAMMEHOBaHWE O(MUIHMAIBHOTO JOKYMEHTA, MPEICTaBIECHHOTO
3asBUTEJIEM, €r0 PEKBU3UTHI, (PaMIIIUS U WHUIMAJIBI JIMIIA, B OTHOLUICHUH KOTOPOTO O(OPMIICHBI
nokyMmeHThl. K 3ampocy mpuiaraercsi KOMusi COOTBETCTBYIOIIETO POCCHMCKOTO O(GUIIUaTIBLHOTO
JIOKYMEHTA.

Crienuanuct, yIoJIHOMOYEHHBIM Ha MPOCTaBIEHHE AarmoCTHIIA, MepenaeT o(OopMIICHHBIH
3arpoc Ha NOJAINUCH HadyalabHUKY OT/ena.

Hauanpnuk Orthena moAmMchIBaeT 3ampoc  Ha  MOJIy4YeHHEe o0pasla  MOIHCH
U TOJATBEP)KJICHUE IOJTHOMOYMN HA IPaBO IOJMUCH JIMLA, MOJIMCABILErO IMPEICTaBICHHbBIN
OopUIMANbHBIA TOKyMEHT, W (uiau) obOpasua oTrtucka meuyatu opraHa 3AI'C, or koroporo
UCXOMUT OQUIHMATIBHBI JTOKYMEHT, M TIE€pEeJaeT €ro CIEUATUCTy, YIOJIHOMOYEHHOMY
Ha MPOCTABJICHNE allOCTHUIISL.

Cneuuanuct, yIOJIHOMOYEHHBIM Ha MPOCTaBI€HHE allOCTWJISA, NepefaeT 3amnpoc
CIELUATUCTY, YIOJHOMOYEHHOMY Ha PETUCTPALUIO JOKYMEHTOB.

Cneuuanuct, YHNOJHOMOYEHHBIM Ha PpErucTpanuio JOKYMEHTOB, HAIpaBIseT 3ampoc
B opras 3AI'C.

3.24. B cnyyae TmpOUIGHWS CpPOKa TIPOCTABJICHUS aNOCTWISA 10 OCHOBAaHHMIO,
NpeAYyCMOTPEHHOMY MyHKTOM 3.2.3  AJIMUHHCTPAaTHBHOTO  PErjlaMEHTa,  CIEIHAINCT,
YIIOJHOMOYEHHBII Ha IMPOCTaBIEHUE AaroCTHIIA, YBEAOMIISIET 00 3TOM 3asBUTENSl B TEUEHUE
OJIHOTO paboyero JHS CO JIHS MPUHSTUS PEIIEHUs O MPOJICHUH CPOKA MPOCTABICHUS allOCTHUIIS.

3.2.5. Tlpu mosrydaeHnr 00pa3IoB MOIKCH JUIIA, TTOAMMUCABIIETO O(QUIIHATBHBIA JOKYMEHT,
u (umm) ortucka meuyaTu opraHa 3AI'C, oT KOTOpPOro HMCXOAWT OQUIMAIBHBIA JOKYMEHT,
MOJATBEPXKJICHUS TIOJIHOMOYHMI JMIIa Ha TNpPaBO MOANUCH OQUIMAIBHOIO JOKYMEHTa WU
MOATBEpXKIeHUsT  (akTa  coBepIIeHHs  JOKYMEHTa  CIEIUAINUCT,  YIOJTHOMOYEHHBII
Ha MPOCTaBJIEHUE allOCTUJISI, OCYLIECTBIISIET a]MUHUCTPATUBHBIE MTPOLIEAYPHI, IPETYCMOTPEHHBIE
NYHKTOM 74 AJIMUHHUCTPATHBHOIO pErJIaMEeHTa, HE IM03/IHEeE [HS, CJEAYIOLIEro 3a JHEM
peructpanuu otBeta oprana 3AI'C, KoTopomy OBLT OTIIPABIICH 3aMpPOC.

3.2.6. IlomydeHnHble oOpa3ibl MOIMUCH JIMIIA, MOAMHUCABIIETO OQUIIUANBHBIN JOKYMEHT,
u (unm) ortucka nedatu oprana 3AI'C, oT KOTOPOro UCXOAUT O(UIIUATBHBIN TOKYMEHT, a TaKXKe
MOJATBEPXK/ICHUE TOJHOMOYHMI JIMIIa HAa TMPaBO MOAMUCH OQUIIMAIBHOTO JOKYMEHTa WIH
NoATBepXKJIeHue  (akTa  coBepuIeHHMs]  JOKYMEHTa  MOMEIIAIOTCS  CIIELHATINCTOM,
YIIOJTHOMOYEHHBIM Ha MPOCTABJICHHUE allOCTHIIA, B JEN0 C UMEIOIIMMHUCS o0pa3amMu MoAnuceit
Y OTTUCKOB TI€YaTEH.

3.2.7. Tlocne BBIMOMHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP, MPEIyCMOTPEHHBIX MYyHKTOM
3.2.6 AIMUHHCTPATHBHOTO pPETJIaMEHTa, CICIHAIUCT, YIMOJHOMOYEHHBIM Ha TPOCTABJICHUE
anoCTWJIsl,  OCYLIECTBISICT  aJIMMHUCTPATUBHBIE  TPOLEAYpbl O  MPEIOCTaBICHUIO
rOCyIapCTBEHHOW YCIYTH.



3.3. [IpocraBnenue armocTuis.

3.3.1. OcHoBanmeM [uIs Hayajla JaHHON aJMUHUCTPATUBHOM TPOLEAYpPHI SBISETCS
YCTAQHOBJICHHE CICI[MAIMCTOM, YIIOJJHOMOYCHHBIM Ha MPOCTABICHHE allOCTWIIS, OTCYTCTBUS
OCHOBAHHUU JJIS1 OTKAa3a B MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIYTH.

3.3.2. Cneuuaiucr, yIOJIHOMOYCHHBI Ha TMPOCTABJICHUE alOCTWISA, IPUCTYIACT
K TPOCTAaBICHHUIO MTaMna «AMOCTHIbY». /IS MOATOTOBKM amoCTUJISL TakXKe JOIyCKaeTcs
UCTIOJIb30BaHUEe WH(OPMAIIMOHHBIX aBTOMATH3MPOBAHHBIX CHCTEM. lIpocTaBieHHE amocTHiIs
METOZIOM  KCEpPOKONHMPOBAHUS WM  HMHBIM, OTIMYHBIM  OT  TNPEAYCMOTPEHHOTO
AJIMUHUCTPATHBHBIM PETIAMEHTOM CIIOCOOOM, HE JOMyCKaeTCsl.

3.3.3. ®dopma ImTamma JODKHa COOTBETCTBOBATH  00pas3ily, CoJepXKamemycs
B IIpWJIOKeHUU K KOoHBeHIHH.

3.3.4. AnocTuib yI0CTOBEPSET MOTMHHOCTD MOIIMCH, Ka4eCTBO, B KOTOPOM BBICTYIIAJIO
JIMIIO, TOJMKCaBIiee O(UIMATBHBIA JOKYMEHT, M, B HAIUIC)KAIEM Ciiydae, - IOJIUHHOCTD
NeYaTH WK IITaMIa, KOTOPBIMH CKPEIUIEH 3TOT JOKYMEHT.

3.3.5. AmocTuiib MpOCTaBIseTCS HA caMOM O(UIIMATBPHOM JIOKYMEHTE (B KOHIIE TEKCTa
JIOKyMEHTa, Ha CBOOOJHOM OT HEro MeCcTe WM Ha OOOPOTHOH CTOPOHE JOKYMEHTa) JTHOO
Ha OTJICIIBHOM JIUCTE, CKPEIUIIEMOM C OUITHATIBHBIM JIOKYMEHTOM.

3.3.6. B ciywyae mpocTaBieHHS armoCTHIA Ha OTACIBHOM JIMCTE JIUCTBI O(PHUIIHAIBEHOTO
JOKYMEHTa M JIUCT C allOCTUJIEM IMPOLIMBAIOTCS HHUTBHIO JIFOOOTO IBETA JMOO TOHKUM ITHYPOM
(JienToit).

[Tocnemuuit TUCT OPHUIMAIBHOTO JTOKYMEHTa B MECTE, TJ€ OH IPOIIUT, 3aKJICHBACTCS
IVIOTHOW ~ OyMakHOW  "HakyeWkoW", Ha  KOTOpOM  IpOCTaBIsieTCS  OTTHCK  IE€YaTH
¢ Bocmpom3BeneHueMm ['ocynapcTBeHHoro rep6a Poccuiickoit ®enepanuu (manee - repOoas
nedath). CBEIEHUSI O KOJWYECTBE MPOIIUTHIX, MPOHYMEPOBAHHBIX M CKPEIUIEHHBIX TepOOBOI
[EYaThIO JINCTOB 3aBEPSIOTCS MOJMMCHIO JIMIA, YIIOJHOMOYEHHOIO Ha MOJNHCAHUE aroCTHIISL
C YKazaHUeM ero (paMHIIuH, HUIHAIOB U IOJDKHOCTH.

3.3.7. AnocThiIb COCTaBIISIETCS HA PYCCKOM sI3bIKe. 3arojOBOK allOCTHIIS JOJKEH OBbITh J1aH
Ha (paniy3ckoM s3bike: «Apostille (Convention de la Haye du 5 octobre 1961)».

Tekct noykeH ObITh HaleyaTaH WM YETKO HAMUCAH OT PYKH, MOAYUCTKH M TOMapKH
HE JIONYCKAIOTCS; IPHUITUCKH, 3a4ePKHYTHIC CJIOBAa M MHBIE MCIIPABIICHHUS] OTOBAPHBAIOTCS JTUIIOM,
€ro MOANUCABIINM, U OATBEPKIAIOTCS €ro MOJAMHUCHI0 U OTTUCKOM TepOO0BO Meyarty.

3.3.8. Ilramn  «ANOCTHJIB»  3alONHSAETCS  CHEIHATMCTOM,  YIIOJHOMOYECHHBIM
Ha MPOCTaBJIEHUE allOCTUIISA, B CIIEIYIOIIEM MOPSIKE:

- B myHKTe | anmoctuiis - Poccutickas @enepanus;

- B MyHKTe 2 amnocTwis - (amMuiIus B TBOPUTEIBHOM TMajie’Ke JIMIA, IOANUCABILEro
o(HIMaNbHBIA JOKYMEHT, PEICTaBICHHBIN JIJIS IIPOCTABIICHUS allOCTHIIS,

- B IIyHKTE 3 anoCTHJIA - JJOJDKHOCTB JIMIA, MOIMTUCABIIET0 OQUIIMATILHBIN TOKYMEHT;

- B IyHKTe 4 amocTwis - oQHIMaTbHOe HAMMEHOBAHWE OpraHa, YIOCTOBEPHBIIEIO
JIOKYMEHT OTTUCKOM I1€YaTH;

- B TIYHKTE 5 amocTWisl B TPEUIOKHOM TaJeXKe YKa3bIBa€TCS TOpPOJA, B KOTOPOM
IPOCTAaBIISIETCS AllOCTHIIb;

- B IyHKTE 6 arloCTHJISA - J]aTa ero MpOCTaBIICHHS,

- B NIyHKTE 7 amocTWjs - HaMMEHOBAaHHE YIOCTOBEPSIOIIEro OpraHa B TBOPUTEIHLHOM
nasiexe;

- B IyHKTE § allOCTHJIS YKa3bIBAETCS €r0 HOMEP, COOTBETCTBYIOIUI OPSIIKOBOMY HOMEPY
3anucu B Peectpe anoctuiiei;

- B IIyHKTE 9 anoCTHIs MpOCTaBIIseTcs repOoBasi eyaTh;

- B myHKTe 10 amocTWIs CTaBUTCSA TMOMIMUCH JOJDKHOCTHOTO JIMIA, YJOCTOBEPHBIIETO
JIOKYMEHT.

3.3.9. Orrtuck repOOBOM TeYaTH, MPOCTABIAEMONH Ha MecTe OyMaKHOW "HakKJIeHKu',
JIOJKEH pacrojaraTbCsi paBHOMEPHO Ha "HakJjeiike" U Ha JIUCTe.



[Tpu mpocTaBieHNH B MyHKTE 9 amocTuis OTTHUCKa repOOBOM MeYaTH J0MYCKAETCS BBICTYI
OTTHCKA 3a PAMKH allOCTHUJIS.

3.3.10. Cneuunanuct, yrnoJHOMOYEHHBIH Ha MPOCTABJICHUE ANOCTWIISA, BHOCHT B Peectp
anOCTUJIEH 3aIHCh.

3.3.11. Peectp anocTuiei COAEPIKUT:

- IOPSIIKOBBIN HOMEP AIlOCTWJIA U ATy NIPOCTABIEHUS arlOCTUIIS,

- (haMUIIMIO M MHULIMAJIBI JIMLA, TOMUCABILIET0 POCCUUCKUI O(UIMATIBHBIN TOKYMEHT;

- IOJDKHOCTB JIMLA, TOIUCABIIEr0 POCCUNCKUI OQUIMATIbHBII TOKYMEHT.

B Peectpe anoctuieid MOXKET yKa3bIBaThCS TOTOIHUTENIbHAS HH)OPMAIHSL.

3.3.12. Benenue Peectpa amoctuiieli MOXET OCYIIECTBISATHCS KaK B OyMaKHOM,
Tak M B DJEKTPOHHOM BHJE, B TOM UYHCJIE C HCIIOJIB30BAHUEM aBTOMATHU3MPOBAHHBIX
UH(POPMALIMOHHBIX CUCTEM.

3.4. Bpyraya i oTmpaBka OQHUIMATIBHOTO JOKYMEHTa C MPOCTABICHHBIM aroCTUIIEM
3asBUTEIIIO.

3.4.1. Cneunanucr, yrmoJHOMOYEHHBId Ha IMPOCTABJICHHE ANOCTHIISA, BBIAAET JOKYMEHT
C IIPOCTABJICHHBIM allOCTUJIEM 3asBUTEINIO. 3asBUTENb PACIIUCBIBACTCS B IIOJIyYEHUH JOKYMEHTOB
B cooTBeTcTBYyIomIel rpade Peectpa amocrmneit. I[Ipu Benenun B syeKTpoHHOM BHze Peecrtpa
anoCTUJIEH CIELMAIUCT, YIOJHOMOYEHHBINM BbIAABATH JIOKYMEHTBI, PACIIEUYaTHIBAET BBIIUCKY
u3 Peectpa amocrtuieil, COOTBETCTBYIOIIYIO 3alUCH O IPUEME JOKYMEHTOB 3asBUTENS, IS
IPOCTaBJICHUS 3asBUTEJIEM JIaThl OJIYYEHUS JOKYMEHTA, OIUCH, (PaMUIIUN U MTHULIMAJIOB.

3.4.2. B ciyyae noctymieHUs] OQUIIMATBHBIX TOKYMEHTOB M 3asIBJIICHUS O MPEIOCTABICHUN
roCyJapCTBEHHOH YCIIYTH MOYTOBOM CBSI3bI0 WJIM KYphepCKOH CIy>KOOH J0CTaBKM CIIELUAIUCT,
YIOJHOMOYEHHbBII Ha MPOCTaBIEHHME aloCTWIA, TOTOBUT IPOEKT MHUCbMa 00 OTIpaBKe
oULMaNbHBIX JOKYMEHTOB M IEpelaeT IpOeKT MHCbMa C MPHJIOKEHHEM O(UIMAIBHBIX
JIOKYMEHTOB Ha MOANKCHh HadallbHUKY OTnena.

Havanpnuk Othena moAnuchIBaeT MUCbMO U NMEPENAET CHELHUAINCTY, YIOJIHOMOYEHHOMY
Ha PErucTpanuio JOKYMEHTOB, /Ul OTIIPABKH 3asBUTEIIO.

Cnennanuct, ynoJaHOMOYEHHBI Ha PETUCTPALMI0 OKYMEHTOB, PETUCTPUPYET MUCHBMO
Y HaIpaBJsieT ero ¢ MPWIOKEHUEM O(PHUIMAIBLHOTO JOKYMEHTAa IOCPEJICTBOM IIOYTOBOM CBA3HU
WIN KypbepcKol ciykObl 1ocTaBkU. CrieHUalnCT, YIOJHOMOUYEHHBIH Ha BbIJauy JOKYMEHTOB,
B COOTBETCTBYIOLIEH rpade Peectpa anoctuiield mpou3BOAUT OTMETKY C yKa3aHUEM PEKBHU3UTOB
NUCbMa O HANpPaBJICHUU O(UIIMATBHOTO JOKYMEHTA C IPOCTABJICHHBIM allOCTUIIEM.

3.5. OTKa3 B peA0CTaBIeHIH TOCYIapCTBEHHOMN YCITyTH.

3.5.1. OcHoBanueM JUIs Hayajla JaHHOM aJMUHHUCTPATUBHOM MpoLEAypbl SBISETCA
YCTAaHOBJIEHHE CHEIHATUCTOM, YHIOJHOMOYEHHBIM Ha TMPOCTABJIEHUE aNOCTUJIS, HaIU4us
OCHOBaHUM i1 OTKa3a B IIPENOCTABIEHUWH TOCYJAapCTBEHHON YCIYrd, NPELyCMOTPEHHBIX
nyHKTOM 2.14.1 AIMUHHCTPATUBHOIO perjaMeHTa.

3.5.2. B cinyuae HamMuus OCHOBaHMU JUI OTKa3a B NPEAOCTAaBIECHHHM TOCYIapCTBEHHON
YCIyTU CHELHaUCT, YIOJHOMOYEHHBI Ha MPOCTaBJICHHUE AaroCTWIIsS, COOOIIAaeT 3asBUTEIIO
00 OTKa3e B IMPOCTABJIECHHM aroOCTUJIS, a TaKXKe MO €ro TPeOOBAHUIO WIM MPH IMOCTYIJICHUU
JOKYMEHTOB TIOCPEJICTBOM ITOYTOBOW CBSI3U WJIM KYpPhepCKOM CIIyKOOH JOCTaBKM TOTOBUT
MMCBbMEHHBIN OTKa3 B IIPEJOCTABIECHUH I'OCYAAPCTBEHHOM YCIyTH.

B npoexTe oTka3a cenuagInucT, yHoJHOMOYEHHbBIN Ha IPOCTABJICHUE allOCTUJIS, YKa3bIBAET
IIPUYMHY OTKa3a B MPEAOCTaBICHUM T'OCYJAapCTBEHHOM YCIYTH U MPEACTABISAET MPOEKT OTKas3a
C MIPUJIO’KEHUEM JIOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIEM, Ha MOANKCH HauaabHUKY OTaemna.

[TonnucanHplii OTKa3 B MPENOCTABIEHUU TOCYJApCTBEHHOHN yciyrn HaudaiabHUK Otxaena
nepesaeT CrelrualicTy, yIoJIHOMOYEHHOMY PErHCTPUPOBATh JOKYMEHTHI.

Cnenuanuct, YIOJIHOMOYEHHBIH pPETUCTPUPOBATH JOKYMEHTBI, PETMCTPUPYET OTKa3
B MPEAOCTaBICHUN TOCYJApCTBEHHOM YCIYrd U BBIAAET €r0 C MPHJIOKEHHUEM IPEICTaBICHHBIX
3asgBUTENEM JIOKYMEHTOB 3asBUTENIO JMOO HAmpaBisgeT TMAaKeT JOKYMEHTOB 3asBUTEIIO
MOCPEJICTBOM MTOYTOBOM CBSI3U WJIM KYPbEPCKOU CITY>KOOM TOCTaBKH.



3.6. Ilopsnok ocyIiecTBICHUS AaAMMHUCTPATHBHBIX IPOLEAYP B 3JICKTPOHHOH Qopme,
B TOM YHCJIE C HMCIOJB30BaHHEM (eaepaabHON rocy1apCcTBEHHONH WH(OPMAIIMOHHONW CHCTEMBI
«EauHbIA mopTalt TOCYAapCTBEHHBIX M MyHUITUIAIBHBIX YCIYT (()YHKITHI)Y.

3.6.1. B omektpoHHO#l  ¢dopMme  3asBUTEIAM  MpPEAOCTaBiseTcs  WHOOpMaius
0 TOCYJJapCTBEHHOH YCIIyre U MOpsAIAKE €€ MPeaOCTaBICHHS.

3.6.2. Ilogava 3ampoca 3asBUTENIEM B AJICKTPOHHOU (popMe He IpeyCMOTpeHa.

3.6.3. [lomyueHne 3asBUTENIEM CBEICHHHM O XOJ€ BBIIOJIHEHHUS 3alpoca, HANpaBIEHHOTO
MOYTOBOW CBSI3bI0 MJIM KYPHEPCKOW CIY:KOOM JOCTaBKH, O MPEIOCTABICHUU TOCYAapCTBEHHOM
YCIYTH BO3MOKHO MTOCPEICTBOM AJIEKTPOHHON TOYTHI.

3.6.4. Tlony4yenue 3asBHUTENEM pe3ylibTaTa MPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYTH
B BUJIE DJIEKTPOHHOTO JIOKyMEHTa HE MPETYCMOTPEHO.

IV. (I)OpMLI KOHTPOJIA 32 HCITOJTHEHUEM A[[MPIHI/ICTpaTI/IBHOI‘O periaMmeHTa

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM MOCIEA0BATEIIBHOCTU JEHCTBUIM, OTIPEIeTICHHBIX
aIMUHUCTPATUBHBIMU  NPOLEAYpaMHU [0 MPEJOCTaBICHUIO TOCYAAapCTBEHHOM  YCIYrH,
OCYIIECTBIIsIeTCs HaYanbHuKoM OTiena.

4.2. Hawanpauk OTresna ocyuiecTBiIseT KOHTPOJIb 3a:

- HQUIeXKAIIMM  HWCIOJTHEHHUEM  HACTOSIIETO0  AJIMUHHCTPATHBHOTO  perjiaMeHTa
corpyanukamu Otena;

- o0ecreueHueM COXPAHHOCTH TMPHUHSTBIX OT 3asBUTENSA JOKYMEHTOB W COOJIOICHHEM
corpynaukamu Otaena ocoOeHHOCTEH 1o cOopy U 00paboTKe NEPCOHANBHBIX JTaHHBIX
3asBUTENS.

4.3. Havanpauk Otnena u crneuuanuctsl OTnena, HEMOCPEACTBEHHO MPEIOCTABISIONINE
TOCYJApCTBEHHYIO YCIYTY, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJCHHE CPOKOB
U TOpAdKa TpHeMa JOKYMEHTOB, CBOEBPEMEHHOCTh OQOpMIEHHMS H  OTIpPaBIICHUS
MEKBEJOMCTBEHHBIX 3allPpOCOB, COOTBETCTBHUE PE3YJIbTATOB PACCMOTPEHHS JTOKYMEHTOB
TpeOOBaHUSM 3aKOHO/ATENbCTBA, MPUHATHE MEp IO MPOBEPKE MPEACTABIECHHBIX JOKYMEHTOB,
COOJTI0/IEHNE CPOKOB U TIOPSAJIKA TTPEIOCTABIEHUS TOCYTapPCTBEHHOMN YCIYTH, TOATOTOBKH OTKa3a
B TIPEIOCTaBICHUN TOCYAapCTBEHHOW YyCIyrH, 3a COONIOJEHHE CPOKOB W TMOpPSAKA BBIAAUU
nokymeHToB. [lepcoHanbHasi OTBETCTBEHHOCTh HauanbHUKa OThena u crnenuanuctoB Otaena
3aKperuisieTcss B JIOJDKHOCTHBIX — PErjIaMeHTax B COOTBETCTBUUM C  TpeOOBaHUSIMU
3aKOHO/IaTEIIbCTBA.

B ywactHoCTH, cieninanuctsl OTAeNna HeCYT OTBETCTBEHHOCTh 3a:

- TpeboBaHWEe Yy 3asBHUTENCd JOKYMEHTOB WM IUIaThl, HE MPEAYyCMOTPEHHBIX
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 B [pUeMe JOKYMEHTOB 110 OCHOBaHHSIM, HE MPEAyCMOTPEHHBIM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

- HapylI€HHWE CPOKOB PETHCTpAlMU 3asBJICHHUS O NPEAOCTABICHWHU TOCYJIapCTBEHHON
YCIYTH;

- HapyIIEHHE CPOKa MPEAOCTABICHUS TOCYAAPCTBEHHOMN YCIIYTH;

- HalpaBJIeHHe HEOOOCHOBAaHHBIX MEXBEIOMCTBEHHBIX 3aIPOCOB;

- HapylmIeHWE CpPOKOB TMOJArOTOBKH MEXBEIOMCTBEHHBIX 3allpOCOB M  OTBETOB
Ha MEKBEJOMCTBEHHBIE 3aIPOCHI;

- HEOOOCHOBAHHOE HETIPEIOCTABJICHHE HH(POPMAIIMH Ha MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. HauanbHuk noapasaenenus IKY «M®IL» ocymiecTBiasieT KOHTPOIb 3a:

- HaJJeXalldM  HWCIOJHEHHWEM  HACTOSIIEro  AJIMUHUCTPATHBHOIO  PErjlaMeHTa
cotpyanukamu noapazaenenus I'KY «MOL»;

- TOJHOTOW TpuHHUMaeMbIX crenranuctaMu ['KY «M®L]» or 3asBuTens TOKYMEHTOB
¥ Ka4ecTBOM O()OPMIICHHBIX JOKYMEHTOB IS epeaaur ux B Komurer;,



- CBOEBPEMEHHOCTBHIO U TMOJTHOTOM mepenaaud B KOMUTET NPHUHATHIX OT 3asiBUTENS
JIOKYMEHTOB;

- CBOEBPEMEHHOCTBIO M IIOJHOTOM JOBEICHHS IO 3asBHUTENS NPUHATHIX OoT Komwurera
uHbOpMallMM M JIOKYMEHTOB, SBJISIONIMXCA pPE3yJIbTaTOM pELICHUS O MPEeI0CTaBICHUU
rOCyIapCTBEHHOM yCIyrd, puHsATOro Komurerom;

- obecreyeHueM COXPAHHOCTH MPUHATHIX OT 3asBUTEN JOKYMEHTOB U COOJIOJCHHEM
COTPYIHUKAMHU TOJPA3ACICHIS OCOOCHHOCTEH 1Mo cOOpy u 00paboTKe MEePCOHATBHBIX TAaHHBIX
3asIBUTES.

IlepcoHanbHass ~ OTBETCTBEHHOCTb  pyKoBoauTess moxpasgeneus ['KY  «MOIL»
u cneuuanuctoB noapazaeneHus ['KY «M®L» 3akpermisercss B JOJDKHOCTHBIX HMHCTPYKIHUSIX
B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IATEIHCTBA.

Cnennanuctsl nogpasaenenus [ KY «M®ILly» HecyT OTBETCTBEHHOCTH 3a:

- KaueCTBO NPUEMA KOMIUIEKTA JJOKYMEHTOB y 3asBUTEIISI B CIIy4ae €CJIM HECOOTBETCTBUE
MPEACTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B AJIMUHHCTPAaTUBHOM pErJIaMEHTE, SBHIOCH
OCHOBAHMEM JUIsl OTKA3a 3asBUTEIIO B MPEIOCTABICHUN IOCYIAPCTBEHHOM YCIIYTH;

- CBOCBPEMEHHOCTh HH(DOPMHPOBAHUS 3asABUTENS O pe3yJbTaTe MPEAOCTaBICHUS
rOCyJapCTBEHHOMN YCIyTH.

4.5. B paMkax mpenocTaBiIeHHUS TOCYAApCTBEHHOW YCIYTHM OCYIIECTBISIOTCS IIAHOBBIC
Y BHEIUJIAHOBBIE ITPOBEPKH MOJHOTHI M KAYECTBA MPEIOCTABIECHUS TOCYIAPCTBEHHON YCIYTH.

4.6. Cneumanuctsl Komurera exeKkBapTallbHO OCYIIECTBISIOT BBIOOPOYHBIE MPOBEPKU
MPEJOCTABICHUS]  TOCYJApCTBEHHOM  yCIYIM Ha MNPEIMET MPABUIBHOCTH  NPUHATHUA
crnenuanucrtamu OTnena peuieHUi; a TakyKe BHEIUIAHOBBIE MPOBEPKU B CIIydae MOCTYIICHUS
kKoo (MIPETeH3Mi ) TpaX/IaH B paMKaX JOCYAeOHOTO 00KaTOBAHMSI.

4.7. Pyxoomutens mnoapazaeneHuss ['KY «M®Il», a Ttaxke cnenuamucTsl OTAeNa
koHTposA I'KY «M®Il» ocymecTBIsIOT IUIAHOBBIE M BHEIUIAHOBBIEC NPOBEPKH JEATEIBHOCTU
cotpyaHukoB ['KY «M®ILI» B coorBercTBHM € [l0N0k€HHEM O TPOBEAECHUH MPOBEPOK.

4.8. Hauwanmpamk mnompazgeneHus [KY «M®Il» exemHeBHO TpoOBEpsieT IEATSIBHOCTH
CBOETO CTPYKTYPHOTO TMOApa3feNeHus mo paboTe ¢ oOpalleHUsMU 3asBUTENCH, Mepenaye
MPUHATHIX JOKYMEHTOB B OTen, HHPOPMUPOBAHUHU 3aIBUTENICH O pe3ysbTaTe MPea0CTaBIeHUs
YCIYTH.

4.9. 3a HapyIIeHUE MOJTOKCHUH ATMUHUCTPATUBHOTO PETJIAMEHTA U WHBIX HOPMATHBHBIX
MPaBOBbIX AaKTOB MpPU MPEAOCTABICHUHM TOCYJAPCTBEHHON Yyciayru chnenuanuctsl Otaena
n cnequanuctel ['KY «MO®L]» HecyT OTBETCTBEHHOCTh B COOTBETCTBHM C JIEUCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM.

V. locyneOHblii (BHeCyAeOHBbIH) MOPAIOK 00:Ka10BAHUSA 3asiBUTEIEM PelIeHUil U 1elCTBUI
(Oe3aeiicTBHUS) OpPraHa, NpeaoCTABJIAIOIIEI0 FOCYIAPCTBEHHYIO YCIYTY, a TAKKe
AOJKHOCTHBIX JIMIT

5.1. 3asBUTENM MMEIOT MpPaBO Ha OOKAIOBaHWE pEUICHUN U JeicTBUIl (Oe3meicTBus)
TOJKHOCTHRIX il Komurera m  Otaena, OTBETCTBEHHBIX 3a IPEAOCTABJICHUE YCIIYTH,
B 7locyie0HOM (BHECY1e0HOM) TIOpsIKE U (UITH) Cy/1IeOHOM TIOPSIKE.

5.2. TlpenmeroM mocyneOHOTO (BHECYIEOHOTO) OOKAIOBAHUS SIBISFOTCS PEIICHUS,
neiictBust  (Oe3neiictBue)  AOKHOCTHBIX — jurl  Komwmrera wu  Otaena, NOpUHATHIC
U OCYIIECTBJICHHBIE C HApYIICHHWEM CTaHAapTa MPEAOCTaBICHHS TOCYAApCTBEHHOW YCIYTH,
a Tak)Ke HEHaJJIC)KaIee NCIOIHEHUE TOTKHOCTHBIMHU JIUIIAMH UX JOJKHOCTHBIX 00SI3aHHOCTEH,
YCTAHOBJICHHBIX HACTOSIIUM AJIMHUHUCTPATHBHBIM PErJIAMEHTOM W MHBIMHU MPABOBBIMH aKTaMH,
PEryIUPYIOIMKUMU OTHOIICHHSI, BO3HUKAIOIIUE B CBSA3M C MPEIOCTABIEHHUEM TOCYIapCTBEHHOMN

YCIIYTH.



5.3. 3asBuTENb MOXKET 00OPATUTHCS € KaJT000H B TOM YHUCIIE B CIACAYIOIUX CITyqasx:

1) HapylieHHe cpoKa PperucTpalu 3asBICHHS O MPEJOCTaBIEHUH TOCYAapCTBEHHON
yCIIyTH;

2) HapylLIeHHe CpOKa MPel0CTaBIECHUs TOCYAAPCTBEHHOM yCIyTH;

3) TpeGoBaHue Yy 3asgBUTENS JAOKYMEHTOB WM HH(pOpMAIMKU JHOO OCYIIECTBICHUS
JEUCTBUH, MPEACTABICHUE WM OCYILECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn ~ ®enepauuu, HOPMATUBHBIMM  IIPAaBOBBIMU  aKTaMU
Cankr-IlerepOypra ais npeocTaBieHus rocyaapCTBEHHOHN yClyry;

4) orka3 B T1TpuUeMe JOKYMEHTOB, IPEJCTaBICHHE KOTOPBIX IPELYCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoni denepanny, HOPMaTUBHBIMU IIPABOBBIMHU
aktamu Cankt-IlerepOypra Ju1s mpeaocTaBieHHs TOCYAAPCTBEHHON YCIIyTH, Y 3asBUTENS;

5) oTka3 B MpPeNOCTaBICHUU TIOCYJAapCTBEHHOM YCIYr'M, €CIM OCHOBAaHUS OTKas3a
HE MpPEIyCMOTPEHBbI (enepaTbHbIMU 3aKOHAMH W TPHHATBIMA B COOTBETCTBHE C HUMH
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Pocculickoii denepanny, HOPMATUBHBIMU IIPABOBBIMHU
akramu Cankt-IlerepOypra,

6) 3arpeOoBaHME C 3asBUTENS IMPH IMPEIOCTaBIEHUU TOCYIAPCTBEHHOW YCIYrM IUIAThl,
HE IIPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIpaBOBbIMM akTtamu Poccuiickoit ®enepanun,
HOpPMAaTHUBHBIMU IIpaBoBbIMU akTamu Cankt-IlerepOypra,;

7) ortka3 Komwurtera, nomkHocTHOoro mnuna Komutera, B HCHpaBIEHUU JOMYIIEHHBIX
OMEeYaToOK M OWIMOOK B BBIIAHHBIX B pPE3yJIbTaTe MPEJOCTaBJICHUS IOCYIAapCTBEHHOM YCIIyTu
JIOKYMEHTax JIM00 HapyIIEHNE YCTAHOBJIIEHHOTO CPOKA TAKUX HUCIIPaBJICHUN;

8) HapylIeHHe CpOKa WM MOPsAKa BblJauu JOKYMEHTOB 10 pe3yibTaTaM IpeaoCTaBICHHS
rOCYIapCTBEHHOM YCIIYTH;

9) npuocTaHOBIEHME MPEJOCTaBIECHUS TOCYIApCTBEHHOM YCIIyTrH, €cild OCHOBAaHUSA
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peepatbHBIMU 3aKOHAMH M IPHHATHIMU B COOTBETCTBUHU
C HUMH HHBIMM HOPMAaTHUBHBIMM INpaBOBbIMM akTamu Poccuiickoii ®Penepanuu, 3aKOHaAMH
Y MHBIMU HOpMaTUBHBIMU ITpaBoBbIMU akTamu CaHkT-IleTepOypra;

10) TpeboBaHue y 3asBUTENS MIPU NPETOCTABICHUN TOCYIAPCTBEHHOM YCIyTH JOKYMEHTOB
WM HUHQOpMAalMM, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJINUCh MPHU
NEpBOHAYAJILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Ui MpPeJOCTaBICHUS
roCy/IapCTBEHHOW YCIIYTH, JINOO B MPEIOCTAaBICHUH TOCYJapCTBEHHOMN YCIIYTH, 32 UCKIIOUEHUEM
CllyyaeB, MPEAyCMOTPEHHBIX MOANYHKTOM 4 myHKTa 2.12 Hacrosimero AJIMHUHHCTPATUBHOIO
periaMeHTa.

B cnydae ecnu »xanoba mojaercs yepe3 MpeJICTaBUTENS 3asBUTEINS TaKKe MPECTaBIsAeTCs
JOKYMEHT, MMOATBEPkKAAIOIINN TOJTHOMOYHNS Ha OCYIIECTBIEHUE JEHCTBUII OT UMEHU 3asiBUTEIIS.
B kauecTBe [OKyMEHTa, NOATBEP/KIAIOIIETO ITOJIHOMOYMS Ha OCYIIECTBIEHUE JEHCTBUI
OT UMEHHU 3asBUTENIS, MOXKET OBITh MTPe/ICTaBJICHA:

opopmieHHass B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ~dDeneparuu
JIOBEPEHHOCTD (1151 (PU3HUECKUX JIUI);

opopmieHHass B COOTBETCTBHM C 3aKoHoJareldbcTBOM Poccuiickoit  denepauun
JIOBEpPEHHOCTb, 3aBEpEHHas Ie4yaTbio 3asBUTENs (NpU HATUYMM T[€4aTH) W MOANKCaHHas
PYKOBOAMTENEM  3afBUTENS WJIM  YIOJIHOMOYEHHBIM JTHM  PYKOBOJIUTENIEM  JIMIIOM
(1151 FOpUIMYECKUX JIHIT);

KOMMs PpEIIeHUs O Ha3HAaueHUM wWin 00 wu30paHuM 1uOO MpHUKa3a O Ha3HAYCHUHU
¢u3nyecKkoro nuia Ha JOJDKHOCTb, B COOTBETCTBHM C KOTOPHIM Takoe (U3MUYECKOE JIUIO
o0ajaeT mpaBoOM JeCTBOBATh OT UMEHH 3assBUTEINS O€3 TOBEPEHHOCTH.

5.4. Kanoba MoxxeT ObITh MOJaHa 3asBUTEIEM B MUCBMEHHOW (opMmMe Ha OyMa)xKHOM
HOCUTeNe, B  DIIEKTPOHHOH  Qopme (c  ucmonb3oBaHMEM  UH(POPMALMOHHO-
TeJIeKOMMYHUKaMOHHON ceTu «MHTepHeT» mocpenctBoM oduumansHoro caifta Komutera)
B Komurer, I'KY «M®ILly», mu6o B Komurer mo mHPOpMATH3ALMM U CBS3H, SBISIOMIMNCS
yapenutenem ['KY «M®Iy» (manee — KHUC).



XKanoOwer Ha pemeHuss u nerictBus (Oe3melicTBue) HadanbHUKa OTAena, CICUATHUCTOB
Otnena nonarorcst B Komurer.

KanoOel Ha penieHus, NpUHTHIE pyKoBoauTeseM KomuTeTa, no1at0Tcs B BBILIECTOSIILIUN
opran (Bune-ryoepuaropy Cankr-lIletepOypra, KOOpPAHHUPYIOIIEMY W KOHTPOJUPYIOIIEMY
nesatenbHOCTh Komurera).

Kamobsl Ha pemenus u aeiictBus (Oe3neiictBue) padorauka ['KY «M®Ily» monmarorcs
pykoBojurennto [ KY «M®L».

JKanoOs! Ha pemenus u aecTBus (6e3aciictue) pykoBogutens I'KY «M®IL» nonarotcs
B 'KY «M®IL». [KY «M®ILl» HampaBiser yka3aHHbBIC )KaJIOObl B TEUCHHE TpeX paboumx JHEH
CO JHS UX peructpanuu Ha paccmorpenne B KHC.

5.4.1. XXanoba Ha pemenus u neictBus (OeszmeiictBue) Komurera, JOMKHOCTHOTO JKIA
Komurera, rocynapCTBEHHOrO Tpa)kJIaHCKOTO CIyKalero, pykoogutens Komurera, MoOxer
OBITH HAMpAaBIICHA:

- 110 TI0YTE;

- yepe3 ['KY «MODL»;

- C WCIIOJIb30BaHHEM HWH(MOPMALMOHHO-TEIIEKOMMYHUKAITMOHHON cetu  «lHTepHeT»
mocpeACTBOM: oduImanbHoro caiita Komurera (KomuTer mo gemam 3amucud  aKTOB
IpakIaHCKOTO COCTOSIHUsA, WWW.Kzags.gov.spb.ru);

- npu Jau4HOM mnpueMme 3asButens B Komwurer mmu Otnen (B MecTe NpeaocTaBICHUS
roCy/apCTBEHHOW yCIyTH).

5.4.2. Kanoba nHa pemenust u nevictBus (0e3aeiictue) I'KY «M®L», padotauka ['KY
«M®II» MoxeT ObITh HallpaBJICHA:

- 10 110YTE;

- C WCIIOJIb30BaHHEM HWH(MOPMALMOHHO-TEIIEKOMMYHUKAITMOHHON cetu  «HTepHeT»
nocpenctsoM Iloprana;

- Ip¥ In4HOM nipueMe 3asBurenst B ['KY «MOLy».

5.5. Ilpu nmogaye xano0sbl.

5.5.1. Ilpu nuyHOM TIpHieMe 3asBUTENsS] B MUChMEHHOU (opme Ha OyMa)kHOM HOCHUTENE
3asiBUTENIb MPEJCTaBIsIET JOKYMEHT, YJOCTOBEPSIIOIIMM €ro JMYHOCTh B COOTBETCTBUU
¢ 3aKoHOJaTenbCcTBOM Poccuiickon denepanuu.

5.5.2. B onexktpoHHON ¢dopme MOryT OBITH MPEACTaBICHBI JOKYMEHTHI, yKa3aHHbBIE
B MyHKTe 5.3 HacTosero AJMHUHUCTPAaTUBHOTO pErjaMeHTa, HOpU 3TOM JIOKYMEHT,
YIOCTOBEPSIOLIUI JINYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.6. Ilpu nmogaue xano6s! uepe3 [KY «M®DL», ['KY «M®IL» obecnieunBaer ee nepenavy
B YIOJHOMOYEHHBI Ha paccCMOTpPEHHE KaloObl OpraH B MOPSAJKE U CpPOKH, KOTOpbIE
YCTaHOBJIEHBI coruiamieHueM o B3aumogerncteun mMexay ['KY «M®L» u yka3aHHbIM OpraHom,
HO HE MO3/IHEE CIIEYIOIIEero pabovero JHS CO AHS MOCTYIICHUS Kalo0bl.

5.7. PaccMoTpenue xaio0.

Cpok  paccMOTpeHHs JKalOOBbl  MCUHMCIACTCS CO  JHSA  PETUCTpPAIldU  KaloObI
B YIIOJIJHOMOUYEHHOM Ha €€ paccMoTpenue oprane, I'KY «M®L».

Kamoba nHa pemenuss m nerictBus (OesnmeiictBue) KomureTa, €ro MODKHOCTHBIX JIHIT
Y TOCYIAPCTBEHHBIX TPAXKIAHCKUX CIYXKaIIUX paccMaTpuBaerca KomureTom.

Kanoba na pemenus u geiictBus (OesneiictBue) padbotHuka I[KY «MOIl»
paccmatpuBaercsa ['KY «MOL».

Kamoba na pemenmss u gnedctBus (6e3xeiictBue) pykoBoautenss [KY  «MOIL»
paccmarpuBaercst KUC.

B cnyuae ecnu xanoba nogaHa 3asiBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOTO HE BXOJIUT
NPUHITHE PEUICHHUS M0 Xalobe, B TEUEHHE TpeX padouux IHEH co JHS ee perucTparuu
YKa3aHHBII OpraH HampaBiseT >kajJo0y B YIOJIHOMOYEHHBI Ha €€ pPacCMOTpEHUE OpraH
U B MUCbMEHHOW (hopMe MHPOPMHUPYET 3asBUTENS O MEepeHarnpaBieHun xkano0sl. [Ipu sToM cpok
pPaccMOTPEHHUsI JKaloObl HCUYMCISETCS CO JHS PErucTpauu >kajoObl B YHOJHOMOYEHHOM
Ha €€ paCCMOTPEHUE OpraHe.



http://www.kzags.gov.spb.ru/

B cnyuae ecnu B OTHOIIEHMH MOCTYNMBILEH kanoObl (eiepaabHbIM 3aKOHOM YCTAHOBJICH
MHOM MOpAJIOK (Tpolenypa) MoJauu U pacCMOTPEHUS Kajlo0, MOI0KEHHUS HACTOSILEro paszaeia
HE IMPUMEHSIOTCS, U 3asBUTEIb YBEIOMIISIETCA O TOM, YTO €ro xajgoba OyJeTr paccMoTpeHa
B TIOPSIZIKE U CPOKH, IPEAYCMOTPEHHBIE (eiepaaIbHbIM 3aKOHOM.

5.8. XKanoba gomxHa coepKarh:

HanMmeHoBanue Kommurera, nomxHocTHoro smna Komurera nubo TOCYyHapCTBEHHOTO
rpaxkaanckoro ciyxamero Komurera, I'KY «M®IL», ero pykoBogutens u (win) paboTHUKA,
pemieHus | JeicTBus (0e3AelcTBIE) KOTOPBIX 00KaTYIOTCS;

(bamunuio, UMs, OTYECTBO (TOCIIEAHEE - MPU HAIWYMM), CBEICHUS O MECTE >KUTEIbCTBA
3agBUTENS - (PU3UYECKOro JMia 00 HAWUMEHOBAaHUE, CBEACHHS O MECTe HaXOXKICHUS
3asfBUTEIIA - IOPUIUYECKOro JIMLA, a Takke HoMep (HoMmMepa) KOHTAKTHOro TeneoHa, ajpec
(ampeca) 3JEKTPOHHOM MOUTHI (IIPU HAJIMYMHK) U MOYTOBBIN aJIpec, MO KOTOPBIM JOJIKEH OBbITh
HaIPAaBJIEH OTBET 3aBUTEIIIO;

cBelleHUsT 00 oOOXKadyeMbIX pemeHusx u jaedcTBusx (6esnmeiictBun) Kowmmrera,
nokHocTHOro nia Komutera nmu6o rocy1apcTBEHHOIO TpaKAaHCKOro cinyxxauiero Komurera,
['KY «M®Ily, padorauka ['KY «M®Il», B ToM umcne B ciiydae monadw >kanodsl B ['KY
«M®Ly» wnmm uepe3 Ilopranm — BuA HapylleHWs, yKa3aHHBIM B IyHKTE€ 5.3 HAacTOSALIErO
AJIMUHHCTPATHBHOTO PErJIaMEHTA;

JIOBOJbl, HAa OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C DPELIEHUEM U JCHCTBHEM
(OeznerictBuem) Komurera, nomxHocTHOro Jjuua Komurera mnub0 rocyaapcTBEHHOTO
rpaxaanckoro ciyxkamero Komurera, ['KY «M®Lly, padotauka I'KY «M®Ly. 3asButenem
MOTYT OBITH IPEICTABIECHbI JOKYMEHTHI (IIPU HAIWYUM), TIOJTBEPKIAIOLINE JOBObI 3asiBUTEIIS,
1100 X KOIUU.

5.9. 3asBuTens MMeeT MPaBO Ha MONyYeHHE HHPOPMALUU U JOKYMEHTOB, HEOOXOIMMBIX
JU1s 00OCHOBAHUS U PACCMOTPEHUS KaJIO00BI.

5.10. XKano6a, nocrymupmias B Komutet, KY «M®IL]», KNC mu6o BeIIECTOSANINI OpraH
HOJUIEKHUT PETUCTpAllMM HE IO03/Hee ClleAyloliero pabouero AHA cO JAHA €€ MOCTYIUICHHUS.
Kamoba mOMIEKHUT PACCMOTPEHUIO JIODKHOCTHBIM — JIMIIOM, PaOOTHUKOM, HaJeICHHBIM
MOJTHOMOYHMSMHM TI0 PAacCCMOTPEHHIO *kajlo0, B TEYEHHE MATHAAUATH pPabO4YMX JHEeH co JHS
€e perucrpainuu, eciu Oojee KOPOTKHE CPOKM pPacCMOTPEHHs KajloObl HE YCTAHOBIJIEHBI
Komuterom, I'KY «M®I]», KUC.

B cnyuae oGxkanoBanusi otkaza Komurtera, I'KY «M®Ily, padorauka ['KY «M®IL»
B NpUEME JOKYMEHTOB Yy 3asBHUTENS JHUOO B MCIpPABIECHUM JOMYIIEHHBIX ONEYAaTOK U (MJIM)
OIIMOOK WM B ciay4yae 00XaJOBaHUS HApPYLICHHUsS] YCTAaHOBJIEHHOI'O CPOKa TaKWX MCIpPaBIECHUI
*ano0a paccMaTpUBaeTCs B TEUEHUE MATH pabOYMX JHEH co THS ee perucTpaluu.

B ciuywae ecim 3akoHomarensCcTBOM — Poccuiickor  ®enepanuu  IpeaycMOTpeHa
BO3MOXKHOCTh TNPHOCTAHOBJIEHUSI PACCMOTPEHUS >KaloObl B YKAa3aHHOM ITYHKTE YKa3bIBaeTCs
TaK)Ke MepedeHb OCHOBAHUM JUIsl IPUOCTAHOBIIEHUSI PACCMOTPEHHUS KaJIOOBbI.

5.11. ITo pe3ynbratam paccmoTpenus xanoosl Komurer, ['KY «M®I», KUC npunumaer
OJHO U3 CIEAYIOINUX PEIICHUM:

- Jkanoba YHOBJIETBOpSETCS, B TOM 4HciIe B (OpMe OTMEHBI NPUHATOIO pPELICHHUS,
UCIPABIIEHUSI [JOMYIIEHHBIX OMNe4YaTok M (WiM) OmHOOK B BBIJAHHBIX B pe3ysbTare
IIPEIOCTABIEHUSI TOCYIAPCTBEHHOW YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3MMaHHE KOTOpPBIX HE TPEJyCMOTPEHO HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH
Poccuiickoit ®enepannu, HOpMaTUBHBIMU MTpaBoBbIMU akTamu Cankt-IlerepOypra;

- B Y/IOBJICTBOPEHHH >KaI00bl OTKA3bIBACTCS.

VYkazanHoe pemeHue npuHumaercss B ¢opme akra Kommurera, I'KY «MOPIl», KUC.
Tunosast popma akta ycraHoBieHa npuioxxkeHueM Ne 4 k HacTosleMy AJIMUHUCTPATUBHOMY
pErJamMeHrTy.

[To pe3ynbratam NpOBEpKHM IpU OTCYTCTBHUM B »KajoOe JOBOJOB, MOATBEPKAAIOLINX
HaJIMYME YKa3aHHOIO 3asBUTEIEM BHUJA HApYLICHHUS INOpAAKAa MPEAOCTaBICHUS YCIYyTH,



JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 33 PACCMOTPEHHE JKAI0ObI, MPUHUMAET pelieHrne 00 oTKaze
B PACCMOTPEHHUU KajloObl MO CYIIECTBY B CBS3M C HECOOTBETCTBHEM CBEIECHUM, M3TOKEHHBIX
B ’Kasio0e, yKa3aHHOMY BUy HApYIICHHS.

5.12. Tlpu ynosaerBopeHuu xanodel Komurer, ['KY «M®Ll», KUC npunumaer
MCYEPIBIBAIOIINE MEPBI 110 YCTPAHEHUIO BBISBICHHBIX HApyIIEHUN, B TOM 4YHCIE IO BblIaye
3asgBUTENIO pe3yJibTaTa TOCYJapCTBEHHOM YCIYrd, HE IMO3[qHee MATH pabodyux JHEH co JHS
IIPUHATUS PELICHUS, €CJIM NHOE HE YCTaHOBJIEHO 3aKoHoAaTebeTBOM Poccuniickoit denepanuu.

He moznnee nHs, cneayromero 3a JHEM MPUHSATHS PEIICHUs, 3aSBUTEII0 B MHUChMEHHOMN
(dopmMe U 110 JKETaHUIO 3aABUTEINS B 3JICKTPOHHOM (pOopMe HApaBiIsIeTCss MOTUBUPOBAHHBIN OTBET
0 pe3ylibTaTaX PacCMOTPEHHUS KATOObI.

B otBere 1o pe3ynpTaTaM paccCMOTPEHUS JKaI00bl YKa3bIBAIOTCA:

HanMmeHoBanne Komwmrera, I'KY «MO®DIL», KNUC, nomkHOCTh, haMuius, UMs, OTYECTBO
(TIpH HATMYKMH) €T0 JOHKHOCTHOTO JIMIIA, IIPUHSBILETO PEIIeHHE 10 xKaooe;

HOMEp, JaTa, MECTO NPUHATUS PEUICHHs, BKIIOYas CBEIEHUS O JODKHOCTHOM JIUIIE,
paboTHHKe, penIeHne K neiicTBre (0e31eiicTBIE) KOTOPOTro 00KaIyeTCs;

dbamunus, UM, 0T4eCTBO (TPU HATUYUH ) UM HAUMEHOBAHHE 3asBUTEIIS,

OCHOBAHHMS JJIS1 IPUHATHS PELUICHUS 10 KaJlo0e;

MPUHSTOE 110 kao0e pelieHue;

B Cllydae €ciu »ajoba INpu3HaHA OOOCHOBAaHHOM, - CPOKM YCTPAaHEHUS BbISBIECHHBIX
HaApYIICHU, B TOM YHCIIEe CPOK MPEIOCTABICHUS pe3yiIbTaTa roCy1apCTBEHHOM YCIyTH;

CBECHMSI O TIOPSAKE 00KaTIOBaHUS PUHATOTO I10 3Kajl00€ pelIeHHUs.

5.13. OtBer mo pe3ynbTaTaM PACCMOTPEHHS KaIOObl MOAMHUCHIBACTCS YIOIHOMOYEHHBIM
Ha PacCMOTpEeHHE >Kajao0bl JOKHOCTHBRIM JurioM Komurera, KUC wmu pabotaukom ['KY
«M®L», HafieIeHHBIM TOJTHOMOYHUSMHU MO PACCMOTPEHHIO 3Kaj00.

[To ’xenaHuio 3asBUTENS OTBET IO pPE3yJbTaTaM PACCMOTPEHMS KaJoObl MOXKET ObITh
OpeJCTaBiIeH HE IO03/IHee JHA, CIEAYIOIIEro 3a JHEeM MpHUHATHS pelieHus, B Qopme
AIIEKTPOHHOI'O  JIOKYMEHTa, IOJNUCAHHOIO D3JEKTPOHHOM MOANUCHIO  YIIOJIHOMOYEHHOTO
Ha PAacCMOTpPEHHUE KaJ00bl TOJHKHOCTHOTO JIMIA U (MJIM) YHOJTHOMOYEHHOTO Ha PacCMOTPEHHE
*kanooel  Komurera, KHUC, paborauka I['KY «M®Il», HaAeneHHOr0 MOITHOMOYUSIMH
[0 PacCMOTPEHHIO kajlo0, BUA KOTOPOM YCTaHOBJEH 3aKOHOAATENBLCTBOM Poccuiickoit
denepanuu.

5.14. B cnywyae ycTaHOBJIEHMS B XOJie¢ WJIM IO pe3yJlbTaTaM pPAacCMOTPEHHUsS KaJoObl
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IMpPaBOHAPYUIEHMS] WJIHM NMPECTYIJIEHUS JOKHOCTHOE
muno  Komurera, KHWC, pabotauk I'KY «M®Il», HangeneHHble MOJTHOMOYHUSMU
[0 PaCCMOTPEHHUIO ka0, He3aMeUINTEIbHO HaNpaBisSIOT UMEIOIIMECS MaTepuaibl B OpPraHbl
MIPOKYpPATYPHI.

5.15. Komwmrer, KHNC, T'KY «M®DIL]» oTKka3pBaeT B yIOBIECTBOPCHUH >KATOOBI
B CJIEAYIOIINX CIIydasx:

HaJIMYue BCTYMHBIIETO B 3aKOHHYIO CUJIY pEUIeHHs Cyna, apOUTPa)KHOro Cyja Mo »*Kanobe
0 TOM K€ IIPEIMETE U 10 TEM )KE OCHOBAHUSM;

nojaya KajoObl JIMLIOM, IIOJIHOMOYHUSI KOTOPOrO HE TMOATBEPKACHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepauuu;

HaJIMYUe pEUIeHUs MO >Kanobe, MPUHATOrO0 paHee B COOTBETCTBHUH C TpPeOOBAHUSIMHU
HACTOALIETO AJAMMHHMCTPAaTUBHOIO pErjlaMeHTa B OTHOIIEHHWM TOTO K€ 3asBUTENS U 110 TOMY
e MPEMETY KaI00bl.

5.16. Komuter, KUC, I'KY «M®Il» BnpaBe ocTaBUTh *anoly 6e3 OTBETa B CIETYIOLINX
CIIyJasix:

HaJIMYMe B JKal00e HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUH, Yrpo3 >KHU3HH,
3JI0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH IMPOYHMTATh KaKylO-IMOO 4YacTh TEKCTa >KaioObl, (hamunuio,
HUMsI, OTYE€CTBO (ITPH HAIMYKHU) U (WJIM) TIOYTOBBIN aipec 3asiBUTENS, YKa3aHHbBIC B XKano0e.



B ciyuae ocrtaBnenus xanooel 6e3 orBeta Kommrer, KUC, KY «M®Il» B Teuenue 3
(Tpex) paboumx mHEH €O JHSA PErUCTpaluu >KajgoObl cooOmaer o0 53TOM TpakIaHHHY,
HAIPABHUBIIIEMY Ka100y, eCiiu ero (haMuIvsl | MOYTOBBINA apec MOIIAI0TCS MPOYTEHHUIO.

5.17. Tlopsimok 006kajoBaHUs PEIICHHS 110 Kanooe.

Pemenue, npuHATOE TIO pe3yibTaTaM PAaCCMOTPEHUS KATOOBI, MOXKET OBITh 00XKAJIOBAHO
BULIEe-TyOepHATOPY Cankr-IlerepOypra, HEIOCPEICTBEHHO KOOPAMHHUPYIOLIEMY
U KOHTpoJupyomemy aearenbHocts Komurera, B [IpaBurensctBo Cankt-llerepOypra, a Takxke
B Cy/1 B IOPSKE U CPOKH, IIPETYCMOTPEHHBIE ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

5.18. MNudopmupoBanue 3asBUTENCH O MOPSAKE IMOAAYM U PACCMOTPEHHUS HKAJIOOBI
Ha peuieHusi U nerctBus (6e3aeiicteue) Komurera, ero JOMKHOCTHBIX JIMI], TOCYAapCTBEHHBIX
rpaxaaHckux ciayxamux, I'KY «M®Ly», padotHukoB I'KY «M®L» ocymecrBisercs
MoCcpeACTBOM pa3Mmelienus nnpopmanuu Ha [loprarne.

KoncyneTupoBaHue 3asBUTENCH O TOpSAAKE OOXKAIOBaHWS pEIICHHA W JICHCTBHIA
(Oe3meiicTBUS) OCYIIECTBISICTCS TaKXke Mo TeideoHaM, ajgpecaM AIEKTPOHHOM MOYTHI, a TaKXkKe
MIPH JINYHOM TIPHEME T0 aJpecaM, YKa3aHHbIM B IpuiioxkeHuu Ne 1.

5.19. TIlomoxeHus: HACTOSIIETO pasliela, YCTAHABIMBAIOIIME TMOPSIOK  IOJaYU
U PpacCMOTPEHHsS Kajdo0 3asBUTENIEd HAa HaApyIIEHUST HMX TMpaB NpPH PEIOCTABICHUU
rOCYJapCTBEHHBIX YCIIYT, HE PACIIPOCTPAHSIOTCA HA OTHOLIEHUS, peryaupyembie DenepaibHbIM
3akoHOM 0T 02.05.2006 Ne 59-®3 «O nopsike paccMOTpeHus: oOpaieHuid rpaxkaan Poccuiickoit
Denepannn» (namee — 3akoH Ne 59-D3).

KanoObl 3asBUTENC HAa OPraHU3alMIO MPEJOCTABICHHUS TocynapcTBeHHbIX yciyr ['KY
«M®ILI» nogarorcsa U paccCMaTPUBAKOTCS B OPAJKE, IPEAYCMOTpEHHOM 3akoHOM Ne 59-D3.

KanoObl 3asBUTENC Ha OpPraHU3ALMIO MPEIOCTaBICHUSI TOCyAapcTBeHHBIX yciayr ['KY
«MO®ILy», nomannas 3asButenem B ['KY «M®Il», paccmarpuBaerca ['KY «M®I»
B COOTBETCTBUU C 3aKOHOM Ne 59-D3.



ITpunoxxenne Ne 1
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

CBeneHuss O MECTOHAXOXKIEHUHU (agpece), KOHTAaKTHBIX TenedoHax, aapecax
9eKTpoHHOW mouThl KomuTera mo fenaMm 3almucu akTOB TPaXKIAHCKOTO COCTOSHUS
U otraena (OpMHUPOBAHMS, XPAaHEHHUsS, ydeTa W HWCIOJB30BaHUS APXUBHBIX JOKYMEHTOB
VYnopasneHuss HHQOPMAIMOHHBIX TEXHOJOTUH M BEJOMCTBEHHOTo apxuBa Komurera
I10 JIeJIaM 3alllCH aKTOB IPAKAAHCKOTO COCTOSIHUSA, ITPEIOCTABIIAIOIIETO FOCYAAPCTBEHHYIO
ycuyry

KomuTteT no genam 3anucu akToB Otnen popMupoBaHus, XpaHEHHUs, yueTa U
IPaXXIaHCKOTO COCTOSTHUS WCIIOJIb30BaHUSI APXUBHBIX JOKYMEHTOB
MecTo HaXO0XKICHUS: VYrpasienus nHGOPMAIMOHHBIX
yi. TaBpuueckas, 1.39, Cankt-IlerepOypr, TEXHOJIOTHI 1 BEJIOMCTBEHHOTO apX1Ba
191015 Komurera o nenam 3anucu akToB
Tenedon: (812) 271-79-43 TPaXTaHCKOTO COCTOSHUS
daxkc: (812) 271-41-10 MecTo HaXO0XK/IEeHUS:
e-mail: kzags@gov.spb.ru ya.Dypurrarckast, a. 52, nmutep A,
I'padux paboThI: Canxkr-IlerepOypr, 191123
MOHEACNBHUK - yeTBepr: ¢ 9-00 mo 18-00 u.; Tenedon: (812) 272-21-10
nsaTarna - 9-00 1o 17-00 q.; I'padux npuema
nepepbiB - ¢ 14-00 go 15-00 u. 110 BONPOCY NMPOCTABICHUS allOCTHUIIS:

BTOPHUK, CpeJia, 9YeTBEpPT, MSATHUIIA:
¢ 10-00 mo 14-00 4., ¢ 15-00 o 17-00
cy66ora: ¢ 10-00 mo 14-00 4.,
¢ 15-00 mo 16-00 u.;
MocleAHUI pabounii 1eHb KBapTana -
HEMPUEMHBIH JIeHb




[Tpunoxenne Ne 2
K AZIMHHHACTPaTHBHOMY PEIJaMeHTy

BJIOK-CXEMA IPEJOCTABJIEHUSA T'OCY JAPCTBEHHOM YCJIYTU

Cpok npeaocTaBieHUs TOCYIapPCTBEHHON YCIYTH HE MOXET IPEeBbIIIATh 5 pabounx
JTHEW CO JIHSI pETUCTPALIMH 3asIBJICHUSI 3asBUTEIIS O IPOCTABICHUU allOCTHUIISL.

Cpok mpocTaBiaeHHs anocTUiIsl MOXKET ObITh IposieH 10 30 pabouyunx AHEH B ciiydae
HeoOXxoauMocTy HampasieHuss OTAenoM 3ampoca Ha MOJydeHHe oOpasla HOINHCH JIUIA,
MOJIMUCABIIET0 TPEACTABICHHBIA 3asBUTENeM O(PUIMATBHBIA JOKYMEHT, OTTHCKA IeYaTH
nu I/IH(i)OpMaI_II/II/I O IIOJTHOMOYUAX OOJIZKHOCTHOI'O JIMIla, ITIOAIINCAaBIICTO O(I)I/II_[I/IaJILHBII\/'I JOKYMCHT.

Hauano npegoctaeneHnsi rocyaapCTBeHHoi ycryr: npeacTaBneHne omumanbHOro JoKyMeHTa 3assuTesniem

YcTaHoBreHne OTCYTCTBUS OCHOBaHWI AJ1S1 OTKas3a B NpueMe 4OKYMEHTOB

dopmupoBaHMe 1 HanpaBneHne OTka3 B NnpuemMe JOKYMEHTOB
MEeXBeJOMCTBEHHOIO 3anpoca o
nonyyeHun uHdopmauum ob
onnaTe rocyaapCTBEHHON

MOLLMAHE! BosspaTt Bblgava nnu otnpaska

OOKYMEHTOB NOYTOBOW CBA3bI MUCbMEHHOIO
3adaBuUTenNio OTKa3a B npueme gOKyMEeHTOB

PaccmoTpeHmne oduLmansHoro sanBuTenio
AOKyMeHTa B LUenax yCTaHOBIIeHUA
Hannyma nnn oTcyTcTenAa
OCHOBaHWIA Ans 0TKasa B
npefocTaBieHUN rocyJapCTBEHHOM
yenyrm

MpocTaenenue anoctuna OTKa3 B NPefOCTaBNEHNI FOCY4aPCTBEHHON YCITyry

Bbigava HanpaeneHwue
3anBuUTento 3aaBuUTeNtO Bosspar HanpasneHue
ohuumansbHoro ochuumansHoro oduumanbHoro NMCbMEHHOro
[OKyMeHTa ¢ [OKyMeHTa ¢ [AOKyMeHTa oTkasza B
NpPOCTaBIEHHbIM NPOCTaBIEHHbIM 3aaBuTenNto npeaocTaesneHnu
anoctunem anoctunem rocyaapCTBEHHOM
No4YTOBON ycnyrm un

CBA3bI0 [IOKYMEHTOB
3anBuTeno

MpenocrasneHve rocyqapcTBEHHON YCMyrv 3aBepLUeHo




ITpunoxxenne Ne 3
K AZIMUHHCTPAaTHBHOMY PEIrJIaMEHTY

Ot )
(®.1.0.)

IIPOYKUBAIOLLETO

(MecTo XKHUTENbCTBA, TeNe(OH)
JOKYMCHT, y,I[OCTOBepHI-OI_HI/Iﬁ JIMYHOCTB:

(cepusi, HOMeEp, KeM, KOTJja BbIIaH)

AJlpec 3JIeKTPOHHOM MOYTHI:
(He 00s3aTeNBbHO IS 3aII0JTHEHHS)

3ASBJIEHUE

B cBs13u ¢ BbIe310M B

(ykazatb cTpany)
MPOITY MTOCTABHUTH AlTOCTHIIL Ha CBUJICTEIIHCTBO

(HaMMEHOBaHWE CBUJICTEIHLCTBA)

(¢p.m.0. mHUIA, HA KOTOPOE BHIIAHO CBHJIETEIHCTBO, HOMEP M JlaTa aKTOBOM 3aITUCH )
BeiganHoe otaeiiom 3AIC

(nanmenoBanue oprana 3AI'C, BbI1aBIIETO CBUAETEIBCTBO)

JIOKyMEHT, TOATBEPKIAIOLIMKA MpPaBO Ha MEpPy COLUMAIBHON MOAAECPKKHU:

(HaI/IMeHOBaHI/IC, cepus, HOMEp JOKYMCHTA, KEM, KOT' 1d BLI,Z[aH)

IMPUJIOXEHHUE:
CBUJETEILCTBO O

(HaI/IMeHOBaHI/Ie CBUIACTCIILCTBA, CCPUA, HOMCD, JaTa BBI,Z[a‘lI/I)

ara

(moamuce)



ITpunoxxenne Ne 4
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

KomureT 1o Jc€JIaM 3aIllMCHU AKTOB I'PAXAaHCKOI'0 COCTOSHUSA

(HaMMeHOBaHUE OpraHa, ynoJHOMOYEHHOI'O Ha paCCMOTPEHUE 3Kaj00bl)

AKT Ne 00

(OPsAIKOBBIN HOMED aKTa)
0 PacCMOTPEHHUH KAJT00bI HA pelleHue, aeiicTue (0e3aeiicTBeE)

JIOJDKHOCTHOTO JIMIla KoMHTeTa 10 JIeiaM 3aIiucH aKTOB TPAXIAAHCKOI'O COCTOSAHUSA, TOCYAAPCTBEHHOT'O I'PAXXKJAHCKOI0 CIIy>Kaliero

Komurera 1o jenam 3anucu akToB TPpaXKAaHCKOT'O COCTOSAHUS

(MecTo coCTaBJIEHHUS aKTa)

((1)aMI/IJ'II/I$I, HWHHUIHAJIBI JOJKHOCTHOTI'O JIMIIa Komurera mo JCJIaM 3aIIMCHU aKTOB I'pa’X1aHCKOT'O
COCTOsIHMSA, TOCYAAPCTBCHHOI'O I'PAXKAaHCKOI'O CIIYKalero Komurera mo gemam 3ammcu akToB
I'paXXaaHCKOI'o COCTOAHUSA, paCCMOTPCBIICTO >I<an06y)

0 pe3yibTaTaM pacCMOTPEHUS >Kalo0bl B COOTBETCTBUHM € YacThio 7 ctaThi 11.2 denepanbHOro
3akoHa «OO0 opraHu3aluy TPEAOCTaBICHUS TOCYJAapPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIIYT»

(pamunusi, UMst, OTIECTBO (PU3MUYESCKOTO JIHIA, OOPATHBIIETOCS C KAI000i,

HarMEHOBaHHE FOPUANIECKOTO JIUIA, OOPATHBIIETOCS € K000, (paMuITisL, MHUIINAJIBI, TOJDKHOCTD €T0 MPEACTaBUTEIs)
Ha

(cymiecTBO 00XanyeMoro perieHus, 1eucTBus (6e3aeicTBU),

JOJDKHOCTHOTO JMiia KomuTeTa mo Jienam 3anucu akToB TPaskaHCKOTO COCTOSTHUS,
rOCyJJapCTBEHHOTO IPaXIaHCKOTro ciyxamiero Komurera no aenam 3amucH akToB
IPaX/IaHCKOI0 COCTOSIHUS, pa0OTHHUKA, pelieHue, neicTBue (0e3aeiicTBiue) KOTOporo
o0xamyeTcs

YCTAHOBWJI:

(kpaTKoe coziep KaHue KaT00bI)




(10BOJIBI U OCHOBAHUSI IPUHATOTO PEIICHUS CO CChUIKAMU HA HOPMATHUBHBIC MTPABOBBIE aKThI,
IIPU OTKA3€ B PACCMOTPEHUH KaJIOObI B YIIPOIICHHOM MOPSIKE — IPUUUHBI OTKA3a)

PEINNJI:

(pemieHue, NpUHATOE B OTHOLICHUH 00KaIOBAaHHOTO pelieHus, neiictus (0e3aeiicTBus):

IIPU3HATDH ITPABOMCPHBIM HWJIW HCIIPABOMCPHLIM ITOJIHOCTBIO UJIW YaCTHUYHO U (I/IJII/I) OTMCHUTH
IIOJIHOCTBIO MJIM YaCTHYHO,

P OCTABJICHUU KaJIOOBI 0€3 OTBETa — yKa3aTh MPUINHY OCTABIICHUS JKaJI00bl 0€3 OTBETA)

2.
(penieHue, IPUHATOE MO CYIIECTBY KallOObI, — yIOBIETBOPUTH UM HE YIOBICTBOPHUTD
MOJIHOCTHIO WITU YaCTUYHO)
3.
(pemenue 100 MEpPbI, KOTOPBIE HEOOXOIMMO TPHHSTH B IEIISX YCTPAHEHUS JTOMYIIEHHBIX
HapyIIECHUH,
€CJIM OHM He ObUIM MPHUHSTHI 10 BEIHECEHUS PELIEHUS 10 Kajlooe)
(IOMKHOCTD JIUIIA, TPUHSIBILIETO PEIICHUE (moamuce) (vHMLIMATBI, aMUITHS)

IO JKasrooe)

Hacrosiiee penienne MoxeT ObITh 005KaTOBaHO B

(HaMMEHOBaHUE U aJIpeC BHIIIECTOSIIETO
oprasa)

100 B

(HanMeHOBaHUeE U aJipec cyaa, apOUTPaKHOTO Cy/1a)

AKT cocTaBJIEH

(IOJKHOCTD JIMIIA, TPUHSIBILIETO PELIEHUE (moamuce) (MHMLIMATBI, (aMUITHS)
0 YKasrooe)



